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East Lothian Council 

Off-Site Activity Risk Assessment 

Assessed By: LB 

Date: 28th January 2020 Transport – Public Transport (bus, train, ferry etc.) 

This Risk Assessment is a Generic Risk Assessment. 

Hazards Specific to each trip should be recorded using the Event Specific Notes section of EVOLVE. 

Hazard/Risk Control Measures 

These should be proportionate to the Level of Risk which takes into account likelihood of adverse event and potential 
consequence of adverse event 

Walk to bus stop/train station etc Local Walk risk assessment applies 

Waiting for bus/train etc 
Consideration must be given to a safe location for pupils to wait for the bus/train.  This will depend on the location, numbers 
and age group.  In all cases pupils should wait away from the edge of the pavement/platform and in a location where they are 
not in the way of the general public. 

Getting on/off bus/train etc 

Generally Bus stop nearest to school and venue should be used although it may be appropriate to use an alternative if better 
for road crossing etc. 

Tell the bus driver (or train guard if appropriate) where you will be getting off. 

Children should remain seated until the bus/train stops and not be allowed to leave bus until instructed by party leader 

Clear instructions on where to gather after alighting bus/train given. 

An Adult to alight the bus/train first  and last. 

Behaviour 

All children will be seated in appropriate areas. Consideration should be given to prebooked seats on trains where possible. 

Reminder about expected behaviour given before setting out 

Adults to be spread out throughout the party 

Pupil/Adult getting separated. Regular head counts including just prior to departure and after getting off.  
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Pupils given instructions if appropriate as to what to do if they get separated. 

Interactions with the public 

Impact on members of the public should be considered at all times. 

Only use buses/trains where a group will not cause adverse impact on the public. For example where possible avoid rush hour 
transport or single decker buses with large groups.  

Pupils should be reminded of expected standards of behaviour and how to deal with interactions with the public 

Train Specific Agreed rules in place about going to toilets & buffet car to be in place depending on age of group and length of journey. 

Ferry Specific Pupils not allowed outside without adult supervision 

Agreed rules in place about boundaries to be in place depending on age of group and length of journey. 

Sickness 
Pupil information obtained prior to trip. Ensure travel sickness tablets are taken if required. 

Emergency kit containing wipes, gloves and plastic bags should be carried. 

Older Pupils When travelling with small groups of older pupils eg S5 & S6 a less structured approach may be appropriate.  Pupils should be 
reminded about keeping themselves safe and being considerate of the public. 

 Also refer to risk Assessments… 

All Off-Site Visits 

 

  


