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INTRODUCTION 
 
 
Dear Parent/Carer 

 
A warm welcome to you, as the parent of a prospective pupil in S1 at North Berwick 
High School next session. In this handbook you will find lots of information about the 
school, as well as a look back to the achievements and activities of session 2014 – 
2015. I hope this will give you a flavour of just some of the opportunities which await 
our new S1 pupils.  

 
While the move from primary to secondary school can be daunting, I do believe the 
Primary 7 pupils in our cluster primaries are well prepared for the transition and can 
look forward to the move with optimism and excited anticipation. It was lovely to meet 
your children at the joyful occasion of the Primary 7 ceilidh in November, when pupils 
came to the High School dressed in their finery and put their country dancing skills 
into practice, ably led by our S6 pupils.  
 
There are further opportunities for the pupils to spend time together at North Berwick 
High School: the Primary 7 enterprise day in February saw the pupils working 
together in teams to run a profitable company; in June, the sports activity day will 
give pupils a taste of different sports and challenges; also in June, pupils spend two 
days with us following their timetabled classes, meeting their teachers and getting a 
real sense of what it is like to be a pupil at NBHS.  
 
As well as enabling the Primary 7 pupils to get to know their future classmates and 
High School staff, I hope these days give them a strong sense of the ethos of NBHS. 
It is a happy school, where fostering good relationships is a priority and the values of 
respect, courtesy and resilience are encouraged in every member of the school 
community. We also pride ourselves in valuing each pupil individually and equally, 
recognising that all pupils have different needs. We aim to support those needs 
through the provision of a wide variety of learning experiences for all our pupils, both 
within the classroom and beyond. We want learning to be fun, exciting and 
challenging, with pupils who are curious about the world around them and are 
inspired to find things out for themselves. 
 
It is important to us, too, that we work in close partnership with our parents and with 
the wider community. We are always encouraged by the support we receive from 
parents and look forward to many years of successful collaboration with you and your 
child. 
 
It is my sincere wish that all our new S1 entrants will love being pupils at North 
Berwick High School and I look forward to welcoming them in August. 
 
Yours sincerely 
 
Lauren Rodger 
Head Teacher 
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North Berwick High School 
 

Aim High 
 
Every child in our school will achieve their full potential. Our school is a community 
where children will feel happy, healthy, safe and valued and will develop into active 
and responsible citizens.   
 

School Aims 
 
North Berwick High School aims to offer education of the highest quality. 
 
We aim that our pupils: 
 
1. are at the centre of all our activities and are fully involved in the life of the 

school; 
 
2. experience a progressive learning environment which is optimistic and 

motivational;  
 
3. have opportunities to achieve and to have these achievements recognised and 

celebrated; 
 
4. strive constantly to improve;  
 
5. treat everyone with respect, concern and tolerance and are treated that way 

themselves; 
 
6. take pride in our community; 
 
7. become independent lifelong learners. 
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ADDRESS:   North Berwick High School, Grange Road,  
North Berwick,  
EH39 4QS 

 
TELEPHONE:   01620 894661 
E-MAIL ADDRESS:  northberwick.hs@northberwickhigh.elcschool.org.uk 
WEBSITE:   http://www.northberwickhigh.net 
PARENT SCHOOL 
PARTNERSHIP:  parentcouncil@northberwickhigh.elcschool.org.uk 
 
 
HEAD TEACHER:  Mrs Lauren Rodger  
 
ROLL:    The school roll at September 2015 was as follows: 
 

S1  151 
S2  131 
S3  164 
S4  153 
S5  163 
S6  127 
TOTAL 889 

 
North Berwick High School serves North Berwick, Dirleton, Gullane, Aberlady, 
Athelstaneford and the surrounding areas.  It is a non-denominational, co-educational 
secondary school. The school is linked with five partner primary schools - Aberlady, 
Athelstaneford, Dirleton, Gullane and Law Primary (North Berwick). 
 
THE SCHOOL DAY 
 
MONDAY to THURSDAY 
Registration    8.39 am   -   8.45 am 
Period 1    8.45 am   -   9.45 am 
Period 2    9.45 am   -   10.45 am 
INTERVAL    10.45 am   -   11.00 am 
Period 3    11.00 am   -   12.00 pm 
Period 4    12.00 pm   -   1.00 pm 
LUNCH     1.00 pm  -   1.50 pm 
Period 5    1.50 pm   -   2.50 pm 
Period 6    2.50 pm   -   3.50 pm 
 
On Fridays the school morning is identical, except that the school closes for pupils at 
12.00 noon, with teaching staff being involved in the afternoon in a Staff 
Development Programme of whole-school and faculty inservice meetings. 

 

mailto:northberwick.hs@northberwickhigh.elcschool.org.uk
http://www.northberwickhigh.net/
mailto:parentcouncil@northberwickhigh.elcschool.org.uk
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ACCOMMODATION 
North Berwick High School was founded in 1893, but before that there were already 
two schools in North Berwick - the Parish School and the Burgh School, the former 
dating from 1661. By the mid-nineteenth century the Parish School was held in a 
building at the corner of School Alley (now called Church Road) and High Street, and 
the Burgh School met in the room which is now the upper floor of Brian Ferguson, 
Chemist, at the corner of Market Square and High Street. The two schools united in 
1868 and in 1876 moved into a new building, now the Museum, in School Road. 
 
In 1893 the High School began with thirteen pupils in what is now the Abbey Church 
Hall, but in September of that year the pupils moved into their new premises in Law 
Road (the present Community Centre). In 1931 the High School and Burgh School 
combined, retaining both the School Road and the Law Road buildings until 1940 
when the secondary school pupils moved into the current building beside the playing 
fields.   
 
The 1940 building forms the front part of the current building with a two-storey 
teaching extension built in 1960. Sound and solid though this main building was, it 
proved inadequate for a school that grew to twice the size it was in 1940. 
 
In 1994 the then Regional Authority (Lothian Region) agreed to include North Berwick 
High School in its capital budget with a four-year plan to upgrade the school 
accommodation. Building work, designed to replace our temporary accommodation 
with new permanent buildings and to refurbish the existing building, commenced in 
December 1996 and was completed in April 1998.  
 
The school was further enlarged and refurbished under a PPP scheme which started 
in March 2003 and was completed in the autumn of 2005. 
 
The school now has a full set of classrooms in all areas of the curriculum. IT 
equipment includes Promethean interactive whiteboards in every room, together with 
a large number of portable PCs for pupil use. The school has a large assembly hall 
with good facilities for staging musical and dramatic productions and these are well 
used by the school and local community groups. We have excellent sports facilities 
both within the school and in the adjacent Sports Centre. We also have social areas, 
including a school garden/courtyard, and a dining room. 
 
Our school is now very well-equipped and is in an excellent position to rise to the 
challenge of providing quality learning and teaching under Curriculum for Excellence. 
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PRIMARY TRANSFER AND ENROLMENT 
Most transfers to secondary school take place at the end of Primary 7 and the large 
majority of transfers are from the partner Primary Schools associated with North 
Berwick High School. We are the district secondary school for five primary schools — 
Aberlady, Athelstaneford, Dirleton, Gullane and Law. Such transfers are normally 
automatic and parents of Primary 7 children will be informed of transfer procedures 
by the Head Teachers of their Primary School. However, attendance at an associated 
primary school does not automatically mean transfer to the attached secondary 
school if the family does not live in the catchment area. 

To ensure a smooth transfer from Primary to Secondary, the Head Teacher visits all 
of the partner primaries to meet the parents of the children of Primary 7. In October, 
P7 pupils and parents are invited to the S1 Open Afternoon. Pupils visit the High 
School and follow their actual timetable during a two day induction programme in 
June. High School Guidance staff, along with Pupil Support colleagues, visit the 
Primary schools. Parents are invited to an evening meeting in June at the High 
School to meet staff to discuss additional information or raise questions with regard 
to transfer. Any parent who is unable to attend the parents’ meeting is invited to 
contact the school to make an individual appointment. 

Mrs Cairns organises the transfer process for P7 pupils. Parents who wish to enrol 
children outwith the usual transfer or after the start of the session should contact Mrs 
Cairns.  
 
 
STAFF 
The total number of teaching staff employed in the current session (2015-16) is 66.11 
(full-time equivalents).  A full staffing list by department follows but parents will 
appreciate that information about staff is subject to change since personnel and 
numbers will vary from year to year. 
 
Parental contacts will normally be through one of the senior staff in school or through 
Guidance staff. 
 
Senior Staff 
Head Teacher   Mrs L Rodger  

Depute Head Teacher Mrs F Cairns (Year Head for S1/2; House Link for Glen) 

Depute Head Teacher    Mr R Jones (Year Head for S3/4; House Link for Fidra) 

Depute Head Teacher  Mrs M Moore (Year Head for S5/6; House Link for Craig 
and Law) 

 
School Business Manager Mrs K Edwards / Mrs L Barker 

 
Guidance Staff   
Our Guidance staff are as follows:  
 
Craig House  Fidra House  Glen House  Law House 
Mr C Burgess  Mrs J McCormack Mrs G Casson Mr C Stebbing 
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STAFF LIST 2015-2016    * denotes Head of Faculty / Principal Teacher 
 
Design & Technology 
Faculty 

Humanities Faculty Sciences Faculty  

Ms C Prete* Mrs M Hughes* Mr D Langlands * Sciences 
Ms S Calder (Art) Mr S Ferriman (Geog) Mrs J Bloomfield  Biology 

Mrs F MacCulloch (Art) Mrs V Morrison (Geog) Dr A MacIntosh Biology 
Mrs J Waddell (Art) Mr J Mumford (Geog) Dr S McKendrick Biology 
Mr R Bueckardt (CDT) Miss H Anderson (History) Ms B Smith Biology 
Mr R Crown (CDT) Mrs G Brownlee (His & MS) Mrs R Blair  Chemistry 
Mr S McClintock (CDT) Mr G Docherty (MS) Mrs K Dollive Chemistry 
Mrs L Bennet (HE) Mrs L Martin (MS) Mrs J Healy  Chemistry 
Mrs L McMillan (HE) Ms R Auchnie (RMPS) Dr L Scott Chemistry 
 Mrs J Lowe (RMPS) Mr A MacDonald Physics 
 Mr E Smith (RMPS) Mrs J Purcell Physics 
Literacy Faculty    
Mr J Maxwell*  Support for Pupils  
Mrs S Conway  Library Mrs C Andrews *  
Miss C Fruish Miss N Wilson Ms P Shepherd *  
Mrs S Gibson  Mr R Andrews  
Mr R Kane  Mrs K Gilchrist  
Mrs S Hudson  Numeracy Faculty   
Mrs A Rankine  Mrs A Clubb* Administration  
Mrs E Reynolds Mr A Cox Mrs J Livingstone Admin Asst 
Mr C Young Mr D Foulkes Mrs D Brown  
 Miss K Gunston Mrs D Bruce  
Performing Arts Faculty Mr A Habib Mrs N Collingswood  
Ms J Wilson* Miss H O’Brien Mrs K Cunningham  
Miss G Monaghan (Drama) Mrs L Pollock Mrs C Langlands  
Ms P Loudon (Music)    
 
Instructors 

Modern Languages 
Faculty 

  

 Ms S Ritchie*  Support Staff  
Mr D Barnes (Bagpipes) Ms C Gordon Mr R Macaulay Pupil Support 
Mr A Coady (Guitar) Mrs L Higginbottom Mrs F Michie Pupil Support 
Mrs M Goodfellow (Piano) Ms K Smith Vacant Pupil Support 
Mrs P Hair (L’wr Strings)  Mrs L Wallace Pupil Support 
Mrs P Hickman (Up’r Strings)  Mr S Walker  Pupil Support 
Mrs L Hood (Woodwind) Health and Wellbeing Mrs S Spence Counsellor 
Mr D Robb (Strings) Faculty   
Mr D Swanson (Percussion) Mr R Jeffries*   Mrs J Finney HE 
 Miss S Burns Mrs H Bower Science 
Business and Computing Miss E Davie   
Mr C Roderick* Mr A Macdonald Technicians  
Mr D Walls (Comp) Miss C Parry Mr P Brignall Audio Visual 
Vacant (Business) Mrs A Watson Mrs M Menzies Science 
Mr G Hamilton (Business)  Mr N Parker CDT 
Mr J O’Donnell (Business)    
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AREAS OF RESPONSIBILITY OF SENIOR STAFF 
All the members of the Senior Management Team (SMT) have a joint responsibility 
for teaching and learning within the school and for the creation of a good learning 
environment.  This aspect is an absolutely crucial one.  Everything we do as a school 
is determined by its impact on the educational experiences of our pupils.   The SMT 
liaises closely with subject faculties.  The Head Teacher and the Depute Heads also 
spend a considerable amount of time monitoring the work of the pupils. Individual 
members of the SMT also have special responsibilities, some of which are detailed 
below. 
 
Mrs L Rodger  
Responsible for the continuous improvement of the school and for implementing the 
educational policies of East Lothian Council; responsible for all aspects of school 
organisation and policy. 
 
Mrs F Cairns 
Year Head for S1 and S2; support for pupils; child protection; primary cluster; pupil 
transitions; admissions; health and wellbeing; citizenship; community links; link with 
Glen House.  
 
Mr R Jones 
Year Head for S3 and S4; monitoring, tracking and reporting; school timetable; 
outdoor learning; staff development; excursions and extra-curricular activities; link 
with Fidra House. 
 
Mrs M Moore 
Year Head for S5 and S6; SQA examinations; UCAS co-ordinator; curriculum 
development; students and newly-qualified teachers; link with Craig and Law Houses. 
 
Mrs L Barker / Mrs K Edwards 
Responsible for the administration of the school, including finance and resources, 
personnel and facilities management. 
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PUPIL SUPPORT 

INTEGRATED PUPIL SUPPORT 
The aim of pupil support is to ensure we have happy, settled pupils who fulfil their 
potential. We achieve this through close co-operation between the Guidance and 
Support for Pupils departments. 
 
THE GUIDANCE SYSTEM 
The guidance system in North Berwick is organised on a House basis.   The House 
team is responsible for the welfare of all the pupils in their House and their work is 
therefore directed at establishing very strong personal relationships with their pupils.  
Working closely with each member of the Guidance staff are register teachers who 
meet with pupils in daily registration, issue information and who can often be the first 
to offer help with any difficulties.  
 
Subject to changes in staffing, Guidance staff and register teachers will move up 
through the school with their year, getting to know more about each child as a 
person.  
 
As pupils progress through the school, Guidance staff will provide different forms of 
support and advice - personal, social, academic and vocational.  At certain points 
Guidance staff will be actively involved in helping pupils when important decisions 
have to be made, e.g. choosing subjects, or careers advice for senior pupils.  At other 
times throughout the year Guidance staff will be available on a regular basis to help 
with problems and difficulties. An increasing function of Guidance staff is their work 
with individual pupils in setting targets for performance. These targets are designed 
to be realistic and achievable but also to stretch pupils so that their potential can be 
maximised. Guidance staff also play a prominent role in tracking the progress of their 
pupils as they work towards their targets. 
 
Pupils are encouraged to approach their Guidance teacher as soon as possible if 
experiencing any difficulty, no matter how trivial.  Equally, Guidance staff will 
welcome early contact from parents concerning any problems facing a child.  An 
early conversation can often prevent longer term anxieties which may affect a pupil's 
progress.  It is very important that parents keep us informed of changes in 
circumstances or personal details. Strategies for supporting any pupil who is causing 
concern may be discussed at the fortnightly Pupil Support Group meeting, or at 
weekly House meetings. If you do not wish your child to be discussed, please contact 
Mrs Cairns, Depute Head Teacher. 
  
Parents are requested to contact the school by email or telephone to arrange an 
appointment as the Guidance staff also have teaching commitments.  In cases of 
urgency, however, parents are welcome to visit the school and one of the senior staff 
will be able to meet them.  Please note that as a general rule we would ask that 
all contacts with the school are made through the Guidance staff or SMT House 
Link who will have an overall picture of the child. 
 
Guidance staff seek to give support to pupils through formal and informal interviews 
and through Personal and Social Education classes.  In PSE classes the pupils are 
encouraged to look at their personal aims, aptitudes and abilities, to consider their 
relations with their fellow-pupils and with adults and to examine their behaviour and 
responsibilities.  From S2 onwards, careers advice begins to play an increasing part 
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in guidance work and to this end Guidance staff liaise closely with Careers Service 
staff who visit the school regularly to provide up-to-date information on careers and 
further and higher education.   
 
 
SUPPORT FOR PUPILS        
One of the aims of North Berwick High School is to provide an environment within 
which all pupils realise their full potential.  The Support for Pupils Department has a 
vital part to play in helping to bring this about. Mrs Andrews and Ms Shepherd are in 
charge of the team of teachers and support assistants. 
 
Before pupils come to North Berwick High School they are introduced to the Support 
for Pupils teacher who has regular contact throughout the year with our partner 
primary schools. Information about the needs of each pupil is gathered and 
communicated to Guidance and subject departments.  In this way staff can build up 
an early picture of potential issues which may affect a pupil's ability to learn. 
 
The Support for Pupils teachers work with staff and pupils. When subject and support 
teacher work together, a more satisfactory programme can be devised to suit all 
pupils.  Co-operative teaching enables specific difficulties to be detected and dealt 
with, in the classroom, before the problem becomes so great that it holds back the 
pupil's learning. 
 
If a pupil is identified either by the school or by parents as having special aptitude or 
ability then programmes will be devised to ensure that the pupil will achieve his/her 
full potential. 
 
Pupils with a wide range of abilities may have additional support needs. There are 
several ways of providing additional learning support. A subject teacher and a 
learning support teacher can work together in the classroom for the benefit of all 
pupils. Intensive support can also be given to pupils who fall behind in their work 
either due to illness or failure to make progress in a subject through referral to the 
school’s Support Base. The Support Base can provide short-term targeted support 
for pupils experiencing difficulties in aspects of their studies. Pupil Support staff also 
work with subject teachers to empower them to develop materials which are suitable 
for all levels of ability. 

The Support for Pupils teachers are always willing to discuss any child’s specific 
difficulties with his/her parents and in particular to discuss ways of school and home 
co-operating in providing support. 
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ANTI-BULLYING POLICY 

A fundamental aim of the school is to provide a safe, secure and happy environment 
in which pupils can learn. We actively promote positive relationships and take the 
creation of an environment of anti-bullying very seriously. The school works to create 
this positive environment through social education schemes, use of S6 students as 
mentors etc.  
 
As with any area in which a parent may feel that a difficulty has arisen, it is vital that 
the school is contacted as soon as possible. Experience has shown time and again 
that small difficulties tackled early on avoid the creation of large problems. Guidance 
and senior members of staff are literally ‘only a phone call away.’ 
 
The school has an anti-bullying policy as part of East Lothian Council’s policy and 
procedures. This policy is currently being updated and we are consulting with staff, 
pupils and parents. Incidents of bullying are recorded as part of that policy. Mrs 
Cairns is the school’s anti-bullying co-ordinator.  
 
Anti-bullying East Lothian (ABEL) is located at the Brunton Hall, Musselburgh.  ABEL 
is a voluntary organisation which arose out of the strong desire of parents to do 
something for themselves to overcome the devastating effect that bullying can have 
on children, their families and their community. Further information can be found at: 
http://antibullyingeastlothian.org.uk/. 
 
POSITIVE BEHAVIOUR POLICY                                                        
North Berwick High School is committed to maintaining a safe, supportive 
environment for everyone in our community. All individuals at NBHS should act with 
integrity in accordance with the principles of responsibility and respect. This 
restorative approach focuses on building positive resilient relationships. This should 
underpin and guide the way we act in our dealings with others and help promote 
confident individuals, successful learners, responsible citizens and effective 
contributors. 
 
We value truthfulness, taking responsibility for our actions, and learning from our 
mistakes. Our vision is of a caring community of self-disciplined individuals whose 
words and actions consistently reflect the aims and values of our school. 
 
It is our aim to make sure that our pupils are engaged in quality learning and teaching 
in a positive and purposeful environment. We aim to create a challenging and 
supportive environment in which their values, attitudes and skills can be developed. 
 
Therefore, as a Restorative School, we promote mutual respect and unconditional 
positive regard within our behaviour code. We encourage empathetic listening, giving 
people the chance to tell their story, and an inclusive approach to problem solving. 
This encourages an atmosphere of self-discipline and consideration for others within 
which a positive code of conduct/school rules can be maintained and managed. 
 
School Behaviour Code 
We are all responsible for: 

 ensuring that our school is a safe, healthy and secure learning environment 

 ensuring that lessons are free from unnecessary disruption 

 ensuring that we make a positive contribution 

http://antibullyingeastlothian.org.uk/
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 supporting each other with learning and teaching and promoting positive 
behaviour. 

 
Underpinning this positive behaviour policy are two themes: one of rewarding and 
recognising achievement and the other of having set procedures for dealing with 
inappropriate behaviour. 
 
Rewards 
Rewarding achievement, and especially effort and endeavour, is an integral part of 
our ethos. 
 
Rewards should: 

 approve of, recognise and reinforce good behaviour and genuine 
achievement 

 reflect and contribute to the ethos of the school 

 motivate children 

 encourage children to take responsibility for their own behaviour and 
achievements 

 provide opportunities for parental involvement.  
 
These rewards are shown through praise in the classroom and in assembly, positive 
referrals, merit awards in S1-S3 and prizegiving in the senior school. 

 
Procedures for dealing with inappropriate behaviour 
All staff use restorative language, assertive discipline and strategies to promote 
positive behaviour within their classrooms. In order to create a positive environment 
and uphold the standards expected, we have an agreed set of sanctions for dealing 
with inappropriate behaviour.  
 

 verbal reminders 

 moving seat 

 temporary removal from class 

 referral to Principal Teacher 

 departmental detention 

 referral to House Team 

 whole-school lunchtime detention 

 exclusion. 
 
Pupils may be issued with a restorative exercise following an incident. This should be 
checked and signed by parents as it is an important part of the restorative procedure. 
High on the list of essentials is co-operation with parents and to achieve this we seek 
to involve parents as early as possible when problems begin to appear. Our House 
Teams work with parents to discuss problems and agree strategies to address these 
problems.  
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SCHOOL DRESS 
There is little doubt that a school is judged by the local community on the extent to 
which its pupils identify with their school through their conduct, through their 
involvement in school life and also through their dress.  We are delighted that our 
pupils choose to identify with their school by proudly wearing their school clothing, 
and the support of parents is crucial to the continuation of this aspect of life at North 
Berwick High School. 
 
School dress is an important feature of the ethos of the school: it helps to set a tone 
and to promote the idea of dress appropriate for a place of work.   There is also an 
added benefit when pupils are on trips out of school: the wearing of school dress 
makes them more easily identifiable at a distance or in crowded areas.  The wearing 
of denim, football and sports shirts (which are a recognised fire safety hazard), 
casual sports-type clothing, designer labels and brightly coloured trainers is 
forbidden.    
 
The school tie for years S1-S5 is black and red diagonally striped. Ties can be 
purchased through the school office. 
 
The dress code for North Berwick High is outlined below. 
 
Years 1 to 3  

 White or black collared shirt/blouse 

 School tie 

 Smart black full-length trousers (no jeans, leggings or cargo trousers) or 

 Smart black skirt (of a reasonable length for school) 

 Plain black v-neck sweater (no logo) 

 Plain black footwear 
 
Years 4 to 6 
All pupils are expected to wear the dress code as described for S1 to S3, as well as a 
black blazer with the school badge. There will be an opportunity for pupils to 
purchase a blazer through school. (Pupils may choose to wear the plain black v-neck 
sweater underneath the blazer in colder weather). 
 
S6 
In addition, S6 pupils have their own school tie which can be purchased from the 
school office. They also have red braiding on their blazer.  
 
Guidelines and extremes of fashion 

 Outdoor garments may not be worn in class 

 Shorts may not be worn unless in PE 

 Headwear may only be worn in school for religious or health reasons 

 Jewellery should be kept to a minimum and should be discreet 

 Accessories should be in black only (e.g. no coloured belts). 
 
We expect all our young people to maintain a sense of decorum; we will deal with 
areas of concern with sensitivity. 
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It is essential that all pupils have a complete change of clothing and footwear for PE, 
i.e. t-shirt/sweatshirt, shorts, socks and training shoes. Please note that outdoor 
training shoes should not be used inside the school gyms. Specific information will be 
given by the PE department with regard to the appropriate dress for games. The 
department sells gum shields for new S1 pupils and school rugby and hockey tops 
can be obtained from Gullane Sports or Gannon Sports in North Berwick.   
 
Assistance with Provision of School Clothing 
East Lothian Council operates a scheme of provision to ensure that a pupil is 
sufficiently and suitably clad to take full advantage of the education provided.  
Families in receipt of Income-Based Job Seekers Allowance, Income Support and 
Income Related Employment and Support Allowance will qualify for such a scheme.  
Other cases may be considered in the case of exceptional personal circumstances.  
Parents who wish to apply for the scheme should complete an application form which 
is available from the Department of Services for People, Business Unit, John Muir 
House, Haddington, EH41 3HA.  
 
Further information can be found at: 
www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/school_clothi
ng_and_free_school_meals  

http://www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/school_clothing_and_free_school_meals
http://www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/school_clothing_and_free_school_meals
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CURRICULUM 
 
Curriculum for Excellence 
See Appendix 1, East Lothian Council Handbook. 
 
The Broad General Education  -  S1 to S3 
The change from a largely one-teacher approach in primary to a system based on a 
weekly timetable offering a wide range of subjects with different teachers and change 
of classrooms is a major feature of the transfer from P7 to S1. As a result, schools 
give a high priority to areas of pastoral and curricular liaison between primary and 
secondary. 
 
The primary school years and the early years of secondary are now seen as a 
continuum in terms of what and how children learn. This is called the Broad General 
Education under Curriculum for Excellence. There is a great deal of contact between 
primary and secondary to ensure a smooth transition from one system to another.  
Our subject departments, especially English and mathematics, liaise regularly with 
their colleagues in primary when planning their S1 to S3 courses.    
 
In S1, pupils are allocated to register classes of roughly equal size (maximum 30 per 
class).  Information from our partner Primary schools is used to achieve gender, 
ability and geographical balance within each class.  These mixed-ability classes are 
further sub-divided into practical classes (maximum 20 per class). 
 
Pupils are taught either by register class for certain subjects such as history, 
geography and modern languages or by practical class for other subjects such as 
science, art, music, computing, home economics and craft, design and technology.  
 
The standard approach in S1 to S3 is that of direct teaching, group-work and active 
learning. Setting according to ability takes place in mathematics. Regular 
assessments are used to diagnose how each pupil is progressing and whether pupils 
can advance to more demanding work or whether further supportive work is required.  
Our curriculum takes full account of the guidelines issued under Curriculum for 
Excellence. The experiences and outcomes outlined are fully embraced, giving all 
pupils the opportunity to respond to the challenge of learning and applying their skills 
and knowledge across the curriculum. Literacy, numeracy and health & wellbeing are 
embraced by all faculties. We also aim increasingly to give pupils opportunities to 
develop choice within their curriculum, and to create increasingly personalised 
programmes of study. 
 
Our S1 course consists of English (four periods), French (three periods), 
mathematics (four periods), geography, history and modern studies (three periods), 
science (three periods), physical education (two periods) and one period each of 
craft, design & technology, home economics, art & design, music, drama, computing, 
RME and PSE. 
 
Enhancing Choice in S3 
By the end of S2 pupils should, as far as possible, have completed Level 3 in all of 
their subjects, allowing them to go on to more in-depth study of certain areas at Level 
4 in S3. The S3 Curriculum has been designed to provide all of our pupils with a 
broad and balanced educational experience as they come to the end of the Broad 
General Education phase. Within this, pupils are given increasing opportunities to 
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study some areas in greater depth and to follow interests by having increasing choice 
and a personalised curriculum. 

Our S3 course consists of English, mathematics, PE, RME, PSE and eight other 
subjects of the pupil’s choice, including at least one subject from each curriculum 
area. This makes up an interesting, varied and balanced group of subjects.  

 
Moving into the Senior Phase  –  S4 to S6 
As pupils move into S4, inevitably SQA examinations will become more important 
and pupils will move on to a study of National Qualification courses. Pupils will 
choose a curriculum in S4 which allows them to follow courses of study in a range of 
areas. They will also be able to follow increasingly personalised courses of study, 
including, where appropriate, extended work experience, courses in association with 
colleges and also links with the local community.  

Accordingly, the Guidance Department organises a full programme of information for 
S3 pupils at this point: 

 A Course Choice Booklet is published on the school website, giving details of 
National Qualification courses, as well as information about careers and advice 
about the choice process. 

 This Booklet is studied with pupils as part of the S3 PSE programme. 

 Pupils are encouraged to seek further information from class teachers. 

 Principal Teachers explain the courses to the pupils. 

 A Parents’ Information Evening is held in the school to provide background 
information and advice to parents in supporting pupils with course choice. 

 Reports are sent to parents from subject departments. 

 A Parents’ Evening or Learning Review enables parents and teachers to discuss 
the most suitable choice of subjects. 

As pupils move further into the Senior Phase, in S5 and then in S6, they will study for 
Highers and Advanced Highers, and also continue to study for National awards. We 
aim to have pupils follow a diverse programme of study, increasingly tailored to their 
specific needs. 

Parents are asked to note that course choices may alter according to changes in roll, 
staffing or policy and in line with national developments. Please note also that current 
courses may not be available when a pupil enters S1, and options currently offered at 
later stages may not be provided when a pupil reaches this stage in due course. In 
Senior Phase, it may not be possible to pursue all subjects through all levels from 
National 3 across the National Qualifications Framework. 
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ASSESSMENT AND REPORTING IN NORTH BERWICK HIGH SCHOOL 
See Appendix 1, East Lothian Council Handbook. 

 
In the phase of Broad General Education from S1 to S3, most assessment of pupil 
progress is built into normal class teaching.  End of unit tests or assessments are 
used to assess strengths and weaknesses in a pupil's learning and are used to 
structure the pupil's work.  Successful completion of a core unit will lead to extension 
work, whereas difficulties or weaknesses diagnosed in an end of unit test can be 
tackled in other revision units.  These assessments are also based on various 
elements or skills which are central to a subject, e.g. reading, writing, talking and 
listening in English.  
 
Reports to parents are therefore based upon a wide range of assessments and full 
reports give information on pupil progress and ‘next steps’ according to the differing 
elements or skills appropriate to that subject.  In addition, there are opportunities for 
teaching and Guidance staff to comment on effort, conduct and attitude to work. 
 
In S4 and beyond the regular, continuous 'diagnostic' assessment does continue as 
part of the normal classroom process.  However, as a result of most courses in S4 to 
S6 leading to national certification, formal school examinations are built into the 
school programme including preliminary examinations, which are used as a trial run 
for the actual SQA examinations. These prelims also provide the evidence for 
Estimate grades which are sent to the SQA in March of the presentation year. 
 
The format of reports for years S4 to S6 are similar to those used in S1 to S3, i.e. full 
reports with separate pages for each subject to report on skills, knowledge and 
attitude to school work.  At present, each year group receives one full report per 
session.  In all years, we also issue tracking reports which give a brief summary of 
the pupil’s on-going progress and attitude to work. 
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For session 2015-2016 the pattern of Reporting and Parents' Meetings is as 
follows: 
 
S1  Open Afternoon  -   September  
  Parents’ Meeting  -  January    
  Full Report   -   May 
 
S2  Full Report   -   April 
  Parents' Meeting   -   November 
 
S3  Parents’ Meeting  -  February  
  Full Report   -   May 
 
S4  Parents' Meeting  -   February 
  Prelims    -  January/February 
  Full Report    -   December 
 
S5/S6  Full Report    -  December 

Parents' Meeting   -  October 
Prelims    -   January / February 

 
In addition, Guidance staff continually monitor pupil progress and attitude to 
work and will make speedy contact with parents if difficulties arise.  Equally, 
parents are, of course, invited to contact the school at any time to make an 
appointment to discuss a pupil's progress, attitude or conduct. 
 
TARGET SETTING 
Throughout a child’s career at the High School, they will have a series of 
targets, which will be tracked carefully. From S1 to S3, all departments adopt 
an approach which can be summed up as ‘How can I improve?’ 
 
As the pupils move into S4 and beyond, they are asked to consider carefully 
their forthcoming SQA qualifications. They discuss with all their class teachers 
realistic but challenging target grades which then become their aims for the 
session. These targets are notified to parents, who are asked to support their 
children fully in the pursuit of these goals. 
 
From S4 to S6, regular reviews of these targets are made. Subject teachers 
refer pupils to Guidance for whom they have a cause for concern. Pupils are 
interviewed and strategies agreed on how to improve. Parents are informed of 
these concerns and strategies. 
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THE S3 PROFILE 
Our Primary pupils produce a profile at the end of P7, giving us excellent 
information on their strengths and achievements as young learners. We want 
to encourage them to build on this profile and constantly to review and update 
information on their progress at North Berwick High School. By the end of S3, 
all of our learners will have produced an updated profile, following a similar 
process to that completed in P7. This is a document which highlights an 
individual’s best achievements over the course of their Broad General 
Education from S1 until S3 in literacy, numeracy and health & wellbeing. It 
also has an emphasis on wider achievement both within and outwith the 
school environment. It gives pupils an opportunity to show the development of 
various skills across subject areas and in their extra-curricular pursuits. 
 
The profile is very much the pupils’ work. It is written by them and should 
reflect what they feel are their main strengths. Pupils will be supported to write 
their profile during PSE time with their Guidance teacher, who knows them 
well and can encourage and help them. Subject teachers engage pupils in 
dialogue about their achievements during class time, which in turn helps 
pupils to write meaningful and representative information on their progress. It 
is hoped that the completion of the profile will be helpful when preparing 
young people to write personal statements for jobs, college or university later 
on in life. 
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HOME LEARNING 
Home learning is an important feature of school life.  It allows pupils to 
develop the habit of study, to plan work within specified time limits and to 
undertake additional tasks which will be a reinforcement or extension of work 
done within the classroom. 
 
Home learning can take various forms and will vary from subject to subject.  It 
will largely be in the form of written exercises for return to the class teacher or 
may be revision of work done in class. Pupils may also be asked to undertake 
the reading of material in preparation for future lessons or general reading. 
The development of the reading habit is of great benefit to all subjects, not 
just English. 
 
The amount of time spent on home learning will vary from child to child and 
will depend upon year stage.  It is important that the home learning habit is 
developed from first year and we would expect S1 to be working towards at 
least one hour per night of regular home learning.  This should increase 
throughout S2, reaching a level of up to two hours during S3, depending on 
the particular course chosen.  Senior pupils should be applying themselves 
regularly and consistently to private study for a considerable part of each 
evening and over parts of the weekend.  This is essential if they hope to 
secure good grades in national examinations. 
 
The school has a clear support strategy in place for pupils who find it difficult 
to complete home learning tasks or hand assignments in on time. Parents will 
be informed and pupils will be given the chance to complete home learning at 
lunchtime or at close of school. Where there is a supportive partnership 
between the school and the home, a pupil’s progress is greatly enhanced. 
Parents can help support the school in this area by checking their child's 
homework schedule, by helping to set aside a quiet area of the house for 
home learning, by helping the child to establish routine schedules for the 
completion of home learning and by providing a suitable schoolbag. 

Parents are asked to let the school know whenever circumstances have 
prevented their child from completing the work set. Teachers will inform 
parents if home learning is not completed on time, or if the standard of work 
done is not satisfactory. Parents’ interest in their child’s education generally is 
much appreciated and co-operation between parents and teachers should 
ensure the most efficient learning by every pupil without an excessively 
demanding amount of effort and time. 

Parents can also help by monitoring the effect which any part-time 
employment may have on the ability of their children to complete home 
learning.   
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EXTRA-CURRICULAR ACTIVITIES                                                             
There are many opportunities for pupils to take part in activities outwith the 
formal school curriculum.  These range from regular weekly clubs or sporting 
activities to field-trips or foreign visits which will take place only once or twice 
per session.  These activities reflect the interests of staff and, as staff 
changes occur, so activities may change.  Whatever the activity, young 
people can gain a great deal and expand their interests, skills and friendships 
by being involved in school life in this way. 
 
Among the activities/clubs recently offered to pupils have been: 
   

African Drumming 
Badminton 

 Golf 
History 

Basketball  Hockey (boys and girls) 
Beekeeping  International Film Club 
Charities  Jewellery making 
Chess  Orchestra and ensembles 
Choirs  Rugby 
Dance  Sailing 
Debating 
Drama 

 Soul Band 
Table Tennis 

Duke of Edinburgh Award  Theatre Visits 
Eco-schools  Young Engineers 
Fair Trade   
Gardening   

                
 
In recent sessions, S1 have had bonding days to East Links Family Park, a 
medicine trip to various places in Edinburgh and Sports Days in the final term.  
 
S2 have also had Sports Days and an annual ski trip to the Alps. 
 
S3 continue their long tradition of activities week in May, when the timetable is 
suspended and pupils take part in a range of opportunities and experiences 
within the UK and abroad. Particularly popular are the outdoor education 
residential courses. 
 
In line with guidance for Curriculum for Excellence, we are keen for pupils to 
take part in at least one residential excursion during their time at school. This 
may be during the S3 activities week or one of the other curricular trips or 
expeditions offered to other year groups. We realise these trips represent a 
substantial financial outlay for many parents and financial assistance may be 
available for parents who may have difficulty paying for such a trip. To give an 
idea of potential costs, the table below shows some of the proposed trips that 
we hope to offer over the next few years. None of these are guaranteed at this 
stage but it does give you an idea of the sorts of trips that will be available. 
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Year 
group 

Trip Approx 
cost 

S2 Annual ski trip to Alps in January/February £850 

S3 Annual Activities Week in May, e.g. 

 north of Scotland outdoor activities  

 business management in London  

 history battlefields in Belgium/France 

 watersports in Ardeche 

 

£350 

£475 

£560 

£560 

S3/S4 Exchange trip for French, German or Spanish 

(includes reciprocal hosting of pupil from partner 
school) 

£600 

S4/S5/S6 Social subjects trip in June - alternates each year 
between: 

 geography field trip to the Alps (odd years) 

 history and modern studies trip to e.g.  
Washington and New York; China (even 
years) 

 

 
£600 

£1000-
£1500 

S5/S6 Choir tour to Malawi in June 2016, including 
working with partner school (fundraising activities 
planned to offset some of cost) 

£3000 

S6 Advanced Higher modern languages 
cultural/work experience trip to France or 
Germany 

£400 

 
All educational excursions are designed and planned in accordance with East 
Lothian Council’s comprehensive Guidelines. 
 
Outdoor Learning 
The school is helped in its provision of outdoor learning by the East Lothian 
Outdoor Education Service based in Unit 3, Musselburgh Racecourse 
Complex, Balcarres Road, Goosegreen Road, Musselburgh, East Lothian, 
EH21 7SR.  The aim of the service is to provide first class experiences of 
outdoor education for schools and other groups and to offer a support and 
advice service for outdoor activity in East Lothian. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/info/834/extra-
curricular_activities/393/outdoor_learning 

http://www.eastlothian.gov.uk/info/834/extra-curricular_activities/393/outdoor_learning
http://www.eastlothian.gov.uk/info/834/extra-curricular_activities/393/outdoor_learning
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GENERAL INFORMATION 
 
ATTENDANCE 
Parents must account for every absence from school. Parents are asked to 
inform the school if their child is going to be absent by telephoning the 
dedicated absence line 01620 894716 before 9.30 am if possible. 
 
We would strongly ask that family holidays should not be taken during term 
time. This is especially so for pupils in the senior years, where the demands of 
certificated examination work impose considerable strain on those who miss 
periods of school work. Any request for a child’s absence for a family holiday 
must be made in writing to the Head Teacher. 
 
Parents are responsible for ensuring that their child attends school regularly 
and, when an absence does occur, informing the school as to the nature of 
non-attendance and possible length. In cases of unsatisfactory attendance, 
the Head Teacher will call on the Family Support Worker to visit the home and 
discuss the problem with the parents. If such unsatisfactory attendance 
continues the Head Teacher, following discussions with the Family Support 
Worker and other agencies, will decide whether the case should be referred to 
the Children’s Reporter. The Authority has statutory responsibilities with 
regard to defaulting parents. 
 
PUNCTUALITY 
As a school we also stress to pupils the importance of arriving at school 
punctually in the morning and afternoon and to class at period change and 
after the morning interval.   
 
SCHOOL MEALS 
Pupils can purchase a variety of meals and snacks in our superb dining room, 
which operates on a ‘cash card’ basis. There is also provision for pupils who 
wish to eat a packed lunch. We do not encourage pupils to leave the premises 
at lunch time.  
 
Under the Council Committee for Education policy, children in attendance at 
schools under the management of the Council are entitled to free school 
meals if their parents are in receipt of Income Support or Income-based 
Jobseekers Allowance or Income Related Employment and Support 
Allowance or Child Tax Credit but NOT Working Tax Credit with an annual 
income of less than £16,105 or Child Tax Credit and Working Tax Credit with 
and annual income of less than £6,420.  No other children are eligible for free 
meals.  Further information can be obtained from the Department of Services 
for People, Business Unit, John Muir House, Haddington, EH41 3HA. 
 
Further information can be found at: 
www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/scho
ol_clothing_and_free_school_meals 
 
 
 

http://www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/school_clothing_and_free_school_meals
http://www.eastlothian.gov.uk/info/594/benefits_education_and_schools/1366/school_clothing_and_free_school_meals
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VALUABLES IN SCHOOL 
There has been a significant increase in the value of items pupils bring to 
school on a daily basis. This includes mobile phones, ipods and musical 
instruments. Pupils and teachers’ belongings are covered in the event of fire, 
flood or theft by forced entry while in school; however, the school does not 
provide insurance cover for accidental/unknown damage or loss. It is 
therefore important that parents/carers have the appropriate insurance cover 
in place. Most items should be covered by a home contents policy; however, 
you should check with your insurer that cover is in place for items away from 
home. 
 
MEDICAL CARE         
Throughout their years at primary and secondary school, all children will be 
seen from time to time by a team of specialists, Health Service and 
Department of Services for People staff to make sure they benefit as much as 
possible from all that school has to offer, and to help them prepare for life 
after leaving school.  The School Health Service is part of the Community 
Child Health Service and has direct links with those who carry out health 
checks on children before they start school. 
 
When a pupil is taken ill at school, the procedure followed will obviously 
depend on what is wrong.  He or she may be sent to rest in the sick room, or 
parents asked to take the pupil home, or a doctor summoned.  In exceptional 
cases, the pupil will be taken home by a member of staff. Apart from some 
cases in the first category, the parents will be informed as soon as possible. 
 
On first admission to the school, parents will be asked if there are any health 
problems or treatments which the school should be aware of and whether 
there are any reasons why the pupil should not take part in physical education 
or games. Similarly, we expect parents to notify us of problems or treatments 
which arise once the child is in school.  Only with this knowledge can we cope 
adequately if something goes wrong. 
 
Parents are asked to note that, in general, staff do not administer medication 
or drugs of any sort.  There will, however, be certain pupils for whom parents 
have made an explicit request in writing that medication be administered 
within school hours.  A strict set of regulations and monitoring apply in such 
cases, including a written record which logs every administration of the drug.  
This is to safeguard the interest of both staff and pupils.  No medication is 
given in school except by those staff with specific responsibility to do so. 
 
All members of staff who have agreed to be trained in the administration of 
specific drugs to pupils suffering from an epileptic seizure or a severe allergic 
reaction and who are required to apply specific drugs to those pupils will be 
covered by East Lothian Council's Public Liability Policy. 
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RELIGIOUS OBSERVANCE 
See Appendix 1, East Lothian Council Handbook. 
 
Our School Chaplains are Rev Neil Dougall, Bill Nisbet, Shiona Liddle and 
Rev Dr David Graham.  On occasions they join with us to take morning 
Assembly. The School Chaplains are also available for pupils who may wish 
to consult them on a one-to-one basis. They operate very much on a team 
basis. Throughout the session, members of other faiths, or humanists, may 
visit assemblies.  
 
THE SCHOOL AND THE COMMUNITY 
An important feature of school life is the development of links between the 
school and the community it serves. Faculties are encouraged to integrate 
aspects of the local community into their courses to make students aware of 
the history and nature of their local area and its resources. In addition, the 
community is welcomed into the school to share its resources and to attend 
functions such as the Christmas Concert. The school Charities Committee 
aims to integrate the raising of funds for charities with local needs and to 
organise events in support of the local community. 
 
SCHOOL LETS 
Anyone wishing to book accommodation in the School should contact Mrs C 
Langlands, in the School Office, or FES FM Ltd (tel 01786 458 888 or Fax 
01786 458 889) for out of school hours events. 
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INSTRUMENTAL PROVISION IN NORTH BERWICK HIGH SCHOOL 
North Berwick High School has instructors of brass, woodwind, violin, cello, 
piano, percussion, guitar and bagpipes. We try to ensure that as many pupils 
as resources and time will allow can benefit from the opportunity of learning to 
play a musical instrument. 
 
Demand for instrumental lessons will almost always outstrip practical 
provision.  Some degree of selection is therefore inevitable.  Any interested 
S1 pupil who has not previously had instrumental tuition at primary school is 
welcome to audition for a place on the instrumental scheme here at North 
Berwick High School. Those who already receive instrumental lessons in 
primary will have the opportunity to continue in secondary. 
 
 
PARENTAL INVOLVEMENT 
See Appendix 1, East Lothian Council Handbook. 
 
North Berwick High School Parent School Partnership  
The Parent School Partnership (formerly known as Parent Council) at North 
Berwick High School consists of a group of parents who represent the voice of 
the Parent Forum. The Parent Forum includes the parents and carers of every 
pupil in the school. We offer a point of contact, providing a platform for the 
discussion of general issues raised by parents with regard to the school and 
pupils’ education.    
  
As well as representing parents, the Parent School Partnership works closely 
with the school’s Senior Management Team to support the aims of the school. 
We identify issues where we might be able to add value and help out, and we 
work together to take these forward. Often, the Parent School Partnership 
carries out its work through subgroups, which inevitably vary from year to year 
according to the school’s needs.  Our sub-groups consist of both parent 
members and staff and we work together, with the aim of helping to improve 
many diverse aspects of pupils’ life in our school. At present, we are focusing 
on: Learning & Teaching and the Curriculum; Communications; and Planning 
& Development, looking at the possible impact on the school of future housing 
developments in our catchment area.  
  
We are fortunate in that all of our meetings are well attended by our Head 
Teacher, Lauren Rodger, our Depute Head Teachers, various staff members 
and senior pupils, as well as our local councillors. At many of our meetings we 
invite a speaker, often a member of the school staff, to explain more about a 
particular initiative or subject area.  
  
The Parent School Partnership meets six times per academic year with an 
AGM in September, when Parent School Partnership members are elected by 
the Parent Forum.  Dates and minutes of meetings are posted on the school 
website: just click on ‘Parents’ on the Home page and then ‘Parent School 
Partnership’ to find all the information.  You do not have to be a member of 
the Parent School Partnership to attend our meetings: we welcome all parents 
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who wish to be involved.  We are a diverse group of people with varying skills 
and ideas which, hopefully, bring a benefit to the school.   
  
We are trying hard to improve the way we communicate with the wider Parent 
Forum and are now regularly updating the website with relevant information 
and links as information comes to us. As well as encouraging your 
involvement, it is important to emphasise that we are a point of contact for 
parents. If you wish to raise any general issues or concerns, please contact 
us at: parentcouncil@northberwickhigh.elcschool.org.uk 
 
Chair, NBHS Parent School Partnership 
 
 
North Berwick High School Parent Teacher Association 
Joining NBHS PTA has been a great experience. It provides an opportunity to 
get involved with other parents, teachers and pupils, to have fun, and to raise 
vital funds for our school at the same time. We hold around six evening 
meetings per session to plan activities, then get together to run the events.  
 
Throughout session 2014 -15, our very successful events included the annual 
Burns Supper for parents and S6 pupils. The PTA also provided welcome 
refreshments at school concerts and helped senior pupils with the running of 
some of their House events. At all our events, there is an emphasis on 
enjoyment and working together, as well as on raising money.  
 
With the funds raised throughout the session, the school was able to send the 
whole of S1 to the Highland Show, to purchase a homework diary for every 
pupil and to provide some much-needed equipment. 
 
The PTA also runs the 100 Club, a monthly prize draw which raises funds for 
the school while giving members a chance to win £40. Details of the 100 Club, 
as well as all our events, can be found on the NBHS PTA facebook page.  
 
If you have any fundraising ideas or would like to come along and join us, do 
get in touch. Even if you cannot commit to the evening meetings, we would be 
delighted if you would volunteer to help out at an event. We look forward to 
seeing you next session! 
 
Chair, NBHS Parent Teacher Association 
 
 
National Parent Forum of Scotland 
The National Parent Forum of Scotland was set up to give Parent Councils 
and parents an opportunity to discuss and raise educational issues of mutual 
interest or concerns at a national level. The Forum works in partnership with 
national and local government and other organisations involved in education 
and wellbeing issues, to represent parents in pursuit of their aim to help every 
pupil maximise his/her potential. The NPFS website provides very helpful 
information for parents, including resources on National qualifications.  
www.parentforumscotland.org  

mailto:parentcouncil@northberwickhigh.elcschool.org.uk
http://www.parentforumscotland.org/
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COMMUNICATION BETWEEN HOME AND SCHOOL 
The school aims to communicate fully and regularly with the Parent Forum on 
a variety of subjects. This is achieved through many means, including: the 
school website, email, letter, Facebook, twitter, weekly news bulletin, Head 
Teacher’s monthly update and parents’ information evenings. 
 
In any communication between school and home regarding individual pupils, 
parents and teachers should work together in a partnership based on mutual 
respect, co-operation and trust to ensure that a child’s personal, academic 
and vocational needs are met as fully as possible. Such a partnership 
requires openness on the part of the staff and an acknowledgement that 
parents and pupils have the right to be actively engaged in decision making 
that affects them. The following means are used to communicate with 
parents/carers, depending on the circumstances: telephone, email, letter, 
meeting. The parents’ consultation evening is one of the main communication 
methods between school and home, giving parents/carers an opportunity to 
speak to subject teachers regarding their child’s progress in learning. If a 
parent is unable to attend Parents’ Evening, the relevant Guidance teacher 
will gather comments from the pupil’s subject teachers and email or post 
these to parents. The Guidance teacher is normally the parent’s first point of 
contact with the school regarding any concern or issue.  
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POLICY ON PRESENTATION FOR EXAMINATIONS                       
At the appropriate time in S4, S5 and S6, decisions are made regarding the 
level at which pupils will sit external examination in all their subjects. This is 
discussed with the pupils, and with parents, who are notified of any change in 
level.  The major factors in coming to a decision are the pupil’s on-going 
progress in learning in the subject and the results of preliminary examinations. 
These prelim exams are normally held in January/February of the year of 
presentation. Parents who disagree with the school recommendations are 
invited to contact the school to discuss the matter. 
 
EXAMINATION RESULTS  
Our examination results at North Berwick High School are very good and we 
are naturally highly pleased with our pupils' performances.  However, we wish 
to stress to parents that examination results represent only one of the school's 
many activities.  As a school, we value and encourage all kinds of 
achievement.  We believe that the development of our pupils into confident 
individuals, responsible citizens and effective contributors is every bit as 
important as their academic success. 
 
National Attainment and Destination Measures 
The following tables show North Berwick High School’s performance in the 
four key measures of: percentage of leavers attaining literacy and numeracy; 
percentage of school leavers in a positive destination; attainment versus 
deprivation and average total tariff score.   
 
We appreciate that these tables may be difficult to decipher in black and 
white.  Colour versions and further information about each of these measures 
can be found at: http://goo.gl/PqKPVB 
 
NB: The ‘virtual comparator’ is a virtual school made up of students whose 
backgrounds and prior attainment match those of North Berwick High School 
pupils. 

http://goo.gl/PqKPVB
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The chart above shows the percentage of school leavers attaining level 4 and 
level 5 qualifications in numeracy and literacy. They are slightly skewed at 
level 5 by the fact that maths is not compulsory beyond S4 at NBHS. 
 
 

 

The chart above shows the percentage of school leavers going into positive 
destinations (higher or further education, work or training).  
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The chart above shows the overall attainment (tariff score) of NBHS leavers 
based on the SIMD decile of their home address. SIMD 1 is the most deprived 
10% of addresses and SIMD 10 is the most affluent. 
 
 

 

The chart above shows how the attainment of different sections of the cohort 
of leavers compares to East Lothian, national and virtual comparator schools. 
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SCHOOL ACTIVITIES IN 2014 – 2015 
 
A very important part of the life of any school is what goes on beyond the 
classroom. At North Berwick High School, there are a great many activities 
which give pupils opportunities for wider achievement. Here is just a flavour of 
those activities and achievements. 
 
The Arts 
The School Hall was transformed into a very impressive art gallery at the 
beginning of term, with some stunning artwork on display produced by pupils 
as part of their examination portfolios. There was everything on display from 
painting to textiles to jewellery to architectural models. The SQA were so 
impressed by the work of S5 pupil Fraser Scott that they asked to keep his 
portfolio to show to teachers across Scotland on their ‘Understanding 
Standards’ tour.   
 
Higher drama pupils were busy in October preparing for the showcase of their 
drama productions. There was a good audience to watch two productions, 
every element of which was planned and executed by the pupils themselves. 
In Curiouser and Curiouser, the audience was taken on an enchanting 
promenade around the school, meeting fairytale characters at every turn. The 
Motley Crew was a hilarious mockumentary in the style of Spinal Tap, 
including excellent use of music by the writer, Steven Selby, S6. Later that 
month, Higher drama pupils went to see Bondagers in Edinburgh, giving them 
an opportunity to evaluate all elements of a professional production. Senior 
pupils also enjoyed a trip to the Lyceum Theatre to see The Caucasian Chalk 
Circle performed. There was much hilarity on the last day of term before the 
Christmas break when our S6 pupils gave four performances of their 
pantomime, enabling the whole school to see it. Early in the new year, S1 
drama pupils took part in a reality TV themed unit, Paradise Project, showing 
great creativity and imagination. Towards the end of the session, the pupils in 
the Drama Club put on an excellent production of Falling Through, written, 
produced and directed by Katie Rogers, S4, and Becca Thomson, S5. The 
highlight of the year for many of our dramatists was the performing arts trip to 
London in June, which included attending a Les Miserables workshop and 
watching Billy Elliot in the West End. 
 
This was another very busy session for pupils and staff in the music 
department. Higher and Advanced Higher pupils were introduced to the Music 
Library in Edinburgh, giving them access to a wide range of resources helpful 
to their studies. In September, a group of senior pupils – James Fox, Matthew 
Gibb, Bethany Hitchen, Mei Lin Murray Rhodes and Joe Sampey - played at 
the East Lothian Macmillan concert, helping to raise funds for the charity. S2 
pupils were given the opportunity to listen to singer-songwriter Chris Atkinson 
in February. The two highlights of the year were, as always, our wonderful 
concerts, the Christmas event ending with our traditional singalong. This year, 
we held an extra Spring Concert for the Primary 7 pupils from our cluster 
schools; the concert ended with a wonderful rendition of ‘The Rhythm of Life’ 
by the P7 pupils. Many of our musicians also performed at the East Lothian 
Showcase concert at the Brunton as part of the jazz, string, guitar, orchestra 
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and pipes/drums ensembles. In April, S1 and S2 pupils took part in ‘Build A 
Band’, an exciting music programme funded by Creative Scotland’s Youth 
Music Initiative. Throughout the session, the ukulele orchestra performed at a 
number of events and made regular visits to Leuchie House. One of the final 
events of the session, enjoyed by pupils in every year group, was a visit from 
Richard Durrant, who performed ‘Bach on a Bike’. 
 
In the East Lothian Dance Showcase at the Brunton in June, five of our S1 
pupils danced in front of a sell-out audience, performing to ‘Up Town Funk’.  
 
Charities, House Events and Global Citizenship 
Each year, our charities committee chooses one local, one national and one 
international charity. In session 2014 – 2015, our chosen local and national 
charities were Leuchie House and Motor Neurone Disease Scotland. Our 
international fundraising was aimed at providing a bore hole for Katunguwiri 
Community Day Secondary School, our partner school in Malawi. Our support 
for young people in Malawi goes even further than our partner school: 
throughout the session we continued to fundraise for Ekwendeni HIV/AIDS 
peer educator project and for Adziwa orphanage in the capital, Lilongwe. 
Since 2010, the North Berwick school community is proud to have developed 
close links with these organisations in Malawi, as well as building up 
friendships with the people. A highlight was Christmas jumper day, when 
pupils and staff donated £1 to don a festive-themed jumper on the last day of 
term. We certainly had a very successful year of fundraising, enabling us to 
donate nearly £3000 to our charities overall.  
 
Throughout the session, the NBHS community was delighted to participate in 
a variety of fundraising initiatives in aid of the Children’s Hospice Association 
Scotland (CHAS). This was in support of a highly successful campaign by one 
of our S6 pupils, Rebecca Dalgleish. Perhaps the highlight was our Run for 
Rebecca’s Little Hearts event in May, when over 100 people of all ages 
gathered in the Lodge Grounds for a Fun Run.  
 
The senior pupils in our four Houses organised a number of events 
throughout the session to raise money for their sponsored children in 
developing countries, and for the school charities. The Hall was transformed 
by Law House for Hallowe’en, with lots of spooky activities taking place. Fidra 
ran their highly-successful annual Christmas Fair. Glen House held a very 
enjoyable event – a Valentine’s masquerade ball - while Craig House ran a 
competitive darts event in the Hall. At the end of the session, House points 
gathered over the year for academic, sporting and wider achievements were 
added up and Glen House came out the overall winner, receiving the House 
Cup at the senior prizegiving. 
 
A new initiative was set up by a group of S6 pupils, working with the Scottish 
charity Malaptop. The pupils gathered donations of unwanted laptops and 
held fundraising events to pay for the shipping of the laptops to Malawian 
schools, once new software and applications had been installed.  
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Following the devastating earthquake in Nepal in April, the pupils in 1G 
organised a ‘Bring £1 for Nepal’ collection and a bake sale, raising nearly 
£600 to send to Nepal via UNICEF. There was more focus on world issues 
during our Global Citizenship week in June. The aim was to increase pupils’ 
awareness of water as a resource, of environmental sustainability and of 
water distribution in the world. During the week, ‘Wear Something Blue Day’ 
raised over £600 towards financing the construction of a bore hole at our 
partner school in Katunguwiri. 
 
We also welcomed many visitors from abroad to the school. In the autumn, a 
group of pupils from the International School in Brussels attended a ceilidh 
hosted by senior pupils. The visitors learned some traditional Scottish dances 
and tasted delicious Scottish fare. This was a lovely event, organised by the 
International Committee. Early in 2015, we had visits from two groups of 
teachers, from South Korea and Panama. The visitors had a tour of NBHS, 
followed by a sharing of information about education in their countries and in 
Scotland. From not quite so far afield, the Welsh Minister for Education, Huw 
Lewis, spent a morning at NBHS along with his team and Scottish HMI. The 
focus of the visit was to explore education in Scotland under Curriculum for 
Excellence as the Welsh look to innovate their own education system.  
 
Excursions 
Autumn is a busy time for S6 pupils as they consider what they might do when 
they leave school. Many of them attended a Higher Education Convention at 
Napier University to help them make decisions, as well as visiting universities 
on their open days.  
 
Advanced Higher modern studies pupils had a field trip to a Crime and Justice 
schools event in Edinburgh in November, giving them the opportunity to see 
how their studies relate to real-life scenarios. A group of S3 maths pupils were 
also able to see their studies in context when they visited the Money Museum 
in Edinburgh.  
 
December was a busy month for excursions. The S5/S6 Managing 
Environmental Resources class, together with S4 pupils studying physics, had 
a day out at Torness Power Station, gaining an understanding of how the vast 
complex runs. S3 and S4 pupils studying German had an opportunity to test 
their understanding of the language by going on a cinema trip. A group of S2 
pupils had a rather scary experience visiting Edinburgh Dungeons as part of 
their Murderers and Villains enhancement course.  
 
S2 pupils had a very ‘hands-on’ science experience at Queen Margaret 
University in May, when the whole year group attended a Broken Bones 
workshop. Pupils loved the activities, with some now considering a career in 
medicine as a result. There were visits to Glasgow Science Centre for pupils 
in two year groups: S1 as part of Activities Week; and S4 physicists. 
 
S2 Prince’s Trust pupils learned about the Field to Fork project with a visit to 
Hirsel Farm in June. Later that month the whole of S1 had a trip to the 
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Highland Show; pupils were very grateful that the cost of the trip was covered 
by PTA fundraising.   
 
Residential Trips 
In October, a group of pupils set off on the first leg of an exchange with our 
partner school, IES Maestro Domingo Cáceres, in Badajoz in Spain. They 
stayed with local families, attended the school, visited UNESCO world 
heritage sites and other places of interest in the local area. In March, it was 
our turn to host the Spanish staff and pupils; friendships were rekindled and 
the Scots pupils proudly showed off our local area.  
 
A highlight for many S2 pupils was the ski trip to La Thuile in the Italian Alps in 
January. The pupils enjoyed themselves on the slopes, and also made the 
most of a variety of après ski activities.  
 
In May, we held our annual Activities Week, when S3 pupils set off on 
residential trips in this country and abroad. The PGL watersports trip, 
canoeing down the Ardeche in France, was as popular as ever. A large group 
of history students visited the battlefields in Normandy, while business 
management pupils toured sights in London, including the Houses of 
Parliament. Closer to home, intrepid outdoor adventurers took part in a variety 
of challenges in the north-west of Scotland. Pupils not on a residential trip had 
their own adventures, with days out and challenges in school.  
 
In June, S4 geography students set off for Annecy in the French Alps, where 
they carried out fieldwork each day and explored the local area. This followed 
a trip to Cove Harbour and John Muir Country Park, where they first put their 
fieldwork skills into practice.  
 
Miscellaneous Events 
Every pupil (and every teacher) in the school was active in September, when 
we held our biennial Fun Run. This involved a cross country run, via Kingston, 
with many pupils wearing fancy dress. Back at the school playing fields, there 
were games and stalls. The event was certainly a lot of fun, and it also raised 
a large amount of money for our school charities and school fund.  
 
Also in September, our careers adviser, school staff and parents worked 
together to put on a Careers Fair, which proved to be a great success. Many 
professions, jobs and organisations were represented, giving pupils many 
ideas about possibilities for their future.  
 
Two of our S6 pupils, Hannah Burke and Lucy Francis, were honoured to be 
chosen to take part in the Lessons from Auschwitz project. They visited 
Auschwitz in October and then shared their experiences with their fellow 
pupils on their return. Also in October, Ellen Stephenson and Lisa Parker, S2, 
volunteered at an event for the Royal Voluntary Service, cheering up the older 
people they came into contact with, as well as working hard.  
 
The first transition event of the session took place in November, when we 
welcomed all the Primary 7 pupils from our cluster schools to a ceilidh at the 
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High School. The pupils had been learning the dances in the lead-up to the 
event and they were able to join in right away. It was certainly a lovely 
occasion, and a taster of future Christmas dances at NBHS. Their next event 
together was the busy and challenging Business Enterprise Day in February, 
where they played the role of entrepreneurs. 
 
As always, the Christmas season proved to be a lovely time at NBHS. Our 
two concerts were a great success and certainly got audiences in the 
Christmas spirit. The four school dances were a whirlwind of fun: the girls 
were piped in; the PE social dance rehearsals were put into practice by pupils 
and staff on the dance floor; and the pupils looked lovely in their kilts and 
dresses.  
 
In January, our senior pupils gave speeches at The North Berwick Burns Club 
Anniversary Dinner, held in a packed Marine Hotel, and at the Rotary Club 
Burns Supper. Our Head Boy, Tom Lansdown, gave the Toast to the Lassies, 
with Head Girl Isla Wightman providing a spirited reply! The quality of the 
performances was remarked upon by all who were present, with our pupils 
being great ambassadors for the school. Our own High School Burns Supper, 
organised by the PTA, was a wonderful event; entertainment throughout the 
evening was provided by our senior pupils, followed by a ceilidh. 
 
S1 pupils had the opportunity to practice their language skills in February, 
when the School Hall was transformed into a French café. Meanwhile, a 
group of S3 home economics pupils who had been studying sustainability and 
local produce went on a foraging trip to the Law with Edinburgh chef, Paul 
Wedgewood.  
 
An unusual event occurred in March, one which saw pupils outside school 
peering through bits of cardboard and odd glasses. This was the solar eclipse, 
a much-anticipated event and one that the science teachers made the most of 
as a learning experience.  
 
An important accolade for the North Berwick community came in May, when 
the Bass Rock was awarded Nature Reserve of the Year by the BBC. To 
celebrate, the Scottish Seabird Centre asked Mrs Hudson’s S2 English class 
to produce a parody of the song ‘All About That Bass’. Accompanied by S2 
pupils in the Band Jam class, the class recorded their version and performed 
in a video, filmed in and around the SSC.  
 
Meanwhile, the whole of S1 took part in a Rapid Response day, experiencing 
a number of challenges based on the events surrounding a hurricane which 
hit Honduras in 1998.  
 
One of our senior pupils, Lucy Patrick, was lucky enough to be chosen to take 
part in the Rotary Club Young Leadership Award and she enjoyed a week-
long camp during the summer break. On her return, Lucy gave a very 
accomplished presentation on the experience to the North Berwick Rotary 
Club.  
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Throughout the year, NBHS pupils continued to present The School Bell show 
on East Coast FM radio station, broadcasting school news and events and 
playing popular music. Also ongoing throughout the year, groups of S3 pupils 
took part in the Big Kids, Little Kids initiative, helping out at North Berwick 
Nursery in the Community Centre. 
 
Talks 
Science pupils had a variety of opportunities to hear great speakers on a 
variety of topics throughout the session, including: S1 pupils taking part in a 
workshop on wind turbines at the Scottish Seabird Centre; a group of S3 girls 
attending a physics and engineering seminar, which included a talk by 
mechanical engineer Esmé Anderson on her route into the profession; 
Advanced Higher physicists attending a masterclass at Glasgow University on 
the Hadron Collider and particle physics. 
 
For our budding sports stars of the future, there was much to be learned from 
British Olympic and Commonwealth judoka, Michelle Vidler. As well as 
demonstrating some judo moves, Michelle spoke about how sport has helped 
her to develop inner resilience and a sense of perspective; she also 
emphasised to our pupils the importance of teamwork. 
 
S5 pupil Robert Andrews represented the school at the East Lothian Council 
Resilient Communities workshop on a Saturday in October. He worked with 
adults from around the county, including ‘blue light’ services and other 
responder agencies, focusing on how the community could unite to assist 
those affected by a crisis scenario. The Chief Executive of ELC, Angela 
Leitch, praised Bobby for his enthusiasm, confidence and maturity.   
 
In the autumn term, a group of S6 pupils attended the Global Schools Forum 
Conference. Also on an international theme, senior pupils studying languages 
attended the Multilingual Debate at Heriot Watt University in March, giving 
them an opportunity to learn about the skills of interpreting and translating. 
They were also invited to ask questions, putting their own language skills into 
practice in a real-life context. Higher modern studies pupils attended an East 
Lothian conference with a variety of speakers covering issues relevant to their 
studies.  Many of the same pupils, along with those studying history, were in 
the audience when BBC Radio Scotland’s Big Debate, hosted by Gordon 
Brewer, came to North Berwick. A group of pupils in S3 and S4 attended the 
Prince’s Trust Conference in Glasgow in March.   
 
In the spring, some of our S3 pupils had the opportunity to talk with elderly 
members of the North Berwick community at the Day Centre, hearing stories 
about their lives and comparing childhood experiences. This was part of a 
joint project between our graphic communication pupils and Charlie Jennings, 
a final year student at Napier University and a former pupil of NBHS. Both the 
pupils and the elderly people felt that the project helped to reduce 
stereotyping and ageism.  
 
Throughout the session, it was the turn of a group of senior pupils to give talks 
to others. They were trained as young ambassadors for Skills Development 
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Scotland’s My World of Work initiative. One of the events the ambassadors 
attended was a conference at Glasgow Science Centre, when they had to 
speak in front of a dauntingly large audience, and they did very well. They 
also spoke about My World of Work at a smaller event for North Berwick 
Guides and led workshops at the NBHS Careers Fair.  
 
Competitions 
Ten of our S2 pupils had the chance to shine in January when they took part 
in the Construction Challenge Final, having won the East Lothian heats the 
previous term. The pupils worked very well together and were praised by the 
judges for their team work and positive attitude.  
 
Masterchef certainly inspired our pupils. Senior pupils had a Ready, Steady, 
Cook session in the spring, then six of our S3 pupils took part in East 
Lothian’s Little & Large cooking competition in May. Each team comprised 
pupils from S3 and Primary 6. Shanah Galloway, Erin Inglis, Ewan McDougall, 
Katrina Richmond and Sophie Thompson not only produced some lovely 
dishes, they also earned praise from the judges for working so well with their 
Primary 6 team mates.  It was a very proud S2 pupil, Ella Higgins, who 
travelled to London in the spring as a finalist in BBC Radio 2’s 500 Words 
creative writing competition. Ella’s story was called ‘Forget-Me-Not’. The 
creative work of another S2 pupil, Olivia Sinclair, won her second place in the 
‘History in your Hands’ schools competition, run by The Real Mary King’s 
Close in Edinburgh.  
 
Throughout the session, senior pupils took part in three Model United Nations 
Conferences. Each pupil represented a country and had to debate on a 
variety of topics from that country’s viewpoint. Many NBHS pupils were highly 
commended, with Liepa Macikenaite, S5, being awarded Best Delegate.  
 
Sport 
 
Athletics 
Michael Olsen, S4, was selected as a Scotland team member to take part in 
the UK Schools Games in August. Owen Ashall, S1, achieved the Scottish 
Under-13 boys indoor high jump record at the Scottish Athletics Indoor 
League, with a leap of 1.62 metres. This amazing feat ranked him number 1 in 
the UK for this event. Later in the session, Owen gained a bronze medal in 
the pentathlon at the Scottish Athletics Combined Event Championships, with 
an excellent score of 1691 points.  
 
Basketball 
The S1 basketball team made history by becoming the first ever NBHS team 
to lift the Scottish Cup. They played extremely well against Forfar Academy in 
the final, winning comfortably with 55 points to Forfar’s 29. The team proudly 
lifted the trophy in front of a large crowd of travelling supporters. Meanwhile, 
the Under-15 team finished a very creditable second in the championship, 
losing out in a tightly-fought final. Shaun Samson and Owen Mackle, S1, were 
selected for the Under-13 Scottish Boys basketball team.  
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Bowling 
S3 pupil, Christopher Robertson, was a member of the winning team at 
Longniddry Gala Cup Pairs in June. 
 
Cross Country 
In February, Cera Gemmell, S2, led the charge for East Lothian in the 
National Cross Country Championships, finishing in a very creditable tenth 
place. Joe Donnelly, S1, represented NBHS at the Scottish Schools Annual 
Cross Country Championships in March. Joe was the first-placed East Lothian 
finisher in his age category. 
 
Football 
A squad of S2 and S3 girls took part in the annual 7s tournament for East and 
Midlothian schools. NBHS were group winners, and finished overall runners-
up. Two S4 pupils, Matt Brady and Dillon Floyd, played in the successful 
Spartans Reds team which won the Transworld Soccer Scottish Youth Cup 
and became Regional Division 1 champion. Kieran Young, S5, was selected 
for the Lothian football team, playing in the SSFA Senior National Trophy 
competition. A very proud S5 pupil, Ben Stirling, graduated from the Hibernian 
FC Academy in May and promptly signed a professional contract with the 
Club. He also played for Scotland in the Under-17 squad. Ben managed to 
juggle his football and his academic studies over the session, working hard to 
achieve his goal of becoming a professional footballer. 
 
Golf 
A team of NBHS pupils qualified to represent the county in the Edinburgh v 
East Lothian Ryder Cup in September, with Finlay Goodlad, Greig Govenlock, 
Cameron MacIver, Euan MacIver and Lewis Purves doing us proud. The 
Gullane Junior Golf team - including NBHS pupils and former pupils Calum 
Black, Graeme Chalmers, James Chalmers, Oliver Ladbrooke and William 
Ladbrooke – played in the Home Nations Junior Golf Championship in Malaga 
in March. Though the course was typically Spanish, without the thick rough of 
Gullane that the boys were used to, they played very well and had a 
wonderful experience. We were delighted in May when Clara Young, last 
year’s S6, became Scottish Women’s Golf Champion.  
 
Hillwalking 
Two senior boys, Adam Ferguson and Sean Gardner, S5, were part of a team 
which completed an 8-day expedition climbing and walking the Oat Route, 
between Fort William and Aviemore. During the trek, the boys experienced 
every extreme of Scottish weather! 
 
Hockey 
Our hockey players were very busy throughout the season: as well as the 
weekly fixtures for all year groups and the games with Fidra Lions outwith 
school, we had representation at county level.  
 
Horse Riding 
Two teams took part in the National Schools Equestrian Association Arena 
Event in March, with Anna Chalmers, Siobhan Duff, Rachel Jackson and Vikki 
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Selby representing the school. In the Open class, the team finished second 
overall, with Vikki Selby taking second place as an individual. In the autumn 
term, a group of pupils were lucky enough to attend a number of sessions at 
Muirfield Riding Therapy.  
 
Ice Hockey 
S4 pupil Rachel Eadie did a lot of travelling throughout the season as a 
member of Kingston Diamonds, the Hull ice hockey team. She was also 
invited to trial for the Great Britain Youth Olympic ice hockey team and 
throughout the season she played for the Scottish Under-18 team  
 
Judo 
At the Under 18 Scottish Judo Championships, Harry Mustard and Francis 
Millward, S5, won gold medals. The boys were also promoted to the grade of 
1st Dan by the British Judo Association, a great achievement.  
 
Karate 
It was an exciting season for the Lunn brothers in their chosen sport of Japan 
Karate. Ross, S4, and Murdo, S6, both represented Scotland in the World 
Junior Championships in Tokyo in October. The boys had trained long and 
hard for this, and it was a great honour for them both, and a wonderful 
experience. In March, Murdo again represented Scotland, this time at the 
European Senior Championships in Prague.  
 
Performance Athletes in Schools 
A large number of our pupils take part in PAIS in a variety of sports, receiving 
extra tuition in their chosen sport. One challenge for them is to keep on top of 
their school work as well as improving their sporting prowess! 
 
Primary 7 Activity Day 
In June, around 150 Primary 7 pupils had their first taste of sport at NBHS 
when they spent the day taking part in various activities such as cricket, 
rugby, taekwondo and dance.  
 
Rugby  
Rugby continues to be a hugely popular sport at NBHS, with teams from all 
year groups competing throughout the session. The 1st XV won the Scottish 
Schools Regional Bowl final at Murrayfield in April, comfortably beating 
another East Lothian team, Preston Lodge. Some of our players also had the 
honour of playing at county level.  
 
Swimming 
NBHS S1 – S3 swimming team were crowned victors at the East Lothian 
School Swimming Championship in April, with an excellent performance from 
both the experienced club swimmers and those relatively new to competition. 
In June, some of our more intrepid swimmers took part in a sea swim from 
West Bay to the Old Pier and back. Though the weather was lovely, the Forth 
was still extremely cold! 
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Tennis 
A group of our pupils umpired at a mini-tennis fundraising event for CHAS at 
North Berwick tennis club. Melissa Rogers, S5, Tom Rogers, S2, and Lisa 
Fletcher, S4, were assistant coaches throughout the season. 
 
Triathlon 
S6 pupil Euan Miles was overall winner at the North Berwick Novice Triathlon 
in May, with Noah Poole, S4, also doing very well.  
 
Volleyball 
Following in the footsteps of his older brother, Ben McHardy, S4, was 
selected to play volleyball for the Scotland team at the Sainsbury’s School 
Games in Manchester in September.  
 
Young Ambassadors 
Two of our S6 pupils, Sarah Dunlop and Mac Jerome, were proud to be 
appointed as sports Young Ambassadors and ably carried out many duties 
throughout the session, proving to be a real credit to the school.  
 
Youth Games 
In the East Lothian Youth Games 2015, the NBHS S1 and S2 teams did 
exceptionally well, bringing home the winner’s shield for the sixth year in a 
row. Sports included basketball, football, hockey and rugby. 
 
Parental Involvement 
Parental involvement continues to be a major strength of the school and 
events such as consultation or information evenings are extremely well-
supported. The Parent School Partnership (formerly known as Parent Council) 
plays a prominent role, holding regular meetings throughout the session. The 
PTA supports the school by holding fundraising events such as the Burns 
Supper, a nutrition talk and a race night. Their very welcome contribution to 
school funds enabled us to purchase our high quality homework diaries, to 
take the whole of S1 to the Highland Show and to fund other activities. I am 
grateful to the members of the PTA who organise these events, and to all the 
parents who attend them. 
 
In conclusion, I am very proud of all that goes on at North Berwick High 
School, both within and beyond the classroom. I look forward to another 
successful year. 
 
Lauren Rodger 
Head Teacher 
September 2015 
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Communication 

 
School Communication with Parents 
The Children (Scotland) Act 1995 amended the definition of "parent" in the 
Education (Scotland) Act 1980 to "Parent includes guardian and any person 
who is liable to maintain or has parental responsibilities in relation to, or has 
care of, a child or young person".  Communication with parents can take many 
forms and has many purposes.  Schools are supported by East Lothian 
Council to use a range of ways to ensure that all parents have the information 
that they need to support their own child’s learning and to help them become 
involved in the life of the school. 
 
Divorced/Separated Parents – Information  
Effective communication between the school and parents is vital.  This can 
sometimes be difficult when parents separate or divorce.  If parents are 
separated or a divorce was granted after November 1996 both parents will 
retain parental responsibilities, unless the court has specifically removed 
those responsibilities.  In relation to placing requests, appeals against certain 
educational decisions and access to pupils’ records both parents will normally 
have equal rights.  Even if a divorce was granted prior to November 1996 the 
parent without custody may not have lost all rights to information and to be 
involved in decision-making.  The above definition may also give others rights. 
 
Schools will therefore request the names and addresses of both parents at 
the time of enrolment and at the annual update of data.  The parent/s with 
whom the pupil resides will automatically receive all communications from the 
school.  If a parent lives away from the family home they will, when the school 
is first informed of their address, receive a Recorded Delivery letter enquiring 
whether or not they wish to receive information about their child’s education.  
If no reply is received it will be assumed they do not wish to be kept informed 
and there will be no further communication unless a request for information is 
subsequently received.  If they wish to be kept informed they will receive 
copies of all communications regarding the pupil including copies of reports 
and notification of Parents’ Meetings.  The parent with whom the pupil resides 
will be informed that this is happening. 
 
The school is dependent on the parent with whom the pupil resides supplying 
the appropriate information i.e. the address of the parent not living in the 
family home, details of Court proceedings prohibiting that parent’s 
involvement in the child’s education or any other relevant documentation.  
Parents/Carers should note that children can only be collected from school by 
the parent with whom they reside unless the parent/carers have authorised an 
alternative arrangement.  If someone else is to collect the pupil the school 
should be informed in advance.  
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School Ethos 
 
Creating a Positive Ethos 
East Lothian Council schools endeavour to create a positive learning ethos in 
a variety of ways. Some schools have taken on initiatives such as UNICEF’s 
accredited scheme which promotes the learning of the UN’s Convention of 
Rights for the Child.  Some schools have taken on approaches to promoting 
positive behaviour such as restorative practice and/or the Nurturing 
Classroom/School.  Being Cool in School is an Authority-wide initiative in 
schools which encourages pupils to assert themselves appropriately as they 
face everyday situations.    
 
More information can be found from the Scottish Government’s website on 
“Improving relationships and promoting positive behaviour in Scotland’s 
schools” at: http://www.scotland.gov.uk/Publications/2008/04/15100117/1  
 
Anti-Bullying Policy  
All schools have an Anti-Bullying Policy as part of East Lothian Council’s Anti-
bullying Policy and incidents of bullying in schools are recorded as part of the 
Policy. 
 
Further information can be found at: http://www.eastlothian.gov.uk/antibullying 
 
Anti-bullying East Lothian (A.B.E.L) 
Anti-bullying East Lothian (A.B.E.L) is located at the Brunton Hall, 
Musselburgh.  A.B.E.L is a voluntary organisation that arose out of the strong 
desire of parents to do something for themselves to overcome the devastating 
effect that bullying can have on children, their families and their community. 
A.B.E.L offers information and support to the young person being bullied and 
their family and the young person displaying the bullying behaviour and their 
family.  
 
Further information can be found at: http://antibullyingeastlothian.org.uk 

 

http://www.scotland.gov.uk/Publications/2008/04/15100117/1
http://www.eastlothian.gov.uk/antibullying
http://antibullyingeastlothian.org.uk/
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Parental Involvement 
 

Parent Forum and Parent Council  
The Scottish Schools (Parental Involvement) Act 2006 encourages and 
supports more parents/carers to become involved in their children’s 
education. The main aims of the Act are to: 

 Help parents/carers become more involved with their child’s education 
and learning. 

 Welcome parents/carers as active participants in the life of the school. 

 Provide easier ways for parents/carers to express their views and 
wishes. 

 
All parents/carers are automatically members of the Parent Forum at their 
child’s school and will be entitled to have their views represented to the 
school, education authority and others, through a representative Parent 
Council for the school.    As a member of the Parent Forum, parents/carers 
will have a say in selecting their Parent Council (the representative body) to 
work on behalf of all parents/carers at the school.    
 
The role of the Parent Council is to: 

 Support the school in its work with pupils 

 Represent the views of all parents/carers 

 Encourage links between the school, parents/carers, providers of 
nursery education and the community 

 Consult with and report back to the Parent Forum. 
 
The Parent Council arrangements came into effect in August 2007.  For more 
information on the Parental Involvement Act or to find out about Parents as 
Partners in their children’s learning contact the school or Val McIntyre, 
Principal Officer, Resources and People Services, telephone number 01620-
827228 or by e-mailing vmcintyre@eastlothian.gov.uk or the Parentzone 
website http://www.educationscotland.gov.uk/parentzone 
 
Head Teachers now have a legal obligation to consult with their Parent 
Council to establish what they would like included in the School Handbook 
and ensure it is incorporated.    Discussions should take place at Parent 
Council meetings and any decisions taken must be reflected in the school 
handbook.    
Further information can be found at: 
http://www.eastlothian.gov.uk/parentcouncils 
 
Parent Staff Associations 
Where a Parent Staff Association exists at a school information on the Parent 
Staff Association will be provided by the school.  
 
Scottish Parent Teacher Council (SPTC) 
Scottish Parent Teacher Council (SPTC) 
The Scottish Parent Teacher Council is the national organisation for Parent 
Teacher Associations (PTAs) and Parent Associations (PAs) in Scotland and 
runs an independent helpline service for all parents.  You can contact the 

mailto:vmcintyre@eastlothian.gov.uk
http://www.educationscotland.gov.uk/parentzone
http://www.eastlothian.gov.uk/parentcouncils
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Scottish Parent Teacher Council by telephone 0131-474-6199, by e-mail 
sptc@sptc.info, the website http://www.sptc.info  or write to Scottish Parent 
Teacher Council, 15 Mansfield Place, Edinburgh, EH3 6BB.  East Lothian 
Council takes out an annual membership of the SPTC for their Parent 
Councils.     
 

The Curriculum 
 

Curriculum for Excellence 
Schools follow the principles and practice of Curriculum for Excellence.  This 
3-18 curriculum aims to ensure that all pupils will be successful learners, 
confident individuals, responsible citizens and effective contributors.  These 
four main aims are referred to as the Four Capacities and underpin the work 
that schools do.  Curriculum for Excellence comprises 8 curricular areas 
consisting of: Expressive Arts, Health and Wellbeing, Languages (including 
English, Gaelic, Classic and Modern Languages), Mathematics, Religious and 
Moral Education, Sciences, Social Studies and Technologies. 
 
The curriculum is expressed in learning experiences and outcomes for 
learners.  The principles of challenge and enjoyment, breadth, progression, 
depth, personalisation and choice, coherence and relevance inform the 
learning of all pupils  All pupils will be encouraged at all stages to think about 
why they are learning a particular topic and how associated skills can be used 
in real life and in other areas across the curriculum.  All pupils are engaged 
with teachers in planning and assessing aspects of learning and often have 
the choice of topics and ways to present their learning.  Whilst there are eight 
subject areas learning will often be linked across subject areas to help 
children apply their knowledge and skills in new and different situations. 
 
Further information on Curriculum for Excellence can be found at:  
www.educationscotland.gov.uk/parentzone 
 
Other areas which can facilitate enhanced learning opportunities for pupils 
include:  

 Instrumental Music Tuition 

 Drama provision/Theatre 

 Educational visits in museums/projects. 

 Study Support and After School Activities 

 Sport 

 School Library Service 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/communitylifeandleisure 
 
Outdoor Education 
Outdoor Education is provided to schools through the East Lothian Outdoor 
Learning Service based in Musselburgh.  The Outdoor Learning Service 
provides high quality, safe and sustainable outdoor learning opportunities.  
The service promotes progressive experiential learning and the benefits of 
healthy lifestyles.  It responds to the needs of East Lothian schools and the 

mailto:sptc@sptc.info
http://www.sptc.info/
http://www.educationscotland.gov.uk/parentzone
http://www.eastlothian.gov.uk/communitylifeandleisure


Page 49 of 69 

wider community, delivering outdoor learning in an effective, inspirational and 
motivating manner. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/outdoorlearning 
 
Educational Excursions 
Educational Excursions are designed and planned in accordance with the 
East Lothian Council's comprehensive Guidelines.  Further information can be 
found at: www.elcvisits.org.uk  

 
 
Religious Observance 
Religious observance should provide opportunities for the school community 
to reflect on, and develop, a deeper understanding of the dignity and worth of 
each individual and their contribution to the school and wider communities.  In 
recognition of Scotland's Christian heritage, schools are encouraged to use 
the rich resources of this tradition when planning religious observance.  Many 
school communities contain pupils and staff from faiths other than Christianity 
or with no faith commitment.  This should be taken fully into account in 
supporting spiritual development.  It is of central importance that all pupils and 
staff can participate with integrity in forms of religious observance without 
compromise to their personal faith stances. 

At present school assemblies are the most common vehicle for delivering 
religious observance. There should be a clear distinction between assemblies 
devised for the purpose of religious observance and assemblies for other 
purposes such as celebrating success.  Religious observance might include 
opportunities for class, year, stage or whole school observance as well as 
involvement by pupils and others, including school chaplains, in planning and 
presentation.  

There is a statutory provision for parents to withdraw children from 
participation in religious observance. This right should always be made known 
to parents and their wishes respected.  Parents should be provided with 
sufficient information on which to base a decision. 

Where a child is withdrawn from religious observance, schools should make 
suitable arrangements for the child to participate in a worthwhile alternative 
activity.  In no circumstances should a child be disadvantaged as a result of 
withdrawing from religious observance. 

Further information can be found at: www.eastlothian.gov.uk/religioninschools   
 
 
 
 
 
 
 

http://www.eastlothian.gov.uk/outdoorlearning
http://www.elcvisits.org.uk/
http://www.eastlothian.gov.uk/religioninschools
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Assessment and Reporting 
 
What is meant by assessment?  
Assessment tells us what children and young people know, understand and 
are able to do.  Assessment is a process which supports your child’s learning 
from Nursery through to S3 and not a series of events “done to them.”  By 
involving your child in the whole process of learning and assessment and 
allowing them to take responsibility for their own learning, it raises their 
standards of achievement and develops their skills for learning, life and work.  
Progress therefore becomes a measure of your child’s success in setting high 
expectations and successfully achieving them.  
 
What is assessed?  
Curriculum for Excellence comprises 8 curricular areas consisting of: 
Expressive Arts, Health and Wellbeing, Languages (including English, Gaelic, 
Classic and Modern Languages), Mathematics, Religious and Moral 
Education, Sciences, Social Studies and Technologies.  There are also 3 key 
areas which all teachers are responsible for teaching Literacy across learning, 
Numeracy across learning and Health and Wellbeing across learning.  
  
Assessment and Reporting across East Lothian Schools  
Each curriculum area is broken down into a set of experiences and outcomes.  
These experiences and outcomes in each area are then grouped as Early 
Level (Nursery—P1); First Level (P2-P4); Second Level (P5-P7); Third and 
Fourth Levels (S1-S3).  The Experience describes the learning whilst the 
Outcome represents what the learning will achieve.  This is often explained 
from the pupil’s perspective as an ‘I can....’ statement.  
 
What’s in an “outcome”?  

 The learning within each outcome is given to your child as a series of 
learning intentions. 

 Each learning intention is supported by success criteria which are your 
child’s steps to achieving success in learning.  

 As each pupil achieves the success criteria, teachers and your child 
can both see the progress in learning which is being made across 
outcomes within each curricular area.  

 
How are we assessing?  
Teachers look at a range of evidence of learning which your child has 
produced before summing up his/her progress at that point in time. Some 
concrete examples of evidence might be:  

 Self-assessment of a written story focusing on paragraphing, use of 
descriptive language and a coherent plot.  

 A maths “check-up” worksheet on equivalent fractions.  

 A PowerPoint presentation on a country’s climate, land composition 
and geographical landmarks.  

 
Evidence of children and young people's progress and achievements will 
come from day-to-day learning and through the things they may write, say, 
make or do 
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How do teachers report on your child’s progress?  
Progress is now defined as “how much” and “how well” your child is learning, 
and not solely on “how fast” although pace is still important.  The new 
curriculum is designed to enable your child to achieve greater breadth and 
depth of learning whilst also securing the development of skills and 
knowledge.  Therefore reporting must now include information on progress 
which is either developing, consolidating or secure depending on how well 
your child has developed a breadth of learning, in challenging aspects and 
applied this learning in other curricular areas or contexts.  
 
If your child has had opportunities to show breadth, challenge and application 
in the different curricular areas, but has not evidenced each through their 
learning and across a level, the teacher may report that your child is 
“developing.” 
 
If your child demonstrates a range of evidence, where he/she has met 
challenges and deepened his/her learning, then your child will be 
“consolidating” their progress.  
 
If your child has demonstrated that they have knowledge and understanding 
and skills across a breadth of learning, whilst meeting challenges across this 
breadth to deepen their learning and applied all of this in another context or 
curricular area consistently, then the teacher will report that your child is 
“secure.”  
 
There is a range of ways in which your child’s teacher reports on his/her 
progress.  Here are a few examples: 

 “Learning Stories” are used to build a picture of progression for your 
child in each curricular area.  

 Pupil reports are used to sum up your child’s progress in learning 
across the curriculum.  

 E-portfolios are used to provide ongoing evidence of your child’s 
progress.  

 
All learning is a journey of progress, which is rarely linear and takes many 
routes and pathways.  Your child may take longer to progress in some areas 
in order to ensure the security that will enable them to make progress 
confidently.   
 
Teachers will report also on your child’s effort and also on the level of support 
given. 
 
When do schools assess?  
Assessment takes place as part of everyday learning and teaching, 
periodically and at key transitions.  As part of everyday learning, teachers are 
continuously assessing their pupils’ progress using learning intentions and 
success criteria as measures of pupils’ success.  From time to time, teachers 
will use tests to assess children and young people's progress and 
achievements in order to be able to plan ahead, record and report on 
progress and support learners. 
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Transitions are the moves children and young people make, from home to 
nursery, from stage to stage, from primary to secondary, to further education 
and employment. Information about a learner's progress and achievements 
will be passed on to make sure that their broad general education continues 
at the correct level and at an appropriate pace for them.  
 
Where can I find out more information about assessment and reporting?  
Your child’s school will be able to provide you with more information on how 
they carry out specific assessments and how they report on your child’s 
progress. 
 
Standardised Assessment 
All our school use standardised assessment to support professional 
judgement about pupil’s progress in literacy and numeracy.  These tests are 
used in conjunction with other assessment activities and the resulting data is 
not used in isolation to determine the pupil’s knowledge, skills and ability.  
Standardised assessment takes place at P1, P3, P5, P7 and S2. 
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Transitions 
Enrolment  
If you want your child to go to their catchment school, you should register your 
child directly with that school.  You will need to provide your child's birth 
certificate and two pieces of proof of residence showing your current address 
(one of which must be your most recent council tax assessment letter or book 
and a recent utilities bill dated within the last six months).  For pupils due to 
start Primary 1,you must show these at the school by the beginning of 
December, prior to your child starting school in the following August (please 
contact your catchment school to check enrolment days). This allows the 
Business Unit within Resources and People Services to give your child, as a 
resident in the school's catchment, priority for a place.   
 
Further information can be found at: 
http://www.eastlothian.gov.uk/enrollingyourchild 
 
School Catchment 
Every school has a catchment area; each catchment area has clear 
boundaries.  Children living in the catchment area are given priority for places 
in this school.  Entitlement to a place in a school is based on home address 
and not on attendance at an associated school or nursery class.  In some 
areas there are separate Catholic schools available for parents wishing their 
child to be educated in this type of school.  Children living in the catchment 
area and baptised in the Catholic faith are given priority for places in this 
school. 
 
Each primary school in East Lothian feeds into a corresponding secondary 
school (click on the link to view details).  The boundary lines for each primary 
and secondary school catchment area in East Lothian for the most remain so 
since circa 1980’s, and were originally recorded on printed copies of A-Z 
street maps and Ordnance Survey Maps.  To improve accessibility of 
information, each school catchment area map was re-digitised for public use 
on the East Lothian Council’s website, as approved by Education Committee 
in May 2011. 
 
The catchment boundary lines are available to view via:   
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=15
88 
 
For an overview map of all the catchments, download the following map from 
the East Lothian Council website.  There are no catchment boundaries for 
nursery provision. 
 
Pupil Placement 
The law allows parents to express a preference for a different school (such a 
school is often referred to as a non-catchment school) rather than placing 
their child in their local school.  The Council is obliged to grant a placing 
request wherever possible.  While most requests are granted in some cases 
this is not possible.  The Council can only refuse a placing request if any of 

http://www.eastlothian.gov.uk/enrollingyourchild
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=1590
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=1590
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=1588
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=1588
http://www.eastlothian.gov.uk/site/scripts/download_info.php?downloadID=1591


Page 54 of 69 

the criteria as per Section 28A (3) Education (Scotland) Act 1980 is met.  If a 
placing request is refused the parent has the right to appeal this decision.  An 
appeals panel will hear the appeal and if they come to the conclusion that 
they do not think the grounds of refusal quoted stand or that even though the 
grounds of refusal stand it is still inappropriate to refuse the place, they can 
overturn the decision and the child would be allocated a place in that school. 
 
Pupil placement process must meet set timescales, all requests received by 
15 March must be considered at the same time.  Parents must receive the 
outcome of their request before the end of April.  If a school is oversubscribed 
detailed reports outlining all the placing requests for that school are presented 
to the Pupil Placement Sub Committee for approval.  
 
Further information can be found at: 
http://www.eastlothian.gov.uk/choosingaschool 
Further information can be found at: 
http://www.eastlothian.gov.uk/PlacingRequests 
 
Reserved Places/Roll Capping in Schools 
Resources and People Services obtains information on the migration of pupils 
from certain schools where we may need to reserve places for incoming 
catchment pupils.  Reserving places is crucial in areas where there are high 
levels of house build or high migration into catchment.  This also informs 
whether it will be necessary to roll cap certain stages within a school or the 
whole school to maximum number. 
 
By the end of December we have received class organisation returns from 
primary and secondary schools for the next school year.  This information is 
vital as it informs the Services of how many catchment pupils have enrolled 
and the number of non-catchment places that can be granted.  It is also an 
early warning for any problems i.e. over school capacity or large increases in 
pupils’ numbers because of house build.  Detailed reports requesting roll 
capping of schools or retaining places for pupils moving into the catchment 
area are always presented to Education Committee for approval. 
 
 
The Senior Phase – Developing Scotland’s Young Workforce 
The Commission for Developing Scotland’s Young Workforce was set up in 
January 2013 to provide recommendations to Scottish Ministers on how 
Scotland’s approach to vocational education and training could be improved, 
and how the Scottish Government could get more employers involved in all 
aspects of education and employing more young people. 
 
In June 2014, the Commission published its final report entitled “Education 
Working for All” which sets out 39 recommendations.   
 
Many of these recommendations are of relevance to school-age young 
people, including that: 

 Preparing all young people for employment should form a core element 
of Curriculum for Excellence. 

http://www.eastlothian.gov.uk/choosingaschool
http://www.eastlothian.gov.uk/PlacingRequests
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 Senior phase pathways should include industry-recognised vocational 
qualifications alongside academic qualifications. 

 
Curriculum for Excellence, as a whole, is about providing learners with the 
range of learning pathways that meet their individual needs and aspirations 
and prepare them for learning, life and work.  The Commission’s 
recommendations sit well with these aims and will be taken forward within the 
context of Curriculum for Excellence in schools, building on the wide range of 
work that schools and their partners are already doing in this area. 
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Support for Pupils 
 
Pupils Who Have Additional Support Needs 
All East Lothian schools offer a range of support for children and young 
people with additional support needs.  There are a number of additional 
services both within the Authority and from external agencies that offer 
enhanced support to pupils with additional support needs. 
 
Provision and resources are accessed through the local authority’s processes 
of resource allocation and Staged Assessment and Intervention, in 
consultation with professionals, the child or young person and their family. 
 
The Council’s Policy document “Framework for Meeting Additional Support 
Needs” provides a framework for full and effective inclusion of pupils who 
have additional support needs.  The Authority has an Accessibility Strategy for 
schools which enables access to Communication, Environment and the 
Curriculum for all pupils.  Schools also take account of the Equalities Act 
2010.  
 
The Education (Additional Support for Learning Act) (Scotland) 2004 
(amended 2009)  
The Education (Additional Support for Learning Act) (Scotland) 2004 (amended 

2009) states that:- 
 

 A child or young person who has additional support needs, and also 
his/her parents or carers, should be involved in any decisions-making.  
They can have a supporter with them at meetings or have an advocate 
present to present their case for them.  A young person’s views must 
be taken into account for post-school transitions. 

 Young people and parents/carers should be provided with information 
and advice about their own, or their child’s additional support needs.  
They can also request, at any time, an assessment to establish 
additional support needs or if a Co-ordinated Support Plan is required, 
or for a Co-ordinated Support Plan to be reviewed. 

 A young person who has additional support needs or his/her parent or 
carer can make a placing request to another education authority or an 
independent school. 

 The local authority is required to provide a free mediation.  Common 
Ground Mediation is East Lothian Council’s provider.  It promotes 
collaboration between parents, children, school and education 
services.  Anyone involved in a disagreement can access this service.   

 Young people and parents or carers can make an application to use 
the free, national Dispute Resolution process to resolve certain types of 
dispute.   

 Young people and parents or carers can appeal to the national 
Additional Support Needs Tribunal to challenge a decision about a Co-
ordinated Support Plan and certain other matters relating to additional 
support needs.  Free advocacy can be provided for this.   
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Information is available from Resources and People Services, Business Unit, 
John Muir House, Haddington, East Lothian, EH41 3HA. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/additionalsupportneeds 
 
Enhanced Transition for pupils with Additional Support Needs  
All children and young people go through a number of transition stages in 
their school education when they move from one setting to another.  Children 
and young people with additional support needs will need different levels and 
types of support.  In East Lothian, we manage this through the Staged 
Assessment and Intervention Framework.  The team working with the child or 
young person, the child or young person themselves and their parents are 
best placed to decide on the level of planning and the nature of intervention 
needed. 
 
Further information can be found at: http://www.eastlothian.gov.uk/transition 
 
East Lothian Educational Psychology Service 
Educational Psychologists are part of Resources and People Services.  
Educational Psychologists make regular visits to all nursery, primary and 
secondary schools. 
 
What do Educational Psychologists do? Educational Psychologists work 
collaboratively with other professionals, parents and carers, to help children 
and young people overcome barriers to learning.  They support school staff to 
enhance learning environments, to ensure they are effective for all children 
and young people, whatever their learning needs. 
 
How does an Educational Psychologist become involved with my child? 
If you have any concerns about how your child is getting on at school, the first 
thing to do is share them with school staff.  If staff feel that an Educational 
Psychologist may be able to help, they will contact their link Educational 
Psychologist for a consultation or invite them to a staged assessment meeting 
in school.  If the Educational Psychologist is going to become formally 
involved with your child, then parental permission for this will always be 
sought.  You are also welcome to contact the Educational Psychology Service 
directly if you would prefer. 
 
You can contact the Educational Psychology Service , Telephone number 
01620- 827827 or write to East Lothian Council, Educational Psychology 
Service, John Muir House, Haddington, East Lothian, EH41 3HA. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/educationalpsychology 
 
Professionals visiting schools/information sharing and confidentiality 
Schools can call on professionals from a number of different 
agencies/services for help and advice. These include Educational 
Psychologists, officers with the Educational Services, School Doctor, School 

http://www.eastlothian.gov.uk/additionalsupportneeds
http://www.eastlothian.gov.uk/transition
http://www.eastlothian.gov.uk/educationalpsychology
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Nurse, Careers Advisor, Social Worker, Family Support Worker etc.  Formal 
referral to any of these agencies/services would only take place with the 
consent of parents/carers.  There will however be occasions when issues may 
be discussed in confidence without formal referral and therefore without such 
consent.  If parents are concerned about this they should contact the school 
for further information. 
 
 
Exceptional circumstances in which information may be disclosed 
without consent 
Disclosure of personal information without consent may be justified where 
failure to do so may expose the service-user or others to risk of serious harm. 
Staff should always make every effort to gain consent but the health and 
safety of the individual has primacy over the right to confidentiality. 
Exceptional circumstances may include: 

 Child Protection: staff should adhere to the Edinburgh and Lothians 
Inter-agency Child Protection Procedures. 

 Protecting vulnerable adults 

 Protection of Children (Scotland) Act 2003 

 Life threatening or dangerous situations, for example, where a young 
person: 
 shows signs of physical, emotional or sexual damage 
 is at risk of significant harm or threatening suicide. 

 
Child Protection 
The East and Midlothian Child Protection Committee (EMCPC) is the key 
group dealing with child protection work in East Lothian and Midlothian.   Child 
abuse can happen to any child and in any family background. We all have a 
duty to protect children, whether we are professionals or private individuals. 
 
If you think a child is being abused or neglected, speak to a member staff at 
the child's school, the Children's Services duty social worker by calling 01875 
824 090 (Mon-Thurs 9am-5pm and Fri 9am-4pm), the Emergency Social 
Work Service by calling 0800 731 6969 at any time outside normal office 
hours. The contact details are:- 

Children's Wellbeing   
Randall House 
Macmerry, EH33 1RW  
Telephone: 01875 824309 (Email: 
childrenandfamilies@eastlothian.gov.uk) 

The Procedures promote a high level of inter-agency co-operation when 
working with children who may be in need of protection.  Training is available 
for all staff in East Lothian Council to ensure that their skill and commitment is 
used effectively in identifying and protecting children who have been abused 
or may be at risk of abuse.   

The Procedures will further encourage the partnership that exists between the 
Resources and People Services, Health and the Police in East Lothian and 

mailto:childrenandfamilies@eastlothian.gov.uk
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will help towards building a partnership with parents in carrying out our duties 
and responsibilities to East Lothian children and young people. 

 
Further information can be found at: 
http://www.eastlothian.gov.uk/childprotection 
 
Children and Young People who are looked after  
There are some children and young people who are looked after or looked 
after and accommodated (LAC) and who may have additional support needs 
as directed by the Education (Additional Support for Learning Act) (Scotland) 
2004 (amended 2009).  Schools are very aware of who their LAC pupils are 
and the supports and strategies which may be required to meet their diverse 
needs.  The Educational Psychology Service works closely with schools and 
staff from Children’s Wellbeing to support these often vulnerable young 
people.   
 
Team Teach 
We pride ourselves in East Lothian on providing a safe learning environment 
for our pupils. In exceptional situations, some of our children may get anxious 
or agitated, and we will do our best to help pupils through using 
communication skills, distraction techniques and removing triggers where 
possible. 
  
There may be times when children need more help; this may require staff's 
positive physical support to ensure; the pupil’s own safety; the safety of other 
pupils and staff; that property is not seriously damaged.  In East Lothian, we 
have adopted the ‘Team Teach’ approach to manage this level of behaviour 
on the few occasions it occurs, and staff are trained and accredited to use a 
range of ‘Team Teach’ techniques.  
  
In these instances all incidents are recorded in school. Parents are informed 
as a matter of course. Children who are likely to need help in this way will 
have a Positive Handling Plan that will be discussed with you, and routinely 
followed by all school staff.  If required we will ask parents to share relevant 
information with other people/agencies supporting pupils, e.g. transport, 
respite, link family, etc, to maintain a consistent approach for children and 
young people.  If you have any questions about how we manage behaviour at 
school, or about the ‘Team Teach’ approach please contact the Head 
Teacher. 

 
 
 

http://www.eastlothian.gov.uk/childprotection
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School Improvement 
 
The Standards in Scotland’s Schools Act (2000) requires that every local 
authority aims to secure improvement in the quality of school education which 
is provided in the schools managed by them.  As part of East Lothian 
Council’s legislative duty to ensure that schools are supported in improving 
standards for pupils each year, evaluation visits are carried out in every 
school at least once during each school session.  By focusing on 
improvements in performance during these visits, schools are supported in 
ensuring high standards are achieved and maintained.    
 
The Role of Quality Improvement Officers 
There are 3 Quality Improvement Officers who have responsibility for support 
and challenge across all East Lothian schools.  Responsibilities to individual 
schools include:- 

 Provide support pre, during and post Education Scotland Inspection 

 Support and monitor development planning ensuring links to How 
Good Is Our School? Child at the Centre and Service Improvement 
Framework outcomes 

 Provide advice on staffing/finance/resources issues 

 Support development/progression of Curriculum for Excellence 

 Analyse and use data to challenge schools to raise attainment and 
achievement 

 Participate in the appointment of senior members of school based staff 

 Provide support in the resolution of disciplinary matters; complaints; 
and other school based issues 

 Devise and promote strategies to address areas where performance 
should be improved; monitor and report on progress 

 Undertake evaluation visits to all schools and provide reports as 
appropriate. 

 
The 3 Quality Improvement Officers each have 2 clusters of schools within 
their remits:  

1) Dunbar & Tranent   
2) Haddington & Prestonpans 
3) Musselburgh & North Berwick 

 
Other important elements within the Quality Improvement Officer role include: 

 Monitoring of children who are home educated 

 Parental complaints and Freedom of Information Requests 

 Reporting to Scottish Government,  Education Scotland  

 Managing  Local Authority educational developments, e.g. Leadership 
Development, Assessment & Moderation 

 Involved in the recruitment process of Head Teachers and Depute 
Head Teachers. 
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Local Authority Policies and Practical Information 
 
Composite Classes 
There are composite classes in most schools across East Lothian.  They help 
us to deliver effectively within the school’s budget and are based on pupil age.  
All classes whether composite or not, contain pupils of different abilities and 
levels of development.  Teachers are expert in how to structure learning for 
pupils of differing abilities and composite classes do not pose any greater 
challenge than single-year classes.  We know that friendship groups are 
important and we encourage children to mix with their friends at break, 
through whole-school or stage events.  Parents should also create 
opportunities to maintain friendships and encourage new ones. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/compositeclasses 
 
Absence and Attendance 
Parents are responsible for ensuring that their child attends school regularly 
and where an absence should occur, informing the school as to the nature of 
non-attendance and possible length.  In cases of unsatisfactory attendance, 
the Head Teacher will call on the Child & Family Support Worker (Attendance) 
to visit the home and discuss the problem with the parents.  If such 
unsatisfactory attendance continues the Head Teacher, following discussions 
with the Child & Family Support Worker (Attendance) and other agencies will 
decide whether the case should be referred to the local Area Attendance 
Advisory Group.   Parents should be encouraged to take holidays wherever 
possible out with term times. Where parents wish to keep their child off school 
for some reasonable purpose, they are asked to write to the school before 
doing so.  Where pupils have a rearranged appointment during school hours 
e.g. dentist, hospital the pupil should bring a note or appointment card to 
school before the appointment.   
 
Further information can be found at: http://www.eastlothian.gov.uk/attendance 
 
The Children and Young People (Scotland) Act 2014.  

The Children and Young People (Scotland) Act 2014, is aimed at making sure 
every child and young person gets all the support they need to do well in their 
lives and will be fully implemented by August 2016.  East Lothian Council is 
working to make sure the authority is ready for August 2016 when the planned 
changes happen. 
 

East Lothian Council’s Education Department has an obligation to ensure that 
every child age 5-18 has a Named Person and that every parent is entitled to 
know who the Named Person is for their child.  East Lothian Council also has 
an obligation to ensure that where necessary, a statutory “Child’s Plan” is 
prepared and upheld.  The Named Person function will become a statutory 
requirement by August 2016 

http://www.eastlothian.gov.uk/compositeclasses
http://www.eastlothian.gov.uk/attendance
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Transferring Educational Data about Pupils 
The Scottish Government and its partners collect and use information about 
pupils through the Pupil Census to help to improve education across 
Scotland. Below explains why we need this information, how we use it and 
what we do to protect the information supplied to us. 
 
Why do we need your data? 
In order to make the best decisions about how to improve our education 
service, Scottish Government, education authorities and other partners such 
as the SQA and Skills Development Scotland need accurate, up-to-date data 
about our pupils.   We are keen to help all our pupils do well in all aspects of 
school life and achieve better examination results.  Accurate and up-to-date 
data allows us to: 

 plan and deliver better policies for the benefit of all pupils 
 plan and deliver better policies for the benefit of specific groups 

of pupils  
 better understand some of the factors which influence pupil 

attainment  and achievement 
 share good practice 
 target resources better 
 enhance the quality of research to improve the lives of young 

people in  Scotland 
 

Data policy 
Information about pupils’ education is collected through our statistical surveys 
in partnership between the Scottish Government and Local Authorities 
through the ScotXed Programme which aims to help schools and Local 
Authorities by supporting efficient collection, processing and dissemination of 
statistical information.  The Scottish Government then provides analysis of the 
data to support research, planning, management and monitoring of education 
services as well as to produce National Statistics publications.  
 
Education data within Scottish Government is managed effectively by secure 
systems and is exploited as a valuable corporate resource, subject to 
confidentiality restraints.  As part of its data policy, Scottish Government will 
not publish or make publicly available any information that allows individual 
pupils to be identified, nor will data be used by Scottish Government to take 
any actions in respect of individuals. Data is held securely and no information 
on individual pupils can or would be made publicly available by Scottish 
Government.   
 
The individual data collected by Scottish Government through the Pupil 
Census is used for statistical and research purposes only.   
 
Your data protection rights 
The collection, transfer, processing and sharing of ScotXed data is done in 
accordance with the Data Protection Act (1998). We also comply with the 
National Statistics Code of Practice requirements and other legislation related 
to safeguarding the confidentiality of data. The Data Protection Act gives you 
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the right to know how we will use your data.  This note can give only a brief 
description of how we use data.  Fuller details of each individual ScotXed 
survey, including the purpose of each and the published data, can be found 
on the ScotXed website (www.scotxed.net). 
 
Scottish Government works with a range of partners including Education 
Scotland, Skills Development Scotland and the SQA. On occasion, in order to 
help meet our aim of improving the life of young people in Scotland, we may 
make individual data available to partners such as the National Registers of 
Scotland to carry out research relating to the national population census and 
also academic institutions and organisations to carry out additional research 
and statistical analysis to meet their own official responsibilities. Any sharing 
of data will be done under the strict control of Scottish Government, and will 
be consistent with our data policy. This will ensure that no individual level data 
will be made public as a result of the data sharing and that these data will not 
be used to take any actions in respect of an individual. Decisions on the 
sharing of data will be taken in consultation with relevant colleagues and 
individuals within and outwith Scottish Government. At all times pupils’ rights 
under the Data Protection Act and other relevant legislation will be ensured. 
 
Concerns 
If you have any concerns about the ScotXed data collections you can email 
the Head of Schools Analysis, Mick Wilson, at 
mick.wilson@scotland.gsi.gov.uk or write to The ScotXed Support Office, 
Area 2D, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are 
available, on request from the ScotXed Support Office, in other languages, 
audio tape, Braille and large print.  The information provided by you is 
processed electronically & stored by East Lothian Council for admin purposes 
in accordance with the Data Protection Act 1998. You have the right to see & 
access this information at any time. Extracts of this information will be shared 
with the Scottish Government & East Lothian Council’s Education and 
Childrens’ Services annually, exclusively for research & analysis purposes; 
whereby individual children will not be identified. 
 
Extracts of pupil data will also be shared with the Electoral Registration Officer 
to offer the opportunity to register on the Electoral Roll when approaching 
their 16th birthday; and may also be shared with the NHS for monitoring child 
health immunisation, dental and vision programmes.  East Lothian Council 
holds & shares information on school leavers, in order to support & provide 
career planning services. This will consist of name, address & school results, 
but may also contain sensitive personal data, e.g. information about health or 
any convictions. To help with career choices, information may be shared with: 
East Lothian Council Services, SDS (Careers Scotland), Colleges or 
Universities, National Training Providers & relevant Voluntary Organisations.  
The Council will use the information in accordance with the Data Protection 
Act 1998.  Changes of circumstances must be notified in writing to the school 
immediately. 
 
 
 

https://www.scotxed.net/default.aspx
mailto:mick.wilson@scotland.gsi.gov.uk
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Consulting with pupils 
Under the Children (Scotland) Act 1995 the views of children should be taken 
into account when major decisions are being made which will affect their lives.  
Generally children over 12 are presumed in law to have a view but younger 
children may also be mature enough to have a view and should be given the 
opportunity to express it.  While the Local Authority and schools may not be 
bound by this they do consult with pupils and the methods used will be 
included in the School’s handbook.  This could include formal consultation 
through Pupil Councils, pupils co-opted to Parent Councils, questionnaires, 
suggestion boxes, review and planning meetings, as well as arrangements to 
consult with individual pupils at appropriate times (subject choice, exclusions 
etc.). 
 
Exclusions of pupils 
Exclusion from school is used on occasions when the safety of the pupil 
concerned or others is at risk if the pupil remains in school.  The period of 
exclusion should be as short as possible and used as a “breathing space” to 
enable the school/family/other agencies to work together to support the 
child/young person to return to school successfully.  
 
Further information can be found at: http://www.eastlothian.gov.uk/exclusion 
 
Assistance with Provision of School Clothing 
East Lothian Council operates a scheme of provision to ensure that a pupil is 
sufficiently and suitably clad to take full advantage of the education provided.  
Families in receipt of Income-Based Job Seekers Allowance, Income Support 
and Income Related Employment and Support Allowance will qualify for such 
a scheme.  Other cases may be considered in the case of exceptional 
personal circumstances.  Parents who wish to apply for the scheme should 
complete an application form which is available from Resources and People 
Services, Business Unit, John Muir House, Haddington, EH41 3HA.  
 
Further information can be found at: 
http://www.eastlothian.gov.uk/schoolclothingandfreeschoolmeals 
  
Free School Meals 
Under the Education Committee policy, children in attendance at schools 
under the management of the Council are entitled to free school meals if their 
parents are in receipt of Income Support or Income-based Jobseekers 
Allowance or Income Related Employment and Support Allowance or Child 
Tax Credit but NOT Working Tax Credit with an annual income of less than 
£16,105 or Child Tax Credit and Working Tax Credit with and annual income 
of less than £6,420.  No other children are eligible for free meals.  Further 
information can be obtained from Resources and People Services, Business 
Unit, John Muir House, Haddington, EH41 3HA. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/schoolclothingandfreeschoolmeals 
 
 

http://www.eastlothian.gov.uk/exclusion
http://www.eastlothian.gov.uk/schoolclothingandfreeschoolmeals
http://www.eastlothian.gov.uk/schoolclothingandfreeschoolmeals
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Free School Meal (Primary 1, 2 and 3) 
All pupils in Primary 1, 2 and 3 are entitled to a free school meal (but not free 
school milk). People receiving the following benefits should continue to 
complete a Free School Meal Application Form to ensure they are not 
charged for school milk. 

 Income support/Income based job seekers allowance 
 Employment support allowance (income related)  
 Child tax credit but NOT working tax credit with an annual income less 

than £16,105  
 Child tax credit AND working tax credit with an annual income less than 

£6,420 
 
Education Maintenance Allowances (EMAs) 
Education Maintenance Allowances (EMAs) have been available since August 
2004 for young people aged 16 planning to continue their education in school.  
It is a fortnightly payment of £30.00 per week paid directly to the pupil where 
the pupil’s household income meets the qualifying criteria.  Application Forms 
and further information is available from Resources and People Services, 
Business Unit, John Muir House, Haddington, EH41 3HA. 
 
Further information can be found at: http://www.eastlothian.gov.uk/emas 
 
Employment of Children  
Children under the statutory school leaving age can only be employed within 
the terms of the bye-laws on the Employment of Children.  These regulations 
do not permit the employment of children under 13 years of age, and for those 
over the age there are limits on the hours and type of employment which are 
allowed.  Parents and employers must both complete an application form for 
an employment permit before the employment begins.  Forms and information 
are available from the school office.  Further details can be obtained from 
Resources and People Services, Business Unit, John Muir House, 
Haddington, EH41 3HA. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/employmentofchildren 
 
Home Education  
If parents wish to remove their child from mainstream education and home 
educate their child, they must write to the Head of Education in the first 
instance stating reasons for this withdrawal and ask for permission.  Families 
are contacted by a member of staff within Resources and People Services 
annually and offered the opportunity to meet a Quality Improvement Officer 
and discuss the education provision for the child/children.  If a family declines 
a meeting, they must submit information, in writing, about how they are 
meeting the educational needs of their child/children. 
 
All enquiries made about home education are recorded in the department and 
a letter is sent to the family. Included with the letter is a leaflet for 
parents/carers giving details of websites offering advice and support. 
 

http://www.eastlothian.gov.uk/emas
http://www.eastlothian.gov.uk/employmentofchildren
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For information can be found at: http://www.eastlothian.gov.uk/homeeducation 
 
Transport: Policy of the Council and Local Arrangements 
The Council's current policy is to provide home to school transport for those 
pupils attending the catchment school who live more than two miles from that 
school.  Bus passes are issued where public transport exists and contract 
transport is arranged where there is no suitable public transport.  Where there 
are vacant seats on contract buses, these may be made available to pupils 
who are not normally entitled to free transport on a "grace and favour basis" 
but must be applied for each session.  These can be withdrawn should the 
seat be required for pupils who qualify for this provision. 
 
Travelling expenses are also met in the case of any pupil whom the Council 
requires to attend a school other than the district school, if the pupil meets the 
distance qualification and where appropriate, free travel is provided for pupils 
receiving special education.  Parents who choose to send their children to a 
school other than the district school will not receive assistance in relation to 
travel to and from school.   
 
Further information and an application form can be obtained from Resources 
and People Services, Business Unit, John Muir House, Haddington, EH41 
3HA. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/schooltransport  
 
Road Safety 
East Lothian Council working with Lothian and Borders Police and other 
agencies are committed to reducing the numbers and severity of road 
casualties.   They have identified a number of important initiatives to help 
reduce the number of road casualties.  These will require a notable change of 
behaviour by everybody, particularly from drivers in built-up areas. 
 
These initiatives aim to reduce the number of car journeys to and from school 
by pupils, parents and staff to:   

 Encourage children to walk or cycle to school, thereby improving the 
safety for the pupil on the journey to school 

 Provide pupils and parents with appropriate training to allow them and 
their children to journey to and from school safely 

 Improve pedestrian safety in and around school 

 Raise awareness amongst pupils, parents, and staff of the wider health 
and environmental problems associated with increase car use 

 Improve the local environment for everyone by reducing pollution, 
congestion and addressing safety issues around the school.  

 
Parents should always be reviewing their current or intended mode of travel to 
and from school and consider whether or not it should be changed or modified 
to help the school, pupils, staff and other parents to reduce the number of 
child casualties.  
 

http://www.eastlothian.gov.uk/homeeducation
http://www.eastlothian.gov.uk/schooltransport
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Further information can be found at: http://www.eastlothian.gov.uk/roadsafety 
 
Health and Safety 
Resources and People Services have prepared statements of safety policy for 
all areas of its responsibility in accordance with the Health and Safety at Work 
Act 1974.  School staff are fully instructed in their responsibilities in this 
respect, and safety regulations apply to aspects of school life, both on and off 
the premises.  It is expected that pupils will behave responsibly and comply 
with all safety requirements.  The support of parents in promoting good 
practice in health and safety matters is of great importance to the school. 
 
Medical Care  
Throughout their years at primary and secondary school, all pupils will be 
seen from time to time by a team of specialists, Health Service and 
Resources and People Services staff to make sure they benefit as much as 
possible from all that school has to offer, and to help them prepare for life 
after leaving school.  The School Health Service is part of the Community 
Child Health Service and has direct links with those who carry out health 
checks on children before they start school. 
 
Administration of Medical Procedures 
All members of staff who have agreed to be trained in the administration of 
specific drugs to pupils suffering from all epileptic seizure or a severe allergic 
reaction and who are required to apply specific drugs to those pupils will be 
covered by East Lothian Council's Public Liability Policy. 
 
Further information can be found at: 
http://www.eastlothian.gov.uk/adminofmedication 
 
Emergency Closure of Schools 
The first priority of the Head Teacher must be to keep the school open if at all 
possible.  However, the early closure (or part closure) of a school in an 
emergency may be required because of fire, flood, loss of building services, 
extreme weather conditions or some other event.  When children have to 
return from school at a time earlier than normal, parents may not be able to 
arrange for them to be received at home by themselves or by an adult who 
will look after them.  Head Teachers must be reasonably satisfied that there 
will be a responsible adult available to receive the child, and must be 
prepared to make arrangements for the supervision of certain children in 
school, until the normal closing time of the school. 
 
In these circumstances, the Head Teacher should consult with the Head of 
Education.  The Head of Education will use all of the information available 
both centrally and locally to decide whether the school should be closed and 
whether this would be for pupils only or for the whole school community.  It 
should be noted that close contact will be maintained with the School 
Transport Officer at East Lothian Council. 
 
The Head Teacher will prepare and send to the Head of Education the 
relevant information for notifying the media, through the Corporate 

http://www.eastlothian.gov.uk/roadsafety
http://www.eastlothian.gov.uk/adminofmedication
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Communications Team of East Lothian Council.  This information should 
include the name of the school which is closing, whether it is a partial or whole 
school closure, i.e. to pupils; pupils and staff; community groups and the 
reason why the school is closing.  Information will also be required on how 
long the closure will be and how the media, parents, carers and pupils will be 
informed when the school will be reopening.  Once approval has been granted 
to close a school, Resources and People Services will notify the Corporate 
Communications Team to ask them to inform the media and upload 
messages to the Council’s communications channels, such as its Twitter feed, 
intranet and the Council’s website http://www.eastlothian.gov.uk.   Whenever 
possible, schools will update their own school website with this information. 
 
Complaints Procedures 
Most complaints can and should be resolved at school level.  If you have 
cause for concern, the first person to approach will normally be the Head 
Teacher.  If a meeting is required with the Class or Guidance Teacher, Head 
Teacher or another senior member of staff then this should be arranged as 
quickly as possible.  If you still remain dissatisfied then the procedures 
contained within “How to make a comment, compliment or complaint about a 
Council service” should be followed.   
 
Further information can be obtained at: 
http://www.eastlothian.gov.uk/complaints 
 
Unacceptable Behaviour 
East Lothian Council does not tolerate physical or verbal abuse towards staff.  
Such abuse is a criminal offence and may lead to prosecution. 
 
Schools within East Lothian 
A list of all primary and secondary schools can be found at: 
http://www.eastlothian.gov.uk/educationandlearning 
 
Useful Telephone Numbers 
The undernoted staff are based within Resources and People Services, John 
Muir House, Haddington, EH41 3HA. 

Depute Chief Executive Alex McCrorie 01620-827864 

Head of Education Darrin Nightingale 01620-827222 

Head of Children’s Well-being Sharon Saunders 01620-827633 

Principal Educational Psychologist Lynne Binnie 01620-827998 

Education Service Manager (Strategy & 
Operations) 

Richard Parker 01620-827494 

Education Service Manager (ASL and Early 
Years) 

Alison Mitchell 01620 827565 

Principal Inclusion & Equality Officer  Fraser Parkinson 01620-827961 

Parental Involvement Act (Parent 
Councils/Forums) 

Val McIntyre 01620-827228 

Free School Meals, Clothing Grants, 
Education Maintenance Allowance, Pupil 
Placement and Home-to-School Transport 
Policy 

 
Fiona Brown 

 
01620 827415 

http://www.eastlothian.gov.uk/
http://www.eastlothian.gov.uk/complaints
http://www.eastlothian.gov.uk/educationandlearning
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Primary School Lets  01620-827811 

 
School Session Dates 
 
School session dates for 2016/17 and 2017/18 were approved by the 
Education Committee on 22 September 2015 and can be found at: 
http://www.eastlothian.gov.uk/info/860/term_holiday_and_closure_dates/932/school_term_dat
es 

 
 
 
 
The Scottish Government can be contacted at: 
Scottish Government Education Department 
Victoria Quay 
EDINBURGH, EH6 6QQ 
Telephone Number 0131-556-8400 
 
http://home.scotland.gov.uk 
 
Accuracy of Information 
The information contained in this booklet was accurate as at November 2015. 
 
November 2015 
 

  
 

http://www.eastlothian.gov.uk/info/860/term_holiday_and_closure_dates/932/school_term_dates
http://www.eastlothian.gov.uk/info/860/term_holiday_and_closure_dates/932/school_term_dates
http://home.scotland.gov.uk/

