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NHS Lothian Primary School Flu Vaccination Programme 2016/17 

Frequently Asked Questions (FAQs) for Schools  

Q1.  When is the primary school flu vaccination programme taking place and for which age 

groups? 

A1. The programme across Lothian is planned to run from 28 September and should be completed 

by mid December 2016.  The primary school programme is for primary school aged children (P1-7). 

The majority of children will be eligible for the vaccination by nasal (nose) spray. 

 

Q2.The school is unsure of the details and arrangements for the primary school flu programme – 

where can we find out more? 

A2. For arrangements regarding the administration of consent form packs, NHS Lothian Community 

Child Health can be contacted on 0131 536 0465/0298 (Edinburgh) or 0131 446 4125 (East & 

Midlothian) or 01506 524403 (West Lothian).     Child Health sent information to schools along with 

the letter confirming vaccination dates at the end of June to guide schools on the practicalities.    

Consent form packs will be sent direct to schools by courier and should have arrived at the beginning 

of the autumn term. 

For queries about the practicalities of a school vaccination session please contact the NHS Lothian 

Community Vaccination Team on 0131 446 4082. Please note that the Vaccination Team will be 

making contact with the person nominated by the school specifically for the flu vaccination 

programme to discuss the practical arrangements for the session. Vaccine will be delivered (usually 

before 9am) and collected from the school by NHS Lothian Transport.  The Community Vaccination 

Team will remove and dispose of any ‘clinical’ waste at the end of the vaccination session.  There are 

no needles involved in the nasal spray vaccination. As delivery and collection times can vary due to 

the number of schools being visited and traffic conditions, please inform us of school / street traffic 

restrictions and timings when discussing arrangements with us. 

 

Q3. What is the Flu Vaccination Education Resource Pack? 

A3.  The Flu Vaccination Education Resource pack will be supplied to schools for the start of term by 

NHS Health Scotland and includes information about the programme, reference copies of the 

consent form and letters (please do not give to parents to avoid the risk of duplicate forms as 

parents will receive their own consent form pack), a Head Teacher briefing, a poster for teachers and 

a DVD about the programme which can be shown to pupils, school staff and parents. In addition 

there will be consent form completion guidance in the pack which schools can scan or copy for 

parents if required.   An online version of the pack will be available from June 2016 onwards via NHS 

Health Scotland.  

 

Q4. What are the arrangements for return of consent forms by parents? 

A4. Parents / carers are asked to return the completed consent form to the school as soon as 

possible following receipt.  The form should be sealed in the return envelope. Please collate these in 

one central point in the school for collection by NHS Lothian staff.  Child Health will contact schools 

at the beginning of the autumn term to check that schools have received delivery of the consent 

packs and will discuss and agree a date when the consent forms will be uplifted.    
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NHS Lothian is grateful for the school’s assistance in ensuring as high a return rate of forms as 

possible and for the school to use appropriate means of communication with parents / pupils to 

encourage this e.g. e-mail and text message reminders, information on websites / social media.  

Checking that pupils have returned their form has also been shown to be helpful. This will greatly 

assist in the overall uptake of the vaccination. 

 

Q5. We need consent form packs for children who are new or where a parent cannot find their 

child’s form – what do we do? 

A5. Schools will receive a number of blank consent form packs along with the named packs.  The 

blank packs can be used by the school if required for the above situation.  If the school requires any 

additional blank packs, please contact the Community Child Health Department on the telephone 

numbers: 0131 536 0465/0298 (Edinburgh) or 0131 446 4125 (East & Midlothian) or 01506 524403 

(West Lothian).  Please do not give the Community Child Health Department phone numbers out to 

parents. 

 

Q6. We have consent form packs for children no longer at school – what do we do? 

A6. Please keep the packs in school and these will be uplifted by NHS Lothian staff either at the 

vaccination session or before this.  

 

Q7. We need a leaflet translated into another language – how do we source this?  

A7. Leaflets in 12 languages are available for download from the Immunisation Scotland website at 

http://www.immunisationscotland.org.uk/vaccines-and-diseases/seasonalflu/childflu.aspx . NHS 

Lothian may be able to hold a small number of master copies of the leaflets. Please contact your 

Community Vaccination Team link nurse in the first instance regarding this. 

 

Q8. Should the school advise parents of the date of the vaccination session? 

A8. Schools can do so if they wish.  Please note that there can be some circumstances where a 

change of date is required - which NHS Lothian will minimise as much as possible (an example of this 

would be a reason such as bad weather). 

 

Q9. The date for our school is later in the programme and a parent has informed the school that 

their child has a medical condition and would normally have arranged a flu vaccination at their GP 

early in the season,  and would prefer not to wait until the date of the school session – what can 

they do? 

A9.   Children with medical conditions will be vaccinated at scheduled school sessions. If a school 

vaccination session is late in the season, a parent who has a child with a medical condition may, in 

this circumstance, approach their GP Practice for an earlier vaccination.  Please note that this 

circumstance only applies to children with a medical condition.   It is most important that parents 

are aware that if their GP Practice does administer the vaccination for their child that they notify 

the Community Vaccination Team on 0131 446 4082 that this has taken place. This information can 

be given to the parent by the school but please note that this is only for children with medical 

conditions who fit the criteria for flu vaccination.  

 

 

 

http://www.immunisationscotland.org.uk/vaccines-and-diseases/seasonalflu/childflu.aspx
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Q10. We have had late forms returned since the forms were picked up by NHS Lothian – what do 

we do? 

A10. Depending on the number of forms (over 25 forms) will be uplifted from you in advance of the 

vaccination session, (under 25 forms) will be  dealt with on the day of the session as a small amount 

of additional vaccine will be brought to the session to cope with late forms. Please inform the 

Community Vaccination Team of the number of late forms which you have in advance of the 

vaccination session.  

 

Q11. The school has been asked to assist with the identification of the younger pupils, particularly 

P1 and P2.  Can you explain more about this and what is required? 

A11.  The Community Vaccination Team carries out a series of checks with the pupil to ensure that 
the identity of the pupil matches the details on the consent form.  Vaccination can only take place 
when this is in place. This can be a challenge with younger pupils, or others e.g. where there are 
language barriers, therefore the assistance of school staff is required, for which NHS Lothian is 
grateful.   
This could be by presence of a member of school staff during the session who is able to support 
identification of the child or the use of name bands for all P1 and P2 pupils (NHS Lothian can supply 
the name bands, but these would have to be completed by and put on the children by school staff). 
This will be discussed with you by the Community Vaccination Team in advance of the vaccination 
session so that there is an agreement about this process.   
 

Q12.  A parent / carer has come to the school to say they have changed their mind and do not 

want their child to have the vaccination – what do we do? 

A12. Please advise the parent / carer to contact the Health Board by phoning the number for the 

Community Vaccination Team – 0131 446 4082, and for them to confirm this in writing to the 

address on the letter in the consent form pack, to indicate that they are withdrawing consent.  It is 

important that schools do not present a list of withdrawals at the vaccination session and that 

withdrawal of consent is confirmed up to one week in advance, by the parent with the Community 

Vaccination Team. 

 

Q13. A child has missed the vaccination session and had been due to receive the vaccination – 

what options do they have? 

A13. An opportunity for those who are eligible but have missed the vaccination in school will be 

offered via most GP practices after the scheduled school session has passed – parents should 

contact their GP practice to arrange an appointment after the school session has taken place.  

 

Q14. What does the school require to do following a school vaccination session? 

A14.The Community Vaccination Team will issue the tear-off slip from the consent form indicating 

the vaccination outcome direct to the pupils along with the post vaccination advice sheet 

(concertina sheet) at the time of vaccination. This must go home with the pupil on the same day as 

the vaccination so the school’s support is helpful to ensure that class teachers are aware and can 

make sure that pupils place these items in their bags / homework folders.  Parents of the children 

who were due to receive a vaccination but did not (e.g. who may have been absent on the day) will 

be notified via the tear-off slip and Community Child Health staff will leave  these slips with the 

school office for school staff to arrange distribution to the relevant pupils / parents.  
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Q15.  A parent / carer has approached the school with a query post vaccination about their child –

who can we direct them to? 

A15.  The parent / carer can be given the telephone number of the Community Vaccination Team – 

0131 446 4082 (this number is also in the letter from the consent form pack) and make contact with 

the team.  A post vaccination advice sheet will have been given and reference can also be made to 

the information leaflet in the consent form pack and the Immunisation Scotland website at 

http://www.immunisationscotland.org.uk/.  Alternatively the pupil’s GP or, if out of hours, NHS 24 

can be contacted by phone on 111. 

 

Q16. A child who was present with a completed consent form was not vaccinated.  Why was this? 

A16. This can be for a number of reasons and the administration of the vaccine is at the discretion of 

the nurse.  The reason for non-vaccination will be indicated on the consent form return slip. 

 

 

http://www.immunisationscotland.org.uk/

