
 

                         
 

 

 

 
 

 
 
 
 

 

 
A warm welcome back to Session 2017-2018 I am sure you, like us, are wondering where the last 6 weeks have gone! I 
hope everyone is well rested as we start another exciting session. 
 

A special welcome to new families who have joined us; our new P1 pupils started school confidently yesterday and 
enjoyed their first lunch. 
 

We would also like to wish our former P7 pupils all the very best as they start High School. 
 

What’s New? 
Some building work was carried out during the summer holidays but unfortunately this has not been 
concluded so we still have builders on site finishing off. The main piece of work to be completed is 
windows in the boys changing rooms and these will be completed within the next 3 weeks. Until 
then there will be a builders’ compound in the staff car park and some additional staff cars will be 
out on the streets. This will reduce the amount of car parking spaces close to the school so please 
allocate extra time to park slightly further away and walk to school.  The two Deputes and myself 
have moved again back to the main corridor to allow our old room to be converted into a Nurture 
Room. More details on this to follow. 

 

It is only a few weeks until Mrs Corr leaves us and we will be busy interviewing over the next few weeks. We hope to 
have someone in place after the October break leaving a very short time between appointments. 
 

In-Service Day Training 
It is very beneficial for the staff to undertake 2 days of training in August. This year we have been looking at how our 
current practice mirrors the Authority’s newly issued guidance. This year we will be adapting our practice to mirror the 
authority guidelines on Social Studies, Science Health and Well-being along with Literacy and Numeracy. Some of our 
traditional topics will be moving year stages to match the Guidance and we will be working through this over the coming 
year. You will be given a copy of your child’s Provisional Yearly Plan and a presentation on the curriculum frameworks at 
the Educational Evening Wednesday 30 August 2017 at 1800hrs – 1930hrs. 
 

Staffing  

We are delighted to welcome back Miss Nicola Clarke who has returned to her substantive 
post after 7 months as Principal Teacher at West Barns Primary. We extend a warm 
welcome to Mrs Zoe Scott who has joined us from King’s Meadow Primary and will be 
teaching full time in P7 for the year. We also welcome our two newly qualified teachers, 
Miss Kirsty Hay and Miss Anna Buchannan onto our staff and look forward to their 
enthusiasm and very current educational knowledge. Ms Dougal, our PE specialist will be 
returning from maternity leave in September.  Please find enclosed a full staffing list for 
your records. 
 

Due to Mrs Corr leaving in a few weeks we have appointed Ms Rona Saunders to cover Mrs Corr’s teaching commitment 
on a Tuesday for Primary 3.  Ms Saunders has been in on Wednesday to meet the staff and will return on Monday 
evening for the handover for Tuesday so that she is fully prepared. 
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Old Gym Shoes / Clothes 
If anyone has old gym shoes that they no longer need (if possible size 11 and above) please hand into 
school as these can be used in school for pupils who have forgotten their gym kits, or have accidents 
during the course of the day. 
 

Early Learning and Childcare in the Prestonpans Cluster 
Please be aware that the Early Learning and Childcare Survey to gauge the need for childcare in the Prestonpans Cluster 
can be found on the Council web site under ‘Have your Say’.  The survey is open until the end of the month. 
 

Get your Newsletter emailed 
We are trying our best to cut down on our paper usage. We also try to be sensible with 
the school budget! It would help us enormously if we could email the majority of our 
newsletters. If you would like your newsletters emailed to you please email us at the 
following address with your request – admin@cockenzie.elcschool.org.uk. Newsletters 
are always posted on the school website if you misplace your copy. 

 

Housekeeping 

The first newsletter always has a lot of procedural details which I would ask you read carefully…. 
 

 School Office 
The School Office is staffed from 8.15am - 4.00pm.  If you need to contact the 
school out-with these times please leave a message on 01875 811327 or send 
an email on admin@cockenzie.elcschool.org.uk  and someone will get back 
to you as soon as possible.   

 

 Attendance 
Cockenzie Primary School considers attendance and punctuality a priority 
and strongly discourages pupils arriving late to school.  When pupils arrive 
late, they miss out on essential instructions given at the beginning of the 
lesson.  Good attendance and punctuality are essential for all pupils if they 
are to achieve their full potential, both academically and socially.   

 

It is important for us both to know that every pupil is either at school or safely at home. If your child is unfit for 
school or unable to attend for another reason it is essential that we are told in good time. Please notify us in 
writing if you are withdrawing your child for a pre-planned absence. We will note this in our diary.  
 

If your child is unexpectedly unable to attend, please call that morning as early as possible to let us know on 
01875 811327 (Option 1).  Please phone this number and leave a message giving your child’s name, class and 
the reason for absence.  If you have not advised us of your child’s absence by 9.00 am on day 1 of an absence, 
we will contact you by phone to establish the reason for the absence.  

 

If we are unable to contact you, we then call the emergency contact numbers and if we are still unable to make 
contact, then the matter is passed to the Family Support Worker. 
 

It goes without saying that attainment and achievement go hand in hand with attendance. It is essential that 
your child has a good pattern of regular attendance and this is closely monitored within the school. We would 
look at children who have an attendance level of less than 90%. We review why the child has been off, notify 
you that your child has reached the trigger level and offer support, if appropriate. This maybe pointing out that 
your child always seems to be late or off on a particular day of the week or looking at ways we can ensure your 
child improves their attendance. It is important that we work together to ensure good attendance patterns are 
set as early as possible. 

 

 

 School Closure/Keeping your records up to date 
Parents will be notified in advance of any planned early closure.   In case of emergency or unplanned closure the 
school/authority will notify the local radio station to warn parents of the closure.   No child will be sent home 
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without either parental permission or permission by phone, or from the emergency contact. It is important that 
you provide the school with up-to-date information on persons to be contacted in an emergency. Mobile phone 
numbers can change frequently, so please ensure that you always keep these number up-dated. 

 

Within the next few weeks you will receive the details that the school holds for your child, please check and 
return this ensuring they are accurate.  

 

 Photographer 
The Tempest photographer will be in school on Thursday 28 September 2017 taking 
individual/family photographs. All pupils will get an individual photograph as we use the 
photograph for in house record keeping.  A letter will be sent home via pupil post shortly 
regarding requesting a family photograph. 

 

 Safety Reminders 
Parents are reminded that dogs are not allowed in the playground at any time.  

 

Please also remember that the car park entrance is for staff only. 
 

 Road Safety  
To ensure the road safety for the many pupils who walk to school we would very much appreciate if you could 
consider your route to school carefully and try to avoid driving close to the school when dropping off your 
child/children in the morning. Ideally adults should turn left at Osborne Court to avoid driving in front of the 
school as this has a major impact on children travelling from the south end of the village.  Anyone parking or 
stopping on the Zig zag lines outside the school building will be reported to the police. Many thanks for your 
cooperation. 

 

 School Meals 
There is no change this year to the charge for school meals for P4-P7 (£1.90/day). The menu is available on our 
school website and your child should have received a paper copy prior to term end. 

 

A reminder that meals can be paid for daily or weekly, by cash or, by cheque 
made out to East Lothian Council.  

 

Parents/cares will be notified whenever a child forgets their lunch money by 
text, which we fully appreciate, can happen from time to time.  However 
schools are held responsible for all unpaid lunch money and as a result no child 
will be given a meal if they ever accumulate three unpaid meals. We will 
contact you and ask you to make alternative arrangements.  

 

 Allergy 
Along with many other schools, we have children who suffer from nut allergies. These can be life threatening. 
Please do not send any food to school which contain nuts. This includes sweets such as snickers bars, peanut 
butter or Nutella on sandwiches. Thank you for your support. 
 

 PC1 Forms 
Parent Permission Forms have been traditionally completed every time your child has left the school on trips 
out-with their local area. We have been given permission for the PC1 Form that your child would have received 
in class (Yellow Form)to be reused throughout the year and so we would ask if you could complete this form as 
soon as possible and return to school so that we can have them filed for the year.  
 

 On Line Payments 
It is of great benefit to us if as many payments as possible are paid on line.  

 

How To Do It? 
1. Log onto East Lothian Council's homepage at 

 

www.eastlothian.gov.uk/payforit 
 

2. Select either Primary School Payments or Primary School Milk Payments. 
 

3. Select Cockenzie Primary School 
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4. Fill in the relevant information. 
 

IMPORTANT INFORMATION 
You must include the Additional Information to let us know what you are paying for, especially if you are using 
the miscellaneous option. Transactions must be made before 8.00am to meet any deadlines for payments. 

 

Confirmation 
When your payment has been completed you will be issued with a reference number. This is your record of 
payment; however, you can also request an email confirmation. 

 

Paying for more than one child at the same time 
If you are making a lump sum payment for eg trips for more than one child, you can do so as long as you name 
all children individually in the Additional Information box. Please note: You can only make lump payments for 
the same categories eg trips for more than one child, you cannot mix categories. 

 

You must use the Primary School Milk Payments section when paying for milk as this money goes directly to 
East Lothian Council and not the school. 

 

Charges 
If you choose to pay online using a debit card there will be no charge; however, the charge for using a credit 
card is 1.9%. This would mean that a payment for an item costing £10 would cost you an additional 19p if you 
used a credit card but nothing if you were using a debit card. 

 
Termly Calendar 
Please find enclosed the termly calendar until October. Your child's teacher will be sending 
home termly highlights in the next few weeks and a yearly calendar will be issued at the 
Educational Evening.  
 

Please help us by: 
 

 Signing up to receive your newsletter by email 

 Follow us on twitter - @CockenziePS 

 Register for blog alerts from the website 

 Familiarise yourself with the online calendar 

 Complete your personal update form which will be distributed in the next few weeks. 

 Complete the yellow parental permission form which you should have received from your child in their school 
bag this week. 

 Tell us if you would like information about anything specific in the next newsletter. 
 
Our next newsletter is due out on the 1st September. 
 

 
Headteacher 
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