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  NORTH BERWICK HIGH SCHOOL 
PARENT TEACHERS ASSOCIATION 

  

1. Apologies 
As noted.  

2. Minutes of 16 October 2017 

 Approved and to be put on school website  

3. Committee Membership and new Office Bearers 

 Sandra thanked everyone for attending and informed that the PTA now has a new secretary: Susan 
Taylor. Unfortunately, Susan was unable to come to the meeting as she is ill. The person who had 
mentioned they might be able to assist Patricia with the Monthly Prize Draw has now confirmed 
that they won’t be able to commit to the role, however, Sandra confirmed that Alison Kinnie, who 
had volunteered to carry out the grant funding applications, will now take on the Prize Draw 
assistant role. There is, therefore, still a role remaining for someone to carry out local grant 
funding applications such as the Stella Moffat fund, etc. Grace confirmed that she understood the 
deadline/meeting for applications was held around April. It was felt that Simon’s idea to create a 
“job description” worked really well for the Secretary position, so Sandra will write something up 
and send to Mandy for advertising through social media and school.  
 
Sandra highlighted, for the record, that although everyone is encouraged and welcomed along to 
PTA meetings, it’s important to remember that non-committee members cannot vote. 

4. Treasurer’s Report and Requests for Funds 

 Catherine reported that the accounts were in a good position after receiving the £2,000 donation 
from North Berwick Golf Club, plus the money from the Bandioke event, which is looking to have 
made approximately £1,300, after all bills have been paid. There is still an outstanding, and as yet 
not received, invoice for the let of the High School hall from FES. Upcoming payments from the 
account are also to be made for the new House Points system - £150, and a payment to the 
Enterprise Club - £100. It was confirmed that a cheque has been raised for the Computer Club - 
£100, as well as £200 given to Martin Lahieffe for improvements to the wellbeing room, and £100 
for posters for the Mental Wellbeing Week. 
Sandra received a request for funds for a student Maths trip to the National Enterprising Maths 
Competition, to cover travel costs estimated at £150, which was agreed and approved by the 
committee. Sandra reminded everyone about the request for money for Duke of Edinburgh 
teacher training, which was not yet approved, but agreed in principle for future funding. Heather 
also pointed out that, as part of the new House Points System, the 6th Years are still discussing 
what the end of year prize will be for the winning house. The 6th Years have asked for funding in 
principle for the costs, which was agreed at the previous meeting. 
 

Date of Meeting Thursday 16 November 2017 

Venue Conference Room, North Berwick High School 

Purpose PTA Meeting 

Present Catherine Amis, Donna Corrie, Struan Donachie, Hannah Fox, Simon Henderson, 
Grace Holling, Sandra Gemmell, Kevin McCarthy, David Sanderson, Mandy 
Thomson, Heather Wightman 

Apologies Andrea Berwick, Louise Crain, Saartje Drijver, Patricia Gibb, Lara Neri, Claire Prete, 
Evelyn Swanston, Susan Taylor 

Minutes taken by Mandy Thomson 

Next Meeting Tuesday, 9 January 2018 
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5. Burns Supper 

 Heather reported that there have been 12 tickets sold so far, 8 of which are on one table. She 
confirmed that currently there appear to be plans for around 5 to 6 tables of 6th year pupils, and 
around 6 to 7 tables of adults. Heather explained that her mum (Marion Wightman) had been co-
ordinating with other parents and friends to encourage everyone along to the event. She explained 
that Mrs Langlands was taking note of any seating arrangements as tickets were sold, but that her 
mum has offered to organise the seating plan. There was discussion around the timing of opening 
ticket sales up to the wider school community, and it was agreed that tickets would be available for 
6th years and their families until Friday, 8 December, with tickets being available to all from 
Monday, 11th December, so that they could be promoted at the Christmas Concerts. Donna 
suggested that perhaps the Head Pupils / House Captains could organise directly selling tickets at a 
set time/day rather than open selling through the office. It was felt that most of the ticket sales 
would happen as the window before the 8th December closed in. Indeed, Heather explained that 
6th Years had been told they needed to buy before the end of November. The PTA expressed their 
thanks to Heather, David, Struan and Grace for all their work enthusiastically promoting the event.  
Sandra will check on details of musical performers for the evening. It was confirmed that only the 
Heads and the band will be provided with a free meal. Sandra also confirmed with Cath that the 
band has been booked, but Sandra is still to book the hall and HE classrooms, etc with FES. It was 
confirmed that 42 days before the event, Susan can book the licence. After Christmas, the licence 
should be booked and Sandra will contact Karen Anderson about the pre-chopped veg, which is 
hoped to be once again provided free of charge. 

6. Bandioke 

 Catherine and Mandy reported that the Bandioke had been a huge success and was enjoyed by 
everyone. As reported, the final figure is yet to be announced, but it was felt that it was an event 
they would be happy to support again next year. 

7. Prize Draw Report 

 Patricia drafted a report which is appended to these minutes: 

8. Fundraising Goals 

 Sandra pointed out that it is clear we need a new target, given that we almost have the money 
for the new projector. 
Regarding our previous offer to supply school playground equipment, nothing had been heard 
back from Lauren or Lara, so Sandra offered to speak to Rachel Garrett - who heads up the 
school’s Mental Health Working Group - to investigate further. 
It was agreed by everyone present that the Duke of Edinburgh Teacher Training for 6 Teachers 
would be money well spent for the benefit of all pupils. Hannah confirmed that the training 
would likely take place over a weekend, and that follow up training would not be required until 
a few years down the line. Catherine will confirm the figures in the accounts come the end of 
the month and Sandra will speak to Karen Edwards to advise that we are happy in principle to 
finance this, and to obtain a more detailed breakdown of the costs involved. This may push 
back the purchase of the projector until later in the year. 

9. School Trips 

 Simon raised a discussion about school trips. He asked if there was any provision made by the PTA 
to help families who were struggling with costs and whose children were missing out. It was 
generally agreed that provision was already in place for struggling families to make an application 
for help through the school/Council, but Sandra agreed to find out what exactly was in place. There 
was some discussion around the recent changes to the format of the 2nd Year trip, which has now 
changed to a single trip to Dalguise PGL. Kevin asked about which companies were used for trip 
bookings, as a friend of his had enquired about providing price comparisons. Since this is not PTA 
business, Kevin was advised to instruct his friend to speak with Robert Jones. 
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10. Mental Health Initiatives 

  Sandra confirmed that so far £1,175 has been promised for mental health initiatives. £100 for 
posters, plus £200 for improvements/decoration of the support room have already been paid out, 
with £875 left to spend which was approved at the end of the last academic year. It was confirmed 
by Sandra that the date for the Mental Health Awareness Day (MHWD) would be around mid-
March and around £400 to £475 had been approved for the event. 
As an attendee of the Mental Health Working Group headed up by Rachel Garrett, Donna spoke 
about the wonderful ideas for the MHWD which were discussed with the committee. The structure 
of the event was discussed, with workshops planned. Donna spoke about the many good ideas and 
techniques which would be taught during the workshops, which included sleep and relaxation 
techniques. It was decided March was a good time to hold the event, ahead of the exams. Again, it 
was discussed that it was hoped the Author of Finding Gobi would attend. Other potential visitors 
were the Author Debbie Gliori and the Mountaineer Jamie Andrews. Donna confirmed that the 
£475 would cover costs of two speakers. Donna confirmed that help would be needed for the 
event, for managing the small workshops. There will likely be a workshop around healthy 
eating/cooking, with input hopefully from H.E and P.E departments. Donna highlighted the 
evidence now known that the role the school teaching mental wellbeing has on the lifelong mental 
health of the individual. So far, there is no known date for the next meeting, but Donna will keep 
us updated. 

11. Christmas Concerts, Monday and Tuesday, 11-12 December 

 Anne Whiteside has dealt with the drinks licence.  Sandra to ask Susan to sort out Risk Assesssment 
and Food Safety certificates. She will also ask Evelyn Hjelm to make Mulled Wine again and will 
book HE classrooms with FES.   The S6 volunteers will sell raffles/refreshments/handle donation 
buckets in the main hall, with Saartje organising. A table will still be set up at the front door and in 
the dining room. Heather will organise 10 S6 volunteers. Mandy will make a facebook appeal for 
hamper friendly donations for the raffle and Catherine confirmed she has a large bag of donated 
toiletries. Mandy and Cath agreed to make up the hampers. Sandra agreed to set up a “sign-up 
genius” appeal for volunteers. Sandra suggested we that we only provide mince pies this year, no 
shortbread or oranges as there were lots of these wasted last year. Donna agreed to approach 
Aldis , Coop and Tesco for mince pie donations.  Pricing was discussed, as Saartje and other felt 
that last year’s prices were cheap. It was agreed to be £3 for wine and £2 for teas/coffees, with 
mince pies included in the price. Sandra will check the supplies in the PTA room and get more stock 
as needed. Mandy will organise fliers for the chairs. Patricia to be asked to organise contacting the 
Courier with details. 

12. Merryhatton Christmas Tree Vouchers 

 Catherine handed printed vouchers to Hannah for handing in to the school office. This year, the 
donation is £2 per tree, which is an increase from £1 last year. Merryhatton has sent Catherine a 
printable link to the voucher, which Mandy will share on social media and request a school email 
to all parents. It was confirmed that the vouchers could only be distributed to parents, and not the 
wider community, as the offer is for families of NBHS pupils only. 

13. Easyfundraising 

 Kevin is the new easyfundraising administrator, however, Catherine has so far been unable to 
secure the login details from the previous Secretary - Stella. Mandy will try and obtain Stella’s 
current address for Kevin.   

14. Any Other Business 

 Kevin referred to the future potential for a golf charity day. He explained that the Secretary of NB 
Golf Club was restricted to a couple of dates a year and he felt it was a good idea to plan 
something for Summer 2019. We will need to have a big fundraising project and target ahead of 
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the dates being released this year around August/September. Kevin will keep us updated, and will 
also potentially look into Glen Golf Club, which may be easier to get dates for. 
Mandy confirmed that MyDonate is now set up and running. The PTA pages on the website have 
been updated with a Donate Button as well as Facebook. Mandy also asked Hannah for some 
photos following the money donation to the Computer Club, for use on social media. 
Kevin offered to donate to the PTA any referral fees he made from the utilities company Utility 
Warehouse, if anyone in the committee was interested in switching utilities. 

15. Date of Next Meeting 

 Tuesday, 9 January 2018, 7pm, Conference Room 
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Appendix 

 

 

 

Prize Draw Administrator’s Report 

 
Having missed the opportunity to actively promote the Draw at the P7/S1 Open Day (family 

crisis) there have been a couple of new recruits, a few renewals and many more due for renewal 

that have not renewed. This lack of activity over the last few months reinforces the need to 

actively promote the Draw to parents. Paid up membership as at 13th Nov stands at 145 with an 

additional 44 renewals due this month, of which 5-10 are likely to renew.  
  
The next opportunity for active recruitment will be at the S1 Parents night on 

30th November. Lara/Robert - May I please have 4-6 enthusiastic volunteers to assist with 

this, split into two teams, one to cover the first half of the evening, the other to cover the 

second half. Suggest pupils from S3 upwards.  
  
No-one has come forward to assist with the Prize Draw (with a view to eventually taking over). 

Patricia Gibb will be retiring from the PTA at the end of the school year so a new Administrator 

will be required for 2018/2019. 
  
Advice has been sought (over the phone) from the Gambling Commission on the issue of how we 

handle funds received for draws that have not yet taken place, i.e. we take £18 from members (in 

advance) for 12 monthly draws. The advice from the Gambling Commission was firm – we have 

to retain these funds as a reserve in the unlikely event of wind up. I also feel strongly that we 

should be “solvent” at all times. I keep track of exactly how much money we are “holding” for 

members on a month by month basis. As of 13/11/17, we need to retain £734.00 as a reserve. 

With £2062.29 in the Friends bank account, this means that we are free to “spend” £1,328. To 

leave a little margin for comfort, I would endorse spending £1,100 at this time. 
  
Patricia Gibb 
Administrator 
NBHS PTA Monthly Prize Draw. 

 


