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PDA: Certificate in Early Education and Childcare 
  
 
 
 
The course you have chosen is one of a number of related courses taught by the Early 
Years Team. The course booklet is designed to give you more information about your 
particular course.  
 
In addition, you will receive a college diary, which contains useful information about the 
college facilities, rules and regulations, study and learning support, student services and the 
students' association.  
 
I do hope that you will quickly feel "at home" in your new surroundings and that your 
experience at Jewel and Esk Valley College will be rewarding and successful.  
 
Please do not hesitate to approach me or anyone else on the course team at any time.  
 
 
 
On behalf of the Course Team 
 
 
 
Good Luck! 
 
 
 
 
Julie Brechin 
Curriculum Leader  
 
Tel: 0131-654-5377  
 
 
 
 
Faculty Assistant: Marcella Herriot  
 
Tel: 0131 654 5257 
 



 
Faculty of Service Industries  

SIB004RMMC 

 

 
 

PDA: Certificate in Early Education and Childcare 
 
 
Introduction  
 
 
Welcome to the PDA Early Education and Childcare. You are making a commitment to 
progress along a career path that has many different outcomes, but that will involve you in a 
field of work that is rewarding and stimulating.  
 
The PDA qualification consists of 8 credits, which will be assessed, both in class and in your 
work place. You will be expected to complete all of the units to achieve the award.  
 
As part of your course you will continue to develop your core skills.  Support will be 
available to you through integrated curriculum services. 
 
We will use a variety of different methods to assess you. You will be asked to do continual 
assessments throughout the course, in the form of essays, projects and presentations, and 
there will be question papers to complete as well. The course includes a Graded Unit, which 
is a piece of research carried out by you relating to early education and childcare.  This 
piece of work in marked by college staff and the grade appears on you certificate from SQA. 
 
The evening course is structured to enable you to attend college one evening per week.  
The course will run for eighteen – twenty four months.  The workplace element of the 
course is completed by you in your workplace.  You can do this course if you are working in 
an early education and childcare setting with children aged 0 -12.  You must be acting or 
have the opportunity to act as a manager/lead practitioner to enable you to complete this 
award. 
 
The PDA is a challenging course and you will need to work hard, but we are here to help 
and to get you through. The details in the rest of this booklet should help you to make the 
most of the course. 
 
When you have completed your course you will be eligible for registration with the Scottish 
Social Services Council at ‘lead practitioner/manager’ level.  You could also progress onto 
further study e.g. BA: Childhood Studies 
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BACKGROUND TO THE DEVELOPMENT/  RATIONALE  

The Certificate in Early Years Education and Childcare (SQF Level 8) is a revision and 
review of the earlier version of the PDA in Childcare and Education. The new title has been 
chosen to reflect the terminology used in the National Care Standards and the advanced 
nature of the qualification.  
The revision was initiated as part of the SQA review process and in recognition that the NQ 
and HNC in Early Education and Childcare has been revised. 
 
The timing of this review reflected several developments in the Early Years and Childcare 
sector: 
 

 Publication of the requirements for Advanced Practitioners and Managers to be 
registered with the Scottish Social Services Council on the Social Care Register. 

 The review of National Occupational Standards for Early Years Care and Education. 

 The increasing demand for Continuing Professional Development as per the 
requirements of the SSSC. 

 The variety of job roles within the Early Years Education and Childcare sector.  

 The BA in Childhood Studies. 

 Revision of the HNC in Early Education and Childcare. 

 SQA revision of design rules. 
 
The extensive consultation undertaken during the review of the HNC in Early Years 
Education and Childcare informed the revision of this award and considered the foregoing 
national changes. In addition further consultation was carried out specific to the role of 
advanced practitioners and managers in this sector. 
 
The key features included in this award focus on the job roles of those aspiring to or 
engaging in managing resources (including human) within the Early Years, Childcare and 
Playwork sectors. The award will give those individuals the opportunity to consolidate 
extensive work experience and advance their learning beyond that of practitioner. 
 
The award continues the theme of evidencing theoretical underpinnings in a practical 
sense. 
 
The award has a mandatory section considered to be necessary to underpin the execution 
of duties at an advanced practitioner/ managerial level. However the inclusion of the 
specialist option section allows a wider target audience reflecting the diverse provision for 
those working in Early Years, Childcare and Playwork sectors. 
 
Options have been included in the award to reflect a variety of job roles. In addition options 
can be used as stand alone units to meet the requirements of SSSC in terms of Continuing 
Professional Development. 
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GENERAL AIMS 

The award has a broad range of aims applicable to all HN Qualifications for example: 

 Develop transferable skills including core skills 

 Develop personal effectiveness 

 Develop critical, evaluative and analytical skills and an ability to synthesis concepts 
and ideas 

 Develop problem solving skills 

 Enable progression within the SCQF framework including progression to HE 

 Provide opportunities for career planning and enhance candidates career prospects 
 
 

SPECIFIC AIMS 

The main aim of the certificate is to allow candidates to advance their knowledge using 
theoretical underpinnings commensurate with the practices of an advanced practitioner 
and/or manager in Early Education, Childcare and/or Playwork setting. It also aims to meet 
the needs of employers throughout Scotland in terms of addressing the diverse needs of the 
workforce in relation to their job role. The inclusion of the unit: Integrated Services for 
Children and Families recognises the thrust of the Scottish Executive’s thinking in terms of 
provision for those in their early years and their families. 
 
In addition the specialist option Units recognise the equal standing of the Playwork sector in 
terms of provision for children (candidates whose role crosses both sectors can choose to 
do both options if appropriate). 
 
Optional units have been included in this award to allow candidates to tailor the award to 
their own professional development needs and the needs of their job role. The options build 
on those included in the HNC and reflect the demands of the national initiatives eg 
Information and Communication Technology in Early Years. 
 
In addition to this narrative the following are specific to this qualification: 
 

 To enable candidates to demonstrate an understanding of the skills inherent in 
good, effective leadership and management in a range of Early Years, Childcare 
and Playwork settings. 

 To enable candidates to understand the complex national policy framework within 
which they practice and examine local procedures in relation to these national 
policies. 

 To allow candidates to examine the management of curriculum at a macro level and/ 
or the management of the values inherent in Playwork. 

 To assist candidates to understand quality indicators and the processes by which 
good practice is measured and disseminated. 

 To allow candidates, via a project based integrated unit, to synthesis ideas and 
concepts learned across the award. 

 To prepare candidates for career advancement. 

 To facilitate progression to Higher Education. 
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ACCESS, P ROGRESSION AND CAREE R OPPORTUNITIES 

Candidates accessing this award should hold a practitioner qualification as prescribed by 
the SSSC. In addition candidates should be working in or have access to a prolonged 
placement in an Early Education and Childcare or Playwork setting. 
 
The award gives candidates 64 credits at SCQF level 8. In terms of progression for 
academic study HEIs were an intrinsic part of the Qualification Design Team. Candidates 
should be considered for advanced entry to related degree programmes for example the BA 
in Childhood Studies. 
 
The award is designed for those in management positions or those aspiring to advance their 
career. The practical application of theoretical underpinnings should allow candidates to 
present concrete evidence of competence regarding career advancement.  
 
The certificate is made up of five mandatory credits, one specialist option and two credits 
gained from the selection of options. The candidate would need to be working in or have 
access to (via a placement) an appropriate work setting in order to meet the evidence 
requirements prescribed in the Units. It is expected that most candidates will be working in, 
and have extensive experience of such a setting. 
 
The major uptake of the current award is on a part time basis. Those delivering this award 
should look at innovative modes of delivery to acknowledge the needs of the sector. 
 

CORE SKILLS 

There is no automatic certification of core skills, however the certificate provides ample 
opportunity to develop Core Skills.  
 
Core skills developments have been identified within the individual Units. 
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Our Student Charter - Our Commitment to You 
 
 
Our Mission  
 
The mission of Jewel & Esk Valley College is to make learning an enriching and lifelong 
experience in the communities we serve.  
 
We are committed to achieving the service standards detailed below and continuous quality 
improvement that will provide you with the best possible student experience.  
 
Before you come to College we will:  
 
Provide information and advice about the College, its facilities, courses, support services 
and fees.  
 
Assist you in choosing q course of study that suits you and what you want to achieve.  
 

  Provide timely advice about the options available at JEVC to help you make an 
informed decision.  

 

  Provide details of fees and funds available for study including information on any 
equipment and materials that you may need to buy.  

 

  Offer advice on financial planning and help where payment of fees may be a barrier 
to enrolling on a course.  

 

  Deal with your application fairly and as efficiently as possible regardless of age, 
disability, culture, religion, race or sexual orientation.  

 

  Attempt to meet wherever possible any additional support needs you may have 
which may be a barrier to your learning.  

 

  Keep you informed about any changes to your course prior to you starting.  
 
When you arrive at College you will:  
 

  Be given an induction to the College including input from Student Services and the 
Students' Association. 

  

  Be issued with a student identity card that will give you access to discounts across 
Edinburgh.  

 
During your time at College we will:  
 

  Deliver classes by dedicated professional and qualified teaching staff.  
 

  Provide ongoing feedback on your progress.  
 

  Give you access to an individual class tutor to provide advice and guidance on your 
course.  

 

  Provide prompt feedback on course work.  
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  Help you transfer to a more appropriate course, if possible, if you find your course 
isn't suitable.  

 

  Treat you as an individual. 
 

  Provide good customer service at all times from staff that are helpful and friendly.  
 

  Give you the opportunity to express your views on the quality of College courses 
and services.  

 
Preparing to leave or go on to further study?  
 

  We will provide impartial careers information and advice to enable you to explore the 
options open to you and help you plan where you go next.  

 
 

Student Code of Conduct - Your Commitment to Us 
 
Before you start your course you should:  
 

  Make sure that you have obtained sufficient information and advice about the level 
and content of your chosen course.  

 

  Make sure that you can commit the necessary effort to ensure your best chance of 
success.  

 

  Supply the College with complete and accurate information to enable you to enrol 
and, if eligible, apply for financial support.  

 
As a student you should:  
 

  Take time to read the College policies, summaries of which are found in your 
Student Diary.  

 

  Behave in a way that would be entirely acceptable in the workplace.  
 

  Treat all staff and other students with courtesy and respect.  
 

  Make sure that you attend on time and are only absent if it is unavoidable, keeping 
staff fully informed.  

 

  Restrict smoking, eating, drinking and the use of mobile phones to appropriate 
designated areas.  

 

  Avoid language or actions that may cause offence such as swearing and behaving 
disruptively or in a discriminatory manner.  

 

  Wear appropriate dress that is safe, fit for purpose and does not cause offence.  
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  Respect College facilities, property and its environment, avoiding damage, 
inconsiderate disposal of litter, or disposal of gum, careless driving or parking and 
disturbing neighbouring residents. 

 

  Make sure that you are not involved in any actions constituting major disciplinary 
offences such as theft, violence, malicious damage, deception, intimidation or 
misuse of drink or drugs.  

 

  Actively participate in class groups and in all learning opportunities in order that you 
get the greatest advantage out of your time at College.  

 

  Put in as much extra effort as is required for you to make good progress.  
 

  Keep track of your own progress and if you have concerns or difficulties contact your 
Class Tutor or Student Services as soon as possible.  

 

  Pay particular attention to assessment instructions, it is critically important in 
educational institutions that you are assessed entirely on your own work; any use of 
the work of others is a very serious breach of discipline.  

 

  Keep the College informed of changes to personal details for example, change of 
address, change of surname etc.  

 

  Don't let problems and issues get you down, contact your Class Tutor or Student 
Services, all staff are there to help and have wide experience of students in similar 
circumstances to you.  

 
On completing your course you should:  
 

  Check that all your results have been recorded and that you have received all 
appropriate certificates within the timescale notified by staff.  

 

  Use your new skills and knowledge to take a fresh look at your opportunities.  
 

  Develop yourself further through contributing to society and the economy and 
building on your self-reliance and capabilities.  

 
 

Change of Address 
 
If you change your name and / or address while at College please let your Class Tutor (or 
Sector Assistant) and Student Registration know as soon as possible. This ensures that 
your certificate, upon completion of your course, will reach you!  
 
You should also inform the College Bursaries Office (this can be done via Student Services) 
or the Student Awards Agency for Scotland, if appropriate.  
 
 

Network Printing 
 
The College operates a system to control the amount of printing by students. Students are 
allocated 500 A4 mono prints per year. Additional print rights can be purchased - see notice 
boards for details. 
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Contact Telephone Numbers 

 
 

Name Post Telephone No Room No 

Marcella Herriot Faculty Assistant 0131 654 5257 E11A 

Julie Brechin Curriculum Leader/ 
Course Leader 

0131 654 5377 C8 

Janine Green Lecturer 0131 654 5283 C8 

Debbie Urquhart Lecturer 0131 654 5377 C8 

Gordon Hodgson Faculty Manager 0131 654 5244 D14 

 Learning Manager 0131 654 5367 E15 

Main Switchboard  0131 660 1010  

 
 
You will have contact with all of the lecturers and course leader during your time in college. 
One of them will be assigned as your class tutor who will monitor your attendance, help you 
with any issues you may have and support you by developing an individual learning plan 
with you on a one to one basis. They will also come out to visit you on placement to observe 
your practice and make checks about progress.  
 
If you are to be absent from college or placement for any reason you must let us know and 
should either call the lecturer who will be taking your class that day, or Marcella who will 
pass on the message. It is very important that you contact both your placement and the 
college if you are absent while on placement as your attendance there will be monitored on 
a regular basis. Failure to attend placement or classes will result in your removal from the 
course. 
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The table below gives an outline of the units in your course.  The credit rating and SCQF 
level are also indicated.  For further information about SCQF levels please go to 
www.sqa.org.uk. The Certificate will be awarded on completion of the 8 credits and carries 
64 SCQF points at level 8 
 

Unit Code Unit Title Credits 

DN85 35 Effective Leadership and Management in Care Settings In 
this unit you will: 

 Evaluate effective working strategies in a care 

setting 

 Evaluate the skills of leadership in a care setting 

 Investigate effective strategies for staff 

development and training within a care setting 
  

2 

DN1H 35 Managing Quality in Early Education and Childcare settings. 
In this unit you will 

 Investigate legislative, national and local 
requirements in respect of ensuring quality in 
Early Education and Childcare Settings 

 Critically evaluate the various quality assurance 
and accountability mechanisms employed in 

Early Education and Childcare Settings 
 Evaluate the role of policy and its relation to the 

management of quality in Early Education and 

Childcare settings 

 Take the lead role in evaluating an existing policy 
which is intended to promote quality 

improvement within an Early Education and 
Childcare Setting 

 

1 

DN1H 35 Integrated Services for Children and families. In this unit you 
will: 

 Understand the legislative and policy framework 
for integrated working 

 Understand the planning structures and 

development processes required for an effective 
integrated service for children and families 

 Understand the current funding streams available 
for integrated services for children and families 

  

1 

DN1K 35 Early Education and Childcare: Graded Unit 2. In this unit 
you will: 

 To examine a range of theoretical and practice 
based perspectives relating to advanced practice 

and management in a care setting 

 To acquire knowledge and skills needed to 

manage issues of quality within an early 
education and childcare setting 

1 

http://www.sqa.org.uk/
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 To examine the legislative, policy, funding, 

planning and development processes that enable 
integrated services for children and families 

        AND 

 To examine a range of theoretical and practice 

based perspectives relating to advanced 
playwork practice in an early education and 

childcare setting 

        OR 

 To identify a range of quality curricula and to 
evaluate the candidate’s role in developing and 

maintaining such a provision 

DN89 35 Manage a Quality Curriculum. In this unit you will: 

 Understand the concept of a quality curriculum 
 Develop and plan for a quality curriculum 

 Evaluate the effectiveness of their contribution in 
the development and maintenance of a quality 
curriculum 

  

1 

DF58 34 Promoting Language, Literacy and Numeracy in Early 
Education and Childcare.  In this unit you will: 

 Demonstrate an understanding of the processes 
involved in becoming literate and numerate 

 Describe the role of the adult in terms of the 
development of language, literacy and numeracy 

 Evaluate materials and practice that foster 
literacy and numeracy 

1 

DE3R 34 Personal Development Planning In this unit you will: 

 Create and maintain a personal development 

portfolio and a personal action plan 
 Implement his/her personal action plan 
 Monitor and evaluate the plan and its 

implementation 

 

1 
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Booklist 
 
 
These are some of the books we recommend for the PDA course. You may already have 
books from studying previously.  You may be asked to get other books during your course.   
 
 

Author Title Publisher ISBN 

Sadek and Sadek Nursery Management Stanley 
Thornes 

ISBN: 0-7487- 2283 -1 

Bruce, Tina & 
Meggitt, Carolyn 

Child Care and Education Hodder & 
Stoughton 

ISBN: 0-340-84628-3 

Makin & 
Whitehead 

Children’s Early literacy Paul 
Chapman 
Publishing 

ISBN 0-7619-4333-1 

Mukherji & O’Dea Understanding Children’s 
Language and Literacy 

Nelson 
Thornes 

ISBN 0-7487-3972-6 

Isles-Buck & 
Newstead 

Essential Skills for 
mangers of Child-centred 
settings 

David Fulton 
Publishers 

ISBN 1-84312-034-8 

Daly, Byers & 
Taylor 

Early Years Management 
in Practice 

Heinemann ISBN: 0-435-4010-8 
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Career Options in Early Education and Child Care 
 

 
Academic Route Career Route 
 
  
 
 Nanny 
 
  
  

Nursery 
 Assistant 
 
 
 
 
 
 
 
 
 
 
 Nursery Nurse 
 
 Special Needs 
 Nursery Nurse 
 
 Children's Rep. 
 Nursery Nurse 
 
 Hospital Play- 
 Specialist 
 
 Classroom 
 Assistant 
 

 
 
 
 

 
 

Manager of a Family Centre / Nursery 
 

Teacher in a Nursery or Primary School 
 

Nursery Owner 
 

Lecturer in FE (Further Education) 
 

Social Care 
PDA 
 
Social 
Work 
Certificate 
Diploma 

 

PDA Classroom Assistants 
 

NC Group Award: early 
Education and Childcare 

 
Access to PDA 

 

HNC: Early Education and Childcare 

HNDs 
 
PDA in Child  
Care 
 
BA 
 
E'Ed 

Access to  
Nursing 
Courses 
 
PDA in 
Care 
 
HND in  
Care 

HNDs 
 

PDA in Child Care 
 

BA 
 

B'Ed 


