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Dear Parents 
 
We are absolutely delighted to be returning to school after some lovely summer sunshine and family 
time. Welcome back to all returning pupils and staff and a special welcome to P1s, new pupils and 
staff.  We have families and staff from all around the world here in Loretto and really celebrate being 
part of God’s one big family. 
 

 
Covid and Illness 
 

 
Guidance for schools reflects the sensible precautions in society at large. We will continue to ventilate 
the building with open windows, children will wash their hands frequently in school and the school 
will be cleaned daily with once weekly additional treatment. There is no requirement on staff or 
children to test. If your child is too unwell to be at school they should stay home until they feel better. 
If a child has a temperature this is usually a sign they are not well and should stay home. 
 
If your child is sick and or has diarrhoea they MUST stay home for 48 hrs after the last episode. 
These everyday bugs are still about and have always hit schools, so please help reduce the spread. 
Please do not be offended if we do not accept children back to school before the 48hr period. 
 
Absence 
 
If your child is going to be absent from school please telephone and let us know. There is also an 
answer machine so please tell us your child, their class and the reason for absence.  If we do not hear 
from you we will call you. As part of our safety procedures, if we cannot contact you we will follow 
the absence safety procedure which includes reporting absence to Duty Social Work. 
 

 
Times 
 

 
The start time for all pupils is 8.50am. We will operate a soft start from 8.50am - 9am. This will allow 
a little flexibility and a focus on those all-important health and wellbeing greetings and emotional 
check in. The first ‘lesson’ will start at 9am. Pupils should be here ready to start in class by 9am. Those 
arriving from 9am onwards will be recorded as late on the register. Whilst we won’t ever be cross with 
a child being late please remember that arriving late is disruptive to your child’s learning and often 
causes anxiety and worry to the child. 
 
Collection 
P1 and P2       P3-P7 
Monday - Thursday  3pm     Monday – Thursday  3.15pm 
Friday   12.15pm    Friday    12.25pm 
 
  



 
Playground 
 

 
In the morning, P1, P2 and P3 line up in the front playground and those parents are permitted 
in this front playground only. 
 
P4, P5, P6 and P7 gather and line up in the side playground. As previously, parents should not 
be in this playground. School bus children are supervised in this playground. 
 
At the end of the school day, P1 and P2 children must remain with their parents in the front 
playground if you are waiting for an older child. Thank you. 
 
ALL P5 pupils now qualify for FREE School Meals, along with all P1-P4. Great news. Please make use 
of this universal service. 
 
All parents are asked to PRE ORDER their child’s lunch at home using iPay the night before school. You 
can even order a week’s worth at a time. This saves learning time and gives parents a chance to be 
included in guiding and promoting healthy food choices. 
 

 
Building works 
 

 
The latest phase of the school upgrade took place over the summer. All electrics, lighting and heating 
have been upgraded in the entire main school building. Unfortunately, time did not allow for 
decoration but this is to follow. Please bear with us as clearly such work cannot be done when the 
children are here. 
 
It’s significant extra work at the end of term for staff to pack and then again unpack and move 
resources around – so my thanks to all staff and especially our janitor Mr Bonner and cleaning staff 
Alex, Iris and Carol and all support staff. 
 

 
Upcoming Diary Dates and Communications 
 

 
Welcome Evening Monday 12th September at 6pm. The school will be open for you to visit your child’s 
class. Each class teacher will ’present’ the year ahead at 6pm, 6.20pm and 6.40pm to accommodate 
families with more than one child. We look forward to welcoming you and letting you see your child’s 
class and hearing about the main points for the year ahead. 
 
As we usually do, each teacher will send you a short class newsletter each term for your child’s class 
with information for that class. Of course, we also have our school blog and school Twitter and would 
love for parents to add their encouraging and supportive comments here too. It really does make a 
difference to the family feeling and enthusiasm for learning. 
 

 @Loretto_RC  Twitter is a free and quick way to glimpse the life of the school. Please leave us a 
‘like’ or positive comment. Questions should be sent privately to the school email.  Please ensure you 
have previously given consent for photos as we like to share a glimpse of life here in school with you. 
 
Also check us out at http://www.edubuzz.org/lorettoprimary/ 
  



Texts and Emails 
 
 

We currently make very good use of email to communicate with parents. Our Groupcall Messenger 
system allows us to continue to use email with no costs to the school. It can also be used to text 
parents. Texts are usually only sent to ONE parent and this will be our practice – unless of course a 
second parent has specifically requested otherwise. Texts will be limited but are generally used for 
urgent messages or very short reminders. We cannot routinely send texts to remind parents of 
information already communicated. 
 
Please check your emails and newsletters regularly.  If you need to contact us please telephone or 
email the school on admin@loretto.elcschool.org.uk. Please be patient as the teacher will be teaching 
during the school day. Mrs Ayton and Mrs Greig are very happy to answer queries and pass on 
messages. 
 

 
Parental Contacts and Updates 
 

 
You will shortly receive a request for any changes to your contact details etc. It’s vital that you keep 
us up to date with phone number and email changes; we must be able to contact you.  This is essential 
in the event of absence and should your child be unwell you will be asked to collect your child 
immediately. We do spend a considerable amount of time trying to contact parents. 
 
Medical Updates 
 
If your child requires medication in school, it is essential that you update this permission and provide 
in date medication for your child. At any time we are happy to administer medication, but this must 
be accompanied by the appropriate form which is available from the school website, the Office or 
our website. All medication must be in original packaging, clearly labelled with your child’s name.  
Please speak to Mrs Greig for details. 
 
Parental Permissions 
 
We also need your permission to take photos and videos of your children for use in school and 
publication on social media, newspapers etc. For the most part, your child will not be identified e.g. in 
group or class photos. It’s important we receive this permission as we need to be compliant with all 
data protection legislation. 
 
 
 
Car Parking and Traffic Safety 
 
Walking to school is a safe and healthy option for you and for our town. Please do not risk the safety 
of your child or another child by stopping outside the school. This is not a drop off zone. Please be 
considerate and safe whilst driving and parking around the school. If possible park away from school 
and walk. If you do use the car park beside the school please do not park in the central aisle - this is 
inconsiderate and holds others up. Not everyone using the car park is a school parent or staff. 
 
  



 
 
Healthy Snacks 
 

 
Respectfully please no sweets and crisps for daily snacks. You can pop snack in your child’s lunch box 
to make it easier. P1 and P2 receive free fruit for snack on Tuesdays, Wednesdays and Thursdays. 
 
Loretto Parent Partnership (LPP) 
 
This is the name we use for our school Parent Council. All parents are automatically members of the 
Parent Forum. We form a Parent Council of representatives to help support the school in continuous 
improvement and also to be the voice of the wider parent body in suggestions, support and feedback. 
Traditionally, we have a very supportive Loretto Parent Partnership who help fundraise and organise 
community events for the school. Loretto Parent Partnership also has a role in School Improvement. 
The Head Teacher has a duty to consult the LPP and, in fact, the Parent Partnership can help to create 
and carry out improvements. 
 
We really need new members as we were in danger last session of not being able to form a Parent 
Council and not having enough people to hold a meeting. It is only a few meetings per year and it is a 
great way to be part of the school community and help our school. 
The AGM will be held in September - please look out for the date and time from LPP. 
 

 
 School Photographs 
 

 
For the first time in several years we are able to offer this service again. Tempest Photography will 
be in school to take CLASS photographs on Tuesday 13th September. There is no obligation to buy 
these photos but the school does receive a commission from this.  Your child should wear school 
uniform. If for any reason you do not wish your child to be included in the class photograph please 
let us know by email ASAP. 
 
Cost of Living and Cost of the School Day 
 
This year more than any other, we are acutely aware of financial pressures on families. We do 
always try to keep costs and expectations manageable for families. We are an inclusive school and 
would never wish to have any child feel excluded from opportunities due to financial pressures. 
 
Having consulted with parents and staff, I am advising that I have NOT booked a residential camp for 
P7 children. The financial costs were simply too great a burden on families. However, Mrs Rice and I 
are organising alternative outdoor learning activities specifically for P7 with East Lothian Council 
Outdoor Learning Service. We aim to keep any costs to parents as low as possible. 
 
The same principle applies to any outings. We aim to make best use of our local area and services. 
For charity and dress up days we encourage home-made and pass-it-on costumes. 
 
I would encourage you to join our Loretto Parent Partnership, who as a community, organise events 
and fundraising to help the school and ‘treat’ the children. Be part of it and help to share the fun 
things in school too. 
 



 
Seasonal FLU VACCINATIONS  
 

This year again it will be very important to protect ourselves from seasonal flu. The NHS has 
extended the groups who will be eligible for this seasonal vaccination. Children are again targeted 
and included.  This year school staff can be vaccinated against seasonal flu. You will receive the usual 
NHS permission for your children to receive the flu nasal spray vaccination. Please consider this 
carefully, even if previously you have not. 
 
Reporting to Parents 
Following a parent survey there was a considerable request to continue with telephone parents’ 
nights and also a good number requesting in-person parent consultations. This year then, the 
October parent consultations will be in person with your child’s teacher. You will receive a 10 minute 
appointment. In March the parent consultations will be by telephone as in the last two years. 
 
For your diary the dates are: 
Tuesday 4th October or Thursday 6th October 
Tuesday 21st March or Thursday 23rd March. 
 
School term dates are available on East Lothian Council Website. Holidays in term time are strongly 
discouraged. We do not provide school work. These absences are recorded as unauthorised and may 
result in you being subject to absence monitoring. 
 
September Holiday 
Friday 16th September and Monday 19th September 
 
October School Holidays 
Monday 17th October until pupils resume on Tuesday 25th October (Monday 24th October is an In-
Service day for staff) 
 
Looking forward to a great term! 
 
With our best wishes for a happy new school year. 
 
Regards 
 

Margaret Anne McBean and all at Loretto 


