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EAST LOTHIAN COUNCIL 

 
HADDINGTON INFANT SCHOOL PARENT PARTNERSHIP (HISPP) 

 

APPROVED 
 

Approved minutes of meeting held in Haddington Infant School 

on Monday 7 March 2011 

Present:  Alice Hall  AH Parent Representative  Chairperson 
   Elaine Towler  ET Parent Representative  Vice Chair 
   Polly Cooke  PC Parent Representative 
   Julie Flockhart  JF Parent Representative 

Erica Muirhead  EM Parent Representative    
 
In attendance:  Shirley Swinton  SS Head Teacher 
   Pauline Inglis  PI Depute Head Teacher 
   Tom Crombie  TC Staff Representative 
   Kirsten Low  KL P1 teacher 

   Joyce Marlow  JM Catering Manager, East Lothian Council 
   Tom Trotter  TT Local Councillor 

   Mary Benson  MB Clerk    

 
Apologies:  Charmian Currie CC Parent Representative 
   Gillian Greenshields GG Parent Representative 
   Elisa Smith  ES Parent Representative 
   Jean Squires  JS Parent Representative 

Mandy Hockey  MH Parent Representative  Treasurer 
   Marshall Greenshields  MG Parent Representative 
 

 

1.0 Joyce Marlowe – school lunch payment 

1.1 Joyce Marlow is East Lothian Council’s Catering Manager and is responsible for the 
provision of school dinners in the authority’s schools.   

1.2 East Lothian Council is currently working towards bringing in a cashless catering system 
to primary schools in East Lothian.  This would mean that children would no longer have 
to bring in cash daily to pay for their school dinner.  It would also allow parents to pay in 
advance for school dinners, rather than day by day.  A cashless catering system is 
currently operating in secondary schools in East Lothian; however this system will have 
to be adapted for use with younger children.  It is hoped that the new system may be 
phased in from August this year. 

1.3 It is likely that a “look-up” system would be used.  This would mean that dinner staff could 
ask a child for their name and then look up a photograph of that child on screen to check 
their identity.  The system would record when the child got their meal and what they ate 
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and the meal would be debited against their account.  The system can also record 
whether a child has a food allergy, so that a warning can come up on screen if they 
choose a meal that has ingredients which they are allergic to.  A daily limit can be put on 
the account by parents to limit how much a child spends in one day.  It should be 
possible to allow parents to specify through the system what day children will take school 
dinners, although this hasn’t been used to date. 

1.4 Joyce would like to set up a working group with two Head Teachers and a parent rep to 
discuss the detail of how to make this system work in primary schools.  She would like a 
HISPP parent rep to volunteer to join this working group.  The working group would not 
have many meetings, but Joyce would like to arrange a first meeting soon.  HISPP will 
discuss this to see if anyone is available and Mrs Swinton will confirm back to Joyce 
Marlowe who would be available to attend.    Action All and SS 

1.5 For ease of use, East Lothian Council are keen to settle on one payment method for 
school dinners.  The possibility for all payment to be made online is being discussed.  
This would mean that payment by cash would not be possible.  There is an issue that 
funds can take a day or two to clear once payment has been made online.  Not all 
parents may have access to the internet and therefore internet payment could be a 
problem for some.  These issues will be considered by the working group.   

 
2.0 Approval of minutes 

 The minutes of the last meeting, held on 24 January 2011, were approved. 
 
3.0 Matters arising 

3.1 Mr Crombie has taken the issues of drinking water in the classroom and the wet weather 
play boxes to the Pupil Council for discussion. 

3.2 Teachers are regularly reminding children to drink water during the day, and also to take 
their water bottles home at the end of each day to be washed and refilled.  The Pupil 
Council have been undertaking a regular survey to count the number of children in each 
class who bring a water bottle to school. 

3.3 Pupil Council members were asked what they would like to see in the wet weather play 
boxes used during school break times in poor weather and these ideas have been used 
to supplement the wet weather boxes.  Each classroom has a wet weather box and there 
will be one for use in each school hall.  

 
4.0 Any other business - See item 10 

 
5.0 Head teacher’s report 

 Mrs Swinton’s report is on page 5 of these minutes. 
 

Councillor Tom Trotter joined the meeting at this point. 
 
6.0 Joint campus update 

6.1 Three parent reps visited Sanderson’s Wynd Primary School in Tranent on 4 February, 
with George Hay, the East Lothian Council architect who is designing our new school.  
The new school will be similar in design and finish to Sanderson’s Wynd and those who 
attended the visit were very impressed with the building. 
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6.2 Mrs Swinton and some of the parent reps have been involved in the landscape design for 
the new joint campus, together with a parent from St Mary’s and Sarah Cheyne, one of 
East Lothian Council’s landscape architects.  Mrs Swinton showed everyone the current 
plans, which are in the process of being finalised before the planning application for the 
new school is submitted.  All HISPP parent reps who have been involved in the design 
have been impressed with how much input they have been allowed into the process.  

 
7.0 Pedestrian access letter 

 Further to the last meeting, Elaine Towler has drafted a letter about the pedestrian 
access to the new school.  No parent reps at the meeting had any comments or 
amendments to the letter.  Elaine sent a copy of the letter to St Mary’s and Kings 
Meadow Parent Councils last week to ask if they would co-sign the letter, and she is 
waiting for a response. 

 
8.0 Scottish Government Consultation on the school handbook 

8.1 Polly Cooke recently represented HISPP at the Scottish Government Consultation on the 
school handbook.  School handbooks will have to be updated to reflect recent changes in 
legislation and curriculum and this event involved a discussion/brainstorming session 
about what information an updated school handbook should contain.   

8.2  The handbook always has to be available on paper, but it was felt that there may be a 
place for some information to be available online also.  Handbooks are issued to all P1 
parents, but some of the information in that edition of the handbook may be out of date 
by the time those children reach P3.  If this information were available on a website, it 
would be easier for parents to check the current information.  It was also felt that a 
manual specifically aimed at parents/children joining the school for the first time in P1 
was an important part of the school handbook.  Information specific to parents of children 
with extra needs was also felt to be important. 

8.3 Parents are able to take part in an online consultation on the school handbook at 
http://www.scotland.gov.uk/Publications/2010/11/12102944/0. The consultation runs until 
14 March 2011. 

 
9.0 East Lothian Association of Parent Council Members 

9.1 Elaine Towler attended the last meeting of ELAPCM for HISPP and she gave a summary 
of what was discussed. Full minutes of that meeting will be circulated by East Lothian 
Council in due course.   

9.2 Consultation on school term dates was discussed and those at the meeting were told that 
a consultation on the dates had been emailed out to all Parent Councils in the autumn, 
however some Parent Councils, including HISPP, do not appear to have received the 
email.  East and Midlothian education authorities usually try to tie in with the Edinburgh 
authority dates. 

  
10.0 Any other business 

10.1 Facebook 

 Some HISPP parent reps have set up a Haddington Infant School Parent Partnership 
Facebook page.  What to put on the page and how to advertise it was discussed.  It was 
agreed that a link from the HISPP webpage would be a useful advert.  However, 
concerns were raised by Mrs Swinton and Mrs Inglis about how the page is used.  The 
school do not want to be directly involved in a Facebook page due to security concerns 

http://www.scotland.gov.uk/Publications/2010/11/12102944/0
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and time pressures.  Mrs Swinton has asked that meetings are not advertised on the 
page and that those running the page are wary and use their judgement in what is put on 
it.  

10.2 P1 Writing Workshop 

 The recent P1 Writing Workshop run by staff on a Thursday afternoon was praised by 
parents as being really helpful in explaining how children are taught to write and how to 
support their learning at home.  Mrs Swinton said that turn-out on the day had been low; 
around 10% of parents had attended.  She felt this was down to parents having other 
commitments during the day.  The way in which the event was advertised was raised.  
Mrs Swinton said that it had been advertised in the newsletter at the start of term, had 
been put on the website and a reminder had been placed on the school gate, which she 
felt was sufficient. 

 
10.3 Meetings and training days 

 A couple of parents raised the issue of training days and meetings advertised through the 
parent council and asked if members of the parent forum were allowed to attend also/in 
place of  parent reps, particularly when no parent reps are available to attend.  Mary 
Benson will raise this with Val McIntyre.     Action MB 

 

10.4 Joint Parent Council meeting 

Elaine Towler raised the possibility of having a joint parent council meeting with St Mary’s 
Parent Council, to get to know one another over the next year while the joint campus is 
being built.  Alice Hall will write to Michael McHugh, the St Mary’s PC chair to suggest it.  
          Action AH 
 

10.5 Road Safety Scotland Travel Pack 

Erica Muirhead brought a copy of a free road safety CD from Road Safety Scotland 
which she had picked up for her son.  Mrs Swinton and Mrs Inglis said the school have a 
copy for each year group, but that a copy for each class would be better.  Erica agreed to 
contact Road Safety Scotland to see if she could source one for each class.  Elaine 
Towler said she may be able to source some if Erica is unsuccessful.    Action EM & ET 

  
11.0 Date of next meeting  

The next meeting of the Haddington Infant School Parent Partnership will be held on 
Monday 9 May 2011 from 7.00pm to 9.00pm in the school.  All parents are welcome.  
However, it would be helpful if parents intending to come along could let a Parent Council 
Representative know in advance.  



Haddington Infant School Parent Partnership Approved Minutes – 7 March 20111 

Page 5 of 5 

 
Haddington Infant School 

Head Teacher’s Report to the Parent Council 7th March 2011  
 
 

Budget  
Work continues to balance school budget for end of financial year. 
 
Staffing 

Mrs Black will be returning from maternity leave on 28th March.  She will be working 
reduced hours up until the summer break therefore Mr Crombie, who was covering her 
maternity leave, will share Primary 2/2 with her.  Primary 2/2 parents and carers have 
been informed. 
 

Curriculum 

Much collegiate time has been devoted to develop systems to track children’s progress 
in Literacy and English and Mathematics.  We have further developed Learning Journals 
throughout the school.  We have developed a new writing programme (draft 2) and 
teachers have explored the concept of BIG Writing, which we will be implementing after 
the Easter Break. 
 
Other  

As a part of an ongoing commitment to improve the well-being of children across 
Scotland, East Lothian, is participating in the collection of data on children in primary 
school. This year, all Primary 1 classes in your child’s school are scheduled to be part of 
the study.  
 
Children vary a great deal in how ready they are to start school and begin learning.  
Children who are ready for school from their first day have a greater chance of doing 
well in their school careers.  This research is being done to better understand and 
measure readiness to learn at school as an outcome of early development. The 
information gathered on children as they enter primary school in your area will be 
examined to see if there are factors that may affect children’s development during the 0-
5 year period, and help work towards ensuring that children receive the support and 
stimulation they need to improve school readiness. 
 
The child’s teacher will complete a developmental questionnaire, called The Early 
Development Instrument (EDI). There is no need for parents or children to provide new 
or extra information to schools for the EDI. A mini-pilot will be conducted in March 2011 
during which 220 children will be randomly selected for assessment from 20 P1 classes.   
The full pilot of the EDI will be conducted in November 2011 with all next year’s P1 
pupils. Children will not be taken out of class and do not need to be present while their 
teacher completes the questionnaire. Whether or not your child is included in the study 
will not affect his/her progress in school. 

 

An anonymous ID number will be assigned to each child. The investigator will not have 
access to the names of children in the study. 


