
 

18 August 2015 

Dear Parent/Carer 

School Online Payments 

I am delighted to let you know that we are going to be able to accept online payments with effect 

from Wednesday 19 August 2015 through the East Lothian Council Pay For It webpage.  You can 

continue to make payments using cash or cheque if you prefer. 

How to make an online payment 

 Go to www.eastlothian.gov.uk and click on PAY FOR IT. 

 Select High School Payments from the list. 

 You will see this page: 

 

Important Information 

It is very important that you include additional information to let us know what you are paying for, 

especially if you are using the miscellaneous option.  Transactions must be made by 8.00am to 

meet any deadlines for payment that day. 

What you can pay for 

You can make online payments for the following: 

 

http://www.eastlothian.gov.uk/


An example of a completed page is as follows: 

 

When you select ‘Continue’ you will be taken to a separate page to enter your card payment 

details. 

Confirmation 

When your payment has been completed, you will be issued with a reference number.  This is your 

record of payment.  You can also request an email confirmation. 

Paying for more than 1 item 

Please keep payments for different items (for example a trip payment and a blazer payment) 

separate.  However, if you are making two payments for the same item, e.g. CDT payments for two 

pupils, you can do so by including the name of the second pupil and their class in the additional 

information.  

Charges 

If you choose to pay online using a debit card there will be no charge; however the charge for using 

a credit card is 1.9%.  This would mean that a payment for an item costing £10 would cost you an 

additional 19p if you use a credit card. 

We hope that having this option will be helpful and should you have any queries, please do not 

hesitate to contact us. 

Yours sincerely 

 

Lauren Rodger 

Head Teacher 


