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This could be your last year at Dunbar Grammar School.  Even if it’s not your last year at school, it’s essential to 
start to think about what you are going to do in the future and to begin to develop your career management skills.  
Have a look overleaf at the career planning resources you can use this year.  As the school’s Careers Advisers, 
we are here to give you information and advice about options open to you, so please get in touch if you need my 
help.  
Deidre Bell and Mick Burns 

 
Help from Skills Development Scotland 
If you would like help in deciding what to do when you 
leave school, you should register on Skills Development 
Scotland’s website My World of Work at 
www.myworldofwork.co.uk .  As a starting point, use 
the Strengths tool on the website to identify areas of 
study or employment which might suit you.  The website 
can also give you lots of useful information on 
applications, CVs, interviews, jobs and college.  You can 
also call Skills Development Scotland’s Contact Centre 
for advice on 0800 917 8000. If you have used these 
resources to research ideas and information, but are still 
undecided about what to do, please speak to your 
Guidance Teacher, who can refer you to a Careers 
Adviser for a face to face interview in school. 
If you just have a quick question or want help accessing 
careers information, you should come along to a Careers 
Drop In session. These run most Monday, Tuesday and 
Wednesday lunchtimes during term time, from 1.50- 2.10 
in the School Careers Library - all welcome, no 
appointment necessary.  
We can also be contacted by phone at the Skills 
Development Scotland Centre in Musselburgh on 0131 
665 3120 or by email at 

deidre.bell@sds.co.uk 
mick.burns@sds.co.uk  

Currently we are an all age organisation and can also 
help beyond school, if you should need further help. 
 

Careers Resources 
Do your own research into jobs and courses.  The 
careers section in the school library contains up-to-date 
information.  This includes information on jobs and 
college, as well as advice on job seeking, application 
forms, interviews, CVs etc. 
 
You can also make use of on-line information using these 
websites:-  
My World of Work – www.myworldofwork.co.uk  
Planitplus - www.planitplus.net 
UCAS - www.ucas.com   
 
Higher Education 
If you are hoping to go on to do a degree or Higher 
National Diploma or Higher National Certificate, when 
you leave school, you should check out likely entry 
requirements to help with your future school subject and 
course choices.  If you apply to university, consider also 
applying to HNC/HND courses at college as a back up 
option.  Also remember LEAPS help is available. 

Going to College 
If you intend to go on to college when you leave school 
and you are interested in applying to Edinburgh College, 
check their website regularly for up to date information.  
 
You should apply on-line for courses starting next 
August/September.  There is usually a closing date for 
these college applications in April but because of the 
level of competition for places, it is essential to make an 
early application. The online application system is due 
to open in January 2017.  
 
College websites: 
 
Edinburgh College www.edinburghcollege.ac.uk  
Oatridge College   www.sruc.ac.uk/oatridge  
Borders College    www.borderscollege.ac.uk   
  
 
Finding a job or a training place 
Begin looking for work from Jan/February/March 
onwards.  Look for job vacancies in the local press and 
in ‘The Scotsman’ on a Friday and the ‘Evening News’ 
on a Thursday along with The East Lothian 
Courier/News and Musselburgh News.  Use the Job 
Centre website www.gov.uk/jobsearch and remember 
edubuzz.org/careers has details of other recruitment 
websites and sites related to particular career sectors. 
Remember to also check the opportunities and web 
links on edubuzz.org/midandeastvacancies.  
 
Make sure you have an up-to-date CV prepared and 
include qualifications you are sitting this year as well as 
any already achieved. (You can use My CV resource on 
My World of Work website).  Many jobs are not 
advertised, so you may need to make speculative 
enquiries to employers to ask about job vacancies, by 
sending them your CV with a covering letter explaining 
what type of work interests you.  Remember to also use 
your personal contacts, family, friends and neighbours 
who may know about unadvertised vacancies.  
Modern Apprenticeships are a great way to learn as 
you earn – and can allow you to develop your work skills 
and experience. You can work towards work based 
qualifications such as SVQ’s while learning in the work 
place. You can find out more about these at 
www.myworldofwork.co.uk/modernapprenticeships  
If you are interested in training opportunities such as 
Employability Fund training programmes, please get 
in touch with us to find out more. 
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Planning Ahead 

Don’t have a clue:  Register on www.myworldofwork.co.uk for careers information and 
resources.  

 Think about your skills, strengths and interests and use the Strengths test 
and try the other tests and quizzes on www.myworldofwork.co.uk 

 Visit www.planitplus.net/careerzone/careerometer  You can use the 
computers in the school library or at home to do this and it will help 
generate some possible career ideas to match your interests. 

Have some ideas 
but need to 
explore options 
available: 

 Visit www.planitplus.net for career and course information  

 Try getting some relevant work experience or work shadowing. 

 Start to research the post-school options outlined below using the available 
resources. 

 

Post-school options and resources 
 

Further Education  Visit www.planitplus.net  for course availability 
        Edinburgh College www.edinburghcollege.ac.uk  

        Oatridge College   www.sruc.ac.uk/oatridge  
          Borders College    www.borderscollege.ac.uk   

There are many other colleges throughout Scotland which you can access 
through the  Planit website here or www.tinyurl.com/jnrkn7x  

 

Higher Education  Visit www.ukcoursefinder.com where you can take a quiz to help you 
identify course ideas 

 Visit www.ucas.com and www.planitplus.net for course information 

 Visit www.saas.gov.uk for financial advice 

 Visit www.push.co.uk for student advice 

 Visit www.prospects.ac.uk for degree course progression 

 Read university prospectuses in the careers library or visit individual 
university websites. 

 Attend the Higher Education Convention via school if appropriate 

 Visit www.elrah.ac.uk to find out more about how HNC/HND courses can 
lead on to degree 

 Use www.notgoingtouni.co.uk to explore alternatives, if appropriate 

Employment/ 
Training 

 Register on www.myworldofwork.co.uk  for help with CV’s and interview 
skills and find out more about apprenticeships at www.apprenticeships.scot  

 Also use www.apprenticeshipsinscotland.com  for information on 
apprenticeships 

 There are lots of job search websites; you can access many of these links on 
the careers page at:  edubuzz.org/careers   

 Check the opportunities at:  edubuzz.org/midandeastvacancies  

 Visit www.yell.com  or use the Yellow Pages to identify employers to 
contact about recruitment 

 Try to get some relevant work experience or work shadowing or do some 
volunteering – try www.strive.me.uk/find-opportunities  

 Use your personal network – speak to family and friends and let them know 

what you are looking for and if they can help you secure an opportunity 

 Use www.notgoingtouni.co.uk to explore alternatives, if appropriate 
Year Out  Visit www.yearoutgroup.org  www.summerjobs.com  and www.gapyear.com  

 Think about what you hope to gain from a year out.  Plan what you would 
like to do at the end of your year out too!  

 Use www.notgoingtouni.co.uk to explore alternatives  

Careers blog at edubuzz.org/careers 

START PLANNING NOW! 
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