
Knox Academy           
Parent Council 
http://knoxparents.org.uk 
 

MEETING OF PARENT COUNCIL 
on 

Wednesday 7th March 2018 
at 6.15 pm 

 

AGENDA 
 

 Members of the Parent Council must draw any conflict of interest to the attention of the Chair 
when it is relevant to matters under discussion or when they are in any doubt that it might be 
relevant. 

 
1. Welcome and Apologies 

 

2. Minutes of Meeting on 17th January 2018 

 

3. Matters Arising & Action Points from the previous meeting. 

 

4. Head Teacher’s Report 

 

5. Staff Members’ Report  

 

6. Chairperson’s Report 

 

7. Senior Pupil Management Team report  

 

8. Sports Department report  

 

9. Future meetings, 

 

25 April, and 30 May. 

 

10. Any Other Business 

 

11. Date of Next Meeting:  Wednesday 25th April 2018 

 

 

 

John Wrinn 

Chair of the Parent Council 

parentcouncil@knox.elcschool.org.uk 

All meetings will be held in the School Library unless otherwise specified. 



 

 

Knox Academy           
Parent Council 
 
http://knoxparents.org.uk 
 
 
DRAFT AGM MINUTES 

 
DATE:   WEDNESDAY 1 MARCH 2017 

 
PRESENT:  Louise Elder   Chair   PC member 
    Caroline McKinnel  Vice-chair  PC member 
    Linda Bowen   Parent   PC member 
    Amanda Herriott  Parent   PC member 
    Janette Middlemass  Parent   PC member 
    Kim White   Parent   PC member 
    Andy McBain   Parent   PC member    
     
IN ATTENDANCE: Nicola Cunningham  Parent 
    Janette Fairgrieve  Parent 
    Caroline Taylor   Parent 
    Scott Sutherland  Parent 
    Anne Hunter   Parent 
     Liz Syme   Clerk 
 

 
1. Welcome and Apologies 
Louise Elder (Chair) welcomed everyone to the meeting.  Apologies were received from John Wrinn, 
Jon Hunton, Katrina Booth and Colin Henderson. 
 
2. Election of Parent Members 
Existing parent representatives: 
Janette Middlemass and Amanda Herriott are leaving the Parent Council.  Linda Bowen, Jon Hunton 
and Derek Simpson are standing down as members.  All other parents were happy to remain as 
Parent members. 
 
New parent represenatives: 
John Wrinn, Katrina Booth, Janette Fairgrieve, Nicola Cunningham, Caroline Taylor, Scott Sutherland,  
Colin Henderson and Anne Hunter all agreed to become new Parent Members. 
 
3. Election of Staff Members 
Colin Dempster stood down as Staff Member.  Calum Blair will remain as Staff Member.  Steve 
Wands is Associate Member. 
 
4. Election of Office Bearers 
Louise Elder stood down as Chair and Caroline McKinnel as Vice Chair.  John Wrinn was voted in as 
Chair and Andy McBain and Kim White will share responsibilities as Vice-chairs.  All present were in 
agreement. 
 
5. Amendments to the Constitution 
None. 



 

 

 
6. Annual Report 
Louise Elder will circulate her Annual Report.  She spoke about the Parent Council becoming involved 
in the School Improvement Plan and its vision, value and aims.       
       
7.Parents’ Matters 
None. 
 
 
 
 
 
 
 
 

 
 
 
 



Knox Academy Parent Council, Wednesday 7 March 2018 
 

Head Teacher’s Report 
 
 

Staffing 
• Biology –Angela McDonald has started in the science faculty, in place of Ms Kirkwood.  
• CDT – We are re-advertising Sally Moore’s part-time post as we have not yet been able to recruit. 

We have been unable to get a supply teacher. Angela Leggat and Rhona Martin are supporting 
pupils in the department. 

• Drama – While Emma Whitfield is on long-term absence, we have been able to get a drama 
teacher to support classes preparing for National Qualifications.  

• Guidance – Nikki Stobie has taken over in Traprain House, covering Mrs Doig’s maternity leave.  
• Geography – We are currently trying to recruit someone to take over for Ms Stobie while she is in 

guidance. We have some supply in the department and Lauren Jeffrey is supporting pupils.  
• Maths – Unfortunately, the full-time supply teacher we had in the department found the journey 

to Knox too far. We are continuing the hunt for another supply teacher and in the meantime the 
timetable has been re-jigged to ensure that pupils are taught by a maths specialist wherever 
possible.  

• Meadowpark teacher – Steven Gilmour is shortly to take up his appointment as class teacher. He 
has already been into school to take part in some staff training.  

• Office – Tricia Mulloy has taken up the appointment in the office, relieving some of the pressure 
there. The team is still one short due to a long-term absence.  

• Pupil Support – Susanne Fox, our new Principal Teacher of Pupil Support Inclusion, will be starting 
with us shortly.  

• Students – We have four students with us this term: in biology, business education, English and 
modern studies.  

The issues with staffing have put a considerable pressure on staff in some departments and I am 
hugely grateful to everyone who is going above and beyond to ensure that our pupils are supported 
with their learning.  

 
Values and What Really Matters To Us at Knox Academy 
At assemblies recently, I shared with pupils some of the responses to our values consultation. Three 
things that really matter came out very strongly: ambition, respect and community. I have attached 
a summary of the consultation. We are now considering how best to promote these values in our 
school community and I would welcome any suggestions from parents on how we might do so. As a 
starting point, every register class is considering what those values mean to them. We are going to 
display some of the responses in the Social Area. 
 
School Day Timing 
You will have seen in my message to parents and carers before the February break that, following 
evaluation of the pilot, we have decided to carry on with the new timings for the rest of the session. 
I continue to welcome comments from parents; these will be taken into account as we engage in 
authority-wide discussions on changes to school day timings. 
 
School Improvement 
I am very grateful to the group of PC members who came to a meeting on 21 February regarding 
some of the action points in our 4 Key Priorities document. As well as evaluating how successful we 
are in achieving these actions so far, the group made suggestions for taking things forward.  
 
 



HMI Follow-up Visit 
As you know, the HMI team will be returning to Knox Academy in the week beginning Monday 19 
March. There will be four members in the team and they will be in school as follows: 

• Monday 19   afternoon only, for scoping meeting with SMT 
• Wednesday 21   all day, for observations, focus groups and meetings 
• Thursday 22  all day, for observations, focus groups and meetings 
• Friday 23  feedback to SMT and authority staff. 

The team would like to meet with a group of parents and our Chair is organising this. There will also 
be a questionnaire to randomly-selected parents and carers. I would appreciate the support of the 
Parent Council in encouraging as many parents as possible to respond to this questionnaire. HMI do 
not publish the Record of Visit for follow-up visits to schools. However, I am very keen that parents 
are kept informed about the school’s progress and I will be liaising with our Chair and the Head of 
Education regarding the best way to do this following the HMI visit.  
 
Home Learning 
The Home Learning Policy, produced by the Learning and Teaching working group, is launched at our 
Home Learning evening on Tuesday 6 March. The Show My Homework software will be launched in 
tandem with this. There have been some teething problems regarding the IT issues with Show My 
Homework, but we are hopeful that it will be up and running in time for the launch and that it will be 
easily accessible to parents as well as pupils. 
 
School Closure in Adverse Weather 
The school closure may have been an unexpected bonus for some of our pupils, but learning must go 
on. Staff made excellent use of Google classroom and Twitter to ensure that pupils had plenty of 
work to do, particularly seniors who are preparing for their National Qualifications. Some staff 
managed to get into either Knox Academy or another school nearby, while others worked from 
home. There was a huge amount of communication via email – not the easiest way to conduct 
business, but at least it enabled us to keep in touch.  
 
 



Staff Member Parent Council Report 

March 2018 

AED 
The Rotary, Rugby Club and PTA have purchased the school an AED. At the moment we are looking into where 
this should be stored but this is requiring FES to complete a risk assessment. 
 
Twilight training will be on offer to staff. 

Meadowpark 
See the Meadowpark newsletter for updates. 

Photo Gallery  
The website now has a photograph gallery which Meadowpark are in the stages of testing. At the moment it's 
their gallery but individualised galleries could be setup at a later stage eg Art and Design work etc. (subject to 
wish of the individual faculty). 
 

Snow Day! 
Great to see lots of digital technology being used to help set appropriate work and support pupils. 
  

Show My Homework 
Very informative Show My Homework training during the February Inservice for all Staff. 

Maths Camp 
This Weekend (9-11 March) is our Higher Maths Residential Study Weekend. This is our fifth year of the Weekend 
and it continues to prove popular. 

Careers Evening 
Over 300 parents/ carers and children attended the Careers Evening viewing nearly 50 stalls. Very positive 
feedback  with some helpful suggestions for next year too. 

What Matters to us at Knox Academy 
Pupils have been informed about the results of the feedback they provided and Registration Teachers are having 
conversations with their classes about how to make this visible in the school and community. 
 

Four Key Priorities 
A group of enthusiastic S2 pupils, supported by Mr Dempster, are keeping our display board up-to-date with 
activities in the school. 
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Knox Academy Parent Council 

Chairperson’s report for meeting of 7th March 2018 

The objectives of the PC are: 

• To enable parents and school staff to work together to ensure the best possible educational 

experience and outcome for the pupils of Knox Academy. 

• To promote the involvement and responsibility of parents in the education of their children. 

• To identify and represent the views of parents on all matters affecting the education and 

welfare of the pupils. 

• To develop and engage in activities which promote the education and wellbeing of the pupils. 

• To provide school staff the opportunity to consult with parents on school policies and 

decisions. 

• To enable parents to participate in the appointment of school senior management. 

 

1. HMIE report 

As previously indicated, this will be the main focus of this and future PC meetings when we will receive 
updates from Mrs Rodger and the School Senior Management Team.   

A follow up inspection from Education Scotland will take place w/c 19th March.   Small group of parents 
will be interviewed as part of this inspection.  If you’d like to part of this, please let me know.  I’m 
proposing this to take place in the afternoon of 21st March 

A small focus group of Parents worked with members of the SMT on aspects of the School Improvement 
plan in February. 

 
2. Parental Engagement Strategy 

The summary leaflet was distributed via Pupil Post in January.   We’d welcome any comments from 
parents.   It does appear that the Parent Council activities are closely aligned to the Strategy, however 
I’d like to be able to extend the reach of the Parent Council within the wider Parent Body. 
 
 
3. Consultation on the Provisions of the Education(Scotland) Bill  

Knox PC submitted a response to the consultation and to ELC who were also gathering responses. 

 

4. Haddington and Lammermuir Area Partnership (HAL AP) 

3 further successful applications made in in 2018 to date with funding approved over the last few 
weeks:  
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• £2900 for Family Learning workshops to support the Home Learning policy at Knox and engaging 
parents. 

• £5040 to support a resource from Action for Children which supports mental health issues at 
Secondary schools. The additional funding helps take the support up to 2 full days a week for a 
year. 

• £4900 to support 20 new Chrome books for the Learning Support team 

HLAP funding has been secured for 2018/19 from the ELC budget. The Education part of budget remains 
at £100k. 30% of the HLAP total budget.  

• Knox Academy are hosting a meeting of all cluster schools on the 13 March at 4.00pm to pull 
together a co-ordinated strategy to work towards ensuring all funds are allocated before the 
summer holiday recess.  

• All teachers from all cluster schools are invited along with the HLAP Manager, Phil Ross, Andy 
McBain, Bev Skirrow and Lauren Rodger. 

• The next HLAP meeting is on the 15 March  

 
5. Press coverage 

The Chair met recently with Cameron Ritchie from the East Lothian Courier.  In consultation with 
Mrs Rodger, we will provide a look forward of Knox activities and build a close relationship with 
the Courier to try to ensure that we can publicly celebrate the many successes and interesting 
stories associated with School. 

 
6. PTA 

The PTA held a very successful Burns Supper.   
  

Next meeting of the PTA is 18th April to organise the Duck Derby (in the Fountain) on 26th May 
 
https://www.facebook.com/knoxacademysupportgroup?fref=ts 

The 100 club was launched earlier in the year,  but has had a sluggish start.  We need more members so 
please complete the attached form and bring it along to the meeting.  Please share with other parents, 
family members etc. 

 
7. Careers Evening 

This was a successful event, and the first of its kind at Knox for several years.  We’ve already identified a 
few areas for improvement for next year, but would welcome comments from all parties.  Thanks to all 
who contributed to making it a successful event. 

 

8. Other issues raised by Parents 

None at the time of writing 

 

John Wrinn 3rd March 2018. 



Knox Academy 
100
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Show your support for Knox students and you could win cash prizes 
 

The PTA is a subgroup of the Knox Academy Parent Council and runs events throughout the 
year such as the Pupil School Dance, The Burns Supper and the Duck Derby. Knox Academy 
PTA regularly fundraises for items that cannot be funded from the normal school budgets 
e.g. 
 

x 6th year chromebooks;  
x Defibrillator 

x First Aid Kits for Sports Teams 
x Support towards school piano 

x Main hall screen projector 
 
In addition to the fundraising events Knox Academy PTA runs a monthly draw called the 
100 club with a cash prize winner guaranteed every month.  In June and September the 
winner gets £100.  In all other months the prize is £50.  
 
How does the 100 club work? 
Parents, carers, grandparents, teachers, staff, friends and family are all welcome to join 
the club but as this is a registered lottery, you must be aged 18 or over.  For just £3 per 
month, payable by standing order, you have the chance to win cash prizes. Each person is 
allocated a number and this number is put into the draw each month.  You can have more 
than one entry. 
The draw is made each month at the Parent Council meeting and the winner is sent a 
cheque.   
 
How to join? 
To join please complete the Standing Order Mandate and send it to the 100 Club, Knox 
Academy PTA c/o School Office. If you have any queries please contact the 100 Club team 
at knoxacpta@gmail.com  
 
Full details of Knox Academy Parent Council and PTA meetings including winners’ names 
and how we’re spending the funds are on the http://knoxparents.org.uk/ website.  
 
 
 
 
 
 
 
 



 
 

Knox Academy PTA 100 Club 
Standing Order Mandate 

To 
 
Bank Name …………………………………………………………………………………………………………… 
 
Bank Address……………………………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………Postcode………………………….. 
 
Please pay the sum of £……………………..(£3.00 per entry) 
 
On 1st of ……………………………………………….(month) and monthly thereafter until further 
notice to 
 
Knox Academy Support Group (PTA) Sort Code 83-22-25 Account No 00720528 
 
 
 
Quoting reference number…………………..(please leave blank, Knox PTA will add )  
 
And debit my account number ………………………………………..............…..with the payments. 
 
Signed……………………………………………………………………………………...Date …........................ 
 
Print name 
………………………………………………………………………………………………………………………………. 
 
Address 
……………………………………………………………………………………………………………………………… 
 
………………………………………………………………………………………...Postcode……………………… 
 
Tel......................................................email............................................................................. 
 
 
Please return this form to 100 Club Treasurer, c/o Knox Academy, Pencaitland Rd, 
Haddington, EH41 4DT 

 
Thank you and good luck! 

 

 



Leadership Team Report 
 
S6 Committees 

● Prefecting - Cole Dean  
○ We are currently having issues motivating S6 pupils to participate in 

prefecting duties because exams are coming up and UCAS applications are 
away. We will be looking at trying to keep people on task with prefecting and 
also try to come up with a suggestion for next years prefect committee 
suggesting how best to increase participation in duties. 

○ Shortened prefecting rota to make it easier for people to complete their duties 
 

● Safeguarding and Buddying - Fergus Dickson  
○ The Safeguarding and Buddying Committee is looking into running an event 

whereby younger pupils can further get to know their buddies. This will be 
done through an Easter Egg hunt. 

 
● Charities- Gregor Booth 

○ No recent updates 
 

● Social Events - Cara Morrison  
○ The social committee booked Leavers at the Dalmahoy Hotel and Country 

Club. 
 

● Yearbook - Kara Singh  
○ We have collected documents from pupils such as their baby photos, 

deposits, pen portraits. We also recently took photos of everyone for the 
yearbook. 

 
Events 

● Sport Relief 
○ Sports council, the sports ambassadors and myself are currently organising 

this year's sport relief. This year it will all be to do with Seniors vs Teachers. 
In previous years we have had seniors (S5/6) vs teachers football. We saw 
scope to improve and this year are having 4 events. 

■ Netball (15th of march, lunchtime, in school PE hall) - Coordinator: 
Kate Heggie 

■ Hockey (15th of March, 4:00-5:30, Aubigny astro) - Coordinator: 
Morven Wrinn 

■ Touch Rugby (20th of March, 1:20, School pitches) - Coordinator: 
Andrew Syme 

■ Football (23rd of March, 1:30 on the school pitches) - Coordinator: 
Theo Mcguire 

○ We want this event to be as inclusive as possible and to be ran again in the 
future. To ensure it is ran again in the future we have people in younger year 
groups helping promote and design the event this year. I have also left 
instructions for how to run this event in the Legacy plan. 



 

Active Schools Update - SW - March 2018 

 

Knox Dance Showcase – This year’s Dance Showcase is on Monday 26th March. We are looking for dancers 
from all years and all types to be involved on the night. It’s also a great opportunity for senior pupils to use it as 
part of their Nat 4/5 or Higher Performance. Dancers should get a parental info letter from Mr Wands or at PE 
asap. 

East Lothian S1-S3 Swim Gala – 15th March. We are still looking for strong swimmers to represent Knox at 
this event. Swimmers can collect Parental Info letter from Mr Wands or at PE asap. 

School of Hockey – We are delighted to say the new kits have arrived. Many thanks to J Wrinn for leading on 
the fundraising efforts and to S Sutherland (XCP Professional), Taylor Wimpey and McTaggart Meikle for 
sponsoring Knox Hockey Teams. 

Knox Sports Awards Night (22nd June) We are pleased to say that things are coming together for the event 
this year and a main sponsor for this event should be secured by the end of the week.  

Extra Curricular Timetable Following some contact from a parent. We have changed the way we promote 
clubs. We now signposted activities as being for Girls / for Boys or that they are Mixed Activities. Some 
conversation / feedback around this would be welcome. 
 

Knox PE Update 

 
Community Sport Leaders Award – The current CSLA pupils in S5/S6 are delivering sporting activity 
sessions with the Local primary school (KMPS). This is a bit of a pilot whereby the Knox pupils are delivering 
at a KMPS after school club on Thursday and the P7 classes are coming up to Knox on Friday mornings.  So 
far it seems to be working really well – with both sets of pupils getting a lot out of it!  For the p7’s it certainly 
has been great having them up in the games hall at Knox and them getting a feel for what we can offer here at 
High School.  It is hoped that next year we can start this sort of set up earlier in the school year and perhaps 
even include St Mary’s and maybe even Yester primaries! 
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