
  

Prelim exams   
8 January – 22 January 2020  

___________________________________________ 

 

Before the exam: 

 Know WHEN and WHERE your exams are and know your seat number.  The prelim timetable tells you the day 

and time of your prelim, but on the day of your exam you must go to the noticeboard in the Social Area to 

find what seat number you have been allocated and to check if there has been a change of venue for your 

exam (although this is unlikely).  If you have an assessment arrangement of ‘separate accommodation’ you 

must also see the Social Area noticeboard to find out where your exam room is.   

 If your exam is in the Hall, arrive at the Social Area 10 minutes before your exam begins; you will then be called 

to the Hall 5 minutes prior to the start.  If your exam is in a room other than the Hall, report to that room 10 

minutes before the start time.  

 Leave your coats and bags in your lockers or in the Social Area. 

 Make sure that you have all of the correct equipment with you. If you are unsure of what you need to bring 

speak to your teacher. You may bring a small bottle of water into the exam. 

 

 You are advised not to take your mobile phone into the exam hall, however, if you choose to take your mobile 

phone into the exam room, make sure that it is switched off and it will be collected by the invigilators as you 

go in.  Anyone who is found to have kept a mobile phone on their person will be immediately removed from 

the exam. 

In the exam: 

 Be respectful of your peers at all times. Pupils causing disruption will be removed from the exam. 

 

 Treat the invigilators with the same respect you would treat any other member of staff in school. 

 

 If you have any problems throughout the duration of your exam, quietly raise your hand and wait for an 

invigilator to come. 

 

 If you feel unwell or need to use the bathroom during the exam, let the invigilator know – you will be escorted 

out of the exam and accompanied.  

 

 You are not allowed to leave the exam until the exam has finished. Leave quietly without disruption as there 

may be other exams continuing in the venue you are in. 

After the exam: 

 After a prelim exam has finished in its entirety, you must return to class - unless otherwise stated on the prelim 

timetable in the ‘notes’ section.   

If a young person is ill and unable to attend an exam, a 

parent/carer must contact the school in the morning.  


