
 

 
 

 
Our Ref: MM/DLB 
 
 
Monday 16 August 2021 
 
 
 
Dear Parent(s)/Carer(s) 
 
New school session – Wednesday 18 August 2021 
 
I am delighted to be welcoming all back to school.  It will be fantastic to have our community together again 
and I’m very much looking forward to meeting all our young people. This letter will cover arrangements for 
the first day back and the health and safety procedures we have put in place to reduce the transmission of 
Covid-19.  Please take time to read this information carefully and to discuss it with your young person at 
home. Thank you. 
 
The arrangements for the first day are as follows: 
 
New S1 Pupils  
 
Arrival 
 

 On arrival to the school for 8.30am, all pupils should report to the astroturf pitch at the west side of 
the school.  Pupils arriving on the school buses will be met by NBHS staff and S6 helpers to 
accompany the S1 pupils to the astroturf pitch.  Pupils walking or being dropped off, should go to the 
main entrance where they will also be accompanied to the astroturf pitches.  S1 pupils will be 
registered on the astroturf before being taken to their Tutor’s classroom.  

 

 We kindly ask parents not to wait in the school grounds during this registration process. 
 

 S1 Tutors and rooms:  
  

Craig Fidra Glen Law 

1C1 – Mr Lawson 
Maths 6 
 
1C2 - Mr Watson 
English 6 

1F1 – Ms Williamson/ 
Ms Smith 
Modern Languages 5 
 
1F2 – Mrs Martin 
Social Subjects 6 
 

1G - Ms Breslin 
Modern Languages 3 

1L1 - Mr Maxwell 
English 1 
 
1L2 - Mr Frew 
Computing 2 

 

 If pupils cannot remember their tutor, staff and S6 pupils will have class lists. 
 

Michelle Moore MA Hons 
HEAD TEACHER 
 Grange Road 
North Berwick High School 
Grange Road 
North Berwick 
East Lothian 
EH39 4QS 
Tel 01620 894661 
Fax 01620 895495 No 



 

 

Break/lunches 
 
In their full tour of the school, pupils will be given a full overview of how the canteen operates and we will 
make sure pupils’ Young Scot cards are all working.  S1 pupils are allowed out of their Period 5 class ten 
minutes earlier than normal for lunch.  This will be reviewed after the October holiday.  Pupils may wish to 
bring a pack-lunch and a snack on the first day, but the canteen will be open for hot and cold food at both 
break and lunchtime.  Until further notice, S1 pupils will not be permitted to leave the school campus during 
break and lunch. 
 
Timetables 
 
Pupils will be given their full timetable by their Tutors.  On Wednesday, S1 pupils will spend periods 1 and 2 
with their Tutor and Guidance Teacher, who will familiarise pupils with secondary school processes.  The S1 
pupils will get another tour of the school building and the wider campus.  S1 pupils will start following their 
normal timetable from period 3. 
 
Ties 
 
Ties which have been ordered via Schoolpay will be distributed by Tutors. 
 
Lockers 
 
Lockers keys will not be distributed until the end of August. 
 
Computer logins 
 
S1 Pupils’ computer logins have been changed during the holiday.  Pupils will be given their new logins during 
the first week back. 
 
Communication 
 
During your young person’s time at school, their tutor will be their first point of contact for any ‘quick’ 
questions regarding such areas as absences or their school timetable. If further advice or support is needed, 
pupils and parents/carers should always contact their young person’s Guidance teacher as follows:  
 

gcasson@northberwickhigh.elcschool.org.uk – Glen House 
cburgess@northberwickhigh.elcschool.org.uk – Craig House 
cstebbing@northberwickhigh.elcschool.org.uk – Law House 
eorr@northberwickhigh.elscschool.org.uk – Fidra House 
 

If you do not have email, please phone the school office on: 01620 894661.  
 
S2-S6 Pupils 
 
S2-S6 pupils will be familiar with both their timetables and the Covid health and safety process that are in 
place.  These will remain for the first 6 weeks of term. On the first day they should report to registration as 
normal which will be extended until the end of period 1 to allow teachers to recap the health and safety 
procedures with these year groups, and to reissue timetables.  This will also be a lovely opportunity for the 
pupils and their tutors to connect and look forward to the coming year together.  

mailto:gcasson@northberwickhigh.elcschool.org.uk
mailto:cburgess@northberwickhigh.elcschool.org.uk
mailto:cstebbing@northberwickhigh.elcschool.org.uk
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Parent/Carer drop off 
 
Parents/Carers are encouraged to drop off their children outwith the school campus and for pupils to then 
walk the remainder of the journey.  This will minimise contact and congestion at the front of the school, and 
support health and safety. 
 
Covid-19 Health and Safety  
 
Most of the mitigations that were in place last term in all secondary school will remain in place for the first 
six weeks of the new term (end of September) and the Scottish Government will review these during this 
time. The detailed guidance for schools can be found here. 
 
The main change to the mitigations that were in place last term is an updated policy on self-isolation, contact 
tracing and testing for children and young people aged under 18 (U18) in regard to their close contacts, 
which results in the ability to remove contact groupings in schools. Under this new approach only those close 
contacts aged under 18 who are at the highest risk of being exposed to infection will be directly contact 
traced by Test and Protect, and asked to self-isolate until they have received a negative PCR test. Test and 
Protect will focus on identification of household, overnight (sleepover) or clear, prolonged close contacts. 
Schools will no longer be as extensively involved in supporting contact tracing. They may be requested by 
Test and Protect to support identification of any adult staff or clinically vulnerable U18s who are not fully 
vaccinated and who have had unusually close or prolonged contact with the identified positive case. 
 
PE (indoors and outdoors), dance, drama and music will resume as ‘normal’ again with ventilation and 
hygiene being the key factors for reducing transmission.  
 
North Berwick High School’s Mitigations 
 
Although there is no longer a stipulation for 2M physical distancing between pupils in classrooms, we have 
set up our classrooms to give as much space between desks as possible to support the reduction in 
transmission.  Other safety measures and requests are bullet pointed below and I would appreciate if 
parents/carers could discuss these with their young person prior to school starting on Wednesday 18 August. 
 
Safety measures to remain in place: 
 

 Pupils should adhere to the school dress code – NBHS Dress Code - so they are easily identifiable and 
dressed appropriately for school (smart and functional as well as supporting our approaches to 
community and equity).  We will encourage pupils to spend time outside at break and lunch, as well 
as outdoor learning, so they may wish to bring an outdoor jacket with them. We are currently 
reviewing our blazer supplier contract and will notify parents of the outcome of this shortly. 

 It is likely that there will be open windows and doors in classrooms and social areas/dining room. 

 Face coverings for all staff and all S1-S6 pupils (unless exempt). These are to be worn in class, 
corridors and social areas. Pupils should provide their own face coverings. 

 Pupils should avoid gathering in groups – they should go straight to their registration class when they 
arrive at school. If they are late, pupils must sign in at the office.  

 Pupils on home/school transport must wear face coverings (unless exempt). There will be no physical 
distancing on home/school transport. 

 Classrooms are as physically distanced as possible and all have seating plans for track and trace 
purposes. 

 Hand sanitising on entry and exit to school and on entry/exit to all classrooms. 

 Pupils clean their work stations on arrival to classrooms. 

 One way system in corridors (with the exception of a few areas that are lined off for two way travel). 

https://www.gov.scot/binaries/content/documents/govscot/publications/advice-and-guidance/2020/10/coronavirus-covid-19-guidance-on-reducing-the-risks-in-schools/documents/guidance-on-reducing-the-risks-in-schools-30-october-2020/guidance-on-reducing-the-risks-in-schools-30-october-2020/govscot%3Adocument/Reducing%2BRisks%2Bin%2BSchools%2Bguidance%2B-%2Bversion%2B6.0%2B-%2BAugust%2B2021%2B-%2Bfinal%2Bversion.pdf?forceDownload=true
https://www.edubuzz.org/northberwickhigh/wp-content/blogs.dir/894/files/2020/11/Dress-Code-Nov-2020-for-Website.pdf


 

 More frequent cleaning throughout the day and electrostatic fogging once a month. 

 Staggered breaks will remain – 10:20-10:35 for S1-S3 pupils and 11:10-11:25 for S4-S6 pupils. 

 Pupils leave the school by the nearest exit at break, lunch and the end of the day to reduce crowding. 

 If pupils are going out at lunch time to local shops they must ensure they wear face coverings to 
access shops (unless exempt). 

 Parents/carers are still unable to come into school during the Covid-19 recovery (unless by prior 
arrangement and risk assessed). All communications must be via email or telephone. 

 If your young person was previously shielding or has a health condition that has not been previously 
discussed with the school, please contact Mrs Neri at lneri@northberwickhigh.elcschool.org.uk and 
we will be happy to offer support. 

 
Requests: 
 

 Pupils should bring their own stationery to avoid sharing.  

 Pupils should bring a full water bottle – this can be topped up during the day at our water dispensers. 

 Pupils will be encouraged to have break and lunch outside if dry to stretch their legs as evidence 
shows that Covid-19 transmission is reduced outdoors.  

 
Lateral Flow Devices (LFD) - Test Kits 
 
Following a request from public health officials and Scottish Government, East Lothian Council is asking that 
all secondary pupils restart twice-weekly (at-home) Lateral Flow Device (LFD) testing in the week before they 
return. Ideally, your young person should take their second weekly test either in the morning before they 
leave for their first day of school or the evening before.  
 
It is really important that results are recorded online, whether positive, negative or void. Full details of how 
to record their results are included in the test kits. This helps public health experts understand what levels of 
COVID-19 are, and can inform policy on things like mitigations in schools. In the event of a positive result 
please also email covidinschools@eastlothian.gov.uk. 
 
Testing can help reduce the risks of COVID-19 outbreaks in schools. This, in turn, can help reduce the 
likelihood that staff or children and young people will have to self-isolate. 
 
We provided test kits to pupils prior to the summer break, which can be used for these purposes. If your 
young person did not receive a test kit, or they have run out of tests, you can access them in a range of 
different ways. Kits are available free of charge: 
 

 Order online for delivery to your home. Visit Gov.uk to order 

 Collect kits from your pharmacy or nearest test site. You can find out details of test sites in East 
Lothian from our website www.eastlothian.gov.uk/covid 

 Take a test at a local test site, which may be better for those who need assistance when testing.  
 
Once our young people return to school, test kits will be available on a daily basis from our school office and 
they should collect these before they run out of them. All young people must have completed an e-consent 
form (or their parents/carers must have if under 16) to allow them to collect kits from the school. If you or 
young person completed a consent form last year there is no need to submit a new one. 
 
If a young person tests positive using an LFD test kit they should self-isolate and book a PCR test. These test 
kits are for those who are asymptomatic only. If a young person has symptoms they must self-isolate and 
book a PCR test. They must not attend school. 
 

mailto:lneri@northberwickhigh.elcschool.org.uk
mailto:covidinschools@eastlothian.gov.uk
https://test-for-coronavirus.service.gov.uk/order-lateral-flow-kits/condition
https://www.eastlothian.gov.uk/info/210634/covid-19/12622/asymptomatic_community_testing_in_east_lothian
https://docs.google.com/forms/d/e/1FAIpQLSdG1t-KgR2rNDG138EUDnd4Xv5gG3dVpyfafa0JVtd8gJ-bTg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdG1t-KgR2rNDG138EUDnd4Xv5gG3dVpyfafa0JVtd8gJ-bTg/viewform
https://www.nhsinform.scot/


 

If a pupil shows symptoms whilst at school we have a self-isolation room and parents/carers will be 
contacted immediately to collect them and to book a PCR test. The room they were in will be fogged to 
reduce transmission for future classes. 
 
 
S2-S6 pupils are all familiar with these mitigations as they were in place prior to the summer break. We will 
all support our new S1s finding their way with these and guide them positively. I know we will all work 
together to keep each other safe, happy and achieving. We will continue to evaluate and adapt mitigations in 
line with national and local guidance.  
 
I look forward to welcoming everyone on Wednesday 18th August. 
 
As always, if you have any immediate questions or queries, please email: 
communications@northberwickhigh.elcschool.org.uk  
 
Best wishes 
 
 
 
Michelle Moore 
Head Teacher 
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