
Use your social media accounts to find jobs, 
network and show your skills. Whatever 
network you’re using, your bio will be one 
of the first things people see. Mention some 
skills and link to your website, portfolio 
or CV. Follow companies and recruiters 
on Twitter and look out for vacancies in 
their tweets. For more information on 
how to use LinkedIn to find a job, visit: 
myworldofwork.co.uk/linkedin-job-
search.
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Job hunting can take time and effort - but don’t be put off. Give yourself some 
tasks to complete each week. For example, contact an employer, update your 
CV, or look on a website. Make sure you note down closing dates for vacancies, 
and keep track of what you’ve applied for and when. So where should you start?

A good starting point for job hunting is 
searching the internet. The Job Search tool 
on My World of Work is just one of many 
sources. Visit: myworldofwork.co.uk/
getting-a-job to find hundreds of new 
jobs uploaded every day. Look for job sites 
about your specific industry or type of 
work. Lots of job search sites offer an email 
alert function. This lets you know when new 
jobs are added under the category you’re 
interested in.

TOP TIP: 
Either have separate personal and 
professional accounts online, or set 
yourself some guidelines. Keep it 
professional and social media can 
really boost your job search. Find 
out how to job-proof your social 
media profiles: myworldofwork.
co.uk/social-media-worksafe.

Skills Development Scotland, Jobcentre Plus 
and other organisations arrange regular events 
which give job seekers the chance to speak 
directly to employers about opportunities. Job 
fairs are an excellent way to make contacts, 
find out about jobs in your area, pick up 
application forms and even secure an interview 
there and then. Check out our tutorial for 
advice on how to make the most of these 
events: myworldofwork.co.uk/job-fairs.
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Networking means telling everyone you 
know that you’re looking for a job and 
following up on every lead! The key to 
effective networking is thinking ahead 
and using all your contacts. Start with the 
people you know best - your family, friends, 
former employers, and former teachers. 
If you don’t have many contacts, look for 
networking events, talks and workshops 
based round your ideal job. You may also 
want to arrange to talk to someone who is 
doing the type of job you’re interested in. 
Call a local company and ask if someone 
would be willing to meet with you to 
discuss their role.

You can also find specialist agencies which 
help you look for jobs in a specific industry. 
Recruitment agencies know exactly what 
employers are looking for. These are people 
who know exactly what employers are 
looking for. They can help you find jobs 
which suit your skills. They’re also a great 
source of advice and feedback. And, it’s 
one more way to get your CV in front of 
employers. Most agencies won’t charge for 
helping you to find work. Some will charge 
for extra services like CV reviews or interview 
prep.

Many job opportunities are never 
advertised. These opportunities are called 
the ‘hidden job market’. This makes 
speculative approaches (contacting 
a company to see if they are hiring) 
very worthwhile. Send a cover letter 
and CV highlighting your strengths 
and explaining why you want to work 
for them. Don’t leave it at that – follow 
up with a phone call. For tips on 
writing a speculative cover letter, visit: 
myworldofwork.co.uk/speculative-
cover-letter.

For lots more information and great hints and tips
on how to make the most of your job searches, visit: 
myworldofwork.co.uk/job-hunting.

Check the vacancies section in your local 
paper. The business and news sections can 
also be useful for spotting stories about 
growing companies and industries. Look 
for magazines and trade journals which are 
linked to the kind of job you want.
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