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East Lothian Council 

Off-Site Activity Risk Assessment 

Assessed By: LB 

Date: 28th January 2020 
Activity – Walking, within an urban environment mostly on 
pavements 

This Risk Assessment is a Generic Risk Assessment. 

Hazards Specific to each trip should be recorded using the Event Specific Notes section of EVOLVE. 

Hazard/Risk Control Measures 

These should be proportionate to the Level of Risk which takes into account likelihood of adverse event and potential 
consequence of adverse event 

Destination Hazard 
If there are any additional hazards from the venue of the trip e.g. library, park etc. these should be noted in Event Specific 
Notes. Examples might be pond dipping in the park, an acting workshop at the library. 

Traffic 

Exact route and safe crossing places to be identified beforehand.  Where possible designated crossings should be used. 

Crossing routine should be agreed and communicated to all supervisors beforehand.  This will depend on location and group 
size. 

Wearing of Hi vis jackets by all pupils and/or accompanying staff should be considered. 

Child becoming separated from group 

Adequate supervision. All helpers briefed on how supervision is to work. 

Reminders to pupils about the need to stay together 

It may be appropriate to give pupils instructions as to what to do if they get separated. 

If a child is known to present a risk of running a plan should be in place 

Supervision 

Helpers briefed as to exact roles and emergency procedures prior 

to trip 

suitable ratios for supervision in place - this will vary according to 

the age of pupils and any special needs 
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Generally there will be a minimum of two adults.  If there is only one adult then contingency plan for emergency should be in 
place. 

Medical Emergency or injury 

Ensure any medications required are carried by group leaders and that there is a member of staff trained to administer them 

First Aid provision should be considered. A small first aid kit should be carried. If a first aider doesn't accompany the group 
then how an emergency will be handled should be communicated to the leader. 

A mobile phone should be carried.  

Pupil information should be carried - note this should be stored securely and destroyed after the trip. Only necessary 
information should be shared with non-school staff. 

 Also refer to risk Assessments… 

All Off-Site Visits 

  


