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Introduction 

A Message from Mrs McKay 
 

Dear parents and carers 

This booklet is being shared to support the smooth transition back to our 

school building from the 12
th

 of August 2020. We know that you will have 

many questions about what this will look like and I hope that this 

document will provide you with answers to these questions. 

Whilst we know that some of the following will be different to what we 

have done in the past, every process has been developed in response to 

the central guiding principle that we want our children to be safe and 

happy at school. Although this document seems very procedural, we can 

assure you that we will be vigilant in ensuring compliance with all the 

requirements and actions detailed in supporting guidance and risk 

assessment. We will ensure a nurturing ethos and be responsive to your 

child’s social and emotional wellbeing. We want our children to be 

positive about being in school and as such we will share these processes 

and expectations so that children understand the need for them 

without becoming overly anxious or concerned about ‘getting it wrong’.  

These arrangements will only be in place for as long as is required and 

will be reviewed on an ongoing basis. Where we discover that something 

is not quite working, we will find a solution and communicate that 

with our children and with you. 

Kindest regards 

 

Pauline McKay 
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 A New Session a New Beginning 
Getting ready for school 
 

Starting a new session is always an exciting time and we know that everyone to likes to prepare and 

know what is required. This year it is different – but don’t worry. The most important thing you can 

do is read the information and share with your child what they need to know whilst reassuring them 

that there will be lots of people to help them. Recover, reconnect and nurture will be very much at 

the forefront of our approach. 

What your child should bring to school 

o named, filled water bottle 

o snack and packed lunch, unless they are choosing a school packed lunch 

o named and bagged gym kit 

 

 Please do not bring 

o toys from home 

o a pencil case – resources will be provided by the school. 

o a school bag 

o high value items (if your child needs to bring a phone to school we ask that they 

switch it off and keep it in their tray.) 

 

What school will provide. 

 Each child will be given a set of named packs with the key resources that they are likely to 

use or need on a regular basis. This will reduce the need to share resources with peers. 

o general resources e.g. pencils 

o literacy resource pack 

o numeracy resource pack 

School Uniform 
Where possible we encourage the wearing of school uniform, this promotes a sense of community. 

However we recognise that given the current situation it may not be possible. If you would like to 

receive uniform from our Previously Loved Rail – just let us know your requirements and we will 

arrange for you to receive what you require.  

It is especially important that you clearly label all your child’s school clothes (including gym shoes). 

We do not want children accidently wearing another child’s clothes. 

We will also be regularly learning outdoors, including accessing Olivebank. Please ensure your child 

come to school dressed for the forecasted weather conditions. 
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The School Day: What to expect 
 

Please remind or reassure your child that school is a safe place and that all the adults are there to 

help. 

Please ensure your child has been to the toilet before leaving the house.  

If your child is unwell, please do not bring them to school. 

 

The start of the school day: staggered drop off times 
We have carefully considered the unique location of Campie, the playground space and the entries 

and exits and have developed a system which aims to ensure that large gatherings of people can be 

avoided and physical distancing between adults and children of different groupings is maintained. 

Children will be asked to arrive at their assigned time according to the first letter of their surname at 

the following times: 

A-H 8.40-8.50 

I-P 8.50-9.00 

Q-Z 9 -9.10 
 

Siblings who have a different surname will come at the time provided for the oldest sibling. 

P1-P7 children who have a sibling in the nursery will be welcomed into school at the assigned time 

and then you can accompany your child to the nursery.  The nursery team will be ready to welcome 

you at the nursery gate.1 

The Senior Leadership Team (SLT) will be in the playground. 

We would like to encourage as many of our P4s-P7s to come to school independently. Children will 

not be lining up and will be directed into school by these doors. 

P1 P2 P3 P4 P5 P6 P7 

Mrs 
Broadhurst’s 

door 

main 
entrance 

main 
entrance 

nursery 
entrance  

Mrs 
Broadhurst’s 

door 

nursery 
entrance 

nursery 
entrance 

 

Children arriving with a parent/carer will be asked to wait outside the school gate at 2m intervals. A 

staff member will welcome your child into school.  Families will not be able to come into the 

playground or building with their child. 

                                                           
1 A separate nursery guide will provide more detail of our planning for your child’s nursery experience. 

It is essential that people do not attend school if symptomatic, but instead self-isolate 

(along with their household) and follow guidance on NHS Inform and from Test and 

Protect. 
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If your child is bringing a bike or scooter to school, please ensure that they are comfortable and 

confident in locking it at the racks. For younger children, you may wish to consider taking the 

bike/scooter home. 

 

On entering the school, children will go directly to their class. Adults will be in the corridors and 

classrooms to support and reassure children. Coats and packed lunches will be taken into the 

classroom. Staff will implement a routine where smaller groups of children go to the cloakroom to 

hang their coats up. This is to reduce any congestion in our corridors.  
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Your Child’s Classroom 
Although times are exceptional, we want your child’s classroom to be inviting and a place that 

stimulates curiosity and is conducive to high quality learning experiences. Your child will not see a 

classroom which is ‘empty’. We have used furniture in a way to support ease of cleaning, movement 

and physical distancing from the adults in class. Your child will have their own tray. The layout will 

also ensure that they are able to easily access handwashing facilities. This will be a regular feature of 

their everyday routine.  

For the most part your child will spend time with their class teacher but will also benefit from input 

from others in the school including specialists. (Music and PE) 

Rooms will be well ventilated; windows will be open and classroom doors wedged open.  Please 

ensure on cooler days, your child wraps up warm. 

 

The diagram below illustrates where your child’s class is in the building. Where their classroom is in 

the building also determines which entry exit they will use and which toilet they will go to.  
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Registration 
All children will be registered digitally by class teachers using SEEMIS.  

Late-coming 
If your child is late, please call the school office when you arrive at the school gate and a member of 

the team will come to collect your child. 

Appointments 
If you are required to pick up your child from school to attend an out of school appointment, please 

arrange in advance with the school office team. On arrival at the school gates, please call the school 

office and a member of the team will bring your child to you. If your child is to return during the 

school day, call the office on arrival at the school gate and someone from the team will come to 

collect your child. 

Choosing Lunches 
All school lunches will be a packed lunch until further notice. Where possible please order lunch in 

advance using the iPay system. Please remember to choose Friday’s lunch by the Wednesday of that 

week. 

Milk and Fruit (P1-P3) 
The facilities management/catering teams will deliver milk and fruit to the classroom when your 

child is outside at break. 

Arrangements for toilets 
We want to ensure that there are not too many people accessing the toilets at any one time. 

Children will learn to check if there are already 2 people inside, they will wait outside until one 

person has come out. A maximum of two children should wait, physically distant. If a child arrives 

and there are already 2 people waiting they should return to class and check back later. This is to 

reduce the likelihood of children ‘mixing’ with others from another class. 

 

 Next to Mrs 
McKay’s 
Room   

Next to 
Janitor’s 
Room  

Next To 
Miss Elgin’s 
Room  

Next to Miss 
Robson’s 
Room  

Next to 
Dining 
Room 

Ground Floor 
 P2 P3 P4 P1 P4 P6  

P1 P5  
P6 P7 

Top Floor 
P2 P3   P5 P7  

  

Play 
At Campie we recognise the importance of play. Therefore our children will be able to access toys 

and equipment that are easy to clean. Resources such as technology, sand and water will be used 

only by consistent groupings of children and will be part of relevant risk assessments. It will be part 

of our routine, that when moving from one activity to another they will wash their hands.  
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Break Time 
We will operate a staggered break system. 

Stages will be divided into two groups. 

Group 1 P1, P3 & P4 

Group 2 P2, P5, P6 & P7 

Groups have been selected to ensure the least number of classes are exiting/entering the building at 

any one time. 

Break 1, Group 1 will be 1010-10.30 

Break 2, Group 2 will be 10.45-11.05 

 Playtime will be zoned to minimise interaction between classes 

o The Playground will have 4 zones. Each zone will facilitate a different kind of play. 

o One class will access the Astroturf area. 

o Four classes will access Olivebank and be given a designated area in which to play. 

A rota will be set to ensure children have equal opportunity to access each area. 

Playtime will be fully supervised by the school team. 

Wet Break 

Ideally we do not want our children to be indoors for extended periods during the day and therefore 

please ensure your child dresses appropriately so that they can regularly access the outdoors. In the 

event of the weather being exceptionally poor, children will remain in their class and a range of 

suitable activities will be provided/suggested.  

Lunches 
Lunch will be delivered to the classroom by the Catering Team. Children will be supervised while 

eating their lunch in their own class and then go out to play with their adult to their assigned zone.  

P1-P3 1200-12.45 

P4-P7 12.30 -13.15 

 

End of the school day Monday-Thursday 
Children will be dismissed in their name groups 

A-H 15.00 

I-P 15.10 

Q-Z 15.20 
 

End of the school day Friday 
A-H 12.10 

I-P 12.20 

Q-Z 12.30 
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The SLT will supervise dismissal. Where they are to be met by an adult, can the adults please wait in 

a line on Stoneyhill Farm Road in a physically distanced line from the school gates towards the rugby 

club. Once you move to the front of the line your child will be dismissed by SLT. 

Children who are going home independently will leave by the double gates. 

Children going to the Afterschool Club will be collected from the playground by the ASC team. 

 

Late Pick Up Arrangement 

We ask that you are on time to collect your child.  We do understand that there are there are times 

when you may be late. In this instance your child will return to the school building with the class 

teacher. On arrival at the school gate call the school office to let them know that you have arrived 

and someone from the team will bring your child to you. If however you arrive during another 

group’s pick up time please join the line. 

 

Other Considerations 
Medication 

If your child needs to take medication during the school day, please let the adult at the gate know. 

General ailment/accident 

The school will call to advise if your child has had an accident or is unwell. You may be asked to come 

and collect your child. Please see above the procedure for collecting your child for an appointment. 

Symptoms of Covid-19 

If your child is displaying symptoms of Covid-19 we have a strict protocol to follow. Your child will be 

isolated with a member of the team until they can be collected. As we are sure you can appreciate it 

is a priority that your child is collected as matter of urgency. 
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Physical Distancing 
 

The school day has been developed in such a way to reduce the likelihood of children being in 

contact with children from other classes. This means that for the time-being there will not be any 

assemblies and minimal cross class interaction. This also means that we will not be able to operate 

any buddy systems nor go on school trips for the time-being. 

 

This guidance will also have an impact on: 

 Access to the toilets 

 Movement in the corridors 

 Breaks and lunches 

 

For the most part, children will be encouraged to maintain 2m distancing from school staff. 

 

  

Minimising contacts (groupings)  

  

In line with the scientific advice, in both primary and secondary settings, wherever possible, 

efforts should be made to keep children and young people within the same groups for the 

duration of the school day. Consistent groups reduce the likelihood of direct transmission, 

allow for quicker identification of those who need to self-isolate and may reduce the overall 

number of children, young people and staff who need to isolate in the event of a positive 

test or COVID-19.    

Maintaining 2m distancing between adults and children whenever possible will help 

mitigate risk, but it is acknowledged that this is not always possible or desirable, 

particularly when working with younger primary school children or children with 

additional support needs who may require personal or intimate care. 
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Enhanced hygiene and personal care 
 

In school we will focus on emphasising that we are all responsible for implementing the key COVID-

secure personal hygiene measures. i.e. 

 frequent washing/sanitising of hands for 20 seconds and drying thoroughly, and always 

when entering/leaving the building, before/after eating and after using the toilet and when 

moving from one activity to another  

 encouraging children, young people and staff to avoid touching their faces including mouth, 

eyes and nose 

 using a tissue or elbow to cough or sneeze, and use bins that are emptied regularly for 

tissue waste. 

 

We will ensure that good hand hygiene is an integral part of your child’s school day. 

As well as access to handwashing facilities and a robust routine being followed, children will be using 

approved alcohol-based hand rub at key areas and hand sanitisers will be available at entry/exit 

points, to allow all building users to wash/sanitise their hands as they enter/leave the building at the 

beginning and end of the day and at break/lunch times. Help will be given to those children who 

struggle to wash their hands independently.  

We will be mindful that over time children may ‘become complacent about hand hygiene.’ We will 

involve our children in making plans to ensure continued rigour. 

East Lothian’s Facilities Management Team have also worked closely with the guidance and have 

ensured an enhanced environmental cleaning regime is in place. This includes bins being emptied 

more frequently, replenishing stocks of soap and tissues/paper towels and the cleaning of high 

touch areas during the school day.  

Wearing of face coverings 

The guidance states face coverings should not be required for most children and young people. 

However anyone wishing to wear a face covering in school should be enabled to do so.  

 

Fire Alarm 
In the event of an evacuation we will use our existing procedures with modifications to our muster 

points to allow physical distancing.  
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Communication and Making Contact 
 
As always we are here to help and work in partnership with you to ensure your child has the best 
educational experience possible. We will continue to update you regularly in light of any change of 
guidance or review findings. Updates will be shared via Group Call, email and Twitter. 
 
 At the moment we are unable to welcome you into school. Should you wish to speak with school 
staff, in the first instance please telephone the school. 
 
Our aim is to minimise the number of people entering our school building. 
 
Parents and visitors will not be permitted to enter the school building without a prior 
appointment. 
 
 
 

Contingency planning  
  
In the event of a national or local outbreak of the virus, we may need to introduce our plans for 
blended learning or close temporarily to help control transmission.  We will ensure that you are fully 
informed. 
 

Worried? 
 
If you have any concerns - please contact us.  
 

Telephone 

0131 665 2045 

Email 

campie.ps@campie.elcschool.org.uk 

pmckay@campie.elcschool.org.uk 

Twiter 

Whatsonatcampie 
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