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Dear Parents and Carers 
 
I am delighted to be introducing you to our school and our school handbook.   I hope that you will 
find this informative and insightful into life and learning in Dunbar Primary School 
 
We are a two-campus school, John Muir campus is on Lammermuir Crescent and is the campus for 
Nursery and Primary 1 to Primary 3 pupils together with The COVE, our communication unit.  
Lochend campus is located on Kellie Road and is the campus for Primary 4 – Primary 7 pupils.  
Although pupils are in two buildings they get lots of opportunities to meet, share learning and enjoy 
each other’s company.  
 
We are fortunate to have enthusiastic children, supportive parents, committed support staff and 
dedicated teachers.  We have high expectations and are committed to raising attainment and 
achievement for all our children. 
 
Education is more effective when home and school work together. At Dunbar Primary School we are 
committed to partnership and encourage and value the contribution made by parents. Our volunteer 
programme is vibrant and we are extremely lucky to have a network of parents, grandparents and 
community volunteers who provide support in a variety of ways in our school to the benefit of our 
pupils.  
 
We have tried to include as much information as we can but please feel free to contact me if you 
would like further information or if you would like to visit the school. 
 
We want to communicate with you effectively and have a Communication Policy which you can find 
on our website.  We are continuing to use social media to share information with you about the 
school and what’s going on.  Please check out our website and twitter accounts.  
 
Website:  www.edubuzz.org/blogs/dunbarprimary 
Twitter:  @Dunbar Primary 

 

 

Helen Gillanders  

 
Head teacher 
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HOW TO CONTACT US  
John Muir Campus   Lochend Campus 
Lammermuir Crescent,   Kellie Road, 
Dunbar,     Dunbar, 
East Lothian EH42 1DG   East Lothian, EH42 1XB 
01368 863773    01368 860997 
 
Website, Twitter and Email: 
www.edubuzz.org/blogs/dunbarprimary 
@DunbarPrimary 
dunbar.ps@dunbarprimary.elcschool.org.uk 
 

ABOUT THE SCHOOL   
The school is inter-denominational and co-educational at all stages and is maintained by East Lothian Council. 
 
Playgrounds are adjacent to the school and include Playing Fields.  Perimeter walls and fences provide security 
with only one main entrance from Countess Crescent for John Muir Campus and the main entrance from Kellie 
Road for Lochend Campus.  The entrance from Lammermuir Crescent is for staff and tradesmen only. 
 
The Authority provides 7 School Crossing Patrols at key points. 
 
The school has security entry systems.  Visitors should register with the office and obtain a visitor’s badge 
before proceeding throughout school. 
 
We have fully inclusive access to all areas of both campuses. There are private changing/shower facilities in 
each school and a lift to the upper floor. This is accordance with the East Lothian Council Accessibility Strategy, 
which recognises the rights of every child to have access to similar opportunities and educational experiences 
as their peers that will equip them for life, to be confident and healthy and to have opportunities to allow them 
to take part in learning and in society in general.  This will ensure that staff and users of the service will have 
access to clear information and guidance, will promote joint working practices, which will contribute to 
effective support strategies and give the children access to the widest possible educational and social 
opportunities. 
 

IF THERE IS A PROBLEM    
Most complaints can and should be resolved at school level.  If you have cause for concern, the first person to 
approach will normally be the class teacher, the year head responsible for your child’s stage or the Head 
teacher 
 
If it cannot be resolved and you remain dissatisfied then East Lothian’s “Resolving Issues - Parents and Schools 
Working in Partnership” should be followed.    
 
If you remain dissatisfied you can make a complaint in writing to one of the Service Managers: 
 
Pupil Support Matters   Manager, Pupil Support Division 
 
All other matters    Manager, Schools Support Division 
 
The address for both of the above officers is Department of Education & Community Services, John Muir House, 
Haddington, EH41 3HA 

 

 
 
 
 
 
 
 
 
 

mailto:dunbar.ps@dunbarprimary.elcschool.org.uk
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SCHOOL ETHOS 

Dunbar Primary School believe that children learn better in a safe and secure school with an atmosphere of 
warmth and welcome promoting a positive ethos. We therefore foster a positive ethos and climate of 
unconditional positive regard based on mutual trust and respect. Our aims are shared across the school 
community which includes all staff, parents and pupils. We are open and encourage good relationships where 
staff, parents and children feel they are listened to. We have high expectations and model behaviours which 
support learning and well-being. Children are encouraged to contribute to the life and work of the school and, 
from the earliest stages, to exercise their responsibilities as members of a community. This includes 
opportunities to participate responsibly in decision-making through the pupil council, to contribute as leaders, 
role models, and buddies and to play an active part in putting the values of the school community into practice. 
Working in partnership with parents, carers and the community we aim to develop confident, happy and 
successful pupils who display responsible attitudes. 
 

 
 
 

CELEBRATING ACHIEVEMENT  
 
It is the school ethos, created by staff, pupils and parents working together to create good relationships, that is 
a major factor in influencing the behaviour and attainment of pupils.  In order that children develop a positive 
self-esteem we ensure that positive behaviour, good work, but especially effort are systematically recognised 
and reinforced.  The following are examples of some of the ways in which we do this: 

 Verbal or written praise from the class teacher 

 Recognition Boards in classrooms 

 Stickers, stamps or comments on work 

 Another member of staff’s comments (not the class teacher) on achievement 

 Sending a child to a member of the Senior Leadership Team 

 Recognition at assemblies by various means, e.g. awards, certificates 

 Stickers from playground and dining room supervisors 

 Table points, pebbles in a jar, raffle tickets 

 Class Star of the Day  

 Star of the Week  
 



  

STAFF  
The present school and nursery roll of around 1,000 pupils (the exact number changes regularly) entitles 
Dunbar Primary School to the following promoted staff: Head teacher, 5 Depute Head Teachers and 3 Principal 
Teachers.   
 
Head Teacher:     Mrs H Gillanders 
Depute Head Teacher:    Mrs J Eeles     (P6) 
Depute Head Teacher:   Mrs J Legge   (P1) 
Depute Head Teacher:   Miss G Eunson    (P7) 
Depute Head Teacher:   Miss J Ross    (P2) 
Depute Head Teacher:  Ms S Hagart   (The Cove) 
Principal Teacher:    Mrs J Gray   (P3) 
Principal Teacher:   Mrs C Wight   (PT Inclusion Support) 
Principal Teacher:    Mrs A Kelly    (PT Inclusion Support) & (P4) 
Principal Teacher:   Mrs C Kavanagh 
Early Years Centre Manager:  Mrs C De’Ath     (Nursery) 
Teacher:    Mr J Orr    (P5) 
 

Each of the Senior Leadership Team has responsibility for a year stage.  Details of our class teachers can be 
found on the school website.  We try not to change your children’s teachers across the school year but this isn’t 
always possible.  Where a change is necessary, we will let you know when this impacts you direct. 
 
 

 

THE SCHOOL DAY 
  
PRIMARY 1 AND 2   

 Morning Starts Lunch Starts Afternoon Starts End of School Day 

Monday 08:45 12:00 13:00 14:50 

Tuesday 08:45 12:00 13:00 14:50 

Wednesday 08:45 12:00 13:00 14:50 

Thursday 08:45 12:00 13:00 14:50 

Friday 08:45 12:10 (end school day) 

Intervals 10:30-10:45 

 
PRIMARY 3   

 Morning Starts Lunch Starts Afternoon Starts End of School Day 

Monday 08:45 12:15 13:00 15:10 

Tuesday 08:45 12:15 13:00 15:10 

Wednesday 08:45 12:15 13:00 15:10 

Thursday 08:45 12:15 13:00 15:10 

Friday 08:45 12:20 (end school day) 

Intervals 10:30-10:45 

 
PRIMARY 4 TO 7   

 Morning Starts Lunch Starts Afternoon Starts End of School Day 

Monday 08:45 12:40 13:25 15:10 

Tuesday 08:45 12:40 13:25 15:10 

Wednesday 08:45 12:40 13:25 15:10 
Thursday 08:45 12:40 13:25 15:10 
Friday 08:45 12:20 (end school day) 

Intervals  
10:45 - 11:00 (Monday – Thursday) 
10.30 – 10.45 (Friday) 
 

 
School dismisses at lunchtime on FRIDAYS to allow time for staff and school development activities. 
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NURSERY CLASS   
Dunbar Nursery class offers AM and PM nursery places to children in their ante-pre-school year and pre-school 
year. 
 
Our team of Centre Manager, Senior Early Years Practitioners, Nursery Nurses and Early Years Support Workers 
aim to provide a safe, secure and stimulating environment for all children.  We work in partnership with 
parents and outside agencies e.g. Speech and Language Therapy, Health Visitors, to build on children’s 
experiences and foster their development and learning through play. 
 
Children are generally offered a place the term after their third birthday.  Parents/carers would receive a letter 
asking them to bring their child for a visit and meet their Senior Early Years Practitioner worker.  We then 
follow a flexible settling in procedure to allow for a happy start to nursery life. 
 
A Curriculum for Excellence 3-18 helps staff to plan a range of activities and experiences that promote 
children’s development and learning in the following eight areas: 
 
Expressive Arts 
Health and Wellbeing 
Languages 
Mathematics 
Religious and Moral Education 
Science 
Social Studies 
Technologies. 
 
Whilst children‘s experiences cover all areas of the curriculum there is a primary focus on Health and Well 
Being, Language and Literacy and Numeracy to ensure that children have the confidence and knowledge to 
transition to Primary 1. 
 
Your Children’s learning will be shared with you through their individual Learning Journeys, Learning walls, Stay 
and Play sessions and our team of Early Years professionals are available for daily feedback. 
 
Nursery Day 

A.M. Group:  
Monday to Thursday 8.30 a.m. -12 noon 
Friday 8.30 a.m. – 12.05 p.m. (every fortnight).  
 
P.M. Group: 
Monday to Thursday 12.45 p.m. to 4.15 p.m. You can pick up at 3.00 p.m. or 4.15 p.m. 
Friday 8.30 a.m. – 12.05 p.m. (every fortnight). 
 
As from August 2020 
 
A.M. Group:  
Monday to Friday 8.00 a.m. -12:45 p.m 
 
 
P.M. Group: 
Monday to Friday 1:00 p.m. to 5:45 p.m.  

 
 
 
 
 
 
 
 



  

 
 
PARENT COUNCIL  
Dunbar Primary School Parent Council is run by parent volunteers and is an open and welcoming group which 
fulfils a vital role in modern school life. The parent council is a link between parents and the school, 
representing the parents voice when necessary but also working with the school to support its ethos, and 
choices, to allow parents to have a voice on matters of concern, to assist in the appointments of Depute and 
Head teachers and also to raise much needed funds for the school to spend on enriching school life.  
 
Meetings are held once a month during the school year and are open to every parent as well as those who are 
class reps, they are friendly, informative and a great way to get to know the school.  
 
The Parent Council raise funds for the school to spend on our children through a variety of events throughout 
the year including the school fair and the school calendar. Check out the parent council page on the school 
website or find it on Facebook where events are listed and topics discussed regularly. 

 
More information can be found at: https://www.edubuzz.org/dunbarprimaryparents/ 

 

 
 
 
 
 
 

 

https://www.edubuzz.org/dunbarprimaryparents/
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ENROLMENT 
 
Nursery   

A child may be enrolled for Nursery any time after their second birthday.  Admission forms can be obtained 
from the School Office, proof of the child’s birth must be shown on enrolment. 
 
P1  

The enrolment of children about to start school in August of any year now takes place before December.  
Posters are displayed throughout the town and in Nursery Class give details of time and place of enrolment.  
Information is also published on the school website.  Any non-district pupils seeking enrolment should use the 
specific forms for this purpose, obtainable from the School Office.  Parents unable to visit school at that time 
should telephone or call at school to arrange a convenient time with the Head teacher and Depute Head 
teacher (Early Years). 
 
A formal invitation will be sent to parents, inviting groups to school to meet P1 class teachers prior to the start 
of the session.  Curriculum meetings will be held during the first term to introduce reading and maths 
programmes of study.  Nursery children will have an opportunity to visit and spend some time in the classroom 
prior to starting school. 
 
A school newsletter and a stage newsletter, together with web and twitter updates keeps parents informed of 
relevant matters.  
 

TRANSITION ARRANGEMENTS 
 
‘Transition’ describes the movement that takes place from one familiar setting to another. It is defined as the 
process where policy and practice has been adapted to support children settle in to their new learning 
environment in preparation for future learning and development. 
 
Aims and Objectives  

At Dunbar Primary School we endeavour to ensure a smooth transition for pupils every year as they move on to 
their next class teacher in August.  We also have specific transition programmes in place for key points 
including: 
 
Nursery – Primary 1 
Primary 3 – Primary 4 (split campus school) 
Primary 7 – S1 
 
The curriculum makes it very clear that these points of transition must be planned for with care, considering 
the needs of each individual child and meeting their particular transition needs.   Children and parents/carers 
need to feel secure and confident to face the changes as they progress through their school life. We want our 
children to experience a successful transition throughout their learning so that the pace and quality of learning 
are maintained to ensure every child continues to make the very best progress.  
We also recognise that children can be vulnerable at each stage of transition and subsequently implement a 
range of strategies and activities to ensure a smooth and happy transition. 
 
Transition in the Early Years begins before the children start in Ante Pre-school nursery.  All parents/carers, 
with a two year old child, on the NAMS waiting list, are invited into the school for our ‘First Steps to Success’ 
event.  They are given a nursery rhyme book to take away and read with their child.  This is then used regularly 
in Nursery during ‘Rhyme Time Monday’.    During this event, the parents/carers also take part in three 
workshops – reading, numeracy/maths and developing independence/preparing for Nursery. 
 
From starting in their APS year, the nursery staff take detailed notes that inform the tracking for each individual 
child.  This continues throughout their PS year and onto P1.  Formative assessments also take place throughout 
the year and these are shared with parents/carers and passed onto staff at handover time. 
 
Transition from Nursery to P1 involves children from a range of private nursery settings, other ELC nurseries, 
schools outwith the catchment/cluster and Dunbar Nursery Class.  We invite the children and their 
parent/carers, if they do not attend the school nursery, to as many transition events as possible. 
 



  

The Nursery PT and PT for Inclusion and Support organise enhanced transition experiences and opportunities 
for children with additional support needs or emotional and behavioural needs.  This takes place throughout 
the year but more focused time takes place in the summer term.  
 
Transition from Primary 3 to Primary 4 

All pupils in Primary 3 will have a regular opportunity during the course of the year to visit Lochend Campus – 
this will be to see their buddy class, for assemblies, for lunch and for a range of transition activities that will 
enable them to familiarise themselves with their new campus and come prepared and confident at the start of 
their Primary 4. Additional information will be sent to Primary 3 parents as part of the final term activities.  
 
Primary 7 – S1 

The majority of our pupils transfer to Dunbar Grammar School at the end of Primary 7.  Other feeder schools 
include East Linton Primary, West Barns Primary, Innerwick Primary and Stenton Primary.  We know it is 
extremely important to work closely with the cluster schools and a variety of meetings and activities are 
planned throughout the year to achieve this. 
 
P6 and P7 class teachers keep a variety of records of each child’s progress and their specific needs to share with 
Dunbar Grammar School. This record will provide the secondary school with information on their academic 
progress in all curriculum areas. This will allow teachers a much more accurate picture of where every child is 
within subject areas.   
 
If a child has additional needs then we begin looking at transition, sometimes in Primary 6, if staff training is 
required. We offer enhanced transition sessions which can take a variety of forms and can be tailored to the 
needs of the individual child if necessary. Review meetings will agree all that needs to be put in place to make 
sure there are no barriers to continuous learning and progress. This will include informing secondary staff and 
making sure they have all the relevant information to make the continuing educational journey a successful 
one.  
 
Throughout the year, cluster primary and secondary staff undertake professional activities to enhance 
transition.  P7 teachers meet regularly with secondary staff from various departments to discuss curricular 
links, progressions in learning, observations, delivering sessions in the primary school, transition events and 
assessments.  We have very strong links with the English, Maths, Guidance and Support for Learning 
Department.   
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Curriculum for Excellence  
 

Bringing learning to life and life to learning 

 
Curriculum for Excellence is now in place across Scotland for all 3-18 year olds – wherever they learn.  It aims to 
raise standards, prepare our children for a future they do not yet know and equip them for jobs of tomorrow in 
a fast changing world.    
 
Curriculum for Excellence enables professionals to teach subjects creatively, to work together across the school 
and with other schools, to share best practice and explore learning together. Glow, Scotland’s unique, world-
leading, online network supports learners and teachers in this and plans are already in place for parents across 
the country to have access to Glow. 
 
Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 3-18, helping their 
progression from nursery to primary, primary to secondary and beyond, ensuring the change is smooth.   
They’ll ensure children continue to work at a pace they can cope with and with challenge they can thrive on.   
 
Curriculum for Excellence balances the importance of knowledge and skills.  
 
Every child is entitled to a broad and deep general education, whatever their level and ability. Every single 
teacher and practitioner will be responsible for literacy and numeracy – the language and numbers skills that 
unlock other subjects and are vital to everyday life. 
 
It develops skills for learning, life and work to help young people go on to further study, secure work and 
navigate life.  It brings real life into the classroom, making learning relevant and helps young people apply 
lessons to their life beyond the classroom.  It links knowledge in one subject area to another helping children 
understand the world and make connections. It develops skills so that children can think for themselves, make 
sound judgements, challenge, enquire and find solutions. 
 
There are a variety of ways of assessing progress and ensuring children achieve their potential. The majority of 
pupils will take National 4 and 5 qualifications.  Our well regarded Access, Highers and Advanced Highers will be 
updated to take account of and support the new approaches to learning and teaching. 
 
There’s personal support to help young people fulfil their potential and make the most of their opportunities 
with additional support wherever that’s needed.  There will be a new emphasis by all staff on looking after our 
children’s health and well-being – to ensure that the school is a place where children feel safe and secure. 
 
Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to nurture successful 
learners, confident individuals, effective contributors, and responsible citizens, building on Scotland’s 
reputation for great education. 



  

 
CURRICULUM  
At Dunbar Primary School we aim to provide a broad, experiential curriculum that meets the needs of all our 
pupils and which develops skills for learning, skills for life and skills for work.  In doing so we will prepare our 
pupils to take their place in 21st century society. 
 
This means that every child at Dunbar Primary School is entitled to a curriculum which is: 
 

 Coherent from nursery through to transfer to secondary education 

 Founded on sound learning and teaching practices including well-planned learning experiences which 
are active and engaging and based upon sound pedagogical research 

 Based upon developing skills and competences in literacy and numeracy and an ability to make 
informed choices about their health and well being 

 Real and relevant now and in the future 
 

All staff have a responsibility to build our pupils’ capacity to become 
 

 Successful Learners 

 Confident Individuals 

 Responsible Citizens 

 Effective Contributors 
 

By developing a curriculum which is based upon the 7 key principles of 
 

 Challenge and enjoyment 

 Breadth 

 Progression 

 Depth 

 Personalisation and choice 

 Coherence 

 Relevance 
 

Staff knowledge and understanding of the curriculum and a collegiate approach to developing experiences and 
outcomes in our school context will underpin development. This in turn will provide teaching and learning of 
the highest quality for the pupils. 
 
Further information on Curriculum for Excellence can be found at:  
 
http://www.eastlothian.gov.uk/curriculumforexcellence 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.eastlothian.gov.uk/curriculumforexcellence
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ASSESSMENT AND REPORTING  
Children are engaged with a variety of assessments in all areas of the curriculum. We use formative 
assessments which give immediate feedback that pupils can use to improve. Summative assessments are used 
to gather information at key stages and to support reporting on progress .This all forms the basis for reporting 
to parents at appropriate times of the year.  This comprises of two individual parent/teacher meetings held in 
November and March and a written report which is issued in June. In addition all parents are invited to a ‘Meet 
the Teacher’ event at the start of the new school year when each class teacher outlines the curriculum, 
excursions, projects and the expectations for each class for the year ahead. We use BOATS (Bring Our Adults To 
School) sessions throughout the year when parents/carers/significant adults are invited into the classroom to 
take part in learning activities alongside their child, these are useful opportunities to support learning and 
demonstrate how our pupils learn in a range of contexts. 
 
What is meant by assessment?  

Assessment tells us what children and young people know, understand and are able to do.  Assessment is a 
process which supports your child’s learning from Nursery through to S3 and not a series of events “done to 
them.”  By involving your child in the whole process of learning and assessment and allowing them to take 
responsibility for their own learning, it raises their standards of achievement and develops their skills for 
learning, life and work.  Progress therefore becomes a measure of your child’s success in setting high 
expectations and successfully achieving them.  
 
What is assessed?  

Curriculum for Excellence comprises 8 curricular areas consisting of: Expressive Arts, Health and Wellbeing, 
Languages (including English, Gaelic, Classic and Modern Languages), Mathematics, Religious and Moral 
Education, Sciences, Social Studies and Technologies. 
 
There are also three key areas which all teachers are responsible for teaching Literacy across learning, 
Numeracy across learning and Health and Wellbeing across learning.  
  
Assessment and Reporting across East Lothian Schools  

Each curriculum area is broken down into a set of experiences and outcomes.  These experiences and outcomes 
in each area are then grouped as Early Level (Nursery—P1); First Level (P2-P4); Second Level (P5-P7); Third and 
Fourth Levels (S1-S3). The Experience describes the learning whilst the Outcome represents what the learning 
will achieve.  This is often explained from the pupil’s perspective as an ‘I can....’ statement.  
 
What’s in an “outcome”?  

 The learning within each outcome is given to your child as a series of learning intentions. 

 Each learning intention is supported by success criteria which are your child’s steps to achieving 
success in learning.  

 As each pupil achieves the success criteria, teachers and your child can both see the progress in 
learning which is being made across outcomes within each curricular area.  

 
How are we assessing?  

Teachers look at a range of evidence of learning which your child has produced before summing up his/her 
progress at that point in time. Some concrete examples of evidence might be:  

 Self-assessment of a written story focusing on paragraphing, use of descriptive language and a 
coherent plot.  

 A maths “check-up” worksheet on equivalent fractions.  

 A PowerPoint presentation on a country’s climate, land composition and geographical landmarks.  

 A teacher’s observation of ball control in P.E.  
 
Evidence of children and young people's progress and achievements will come from day-to-day learning and 
through the things they may write, say, make or do.  
 
How do teachers report on your child’s progress?  

Progress is now defined as “how much” and “how well” your child is learning, and not solely on “how fast” 
although pace is still important.  The curriculum is designed to enable your child to achieve greater breadth and 
depth of learning whilst also securing the development of skills and knowledge, in challenging aspects and 
applied this learning in other curricular areas or contexts.  
 
 
 



  

 
There is a range of ways in which your child’s teacher reports on his/her progress.  Here are a few examples: 

 “Learning Stories” are used to build a picture of progression for your child in each curricular area.  
 Pupil reports are used to sum up your child’s progress in learning across the curriculum.  
 E-portfolios are used to provide ongoing evidence of your child’s progress.  

 
All learning is a journey of progress, which is rarely linear and takes many routes and pathways.  Your child may 
take longer to progress in some areas in order to ensure the security that will enable them to make progress 
confidently.   
 
Teachers will report also on your child’s effort as Very Good, Good, Fair or Unsatisfactory.  They will also report 
on the level of support given as Little, Some, Frequent or Considerable.  
 
When do schools assess?  

Assessment takes place as part of everyday learning and teaching, periodically and at key transitions.  As part of 
everyday learning, teachers are continuously assessing their pupils’ progress using learning intentions and 
success criteria as measures of pupils’ success.  From time to time, teachers will use tests to assess children and 
young people's progress and achievements in order to be able to plan ahead, record and report on progress 
and support learners. 
 
Transitions are the moves children and young people make, from home to nursery, from stage to stage, from 
primary to secondary, to further education and employment. Information about a learner's progress and 
achievements will be passed on to make sure that their broad general education continues at the correct level 
and at an appropriate pace for them.  
 
Where can I find out more information about assessment and reporting?  

Your child’s school will be able to provide you with more information on how they carry out specific 
assessments and how they report on your child’s progress. 
 
Further information can be found at:  
https://www.education.gov.scot/Documents/btc5-reporting.pdf 
https://www.education.gov.scot/Documents/btc5-achievement.pdf 
 
Organising Learning 

The ethos of our school is a crucial element in the delivery of a Curriculum for Excellence. The experiences of 
our pupils will be based on sound pedagogy. We will deliver experiences that develop the values and principles 
through: 

 Active learning. 

 Independent and collaborative learning 

 Play which is teacher directed or initiated and pupil initiated across the stages. 

 Problem solving through investigating and exploring. 
 
Citizenship, Enterprise, Creativity and understanding of Sustainable Development and Developing Skills for 
Learning, Life and Work are core elements which underpin our ethos and all learning should be planned to 
reflect these basic themes and principles. 
 
Supporting our pupils to become literate and numerate is a key factor.  This will have implications for the 
organisation of our learning: 

 In the early years, developing literacy and numeracy will be a priority and the balance of the 
curriculum will reflect this. 

 Collaboration and participation will be embedded at these early stages and time will be taken to 
support our pupils learn, practice and become active learners. 

 Opportunities to embed literacy and numeracy in all curriculum areas will be a priority. Real and 
relevant contexts will support this.   

 Teachers will be explicit about the use of literacy and numeracy skills in differing contexts to underpin 
our pupils’ understanding. 

 At all stages this learning should be linked to skills for life and skills for work. 
 

Curriculum for Excellence comprises 8 curricular areas consisting of: Expressive Arts, Health and Wellbeing, 
Languages (including English, Gaelic, Classic and Modern Languages), Mathematics, Religious and Moral 
Education, Sciences, Social Studies and Technologies 

https://www.education.gov.scot/Documents/btc5-reporting.pdf
https://www.education.gov.scot/Documents/btc5-achievement.pdf
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Opportunities for Citizenship, Enterprise and International Education are built into the core environmental 
themes.  Each stage undertakes the following core themes which are used as a vehicle to develop the above 
programme throughout the school. These themes are reviewed regularly to reflect the needs of the pupils and 
the school. 
 
 
Primary 1 

Night and Day, Road Safety/Keeping Myself Safe, Scotland/Traditions, Exploring Health and Wellbeing 
through Fairy tales, Night and Day, My Family, Toys and Technology, Weather, My Community 
 

Primary 2 
In the Street, Water and Weather, Dinosaurs, Scotland, When I grow up, Childhood, Now & Then 

Primary 3 
STEM focus, The Body /Keep Fit, Land Use in Dunbar, Hot & Cold Lands, and Famous Scots 

Primary 4 
 Eco Warrior, The Romans, Novel Study, Electricity , Classification of animals 
Primary 5 

Earth and Space, Novel Study, The Vikings, The John Muir Award  
Primary 6 

Electricity, Fairtrade, Jacobites, Novel Study, Bikeability, Changing Dunbar 
Primary 7 

Titanic, World War 2, Novel Study, The Scottish Parliament, Natural Disasters 
 

All of these topics are subject to regular review to ensure we are meeting the needs of our pupils. 
 
 



  

RELIGIOUS OBSERVANCE  
Religious Observance should provide opportunities for the school community to reflect on, and develop a 
deeper understanding of the dignity and worth of each individual and their contribution to the school and 
wider communities.  In recognition of Scotland’s Christian heritage, schools are encouraged to use the rich 
resources of this tradition when planning religious observance.  Many school communities contain pupils and 
staff from faiths other than Christianity or with no faith commitment.  This should be taken fully into account in 
supporting spiritual development.  It is of central importance that all pupils and staff can participate with 
integrity in forms of religious observance without compromise to their personal faith stances. 
 
At present school assemblies are the most common vehicle for delivering religious observance.  There should 
be a clear distinction between assemblies devised for the purpose of religious observance and assemblies for 
other purposes such as celebrating success.  Religious observance might include opportunities for class, year, 
stage or whole school observance as well as involvement by pupils and others, including school chaplains, in 
planning and presentation.  There is a statutory provision for parents to withdraw children from participation in 
religious observance.  This right should always be made known to parents and their wishes respected.  Parents 
should be provided with sufficient information on which to base a decision. 
 
Where a child is withdrawn from religious observance, schools should make suitable arrangements for the child 
to participate in a worthwhile alternative activity.  In no circumstances should a child be disadvantaged as a 
result of withdrawing from religious observance. 
 
For more information please refer to: Curricular 1/2005 Provision of Religious Observance in Scottish Schools 
(https://www.webarchive.org.uk/wayback/archive/20180518064232/http://www.gov.scot/Publications/2004/
05/19351/37052) 
 
 

INSTRUMENTAL TUITION 
East Lothian Council’s Instrumental Music Service provides instrumental tuition in the following instruments:      

 Upper Strings (Violin/Viola) 

 Lower Strings (Cello) 

 Brass (Cornet/Trumpet/Trombone/Horn etc.) 

 Piano (Piano/Keyboard) 

 Bagpipes (Chanter/Bagpipes) 
 
As demand for lessons usually always outstrips provision a selection procedure is required.  For Upper and 
Lower Strings this takes place at the end of P3 or beginning of P4 and for the other instruments at the end of P5 
or beginning of P6. 
 
The selection procedure has two parts – the first part is a general aural assessment and the second part is 
aimed at matching up the pupil with their choice of instrument.  You can get further details from the 
instrumental staff in the school, the instrumental Music Co-ordinator or from the Instrumental Handbook on 
the school website. 
 
 

PUPIL REPRESENTATION  
At various stages of their school journey, pupils have the opportunity to represent their class in a number of 
groups: 

 Pupil Engagement Group    

 Primary 7 Senior Students 

 P3 and P7 Junior Road Safety Officers 

 P3 Playground Pals  

 P3 Lunchtime Helpers 

 Eco and Climate Change Groups 

 Rights Respecting School Group 

 Gardening Group 
 

Through doing so they are developing skills in citizenship along with literacy, numeracy and health and 
wellbeing. They also act as role models for the rest of the school community. 
 
 
 

https://www.webarchive.org.uk/wayback/archive/20180518064232/http:/www.gov.scot/Publications/2004/05/19351/37052
https://www.webarchive.org.uk/wayback/archive/20180518064232/http:/www.gov.scot/Publications/2004/05/19351/37052
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SCHOOL IMPROVEMENT  
In order to ensure that we provide the highest possible standards of education for our pupils, we are engaged 
in a continuous process of self-evaluation. During regular staff meetings we discuss the quality indicators set 
out in Educations Scotland’s How Good Is Our School 4, and measure our performance against these. We also 
have regular visits from a Quality Improvement Officer (QIO) who monitors our performance. We encourage 
parents to become involved in this process through focus groups, discussions with the Parent Council and 
questionnaires to parents. The results of this process of self-evaluation form the basis for our Standards and 
Quality Report  
 
We have worked very hard to ensure that: 
 

 almost all of our pupils are working within or beyond the level identified for their stage, in Language 
and Literacy 

 almost all of our pupils are working within or beyond the level identified for their stage, in Maths and 
Numeracy 

 almost all of our pupils are working within the level identified for their stage, in Health and Wellbeing. 
 

During the year we involve parents and carers, pupils and members of the wider school community to 
contribute to the self-evaluation of our yearly School Improvement Plan (SIP) and this together with discussion 
with the staff at our school informs our Standards and Quality report and supports the development of the next 
session’s School Improvement Plan. (Both are available on the school website) 

 



  

RESPECT FOR ALL EAST LOTHIAN ANTI-BULLYING POLICY 
 
Introduction 
East Lothian Council is committed to creating and sustaining a safe, positive and inclusive environment where 
respect is shown to and is given by all of its children, young people, staff and parents/carers. Positive 
relationships are central to developing and maintaining inclusive environments. 

Every child and young person in East Lothian has the right to grow up free from bullying behaviour and 
prejudice-based bullying and experience a learning environment which welcomes diversity and nurtures 
respect for all.  East Lothian Council is therefore committed to protecting children and young people from all 
forms of bullying.  

This commitment is consistent with the policy of the Scottish Government as outlined in the National Approach 
to Anti-bullying for Scotland’s Children and Young People (2010) and is supported by the work of respectme, 
Scotland’s national anti-bullying service. The context of this policy in relation to other national and local policies 
can be found in Appendix 1.  

In addition to ensuring this policy is in line with the National Policy the views of children and young people, 
parents/carers and staff across East Lothian were sought through initial consultation with stakeholders in order 
to identify key issues and further consultation on the draft policy to ensure the policy meets local need.   

 

Policy Statement 

East Lothian Council aims to: 

Reduce and wherever possible, prevent the instances of bullying behaviour and prejudice-based bullying in all 
our educational establishments.  

Ensure that all those who play a role in the lives of children and young people are enabled to promote positive 
relationships and respond effectively to all forms of bullying behaviour.  

Ensure systems are in place to care for and support all those involved in bullying behaviour, as well as ensuring 
children and young people can report incidents in the knowledge that they will be dealt with promptly and 
effectively.  

Actively seek the involvement of children, young people, parents/carers and staff in the continuing 
development of social behaviour and emotional literacy which supports the growth of a positive ethos. 

Ensure that there is an effective system of recording incidents of bullying behaviour and prejudice-based 
bullying within all educational establishments.  

Use information concerning bullying incidents to monitor, evaluate and report on the effectiveness of this 
policy.  

 

•  Being ignored, left out or having rumours spread about you  

•  Receiving abusive messages on social media or electronic communication 

Behaviour which causes people to feel like they are not in control of themselves  

Being targeted because of who you are or who you are perceived to be  

This behaviour can harm people physically and/or emotionally and, although the actual behaviour may not be 
repeated, the threat may be sustained over time, typically by actions: looks, messages, confrontations, physical 
interventions, or the fear of these. Bullying is both behaviour and impact. (respectme 2015) 

 
Prejudice-base bullying 

Prejudice-based bullying is when bullying behaviour is motivated by prejudice. Prejudice-based bullying can be 
based on any characteristic unique to a child or young person’s identity or circumstance: some of these 
characteristics are protected by law.  Research recommends that only by embedding all protected 
characteristics across learning will children, young people and the adults have the language, understanding and 
confidence to respond to prejudice-based bullying effectively.  

The Equality Act 2010 sets out that it is unlawful to discriminate against a person because of the following 
personal characteristics – 

 Age 
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 Disability 

 Gender reassignment 

 Pregnancy and maternity 

 Marriage and civil partnership 

 Race. This includes colour, ethnic / national origin or nationality. 

 Sex 

 Religion or belief. The Act covers any religion, religious or non-religious beliefs 

 Sexual orientation 

 
Online Bullying 

‘Online bullying shouldn’t be treated differently.  Online bullying, or ‘cyberbullying’ as it often referred to, is the 
same type of bullying behaviour but it takes place online, usually on social networking sites and online gaming 
platforms.  A person can be called names, threatened or have rumours spread about them and this can (like 
other behaviours) happen in person and online.  Online is where the bullying is happening, it is not what is 
happening.  We address online bullying effectively when we address it as part of our whole anti-bullying 
approach, not as a separate area of work or policy.’ (respectme 2016) 

East Lothian Council recognises that new digital technologies (such as smart phones, computers and tablets) 
and online applications (such as gaming and social networks) are constantly being developed.  It, therefore, 
wants to see all policies and practice include advice on online bullying and is committed to:  

Supporting children and young people to use electronic technology and the internet, safely and responsibly. 

Help children and young people understand the implications and potential criminality of displaying bullying 
behaviour and or images via social media or electronic communication. 

Providing training and support to children and young people on what to do if they experience bullying 
behaviour online.  This is carried out via programmes on the safe and positive use of digital technologies in 
schools.  Similar programmes are also available to parents in East Lothian.  

Remaining up to date with latest changes and trends of how digital technology is being used by children and 
young people in order to be able to provide relevant support. 

 
Policy in Practice 
All key stakeholders have a role to play in ensuring the effectiveness of this policy.  This is only possible if we 
have an agreed definition of bullying behaviour and clear guidelines regarding roles and responsibilities.  

 
Definition of Bullying Behaviour  
In line with the Scottish Government and respectme, we define bullying as ‘a mixture of behaviours which can 
impact on a person’s capacity to feel in control of themselves. Bullying behaviour takes place in the context of 
relationships; it is behaviour that can cause people to feel hurt, threatened, frightened and left out’.  

 For the purposes of this document bullying behaviour can include:   

•  Being called names, teased, put down or threatened  

•  Being hit, tripped, pushed or kicked  

•  Having belongings taken or damaged  

 
Responsibilities 

Local Authority Education Staff; 

 Embed this policy through training and monitoring. 

 Consult with stakeholders about the effectiveness and further development of the policy. 

 Share good practice. 

 Ensure initial training for Head Teachers. 

 Provide advice to Head Teachers. 

 



  

 

 Work with partner agencies to support the prevention and reduction of bullying behaviour and 
prejudice-based bullying.  

 Provide clear guidelines on recording and reporting of incidents. 

 Regularly review the policy to take into account new developments in technology or legislation at a 
minimum of every 3 years. 

 
School/Establishment Senior Management; 

 Ensure the policy is implemented and is communicated to all staff, students, parents/carers and 
partners.    

 Ensure the policy is embedded and reviewed in the School Improvement Plan and is linked with targets 
for the school’s Health and Wellbeing framework. 

 Ensure staff development activities are available. 

 Ensure staff are fully aware of the importance of the policy and create a climate of respect and 
positive relationships and a culture where bullying behaviour is not accepted. 

 Ensure bullying incidents are recorded and monitored in line with council policy. 

 Provide appropriate training and support on anti-bullying to all staff, students, parents/carers and 
partners.    

 Regularly review policy to take into account new developments in technology or legislation at a 
minimum of every 3 years. 

 
Individual staff; 

 Contribute to a positive school ethos through modelling appropriate behaviour (online and offline) and 
actively supporting and celebrating diversity.   

 Be aware of the policy and understand the procedures for managing incidents and supporting and 
managing children and young people who have been involved in bullying incidents. 

 Keep relevant colleagues informed of significant information concerning individual pupils as 
appropriate  

 Deal promptly and effectively with all allegations of bullying. 

 Promote digital citizenship and the appropriate, responsible and positive use of digital technologies as 
an integral part of maintaining positive relationships. 

 Self-evaluate practice in relation to the anti-bullying policy within the Professional Review and 
Development process.  

 Communicate with parents/carers promptly where possible and appropriate. 

 Through the curriculum and related activities, build the capacity of children and young people to 
understand and challenge bullying behaviour. 

 
Children and Young People; 

 Continue to learn about and develop positive relationships and attitudes and challenge bullying 
behaviour and prejudice-based bullying if they feel able to do so. 

 Tell a trusted person if they have any worries about bullying behaviour. 

 Keep themselves and others safe with the support of adults if needed. 

 Actively engage in learning about bullying behaviour and prejudice-based bullying and consider the 
role they can play in preventing it and supporting those who may be impacted by it. 

 Engage in safe, responsible use of social media and digital technologies such as smart phones, 
computers and tablets to build a clear understanding of how we should act online. 
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Parents and Carers will; 

 Continue to promote and model positive social skills and emotional literacy for their children and 
young people. 

 Encourage and model safe and responsible use of social media and digital technologies such as smart 
phones, computers and tablets. 

 Communicate respectfully any concerns to relevant staff. 

 Work in partnership with other stakeholders to implement policy. 

 
Managing Incidents   

The recording and monitoring of instances of bullying behaviour and prejudice-based bullying is essential to 
enable the local authority and schools/educational establishments to self-evaluate impact in relation to; 

 Monitor incident response and follow-up action.  

 Identify any reoccurrence of incidents and patterns of behaviour. 

 Monitor and evaluate the effectiveness of the policy. 

 Identify future training needs. 

East Lothian Council aims to ensure that individual incidences of bullying behaviour will be dealt with 
consistently and in a constructive and fair manner. 

It is the role of staff to: 

 listen 

 explore thoughts and feelings 

 explore the impact and  

 help the child or young person feel safer   

All staff should be aware of this policy and its appendices which include a staff information booklet and links to 
respect me information for parents/carers, children and young people.    

 
 
 
 
 



  

Additional Support Needs   
At Dunbar Primary School we work within the Education (Additional Support for Learning) (Scotland) Act 2009. 
The Act is structured around the concept of support being needed for any reason, and for short or long term 
periods determined by the individual learning needs of the child or young person.  The key duties on education 
authorities are to identify, make provision for, and review provision for the additional support needs of children 
and young people for whose education they are responsible. Following the GIRFEC Approach we work closely 
with children, their families and other agencies to provide the best support that we can. 
  
When a need for support is identified – either by a child/young person, a parent/carer, or by an adult working 
with a child – our first step is to open a Universal Note of Wellbeing Concern (UNWC). This will be used to 
record any ongoing support needs and support provided, and will be shared with all adults involved with that 
child as the move up through the school. If you feel your child needs additional support in any area of their 
learning, please contact the class teacher in the first instance. 
 
The UNWC then forms the basis for discussion and decisions about the next steps to support the child.  It may 
be that some targeted support is provided by the class teacher, or by others within the school. In some cases it 
is agreed that referral to a more specialist service should take place. When children have additional support 
needs they are supported within East Lothian Council’s “Child’s Planning Framework”. There are three levels 
within this framework: 
 
UNIVERSAL 

 Any extra support which is provided by the class and staff within school, e.g. trying different teaching 
approaches, individual or group work, behaviour monitoring, specific interventions. 

 Assessment and identification of specific difficulties within school, e.g. dyslexia, numeracy or literacy 
difficulties. 

 Referral for assessment by another agency, e.g. speech and language therapist, occupational therapist, 
CAMHS 

 Support will be recorded on a Universal Note of Wellbeing Concern and progress will be discussed at 
parents’ evenings, or other communications between school and home. 

 
ADDITIONAL 

 If a child receives ongoing support from an external agency. 

 In addition to a UNWC, a Child’s Plan will be created and multi-agency meeting will take place at least 
once per year, or more frequently as required. 

 This allows for a ‘one door’ approach to assessment and intervention and for information sharing and 
problem solving between agencies and parents/carers 
 

TARGETTED 

 Children and young people with enduring complex and multiple additional needs or those with an 
allocated Social Worker 

 These children may have a Co-ordinated Support Plan, Looked After Children’s Care Plan, Child 
Protection Plan 

 This allows for multi-agency planning and intensive intervention for support needs identified in all 
aspects of development 

 
The ASN Team 

At present we have two full time Principal Teachers for Equity, Inclusion and Support, one based in each 
campus. The PTs work closely with Additional Support Needs Auxiliaries, Nursery Nurses and Classroom 
Assistants, all of whom support children with a variety of needs: Learning, Sensory Impairment and Social, 
Emotional and Behavioural difficulties.  This team meets regularly and works closely with any outside agencies 
who may be involved in supporting children’s learning.  Regular consultation also takes place with parents, 
Psychological Services and class teacher.  The support provided can take many forms and will at all times be 
dictated by the needs of the child.  Support may include individual/small group teaching either in class or in the 
Support for Learning Base using specialist resources and differentiated materials including software 
programmes. 
 
The PTs have an overview of all stages within the school and class teachers share any concerns to ensure early 
intervention and support is provided where necessary. The PTs are responsible for arranging any meetings to 
plan or review support within the Child’s Planning Framework and to ensure that parents/carers and pupils are 
fully involved in this process.  
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There is a range of specialist provision available to help the school to meet the learning and development needs 
of all children and young people.  This includes: 

- Visiting Teacher for the Visually Impaired 
- Visiting Teacher for the Hearing Impaired 
- Educational Psychology Services 
- Child and Adolescent Mental Health Services 
- School Nursing Service 

 
Professionals Visiting School / Information Sharing and Confidentiality 

Schools can call on professionals from a number of different agencies / services for help and advice.  These 
include Educational Psychologists, Outreach Teachers, Officers within the Inclusion and Equality Division, 
School Doctor, School Nurse, Health Visitors, Social Workers, and Integration Team Workers.  Formal referral to 
any of these agencies / services would only take place with the consent of parents / guardians.  There will 
however be occasions when issues may be discussed in confidence without formal referral and therefore 
without such consent.  If parents are concerned about this they should contact the school for further 
information. 
 
 

HOMEWORK POLICY  
At Dunbar Primary School our homework policy reflects our view that parents/carers, pupils and teachers can 
work in partnership to support learning.  We are aware that many of our pupils take part in a wide range of out 
of school activities and recognise that these play an important in their all-round development. We would 
therefore ask that you help your child to balance homework activities throughout the week.   
 
Homework may require pupils to: 
 

 complete Mathletics tasks set by the class teacher 

 read their Accelerated Reader book regularly 

 discuss ‘Big Talk’ homework with someone at home in preparation for writing lessons 

 research, collect, record and present information for a project 

 practise learning important facts i.e. times tables 

 consolidate work that has been taught by the class teacher 

 share information about learning at school with parents/carers 
 
In August/September, each class teacher will discuss homework details at our annual Meet the Teacher 
evening.  Further letters may be issued at different times of the year if activities are to change significantly.   
 

DISCIPLINE  
There are certain things which require to be observed in the best interests and safety of everyone. 
 
School Rules 

1. Punctuality - pupils require to be at school and in their line for 8.45a.m.  
2. Pupils are expected to form into lines in the playground for convenient entry to school. 
3. Pupils are not allowed to climb on perimeter walls, trees in the school groups or on to the building. 
4. Pupils enter and leave school via the Pupils’ Gate on Countess Crescent and Kellie Road. 
5. All pupils taking lunches remain within the playground over lunchtime.  
6. Pupils are expected to treat all staff – classroom assistant, auxiliaries, janitor etc. - as though they were 

teachers. 
7. Pupils are instructed to cross streets by means of Road Crossing Patrols (7 in number) and to obey them as 

they carry out their duties.   
 

We have the services of Playground Supervisors who look after the pupils at break and lunch times.   If the 
weather is inclement, arrangements are made to keep children inside.  Parental support is sought in 
endeavouring to maintain a happy and secure environment for our children. We also request that 
parents/carers provide appropriate clothing in order that children can benefit from.   
 

 
UNACCEPTABLE BEHAVIOUR 
East Lothian Council does not tolerate physical or verbal abuse towards staff.  Such abuse is a criminal offence 
and may lead to prosecution. 



  

 

ATTENDANCE   
It should be noted that our overall attendance record is very good.  This is something to be commended.  
Parents are responsible for ensuring that their child attends school regularly. We will regularly inform 
parents/carers of their child’s absences and in cases of unsatisfactory attendance, the Head Teacher will call on 
the Child & Family Support Worker (Attendance) to visit the home and discuss the problem with the parents.  If 
such unsatisfactory attendance persists the Head Teacher, following discussions with the Child & Family 
Support Worker (Attendance) and other agencies will decide whether the case should be referred to the local 
Area Attendance Advisory Group.  This Group has been formed to make recommendations to the Director on 
the statutory responsibilities of the Authority with regard to defaulting parents. 
 

ABSENCE NOTIFICATION  
If your child is unable to attend school through illness or for any other reason you must phone John Muir 
Campus for Nursery – P3 on 863773 or Lochend Campus for P4-P7 on (01368) 860997 before 9.30. The school 
office will contact any parent/carer who has not reported their child being absent on the first day of illness.  
Parents are actively discouraged from taking pupils out of school for family holidays.  Holidays during term time 
are classed as ‘unauthorised absences’ and are recorded as such on the attendance register.  The school may 
contact parents/carers from time to time in relation to attendance and timekeeping, if required. 
 

THE SCHOOL HEALTH SERVICE  
Dunbar Primary School has a medical room in each campus and trained First Aiders. Please note that when a 
child becomes ill in school he / she will remain in class whilst the teacher informs the office of the 
circumstances.  The office will contact home or Emergency Contact and the child will be collected from the 
school.  The only exception would be where the use of the First Aid room was desirable, the pupil remaining 
under the care of a First Aider.  It is important that parents inform School of any special medical conditions. 
 

ADMINISTRATION OF MEDICAL PROCEDURES  
All members of staff who have agreed are trained in the administration of specific drugs to pupils suffering from 
all epileptic seizures or a severe allergic reaction and who are required to apply specific drugs to those pupils 
will be covered by East Lothian Council’s Public Liability Policy.  Pupils requiring prescribed medication during 
school time must first have a self-administered or school administered form completed by parents/carers and 
returned to our school first aiders. 
 

UNIFORM  
The school, in line with other ELC Schools now operates a school dress code, which all schools are expected to 
follow.  It is fairly straightforward: 
 
 Grey, black, red or white shirt/ blouse or polo shirt, grey or black skirt or trousers. 
 Grey/Red/Black jersey/sweatshirt or cardigan. 
 
Football colours are not allowed, nor hoodies, nor are any T-shirts portraying unacceptable slogans. 
 
School sweatshirts, cardigans, polo shirts, fleeces and jackets have proved very popular and can be 
purchased through the school office.  These are on sale throughout the year, orders being collected from the 
School Office at the end of each month.  Any parent wishing to place an order should collect an order form 
from the office. Plain red/black/grey sweatshirts can also be purchased independently by the parent/carer.  All 
items of clothing must be named. 
 
The Authority operates a scheme of provision to ensure that a pupil is sufficiently suitably clad to take full 
advantage of the education provided.  Families in receipt of Income Support and Employment and Support 
Allowance will automatically qualify for such a scheme.  Other cases will be determined according to the 
personal circumstances of the family.  Parents who wish to apply for the scheme should complete and 
application form, which is available from the Education & Children’s Services, Inclusion & Equality, John Muir 
House, Haddington, EH41 3HA. 
 
 
PE KIT 

 T-Shirt/Polo Shirt and Shorts 

 Non-Marking Soled Gym Shoes 

 Tracksuit/Joggers and Long-sleeved T-Shirt (for outdoor gym activities) 
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Staff will notify the pupils as to the days for P.E.  The pupils are expected to be appropriately dressed for P.E. in 
order to ensure their safety and comfort during these activities. 
 

SCHOOL MEALS AND MILK  
School Meals 
There is a menu rota in operation at both campuses (copies of the menu are available from the school offices or 
the school website).  There is a set price for a choice of 3 different meals.  Children bringing packed lunches are 
accommodated in the Dining Hall. There are two Dining Hall Supervisors and Senior Staff in attendance at the 
Dining Hall during lunchtime. 
 
Milk 
Milk can be purchased for pupils on a termly basis (June/Dec/March) and can be paid for the term or for the full 
session (cheques made payable to East Lothian Council). Free milk will be available to all children in nursery 
education. 
 
Free School Meals/Milk - Forms are available at both campuses to apply for Free School Meals or please contact 
Education Business Unit (01620 827764/827562) 
 
School meals and milk must be paid using Schoolpay and cash cannot be accepted. 

 

PLAYGROUND SUPERVISION  
When pupils are at school, the responsibility for their safety rests with the Authority.  The Head teacher and 
staff (including Playground Supervisors, if appointed) undertake this responsibility as the Authority’s 
representatives.  This means that reasonable steps should be taken to prevent any pupils suffering injury and to 
ensure that accidents or difficulties can be reported to a responsible adult and appropriate action taken. 
 
The team of Playground Supervisors at Dunbar Primary School: 

 supervise children in the playground during break and lunch 

 organise games and play equipment 

 supervise children during an indoor break due to inclement weather 
 

EMERGENCY CLOSURE  
This is occasionally forced upon us through e.g. low temperatures or failure of staff to reach school because of 
snow-blocked roads etc.  In the event of the school having to close an announcement would be made through 
local radio stations and a text message will be sent (it is important to keep us up to date of your contact 
details).  Pupils will only be released to parents/carers or emergency contacts as they arrive at school.  
Thereafter contact will be made by telephone with parents/emergency contacts.  Should contact not be 
possible children will be retained in school.  In the event of the school have to close at very short notice before 
the start of the school day ELC will endeavour to make an announcement through local radio stations and send 
a Groupcall message.  However, not all parents may hear this announcement and may send their children to 
school or accompany them as normal.  Please note:  Accompanied children can return home with their 
parents/carers once informed of the school closure by school staff.  Unaccompanied pupils will be admitted 
into school and only released when collected by parents or emergency contacts.  It is vital that your children 
know that even if they hear of the school closure on the way to school they must continue to school where 
they will be looked after until contact can be made with parents/emergency contacts.  
  
 


