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Head Teacher Welcome

On behalf of all the team at Cockenzie Primary, I extend a warm welcome to you. Here at

Cockenzie Primary we pride ourselves in being a welcoming and caring school, with an ‘open door’

ethos.   We aim to make starting school for the first time or transferring from another school as

smooth as possible and we work hard to help the children settle into the routine of the class and

school.

We hope that your child(ren) will feel secure and happy here and that the time they spend at

primary school will provide the kind of experiences and opportunities which will enable them to

become confident, lifelong learners, capitalising on their individual strengths and qualities.

Partnership with parents/carers is central to the life and work of Cockenzie Primary.  We value the

important role you play as parents/carers in the development of your child and aim to make the

most of opportunities for working with you to enhance the educational experiences of your

child(ren) at Cockenzie. We welcome parents and carers in school and are keen to encourage you

to take an active role in the life of the school.

Within this booklet you will find key information to help you prepare for your child’s first day.  All

information is correct at the time of compilation but may be subject to change.

Please contact us should you have concerns or questions.  Where possible we would appreciate an

appointment made in advance, however if you need to speak to someone urgently this will be

organised if possible.

I look forward to working in partnership with you.

Lynda Banks

Head Teacher
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Key Information

Name: Cockenzie Primary School

Address: Osborne Terrace

Cockenzie

EH32 0BX

Telephone: 01875 811327

E-mail: admin@cockenzie.elcschool.org.uk

Website: http://www.edubuzz.org/cockenzie/

Twitter: @cockenziePS

Current Roll: 423 (Nursery – P7)

Status: Non-denominational and co-educational

Head Teacher: Ms Lynda Banks

Depute Head Teachers: Miss Lisa Murray

Mr Sean Stitt

Principal Teacher: Miss Kirsty Bradley- Hay

Admin Assistant: Mrs Gillian Anderson

Clerical Assistant: Mrs Veronica Brown

Auxiliary: Ms Angela Mackay

Facilities Management

Assistants: Mr John Welsh

Mr Gordon Smith
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Staffing
Teaching Staff

Miss Campbell Primary 1

Mrs Clark/Mrs Medlam Primary 2/1

Miss Sinclair Primary 2A

Miss Rosie Primary 2B

Miss Bunting Primary 3A

Miss Aitcheson Primary 3B

Miss Kramers Primary 4A

Miss  McGuire Primary 4B

Mrs  Becquemont Primary 5A

Mrs Greenwood/Mrs Corr Primary 5B

Miss Lyness Primary 6A

Mrs Ross Primary 6B

Miss Bradley-Hay Primary 7A

Mr Backe Primary 7B

Mrs Saunders Support for Learning

Mrs Janine Dougal Specialist (Gym)

Miss Laura Matusazak Specialist (Music)

Mrs Morag McLeod Specialist (Art)
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Staffing

Non-Teaching Staff

Miss Pringle Additional Support Needs Auxiliary

Mrs Simspon Additional Support Needs Auxiliary

Mrs Solway Additional Support Needs Auxiliary

Mrs Blair Classroom Assistant

Mrs Bowyer Classroom Assistant

Ms Cumming Classroom Assistant

Mrs Dryburgh Classroom Assistant

Mrs Harley Classroom Assistant

Mrs Smith Classroom Assistant

Mrs Whiteoak Classroom Assistant

Mrs Worobec Classroom Assistant

Mrs Angela Martin Dining Room/Playground Supervisor

Nursery

Mrs Karyn Pollard Senior Early Years Practitioner

Mrs Calder Early Years Practitioner

Ms Erussard Early Years Practitioner

Mrs Hardman Early Years Practitioner

Mrs Hislop Early Years Practitioner

Mrs Horsburgh Early Years Practitioner

Mrs Murray Early Years Practitioner

Miss  Neil Early Years Practitioner

Miss Emily Rogerson Early Years Practitioner (maternity leave)

Mrs Purves Early Years Practitioner

Mrs Suzanne Willison Early Years Practitioner

Mrs Wilkie Early Years Support Worker

Mrs Shepherd Additional Support Needs Auxiliary
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Our Visions, Values and Aims
Our Vision:

Our vision for everyone at Cockenzie Primary School is: Coming together to learn, play and work

hard to help succeed in life . We encourage a positive, cooperative ethos where children can learn

and play together in a happy, safe environment which promotes high expectations.

To help us to support our vision, our children learn through the following values:

● Curious - ask questions, solve problems, loves to learn

● Positive - has self belief, shows resilience, is kind and helpful

● Successful - always tries hard, wants to improve, achieves success

● Respectful - always thinks of others first, wants to be kind and helpful, believes

everyone's feelings matter

We believe and promote that if all our children are curious, positive and value respect whilst

recognising and achieving success then they will be happy in life.

We aim that our learners

-are curious and have a love of learning

- have positive relationships, showing respect for all

- are resilient and have self belief in order to achieve success in an ever changing world

- are aware of their responsibilities as a global citizen

- are active, happy and healthy
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Our Daily Routine

P1-P2:

Monday to Thursday

08:45- 11:55  (break 10:25-10:45)

LUNCH 12:00 - 13:15

13:15  - 15:10

Friday

08:45 -12:10  (break 10:30 - 10:45)

P3-P7:

Monday to Thursday

08:45 - 12:25 (break 10:25-10:45)

LUNCH 12:25 - 13:10

13:10- 15:15

Friday

08:45hrs -12:20 (break 10:30 - 10:45)

Playtime/Snack

At morning break and lunchtime, playground supervisors support children in their play. We are a

Health Promoting School and please support us by giving your child a healthy snack.  In addition,

from Tuesdays to Thursdays fruit is given to each P1 and P2 child in school.  Fizzy drinks are not

allowed.
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School Lunch

● P1-P5: All P1-P5 pupils are entitled to free school meals. Meals should be pre-ordered

online via School Pay.

● P6-P7: Lunches must be paid in advance online via School Pay. A school lunch costs £2.20

per day.

Packed Lunch

Please supply your child’s packed lunch in a named box. Please provide your child with either

water or milk with their packed lunch.

Home Lunch

You should notify your child’s class teacher if they intend to have a home lunch. Children who go

home for lunch should be signed back in at the main office.

Milk

Milk is also available to children at a cost of 25p per day, payable in 3 blocks, the exact amount is

advised prior to the beginning of each block.  Milk must be paid for via School Pay.

Water Bottle

Children are encouraged to drink water during the school day to keep them hydrated and promote

mental wellbeing.  Please provide your child with their own water bottle (reusable), this can be

replenished during the day as required. Please ensure the water bottle has your child’s name on it.

Allergies

Along with many other schools, we have children who suffer from nut allergies. These can be life

threatening.  Please do not send any food to school which contain nuts.  If your child has any

special dietary requirements, the school kitchen can be contacted on 01875 811900.
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Free School Meals and Clothing Grant

If your child is entitled to free school meals and milk, please contact the school office for an

application form. Even if your child is in P1-5, it is advisable to apply for Free School Meals if you

think you are eligible.

Further information on how to apply for free school meals and clothing grants is published on the

Council website under the ‘Schools and Learning’ section:

https://www.eastlothian.gov.uk/info/210557/schools_nurseries_and_learning/11899/free_school

_meals_and_clothing_grants/4

There is also a link to the ‘apply for free school meals or a clothing grant’ area under Council Tax

and Benefits section on the website, under “are you eligible for help?”

https://www.eastlothian.gov.uk/info/210559/council_tax_and_benefits
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School Session Dates 2022/23

Term 1

Staff In-Service Day 1 Monday 15 August 2022

Staff In-Service Day 2 Tuesday 16 August 2022

Pupils Resume Wednesday 17 August 2022

Autumn Holiday (schools closed) Friday 16 September 2022

Autumn Holiday (schools closed) Monday 19 September 2022

All Return Tuesday 20 September 2022

All Break Friday 14 October 2022

Staff In-Service Day 3 Monday 24 October 2022

Pupils Resume Tuesday 25 October 2022

Term Ends Tuesday 20 December 2022

Term 2

All Resume Wednesday 04 January 2023

All Break Friday 10 February 2023

Staff In-Service Day 4 Monday 20 February 2023

Pupils Resume Tuesday 21 February 2023

All Break Friday 31 March 2023

Good Friday - 7 April 2023, Easter Monday - 10 April 2023

Term 3

All resume (Staff and Pupils) Monday 17 April 2023

May Day (Schools closed) Monday 1 May 2023

All resume Tuesday 2 May 2023

Staff In-service Day 5 Monday 22 May 2023

Pupils Resume Tuesday 23 May 2023

Term Ends Wednesday 28 June 2023
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Our School
Cockenzie Primary School was built in 1967. We are housed in a large two-storey building, set

within an expansive landscape.   Classrooms are along corridors branching out from the Assembly

Hall.  There is also a Nursery, Music/Art room, Support for Learning base, two Nurture rooms,

library, offices, sports hall, assembly hall with stage and dining hall.  The school is accessible to

those with physical disabilities.  We have an enclosed garden area at the back of the car park which

classes use to plant seeds and vegetables.

Adjacent to the infant playground we have a Breakfast/After School club run by ELOSCN (Edinburgh

and Lothians Out of School Care Network).  This is accessed separately to the main building and

has a secure entry system.  ELOSCN can be contacted on 0131 653 0820 / 07539 692 995.

In line with the Scottish National Play Strategy, children and  staff have worked together to improve

the playground by adding climbing frames, trim trails, seating areas, stepping stones etc. In the

centre of the building there is also a large natural garden area in which children can relax and eat

their packed lunch.  Children are able to access the large playing field at the back of the building

and this is also used for PE and other sporting events.

(http://www.scotland.gov.uk/Publications/2013/06/5675)

A large bicycle ‘shed’ is at the front of the upper playground and there are scooter racks around

the perimeter of the building. If you wish, you can provide a suitable lock for any bicycle brought to

school and stored in the ‘shed’. Please ensure children dismount bicycles and scooters before

entering the playground.

There is a staff / visitor car park at the rear of the building and the entrance is adjacent to the

infant playground.  There is a pedestrian gate next to the main car park gate.  Please do not block

the main playground gate or leave unattended cars there. If you have to bring your car along the

road, please park further away from the school to avoid congestion and to allow emergency

vehicles to get into the car park.  Pedestrian gates are also situated further along Osborne Terrace

giving access to the upper playground and on Whin Park, giving access to the Nursery and field.

There are separate gates to theEarly Years playground – please help us by closing these behind

you.  We encourage all children to come to school by foot, bike, scooter, etc.
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Our Curriculum
Our curriculum design is based on Curriculum for Excellence; the National School Curriculum for

Scottish children aged between 3-18.

How is the Curriculum Structured?

Curriculum areas

There are eight curriculum areas:

● Expressive arts

● Health and wellbeing

● Languages (including English, Gaidhlig, Gaelic learners and modern languages)

● Mathematics

● Religious and moral education

● Sciences

● Social studies

● Technologies

Literacy, Numeracy and Health and Wellbeing are recognised as being particularly important –

these areas are seen as being the responsibility of all staff.

How do we plan for teaching and Learning?

When planning for teaching and learning, the principles of curriculum design are taken into

consideration. These principles are:

● Challenging and enjoyable

● Broad and varied

● Progressive

● Depth

● Open for personalisation and choice

● Coherent

● Relevant
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How is our Curriculum Unique to Cockenzie?

Staff and pupils are continually involved in developing and improving  our school curriculum. Using

the guidelines from Curriculum for Excellence, we offer a wide and varied learning experience for

our pupils.

There are a range of effective examples of quality learning experiences across the 4 contexts of

learning within our school. Each year group constantly reviews planned yearly and termly learning

opportunities to ensure learning remains relevant and challenging for our learners. Below is a

snapshot of learning experiences delivered across our school which embody our school values, 7

principles and cross cutting themes of enterprise and learning for sustainability.

● A wide range of enterprising events

● Engaging and inspiring contexts for learning, including the Homefront in P6, The Vikings in

P2 and The Scottish Parliament in P7

● Learning outdoors and participating in The John Muir Award in P5

● Adapting to locally inspired learning e.g.The 3 Harbours Art Festival

● Encouraging and promoting a wide range of sporting activities including swimming and

football

● Working in partnership with our local

community
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Assessment and Reporting

Assessment

Assessment is ongoing in all our classes at Cockenzie Primary School. Some assessments involve

formal approaches including  quizzes and tests and some approaches are less formal but still very

important when establishing how well our pupils are progressing with their learning.

Formal approaches include:

● Writing pieces of text without teacher input or support (x3 yearly)

● Phonics screening in P1 and P2 (x3 yearly)

● Comprehension quiz called STAR reader (x3 yearly)

● National Standardised Assessments for Scotland (P1,P4 and P7)

These assessments help us to be clear about what next steps a pupil needs to take to enable them

to be successful learners.

More informal approaches include:

● Pupils self or peer assessing learning

● Daily high quality interactions involving questioning and listening to help gauge

understanding and provide meaningful feedback

● Setting and sharing goals so everyone is clear about success should look like
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Reporting to Parents/ Carers

We value close working relationships with all our parents/ carers and promote the sharing of

learning and reporting to parents/ carers in a number of different ways. We uphold and value

Education Scotland’s clear message on the importance of reporting to parents, and like Education

Scotland, we believe:

“It should be an on-going process which provides clear information on a learner’s strengths, areas

for development and specifically what needs to be done to ensure continued progress and

improved standards of achievement.  As much as possible, learners should be involved in the

reporting process through on-going reflection and dialogue about their learning. It is also

important that reporting fully involves and values the role of parents and carers. We know that

parental engagement has a significant impact on learners’ progress”. (Education Scotland:

Reporting to Parents and Carers)

Reporting to parents/ carers at Cockenzie Primary School consists of:

● Twice Yearly Parents’ Consultations: Parents/carers, along with their child, are invited to

meet with their class teacher twice yearly. Our pupils are very much involved in this process

and prepare a Pupil Report which is shared and discussed during the consultation

● Pupil Led Consultations: Parents/carers are invited to attend one  pupil led

consultation.This involves our pupils discussing their learning and celebrating their

successes with their parents/ carers. Our pupils plan and determine what they would like to

share with their families

● End of Year Reports: Parents/carers currently receive one written report card detailing

their child’s progress and next steps in June

● Informal meetings, phone calls to keep parents/carers informed
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Homework

Homework tasks are set on Tuesdays and completed homework can be submitted at any time but

should be submitted no later than the following Monday.

Homework consists of Reading, Numeracy and Spelling and it is crucial that all children read daily

at home and/or have their reading heard by an adult.

Relevant passwords (e.g. Google Classroom) are issued to the children for Mathletics  and a jotter

is provided.

Family Homework

Family Homework is issued to the whole school on the first week back after a holiday. These tasks

are also posted in Google Classroom.
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Supporting Your Child
At Cockenzie Primary we provide additional support for learning when any child or young person

needs support for whatever reason.

Universal support

All pupils are entitled to and will receive universal support. This can come in many different forms

and might include:

● Differentiated learning

● Small group support within the classroom

● Providing a variety of different resources depending on needs

Additional Support

This stage involves different agencies, including the Support for Learning Teacher, working together

with parents/carers and your child to plan the best support for their needs.  This can come in many

forms and might include:

● Intervention from our Support for Learning Teacher

● Specific activities related to motor skills or speech development

● Individualised Education Plan

● Access to Nurture Support

Targeted Support

Some children can  benefit from a more targeted  support whilst at primary School. All staff are

aware that barriers to learning may arise from a variety of different needs. More targeted

interventions to support our children can come in many different forms and might include:

● Intervention for learning from our Support from Learning Teacher

● Specific interventions which support motor skills/ speech and language development

● Individualised Education Plan
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We promote an environment which is caring, inclusive, fair and focused on delivering learning to

meet individual needs which  will encourage all children and young people to strive to meet their

learning potential.

In addition, all children and young people should have frequent and regular opportunities to

discuss their learning and development with an adult who knows them well and with whom they

have a mutually trusting relationship.

If you would like more information about how we support the learning, inclusion and wellbeing of

all our learners, please contact our school office and ask for a copy of our ‘Supporting Our

Learners’ guide or access a copy on  our school website:

Cockenzie Primary - Supporting Our Learners (edubuzz.org)
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Transition
Throughout a child’s school career there are a number of transition points. Our aim is to make

these as smooth and stress free as possible for both the child and their parents/carers.

Nursery to P1

We want to make sure that this move is as smooth as possible both in terms of the curriculum

being followed and the wider, emotional needs of children moving from the known to the

unknown. We try, wherever possible, to provide informal opportunities for children from Nursery

to take part in school events such as assemblies, concerts, sporting activities, etc.

More formal opportunities are provided for Parents/Carers and children to visit the school, meet

class teachers, and learn about the school and the Primary 1 experience. Throughout the session

the Nursery, Senior Leadership Team (SLT) and Primary 1 staff meet to discuss transition events.

P1 through to P7

As children progress from stage to stage, opportunities are provided for children to meet with their

next class teacher and classmates before the start of the new session. Information is shared with

the receiving class teacher in order to ensure that these transitions are as smooth as possible.

Primary/Secondary Transfer

Pupils transfer to secondary school after completing P7. The pupils from this school normally

transfer to Preston Lodge High School, Park View, Prestonpans, EH32 9QJ. The telephone number is

01875 811170.

Parents/Carers are updated regarding transfer arrangements throughout the year. In October,

parents and carers of P7 children are invited to attend an open evening at Preston Lodge. Staff are

on hand to provide information related to the next step of their child’s educational journey. In

addition to this meeting, secondary school staff pay a number of visits to Cockenzie to liaise with

us, ensuring that Preston Lodge has comprehensive, accurate and up-to-date information on all

children. The children visit Preston Lodge in the summer term for three days to become

acquainted with some of the staff and departments. Throughout the session a variety of

opportunities are provided for our P7 children to get together with P7 children from the other

schools in our cluster e.g. curriculum, sporting, outdoor activities, etc. Should you choose to send

your child to another secondary school, we will ensure that all appropriate information is shared.
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School Improvement
In order to ensure that we provide the highest possible standards for the children at Cockenzie

Primary we are engaged in a continuous process of self evaluation with staff, children and

parents/carers.  During regular collegiate sessions and staff meetings  we discuss the quality

indicators set out in Education Scotland’s How Good Is Our School and measure our performance

against these. We also have visits from a Quality Improvement Officer (QIO) who monitors our

performance. We encourage parents/carers to become involved in this process through focus

groups, discussions with the Parent Link and questionnaires to parents/carers.  The results of this

process of self-evaluation form the basis for our Standards and Quality Report (available in paper

format or on our school blog along with a summary).   Our school improvement plan detailing our

improvement priorities for the year ahead, is also shared with parents/carers on our school blog.

Our latest  current attainment figures (June 2022)  indicate that:

● most P1 children are working within or beyond the level identified for their stage in

Reading, Writing, Listening and Talking and Numeracy.

● the majority of P4 children are working within or beyond the level identified for their stage

in Reading, Writing, Listening and Talking and Numeracy.

● the majority of P7 children are working within the level identified for their stage in Reading,

Writing, Listening and Talking and Numeracy.

In 2022/23 our focus for school improvement focuses on  the following priorities :

● Increasing attainment in Reading and improving our delivery of Reading for Enjoyment

● Supporting all learners to be curious about their local community

● Continue to build positive relationships with all families so they can support their children

in their learning
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Essential Information

We encourage children to line up with their class at the beginning of each day, after morning break

and after lunchtime.  Each class has a designated area to line up at.

End of The School Day

P1-P3 children must be collected from school by a parent/carer.  Please wait in the playground to

collect your child.   If there are any changes in arrangement, please inform us.

Reporting Absences

If your child is unable to attend school, it is the parent/carer’s responsibility to inform the school

and explain the reason for their child’s absence.  Please call our absence line before 9.00am on

01875 811327 (Option 1).  If parents/carers do not phone the school by 9.15am, the school will

phone/text the parent/carer or the emergency contact to establish the whereabouts of the child.

Please let the school office know in advance  if your child has an appointment.

Holidays During Term Time

Parents/carers, in line with East Lothian Council Policy are requested to avoid taking holidays

during term time.  Holidays taken during term time are recorded as unauthorised except in

particular circumstances.   The Head of Education will have to be informed and asked for

permission should parents/carers request more than 10 school days per session for holiday

purposes.

Emergency Closure Arrangements

In the event of an unplanned closure, parents/carers will be informed through a variety of media.

When possible, a text/email message will be sent.  Information will also be published on East

Lothian Council website.  If appropriate, school closures may be shared with local radio stations.

Parents/carers must always ensure that emergency contact information is kept up to date so

please inform the school office of any changes immediately.
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Medical Care

In the case of unexpected illness or accident to a child at school, preliminary treatment, support

and care will be administered by our First Aid trained staff and the parent/carer contacted if

appropriate.

If an occasion arises when a parent/carer cannot be contacted, the school will ensure the

necessary medical treatment is given, i.e. take the child to the doctor or hospital.   It is imperative

that parents/carers inform the school of any special medical conditions including allergies and

keep their emergency contact information up to date.

If your child is absent due to vomiting or diarrhoea they must  not return to school until 48 hours

after the last episode of sickness and diarrhoea.

If your child requires medication in school, please note that we are only able to administer

medication which has been prescribed by a doctor  and has the correct pharmacy label with the

child’s name, address and date of birth. The parent/carer must complete a Request for Medication

form if a child does require medication.

Please note that no medication will be administered to a child without the correct pharmacy label.
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Our School Uniform

Parents/carers are asked to follow the school dress code for their child. Our school uniform is a

maroon sweatshirt or cardigan, worn with white/maroon polo shirt and grey/black trousers or

skirt. We ask that children wear black shoes or black trainers. Sweatshirts, polo shirts, etc are

available to order from:

The Workshop

20 Links Road

Port Seton

EH32 0DU

T: 01875 818330

E: theworkshop@uwclub.net

Primary 7 wear a different colour sweatshirt from the rest of the school. As part of a whole school

consultation, the P7 sweatshirt colour is blue. This helps make them easily identifiable and gives

them a sense of identity within the wider school community.

We always have a range of ‘pre-loved’ uniforms available in school.

Change of Clothes (P1-2 Only)

Please supply your child with a change of clothes (e.g. trousers/skirt, pants, socks/tights and polo

shirt). This should come to school in a plastic bag labelled with your child’s name and class. This

may also apply to some children with known medical conditions which might require them to

change clothing during the school day.

Gym Kit

For P.E. children should have a pair of gym shoes, shorts and t-shirt in a gym bag. Football strips are

not permitted. You will be advised which day your child has gym. Please label all items clearly

with your child’s full name.

Please note for outdoor PE activities, outdoor trainers are required.

Please label all items clearly with your child’s full name.
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Parent/Carer Engagement
At Cockenzie Primary School we value the importance of working in partnership with our parents

and carers to support your child’s education. If you have any concerns or questions about your

child starting school please do not hesitate to contact any member of the Senior Management and

Leadership Team.

School Blog

Key information about Cockenzie Primary School, as well as ongoing updates about the life of the

school, can be found on the school blog: www.edubuzz.org/cockenzie

Via the school blog parents/carers can subscribe to an email service which allows you to receive

emails each time the blog is updated. The school blog also has an online school calendar to keep

you up-to-date with the important dates that crop up during the school year.

Newsletter

Our monthly newsletter provides our parents and carers with essential information about the

school. This is issued electronically via email however if you would rather receive a paper copy

please contact our school office.

Twitter

We encourage all of our parents and carers to follow our twitter page @CockenziePS. Here

parents and carers can follow the progress of our learners and wider achievements happening at

Cockenzie Primary School.

Group Call Texting

We use a system called Group Call Messenger to share important information with parents and

carers. The system enables us to send text messages (SMS) to mobile phones of parents/carers,

staff and key contacts.

Emails/Oldest and Only

Email communications are sent out regularly from the school. This reduces the amount of paper

we use. If there are any whole school letters for parents/carers then these will be given to the

oldest and only child, again to reduce paper.
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Parent Link

Cockenzie Primary School’s Parent Link is the friendly name for the Parent Council, a group of

parents/carers representing all the parents/carers of children at the school. Members of this

group are not elected and anyone can join. The Parent Link has an important role to play in

ensuring that children’s education is enriched by parents’/carers’ valuable life experience,

individual personal skills and unique knowledge of their own child. The Parent Link provides a

voice for parents/carers in school and in the local authority on issues that are important to them

and their children.

All parents/carers are welcome to attend any of the meetings which are held approximately every

6 weeks. The Parent Link also hosts ‘Tea and Toast’ approximately every 6 weeks. This is an

informal chat held at the school, during school hours and all parents/carers are welcome.

Parent Link Co-Chairpersons – Louise Nimmo and MorvenO’Byrne

Parent Teacher Association (PTA)

The PTA is a group of parents and teachers who meet on the first Tuesday of every month in the

staffroom at 7.00pm. They organise fundraising events throughout the year for pupils, parents and

the wider community. The PTA consults with the school staff on how best to spend the money

raised to support the school.

If you would like to join the group, have any ideas for fundraising or simply want to meet other

parents then please come along.

PTA Chairperson – Sarah Pryde

Nursery Blog and Nursery Parent/Carer Forum

The Nursery Forum meets once per term in the nursery and provides an opportunity for members

of the nursery team to communicate and discuss information with parents and carers about the

nursery. Further information about the Nursery Forum, minutes from the meetings and

information about the day to day life of the nursery can all be found via Cockenzie Primary School

Nursery blog:

www.edubuzz.org/cockenzienursery

25

http://www.edubuzz.org/cockenzienursery


Community Links
The school works positively with many community groups to support our children and families

within the Cockenzie and Port Seton communities.  Recent examples of positive partnerships

include:

● Supporting Cockenzie and Port Seton Children’s Gala

● Supporting our local library by organising joint ventures encouraging our children to use the

library

● Working closely with the team at The Port Seton Centre enabling us to provide a wide

range of activities for our pupils. This has included staff from the centre attending school

camp and leading on Bike ability

● Celebrating and promoting the importance of the Box Meeting

● Promoting and designing the brochures for the 3 Harbours Arts Festival

● Donations to local food bank

P7 learners delivering donations to our local food banks at Port seton Centre.
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Catchment Area, Placing Requests

Enrolling your child for P1 occurs in November.  You will need to provide:

● your child's birth certificate

● two pieces of proof of residence showing your current address (one of which must be your most

recent council tax assessment letter or book and a recent utilities bill dated within the last six

months)

You must show these at the school in November - parents/carers are informed of the Enrolment days in

advance.

Placing Requests for P1

If you want to send your child to a non-catchment school, you should complete a placing Request for P1

which can be downloaded at -
https://www.eastlothian.gov.uk/info/210557/schools_and_learning/12314/choosing_a_primary_school_in_east_lothi

an/3

The closing date for applications is 24 December each year (e.g. if you wish to make an application for the

August Term 2018, the application form must be in by 24 December 2017 and so on.)

Parents/carers  have the legal right to choose which school they would prefer their child to attend, and East

Lothian Council must grant these requests wherever possible. Further information about Placing Requests

can be found at -
https://www.eastlothian.gov.uk/info/210557/schools_and_learning/12314/choosing_a_primary_school_in_east_lothi

an/3

Moving your child between schools

You can move your child to another school at any time if there is a place available for them.

In order to do this, you should contact the school you wish to move your child to directly (preferably in

writing) to ask if they have space for your child in his or her year group.

Your letter should include the following information:

● your child's name and address

● your child's date of birth

● your contact telephone number
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Complaints Procedure

Most complaints can and should be resolved at a school level.  If you have a cause for concern

about the progress of your child, the first person to approach will normally be the class teacher.

However, if your concern is more serious you may wish to speak to the Head Teacher or a member

of the school management team.

Please do not hesitate to contact the school office to arrange a convenient time.

If a meeting is required with the class teacher this will be arranged as quickly as possible.  If you

remain dissatisfied then your concerns will be brought to the attention of the Head Teacher or

Depute Head Teachers and a meeting will be arranged as soon as possible.

Hopefully any concerns will then be resolved in this manner.  If however you are not satisfied with

the outcome then procedures are contained within ‘How to make a comment, compliment or

complaint about a Council service’.  Details of this document are available from the school office or

on the council website.

https://www.eastlothian.gov.uk/info/210560/your_council/12166/comments_complaints_and_co

mpliments/1
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Appendix

The Additional support for learning page provides links to relevant legislation

and guidance, including the arrangements that should be in place to support

pupils with additional support needs –

http://www.scotland.gov.uk/Topics/Education/Schools/welfare/ASL

Information about the universal entitlement to support that underpins

Curriculum for Excellence –

http://www.educationscotland.gov.uk/supportinglearners/whatissupport/

universalsupport/roleofkeyadult.asp

Supporting Children’s Learning Code of Practice (Revised edition) – provides

Statutory guidance relating to the Education (Additional Support for Learning)

(Scotland) Act 2004 as amended –

http://www.scotland.gov.uk/Publications/2011/04/04090720/21

Getting it Right for Every Child and Young Person, is essential reading for

anyone involved or working with children and young people, including

practitioners working in adult services with parents and carers –

http://www.scotland.gov.uk/Topics/People/Young-People/gettingitright

Information on how to apply for free school meals and clothing grants is published on the Council

website under the ‘Schools and Learning’ section:

https://www.eastlothian.gov.uk/info/210557/schools_and_learning/11899/free_school_meals_an

d_clothing_grants

There is also a link to the ‘apply for free school meals or a clothing grant’ area under Council Tax

and Benefits section on the website, under “are you eligible for help?”

https://www.eastlothian.gov.uk/forms/form/10362/en/free_school_meals_and_school_clothing_

grants

John Muir Handbook - December 2019

https://www.edubuzz.org/cockenzie/wp-content/blogs.dir/1239/files/2019/12/John-Muir-House-

Handbook-December-2019.pdf
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