
 
East Linton Primary School Parent Council 

 
Notice of EGM 

 

 
Notice is hereby given that the Extraordinary General Meeting (EGM) of East 
Linton Primary School’s Parent Council will be held at The Crown, East Linton, at 
7pm on Tuesday 14th May 2019. 
 
Please refer to the below agenda.  Copies of the proposed updated Constitution and 
Equality and Fairness Policy relating to this meeting are also included. 
 
As with all Parent Council meetings, all parents and carers of children at the school 
are very welcome to attend. 
 

 
AGENDA 
 

 
1. Apologies for absence 

2. Approval of minutes of March meeting 

3. Items of business 

- Vote on adoption of proposed updated Constitution 

- Vote on adoption of proposed updated Equality and Fairness Policy 

- Update on funding requests discussed at previous meeting 

4. Any other competent business (AOCB) 

5. Date of next meeting 

 

  



 
EAST LINTON PRIMARY SCHOOL  
PARENT COUNCIL CONSTITUTION 

 

 

 

AIMS  

The Parent Council will work with the school, parents, carers, pupils and the wider 
community to:  

1. Develop activities which support the education and welfare of the pupils;  
2. Promote and encourage the participation of parents and carers in these 

activities;  
3. Identify and represent the views of parents and carers on the education 

and welfare of the pupils;  
4. Participate in the recruitment and appointment of promoted staff.1  

POWERS  

The Parent Council shall have the power to do anything considered by them to 
further these aims but remembering they are there to represent the views of 
parents and carers of children at the school.  

PARENT COUNCIL MEMBERSHIP  

Members of the Parent Council shall be appointed at the annual general meeting 
(AGM). They shall be elected for a one-year term and be eligible for re-election.  

Parents and carers shall always form the majority of the Parent Council.  

The Office Bearers will be Chairperson, Clerk, Treasurer and such others as may be 
required. The office bearers will be elected by the Parent Council at the first meeting 
after the AGM.  

The Parent Council may co-opt up to two members to help carry out its functions. 
The co-opted members shall retire at the AGM but shall be eligible to be appointed 
for a further term. Co-opted members shall not have voting rights.  

                                                        
1 Parent Council members that take part in the recruitment and selection of staff should be 
suitably qualified for the role.  



Each full member of the Parent Council shall have one vote and resolutions shall be 
passed by a simple majority vote of those present. The Chairperson shall have both a 
deliberative and casting vote. The Chairperson's casting vote shall be used only in 
the event of a tie.  

The Clerk shall be responsible for keeping accurate minutes of all meetings and shall 
make these available upon request to any parent or carer of children at the school. 
Minutes will be made available online and through social media.  

A member of the Parent Council failing to attend three consecutive meetings 
without reason or apologies may be deemed to have retired from the Parent 
Council.  

The head teacher, although not a member of the Council, has a right and duty to 
attend meetings or send a representative. The remaining school staff, both teaching 
and non- teaching, should be represented on the Parent Council by a representative 
nominated by the staff and co-opted on to the Council by its members.  

ANNUAL AND EXTRAORDINARY GENERAL MEETINGS  

The Annual General Meeting (AGM) shall normally be held in June each year. The 
notice calling the meeting shall be sent to the parents and carers of children at the 
school at least two weeks in advance.  

The business shall include:  

1. The work of the Parent Council  
2. Approval of the accounts  
3. Appointment of an individual who will review the annual accounts  
4. Any resolutions submitted by parents and carers of children at the school  
5. Election of members to serve on the Parent Council  

At all general meetings voting shall be on the basis of one vote per parent, carer or 
full Parent Council member. Voters should normally attend the meeting but, if they 
have good reason and are unable to attend, may appoint a proxy to vote on their 
behalf.2 The principal voter must confirm their voting intention in writing. At all 
general meetings the quorum shall consist of six. 

The Parent Council or six of the parents and carers of children at the school shall 
have power to call an Extraordinary General Meeting.  

BUSINESS MEETINGS  

All Parent Council business meetings shall be open and any parents and carers of 
children at the school may attend, although they will not have voting rights.  

                                                        
2 The principal’s voting intention can be documented by letter, email, instant message, social 
media message or any other written medium.  



At all business meetings voting shall be on the basis of one vote per full Parent 
Council member. Voters should normally attend the meeting but, if they have good 
reason and are unable to attend, may appoint a proxy to vote on their behalf. The 
principal voter must confirm their voting intention in writing. At all business 
meetings the quorum shall consist of four members.  

FINANCE  

The funds of the Parent Council shall be lodged in a bank, building society or other 
account in the name of the Parent Council. Cheques shall be drawn or withdrawals 
made against the signatures of at least two named Parent Council members.  

The Treasurer shall be responsible for keeping accurate records of the financial 
transactions of the Parent Council. The books shall be brought to balance six weeks 
before the AGM and the accounts shall be reviewed by an individual appointed at 
the previous AGM by the Parent Forum.  

All money and property acquired by the Parent Forum or Council will be used to 
further the aims of the Parent Council.  

CHANGES TO THE CONSTITUTION  

Certain changes will need prior consent from OSCR, the Scottish Charity Regulator, 
e.g. name or purpose. Changes or additions must be made at an AGM or EGM called 
for the purpose. The proposed change shall be specified in the notice calling the 
meeting and be approved by not less than two thirds of those present. A copy of the 
amended constitution shall be lodged with the Head Teacher and East Lothian 
Council.  

DISSOLUTION  

In the event that the Parent Council ceases to exist, any remaining funds should be 
passed to East Lothian Council who must use the funds for the benefit of children at 
East Linton Primary.  

ACKNOWLEDGEMENT  

This Constitution has been drawn from the exemplar constitution template provided 
by Connect (formerly the Scottish Parent Teacher Council.) It further enables East 
Linton Primary School Parent Council to become an Unincorporated Association 
charity, should it require to seek such a status.  

  



EAST LINTON PRIMARY PARENT COUNCIL 
EQUALITY & FAIRNESS POLICY   

 

 

Aims of this Policy  

East Linton Primary School Parent Council is committed to fostering an inclusive 
culture which promotes equality and values diversity  

The Parent Council is committed to ensuring that it does not commit any unlawful 
discrimination under the Equality Act 2010.  

The aim of this policy is to ensure that everyone involved in the organisation is 
aware of the statutory requirements of the Equality Act and is mindful of promoting 
inclusivity and equality.  

Statutory obligations  

The Equality Act 2010 provides nine protected characteristics:  

i)  Age  
ii)  Disability  
iii)  Gender reassignment  
iv)  Marriage and civil partnership  
v)  Pregnancy and maternity  
vi)  Race  
vii)  Religion or belief  
viii)  Sex 
ix)  Sexual orientation  

The Parent Council is committed to the principle that no-one will face discrimination, 
or discrimination by association, as a result of these or other characteristics.  

Other obligations  

The Parent Council is committed to including and respecting all those in the school 
community. 

Policy implementation 

In order to meet our responsibilities East Linton Primary Parent Council will ensure:  

• the Parent Council is accessible to all members of the school community.  



• no member of the school community is subject to discrimination on the part 

of the Parent Council   

• harassment is prevented and that everybody is treated with respect  

Any complaints received about discrimination or harassment within the group are 
taken seriously and dealt with fairly. 

Complaints 

The Parent Council will make certain that all complaints are dealt with promptly and 
efficiently. In the event of a complaint being made, the issue will be investigated and 
lessons will be drawn from it. Following a complaint, East Linton Primary Parent 
Council will ensure that the complainant is not victimised. 

Review 

This policy will be reviewed every four years to ensure it remains up-to-date and is 
compliant with the law and values of the organisation.  

Declaration 

I confirm I have read and understood East Linton Primary Parent Council’s Equality & 
Fairness Policy and will act in accordance to it.  

I am connected with this organisation in my capacity as a:  

   ❑   Member of the committee  

   ❑  Volunteer 

   ❑  Member of staff  

 

Signature:  

Print name:  

Date:  

 

Acknowledgement:  This Policy has been adapted from the template provided by 
Connect, Scotland’s Parent Teacher Council (accessed at www.connect.scot on 4th 
January 2019). 

http://www.connect.scot/

