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EAST LOTHIAN COUNCIL 

 
HADDINGTON INFANT SCHOOL PARENT PARTNERSHIP (HISPP) 

 

APPROVED 
 

Approved minutes of meeting held in Haddington Infant School 

on Monday 5 September 2011 

Present:  Alice Hall  AH Parent Representative  Chairperson 
   Elaine Towler  ET Parent Representative  Vice Chair 
   Polly Cooke  PC Parent Representative 
   Susanne Liddle  SL Parent Representative 
   Erica Muirhead  EM Parent Representative 
   Elisa Smith  ES Parent Representative 
   Jean Squires  JS Parent Representative   
 
In attendance:  Shirley Swinton  SS Head Teacher 
   Pauline Inglis  PI Depute Head Teacher 
   Tom Crombie  TC Staff Representative 

   Tom Trotter  TT Local Councillor 
 

Mary Benson  MB Clerk    
 
Apologies:  Mandy Hockey  MH Parent Representative  Treasurer 

Charmian Currie CC Parent Representative 
Gillian Greenshields GG Parent Representative 

       
 

1.0 Approval of minutes 

 The minutes of the last meeting, held on 20 June 2011, were approved. 
 
2.0 Matters arising 

2.1 Alice will write to Sheena Richardson, as discussed at the last meeting.  Alice has 
compiled and sent a list of priorities for road safety, as requested by Colin Baird at the 
last meeting.  She has been advised that there is no money available at present to 
implement the suggestions. 

2.2 Since the start of the new term, parking and manoeuvring of cars close to the school has 
again been an issue.  One such car was reported to the police by a parent. 

2.3 Mrs Swinton has compiled a draft leaflet about safe travel to school.  Some of the other 
agencies present at the last Parent Council meeting have contributed to this leaflet.  Mrs 
Swinton will contact Kenneth Black, co-ordinator of East Lothian Council‟s Anti-Social 
Behaviour Team, to see if he would still like to make a contribution.  Mrs Swinton will try 
to send the leaflet out to Parent Reps before the next meeting.  Action SS 
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2.4 Jean Squires has sourced an Ordnance Survey map from East Lothian Council, which 

we would be permitted to use for the travel plan, under the Council‟s OS licence.  Jean 
has emailed this map to Mrs Swinton this evening. 

2.5 New Primary 1 entrants receive a class list with a photograph of their teacher.  A parent 
asked if this would be also be possible for P2 and P3 class lists.  Mrs Swinton and Mrs 
Inglis agreed.  There was also a request for a group photograph of the teaching staff on 
the school website.  Mrs Swinton and Mrs Inglis will consider this. Action SS and PI 

2.6 HISPP‟s minutes and agendas are now being circulated to Fiona Dee, the PTA chair. 
The issue of whether to merge the PTA and HISPP will be discussed at the next HISPP 
meeting on 26 September (agenda items for tonight have been limited to AGM items 
only).           Action MB 

2.7 Only one new parent rep has attended tonight‟s meeting and at the moment there are no 
parent reps from the nursery or Primary 1.  It was agreed that there would be a 
recruitment drive before the next meeting on 26 September to try to get some reps from 
the younger end of the school.   

2.8 It was agreed that a coffee morning will be held next week on Monday and Friday 
morning at 9am.  This will be set up in the shelter in the Annexe playground, where free 
tea and coffee will be offered to parents to raise the profile of HISPP.  It is hoped that this 
may encourage new parent reps to attend the next meeting, particularly P1 and nursery 
parents.        Action ES, PC, ET 

2.9 Mrs Inglis will produce a risk assessment for the coffee morning and will forward it to 
Mary Benson, who will in turn send it out to those involved in the coffee morning.  

          Action PI and MB 

 
3.0 Head Teacher’s report 

3.1 A full Head Teacher‟s report will be given at the next meeting. 

3.2 Haddington Infant School‟s „Standards and Quality Report 2010-11‟ was sent out to all 
parents in June. 

3.3 The next parental consultation meetings are scheduled for November.  It is hoped that 
HISPP reps could have an input on these parents evenings.  This item will be put on the 
agenda for the next meeting.       Action MB  

 
4.0 HISPP Annual Report 

4.1 Alice Hall has written this year‟s Annual Report and has circulated it to parent and staff 
reps prior to this meeting.  Alice asked for input from all in deciding the aims for HISPP in 
the coming year.  It was agreed that this year‟s aims would be: 

 To promote greater parental involvement in Haddington Infant School. 
 To improve communication with the parent forum. 
 To promote road safety, particularly close to the school. 
 To support the school during the planning and construction of; and transition to 

the new building. 
 

4.2 Mrs Swinton and Mrs Inglis are going to attend an HMIe (Her Majesty‟s Inspectorate of 
Education) presentation about the new way in which schools will be inspected.  Some 
changes are proposed to the role of the Parent Council Chair during a school inspection.  
School staff evaluate the performance of the school against the HMIe document “How 
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good is our school?”  Mrs Swinton hopes to involve parents in evaluating aspects of the 
school, as stated in the school‟s forward plan. 

 
4.3 Alice will finalise the Annual Report and circulate it.  It was agreed that an A5 size copy 

would be produced and sent out to all parents prior to the next meeting to try to interest 
new people to become parent reps.      Action AH  

 
5.0 Annual General Meeting – appointment of Office Bearers 

5.1 It was agreed that Alice Hall will continue as Chair for the next year and Elaine Towler 
will continue as Vice-Chair.   

5.2 Mary Benson will contact Val McIntyre to check whether a Treasurer is required.  HISPP 
has always had a Treasurer; however since HISPP currently carries out no fundraising 
duties and expenses are paid centrally, it may be that the position is not required.  If a 
Treasurer is not required, the HISPP constitution may need to be amended.  Action MB 

5.3 On the agenda for our next meeting is a discussion about whether HISPP and the PTA 
should merge.  If it is agreed that a merger should take place, it may be that a HISPP 
treasurer would be required after all.  Mary will check this with Val McIntyre.  Action MB 

 
6.0 Items for next meeting 

 Road safety. 
 Joint campus. 
 HISPP input at parent consultation evenings. 
 Logo photo for parent council website 
 Parental mobile text information service. 
 St Mary‟s Parent Council / HISPP joint meeting. 
 Parent Council and PTA merger. 

 
7.0 Date of next meeting  

The next meeting of the Haddington Infant School Parent Partnership will be held on 
Monday 26 September 2011 from 7.00pm to 9.00pm in the school.  All parents are 
welcome.  However, it would be helpful if parents intending to come along could let a 
Parent Council Representative know in advance.  
 

 


