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Welcome  
 
Welcome to the Preston Lodge High School Prospectus for 2021-22.   
We are a community of learning, and we value achievement,  
happiness and respect.  These are our school’s aims and values,  
and they are further detailed on the next page.   
 
This year’s prospectus is different. The impact of Covid-19 has been  
significant, and although we very much hope that things will be more  
normal by August, it is likely all Scottish schools will still look and feel  
different. This prospectus explains how we operate as a school in  
normal times, so new students and families can understand our culture,  
values and way of doing things. Of course, in many areas of school life  
we are not clear when things will get back to normal. 
 
Although we are currently reorganising our website, you will find many examples of how our students are 
our aims and values there (www.prestonlodge.net), as well as a vast array of further information about 
Preston Lodge.  I would suggest all families access the site at least once prior to enrolling with us – the 
publications page is a great place to start, and our weekly PLus newsletter gives a proper flavour of the school. 
 
I am always incredibly impressed by the commitment of our staff, our students and their families.  In a recent 
East Lothian Review the local authority confirmed the good things we already knew about our school. In 
particular, the review team suggested that the key strengths of the school were: 
 

 Young people who are positive and engage well across the school 

 Positive relationships between staff and young people 

 A strong and positive ethos with good engagement with the wider community 

 A strong understanding of ‘Getting it Right for Every Child’ and processes leading to the meaningful 

inclusion of children and young people 

 The willingness of school leaders, staff, pupils and parents to engage in a culture of learning 

 

Furthermore, the visiting review team praised the behaviour and attitude of all the young people in our 
school.  We were delighted that they noted the very high percentage of our students who feel safe, secure 
and happy. We also agreed a number of improvement priorities with the review team.  You can find more 
details of the review, and the recent progress visit action points, on our school website. 
 
A unique feature of Preston Lodge is the ongoing development of our own charitable trust, the Preston Lodge 
Learning Foundation. Thank you to all trustees, who have already made such a difference to the school. You 
can find out more about our charitable trust on page 5.  
 

School should be fun, because when we have fun we all learn more.  I am certain that if you visit us at any 
point in the school day (once that is allowed!) you will see confident students engaged in meaningful learning 
– with smiles on their faces!  We believe that Preston Lodge High School is a great school.  Please do contact 
me if you would like to discuss any matter, and I hope to meet our new parents and carers at a school event 
in the near future.   
 
Gavin Clark,    
Headteacher 

http://www.prestonlodge.net/
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Our Aims and Values 

The Preston Lodge Learning Foundation 
 
In recent years Preston Lodge High School has developed learning in very specific ways.  We have changed 
our curriculum structure and introduced many exciting, innovative courses.  We have also focused intensively 
on the classroom practice of our teachers.  We believe that the development of much stronger 
understandings of learning amongst both staff and students, and the development of very effective 
classroom practice, will enhance the wellbeing and life chances of our community’s young people. To move 
our learning on yet further, and to source direct investment in the school, we have established a Charitable 
Trust, The Preston Lodge Learning Foundation (http://www.pllf.org.uk) which employs a Head of 
Development, Julie Lowe.  Our Trust aims to: 
 

 Establish a very strong network of former pupils and friends of Preston Lodge High School and 

 Source and secure funding from both the public and private sector. 

 
Our Board of Trustees consider all proposals for the development of learning in Preston Lodge High School 
and make decisions accordingly, based on the finances available.  Some ongoing uses of Trust money are to: 
 

 Provide time out of the classroom for class teachers to collaboratively plan outstanding lessons and 

to support appropriate professional training for staff 

 Develop confidence and leadership amongst staff and students through participation in key 

programmes such as Columba 1400 Leadership Academies 

 Develop programmes of motivation and support for S4-6 students engaged in our Senior Phase 

 Improve the learning environment with the school  

 

http://www.pllf.org.uk/
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How Big is Preston Lodge High School? 
 
Preston Lodge High School was founded in 1924 and moved to its present site in 1969.  We are a non-
denominational co-educational six year school with 964 students on our roll as of September 2020. There are 
107 teaching staff in our school. The breakdown by year group is currently:   
 
S1 200        S2  192    S3  176         S4  158       S5   150  S6 88 
 

 
The School Day 
 

In session 2020-21 we moved to the East Lothian Common School Day.  This means that for next session  our 
timings will be: 
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The school foyer 
 

 

Highlights of the School Year 
 

There are too many highlights to mention here, but in normal times some of the most memorable events in 
our school year are our: 
 
 Charity fundraising events 
 
 Christmas Fair 
 
  Senior Citizens’ Christmas Party 
 
 Talent Shows 
 
 Prize Giving Evening and Sports Awards Evening 
 
 School Dances  
 
 Student Health and Careers Days 

 
 Wide range of House events 
 
 Educational Excursions at home and abroad 
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Rotary Young Technologist Competitino 
 

The School in the Community 
 
We encourage all of our students to take a pride in the school and its long-standing reputation in the 
community.   We are delighted that our students contribute so much to that community, with some examples 
being: 
 

 the many school events which raise thousands of pounds every year for local and national charities 

 the school musicians who play at many functions outwith the school 

 students who help in local nursery, primary and special needs schools 

 the school’s engagement in many community events, such as the local Remembrance Day ceremony 

 Our S1 fundraising beach cleans 
    
A number of local people, from footballers to computing students, use school facilities and we welcome any 
way of fostering links with the community.   
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What do our students do when they leave school? 
 
Preston Lodge students move on from our school well prepared for the challenges of life ahead.  Many of our 
students move on to Higher Education or Further Education whilst others move into work and training. 
 
Almost all of our students move on to positive and sustained destinations.  This means, essentially, education, 
work or training.  The comparison table below shows that our destinations are generally in line with our 
‘virtual comparator’. 
 
However, although we are currently in a good position we are not resting on our laurels.  Our dedicated team 
of staff continue to work to secure positive destinations for all of our students.   
 

  

Preston Lodge (%) September 2020 

Further Education 24% 

Higher Education 21% 

Employed 38% 

Personal Skills Development 2% 

Training 5% 

Unemployed Seeking 6% 

Unemployed not Seeking 2% 
 

Establishment Year 
% of school leavers in a 

positive destination 

Preston Lodge High School 2017/18 94 

Virtual Comparator 2017/18 95 

East Lothian 2017/18 95 

National 2017/18 94 

Preston Lodge High School 2018/19 93 

Virtual Comparator 2018/19 95 

East Lothian 2018/19 96 

National 2018/19 95 

Preston Lodge High School 2019/20 91 

Virtual Comparator 2019/20 92 

East Lothian 2019/20 92 

National 2019/20 93 
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What do I do if …  
 
… I wish to enrol my child? 
Please contact the school office to make an appointment with our Depute Head Teacher responsible for 
admissions. Our telephone number is 01875 811170. Or contact admin@prestonlodge.elcschool.org.uk  
Further details on enrolments can be found in Appendix 2.   
 
… my child is absent?  
Please contact the school by texting 07860 049084 or email admin@prestonlodge.elcschool.org.uk at the 
school before 9.00 am on the day of the absence or by a note prior to the absence.  When your child returns 
to school, please make sure they bring a note explaining their absence.  We will contact families if we receive 
no explanation for an absence and our automatic system will contact you by text if your child is absent 
without explanation.  We hope you find this helpful.     
 
… my child has an appointment during the school day? 
Please give your child the appointment card, a note, text 07860 049084 or email 
admin@prestonlodge.elcschool.org.uk.  Please ask them to hand this to the office first thing in the morning. 
 
… my child is upset for family reasons? 
ease let your child’s guidance teacher know that your child is likely to be upset.  Details of our Pastoral 
Support Team are on page 39.  

mailto:admin@prestonlodge.elcschool.org.uk
mailto:admin@prestonlodge.elcschool.org.uk
mailto:admin@prestonlodge.elcschool.org.uk
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… my child is going on holiday during term time? 
Please let the school know in advance of the holiday dates.  Please note that other than in exceptional 
circumstances, and in S4-6 particularly, we advise against holidays during term time. 
 
… my child wants to take on an after-school job? 
There are complex regulations about employing school children.  Please see Appendix 2 for more details.  
However, by law, the employer must always ask the school for permission.  In S4-6, employment can have an 
adverse effect on subject performance and too much of it is actively discouraged. 
 
… I wish to pass an urgent message to my child? 
Please contact the school office with your child’s name, class and a brief message.  Please allow plenty of 
time for the message to reach your child.  It would be much appreciated if you limited this service to genuinely 
urgent messages.  Mobile phones are switched off in class unless they are being used for a curricular purpose. 
 
… my child is entitled to free lunches, bus passes or other financial help? 
Please see Appendix 2.  All enquiries will be treated in confidence. 
 
… I have a complaint? 
Please contact the appropriate Year Head or the Headteacher.  Please see page 18 for more details. 
 
… my address, telephone number or email changes?   
Please write or email to the school office as soon as possible giving your new address, telephone number or 
email address as we are increasingly using this facility to contact parents. 
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Questions Often Asked by Parents and Carers  

 
What are SQA results like at Preston Lodge High School? 
 

In summer 2020 we were delighted with our SQA results.  The percentage of our S4 students achieving three 
or more Higher passes in S5 was 32% and those achieving five or more Highers was 18%. Both of these figures 
showed significant improvement on 2019.  National 5 results were also very positive.  In 2021 SQA results 
look set to break new records!  We are focusing intensely on classroom practice and student understanding 
of learning at Preston Lodge, and this is yielding significant improvements in attainment.  Further information 
on exam results can be found in Appendix 1. 
 
  

What is discipline like at Preston Lodge High School? 
 
Effective teaching and learning can only take place in an atmosphere of good discipline.  At Preston Lodge 
High School we expect high standards of discipline and have a clear code to ensure this happens.  Our code 
is based on the twin approach of positive praise and encouragement, coupled with clear and consistent 
sanctions if there is a breach of discipline.  2018’s East Lothian Review visit commented on the good 
behaviour of our students, and East Lothian student surveys show that our students have above-average 
positive views about behaviour in our school. 
 
How safe are students within Preston Lodge High School? 
 

We are confident that we provide a safe and happy environment for our students and East Lothian survey 
data confirms this.  Bullying is always challenged head on and we have improved our social spaces to provide 
students with better places to relax between classes. 

 
The opening of Our new kitchen garden 
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Questions Often Asked by New S1 Students 
 
Will I be in the same class as my friends? 
 
Your primary teacher will give us the names of students who would like to be together in class at Preston 
Lodge High School.  Although this may not always be possible we aim to ensure that all new students know 
someone in their new class and feel comfortable with the class they are in.  
 
How will I find my way about? 
 
Normally, when you come for your three day visit in June there will be two senior students with your class to 
make sure you don’t get lost. We don’t yet know what we will be allowed to do in June, but whenever you 
are able to first come to Preston Lodge we will make sure that you are shown where to go until you have 
worked it out yourself! 
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Questions Often Asked by All Students 
 

Who can I go to for help? 
 
There is always a member of staff in the Pastoral Support Base who can help you with any problem.  If not, 
the office staff will help. 
 
What do I do if I feel I’m being bullied? 
 
Speak to any teacher, S6 student and/or your parent/carer.  You will help to decide what happens next. 
 
What clubs can I join? 
 
There are lots of clubs catering for many activities.  We will set up and run almost any club if there is enough 
student interest – see page 27 for more details. 
 
What happens at break and lunchtime? 
 
At break food and drink are available in the school canteen.  At lunchtime, many students go home or spend 
time outwith the school, although you can stay inside the school building at these times. Please be 
considerate and don’t drop litter – either in or outwith the school!  There are also a number of clubs that run 
at lunchtime. 
 
Do I have to wear school uniform? 
 
Yes.  You are expected to wear a white shirt, school tie, black or grey trousers/skirt and black shoes.  Please 
do not come to school wearing football colours, tracksuits or trainers.  See page 37 for more details. 
 
What can I do if I am finding the work too hard? 
 
Always be prepared to ask for help – your teachers like to be asked to help you.  If the load still seems too 
much, speak to your Pastoral Support Teacher.  Remember, most subjects also offer after-school help. 
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Our Staff in December 2020  
 
Head Teacher: Gavin Clark 
Depute Head Teachers: Mr J Else, Mrs J Robertson, Mr C Stewart 
School Business Manager: Mrs H Findlay 
 
Expressive Arts 
PT: Chris Bishop 
Art Mr R Fulton, Ms M McDonaugh, Mrs D McHugh, Mrs V Roberts 
Drama Mr C McNeil 
Music Mr C Bishop, Miss G Lugton, Ms K Vines 
Music Instructors Mr T Cais, Mr C Day, Mr C Farren, Mr S Grant, Mrs F Hudson, Mrs A Loneskie, Mr L Moore, 
Ms M Walker, Ms C Wilson, Mrs M Wilson, Mr N Wilson 
 
Health and Wellbeing 
PT: Mrs L Nicoll 
Home Economics Mrs M Beattie, Ms E Michael, Mrs L Nicoll, Mrs W Waldie 
PE Mr G Bennion (Active Schools), Mrs K Cunningham, Mr J Else, Mr D Gordon (Rugby Development),  
Ms R Robeson, Mr I Sellwood, Ms C Swan, Mr C Thomas 
 
Humanities 
PT: Mrs G Duthie 
Geography Ms J McDonald, Mrs L Mitchell 
History Ms K Cascoigne, Mrs G Duthie, Mr A Jessop 
Modern Studies Mr G Clark, Mrs G Russell 
RME Mrs A Roe, Mr S Wotherspoon 
 
Languages 
PTs: Ms J Ainslie, Mrs N Thain 
English Ms J Ainslie, Ms E Cowan, Mrs S Davidson, Ms C Dods, Ms C Henderson, Ms D Maconkey, Miss L Marr 
Modern Languages Ms M Jegat, Ms A Komischke, Ms I Lindsay, Mrs A Monaghan, Mr D Ramsay, 
Mrs N Thain, Mrs A Torrance 
 
Numeracy 
PTs: Ms H Craigie 
Mrs H Craigie, Ms F De Havilland, Mr P Dorrian, Mrs J Ewan, Mr S Grady, Ms R Hull, Miss E Little,  
Mrs K Montgomery, Mr C Stewart, Mrs K Watson 
 
Science 
PT: Mr G Evans 
Biology Mrs J Allan, Mrs M Graham, Mrs S Malamos, Ms L Omond-Berkley, Mr J Tracey 
Chemistry Mr N Duncan, Mr G Evans, Mr K Kidd 
Physics Mr R Ferguson, Mrs E Cargill, Mrs R Pique 
 
Technologies 
PT: Ms E Webster 
Business Studies: Mr L Dowling, Mr M Rathie, Mrs J Robertson, Mrs C Simpson 
CDT: Ms L Armstrong, Mr K Cooke, Miss H Tait, Mr J Troup 
Computing: Miss E Webster 
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Classroom Practice 
Ms J Allan 
 
Attainment Manager 
Ms E Little 
 
Guidance 
PTs: Mr D Bell, Miss E Little, Miss R Patterson, Mr C Thomas, Mr S Watt, Ms C Welsh 
 
Inclusion 
PT: Mr J Matthews 
Ms G Adams (Pupil Support Worker) 
Ms E McDowell (Pupil Support Worker)  
 
Support for Learning 
Acting PT: Ms S Lusk 
Ms F De Havilland, Ms S Lusk, Ms A Pettinger 
 
SfL Auxiliaries 
Ms J Cowan, Ms J Cullen, Mr W Dudgeon, Mrs J Johnstone, Ms T Kinnell, Mrs K Menzies, Mrs C Purvis,  
Mrs M Reid, Mrs F Torley, Miss L Ward, Mrs A Watters, Mr S Wilson 
 
Technicians 
Mrs E Anderson (Science Technician), Mrs F Grant-MacDonald (Senior Science Technician),  
Mr J Hall (CDT Technician), Mrs S Munro (HE Technician) 
 
Librarian 
Mr D France 
 
Preston Lodge Learning Foundation  
Head of Development: Mrs J Lowe 
 
Careers Advisers 
Andrew Coventry, Eoin Walsh 
 
Office 
Ms L Forrest (Clerical Assistant), Mrs L MacKenzie (Student Auxiliary), Mrs M Pow (Clerical Assistant),  
Mrs E Smith (Clerical Assistant), Ms J Snedden (Clerical Assistant), Mrs M Wilson (Guidance Clerical Assistant), 
Mrs L Wyllie (Admin Assistant) 
 
Dining Room (Elite Catering) 
Supervisor: Mrs A McMillan 
Mrs L Dickson, Mrs L Dickson, Mrs A McMillan, Mrs P McNeill, Mrs E Smith 
 
Janitorial (FES)  
Head Janitor: Mr C Reilly 
Mr R Couch, Mr D McLeod, Mr C Reilly 
Assistant: Mr L Dudgeon 
 
Cleaning (FES)  
Supervisor: Mrs Z Varndell 
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Mrs J Clelland, Ms M Cochrane, Ms A Dryburgh, Ms T Dalgleish, Ms C Edmond, Mrs L Garrity, Ms E Horton, 
Mr T Russell, Ms P Whyte 
 

 
Depute Head Teachers: Outline of Duties 
 
Mr J Else DHT 
 
Responsible for student support systems, behaviour monitoring, guidance, accessibility and inclusion, school 
trips.  Head of Grange House. 
 
Mrs J Robertson DHT 
 
Responsible for health and wellbeing, school and curricular area self-evaluation, student and probationary 
teachers.  Head of Seton House. 
 
Mr C Stewart DHT 
 
Responsible for statistical information regarding school performance, SQA co-ordination, ICT developments 
timetable, health and safety.  Head of Gosford House. 
 
 
There duties are subject to revision and rotation, subject to the immediate needs of the school and the 
professional development of the postholders. 

 

 
House Captains 
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Dining Hall 
 

Although food provision will be different this August, the school dining hall is normally open from: 
   
  10.45 – 11.00 am 
  1.00 – 1.45 pm     
 
During interval students may buy snacks and drinks.  At lunchtime a cafeteria system operates with a wide 
range of options.  Students entitled to a free lunch can select from all the options on offer to the value of the 
lunch, currently £2.35.  A cashless system is in operation.  This is operated by the use of Smartcards (Young 
Scot) or National Entitlement Cards which are issued to all students in East Lothian.  Credit can be added by 
putting the card into a machine and entering coins or, alternatively, parents can also pay online at 
https://www.eastlothian.gov.uk/schoolpay or  by cheque to school.  Students who receive free school meals 
have credit automatically added to their cards and, for such students, packed lunches are distributed at break 
time on Fridays. Information on free school meals is available from local schools, libraries and on East Lothian 
Council’s website  www.eastlothian.gov.uk. 
 

 
 

The school canteen – the PLace to be! 

Emergency Arrangements 
 
If the school needs to be closed in an emergency we operate a system of emergency contacts. Every effort 
will be made to care for junior students who have no adult available to look after them.  If possible, all 
students will be given a letter to bring home giving an explanation and detailing any further action. 
 
Radio Forth will broadcast information if the school is to be unexpectedly closed in the morning.  Staff will be 
in school to look after any students who arrive. 

https://www.eastlothian.gov.uk/schoolpay
http://www.eastlothian.gov.uk/
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Parent Council 
 
We are extremely lucky to have a very positive and active Parent Council at Preston Lodge High School.  The 
school works closely with this representative parent body and in recent years our Parent Council has secured 
significant practical and financial support for our school.  Most notably they: 
 

 Contributed to our current School Improvement Plan 

 Secured a £2000 grant for bikes and PE kit 

 Secured funding from Community Councils and Royal British Legions for five large display posters to 
display the school’s Aims and Values 

 Organised a number of fundraising events to provide direct support for individual departments and 
activities within school  

 Provided financial support for the development of our waiting room area and a new sound system in 
the school Assembly Hall. 

 
Our Parent Council, of course, also provides a lot of input into general school development and the resolution 
of a wide range of issues.  Further information about the role of Parent Councils can be found in Appendix 2 
and all parents and carers are encouraged to consider joining this lively and proactive part of Preston Lodge 
life.  Contact the Parent Council Clerk at parentcouncil@eastlothian.gov.uk 
 

 

  

 
 

 

mailto:joanna.cuthbert@sky.com
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Learning at Preston Lodge  
 
What is education for? Most of us would agree that it’s about preparing students for life and work. Giving 
them the qualifications they need to get a “good” job. Many of us would also agree that it’s also about 
socialisation and developing a shared sense of values.   CfE focused schools on skills for learning, skills for life 
and skills for work. 
 
Developing the Young Workforce (DYW), is a seven year programme (2014-2021) that aims to better prepare 
children and young people aged 3–18 for the world of work, which is now having an impact on the daily 
curriculum of our schools. Formal qualifications and certificates are, and will remain, an important function 
of education. But ensuring that students are supported and encouraged to develop and demonstrate “soft 
skills”, is also high on the agenda! 
 
Recently released research by Google has reinforced the importance of these soft skills in the eyes of 
employers.  

“In 2013, Google decided to test its hiring hypothesis by crunching every bit and byte of 
hiring, firing, and promotion data accumulated since the company’s incorporation in 
1998. Project Oxygen shocked everyone by concluding that, the seven top characteristics 
of success at Google are all soft skills: being a good coach; communicating and listening 
well; possessing insights into others (including others different values and points of view); 
having empathy toward and being supportive of one’s colleagues; being a good critical 
thinker and problem solver; and being able to make connections across complex ideas.” 
(From “The surprising thing Google learned about its employees — and what it means for 
today’s students” by Cathy N Davidson) 

 

http://scqf.org.uk/wp-content/uploads/2014/04/BtC4_Skills_tcm4-569141.pdf
http://scqf.org.uk/wp-content/uploads/2014/04/BtC4_Skills_tcm4-569141.pdf
https://education.gov.scot/scottish-education-system/policy-for-scottish-education/policy-drivers/Developing%20the%20Young%20Workforce
https://www.washingtonpost.com/news/answer-sheet/wp/2017/12/20/the-surprising-thing-google-learned-about-its-employees-and-what-it-means-for-todays-students/?utm_term=.b02695549ae0
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So how do we nurture and develop these skills in PL’s young people? How do we support them in 
gaining not only the qualifications that will open the door to their future, but the essential attributes 
and capacities that employers are looking for? 

There is no single answer to this but at Preston Lodge, we believe our approach to Learning and 
Teaching is a key factor (https://www.edubuzz.org/pllearning/our-learning-teaching-model/). 

 

 

 Before planning the learning activities, staff collaborate on the learning purpose and the evidence 
required for a piece of learning. 

 We are increasingly using an Accelerated Learning Cycle approach to planning our lessons. 

 

 

 

 

 

 

https://www.edubuzz.org/pllearning/our-learning-teaching-model/
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 We also develop key learning, thinking and studying skills in S1-3, and support students to access the 
planned learning activities. 

 The 6Rs form the basis of our classroom agreement and set out the expectations we have of all staff, 
students and partners in our community. 
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 Mindset is at the heart of everything we do, striving to develop and display a growth mindset, in and 
out of class. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Our school is developing a Culture of Thinking in which thinking is valued, actively developed and 
recognised. 

 

 

 

 

 

 

 

 

 

 

We have come a long way in adapting, improving and evolving our curriculum in order to meet the needs of 
our young people.  The nature of preparing young people for a future in flux is such that this process of 
modification and improvement will, and should, never stop. 
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A Selection of Trips, Clubs and Activities  
 
All students are encouraged to participate in school trips, clubs and activities, but it is not clear when such 
opportunities will be available next session. To give a sense of what we normally offer, the following are some 
of the trips that have taken place recently, followed by some of the clubs and activities open to our students: 
 
Las Vegas 2018  
PL U16s and U17s returned to Las Vegas to compete in the Las Vegas Mayor’s Cup. The event attracted 600+ 
teams from across world including high profile professional teams such as Bayern Munich, Melbourne City 
and Boca Juniors to name a few. We are still the only Scottish school to play in the competition.  

Ski Trip 2020 
The annual school ski trip in 2020 returned 
to Europe, and the Valnord Ski Resort in 
Andorra.  The quality of the slopes, the 
perfectly groomed pistes and the vast 
number of runs, made this trip one of our 
most memorable to date.  Regardless of age 
or ability on the slopes, this was a thrilling 
experience for everyone to enjoy.  Our 
instructors repeatedly commented how 
impressed they were with our pupils - hard 
working, enthusiastic and happy was the 
general consensus.   
 

Holland Trip 2019 

Ths annual fun packed week is especially tailored to suit S1 students.  Two nights on the ferry, four nights 
in Valkenburg.  Trips to Amsterdam, Gouda, two theme parks (Fantasialand in Germany and Bobbejaanland 
in Belgium), Valkenburg caves, swimming, bowling, shopping, laser quest and the Rodelbahn ride.  Check out 
the school website for an insight into previous experiences of this annual trip!  
 

North of England 2019 
This 4 day trip to the north west of England provides pupils with the opportunity to visit Manchester, where 
we enjoy retail therapy at the Trafford Centre, have a tour of Old Trafford and visit Media City.  In addition, 
we have a full day at Blackpool Pleasure Beach and spend half a day at the Sandcastle Water Park in Blackpool. 
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Borneo 2019 
Students travelled to one of Indonesia's largest Islands, Borneo, where they learned survival skills in the oldest 
rainforest in the world, before completing a three day trek in the foothills of Mount Kinabulu. The team then 
participated in a volunteering project.  The Kopel Mescot Project aims to protect the forest habitat, wildlife 
and biodiversity of the jungle, whilst preserving the livelihood of the local population. Whilst participating in 
the project students stayed in a local village, where they interacted with and experienced the customs and 
culture of the people who live in these areas. From there the students visited an Orangutan Centre which is 
at the heart of conserving the endangered orangutan population. To end the trip students had a few days 
rest and relaxation, where they visited the beaches of the local Islands and sites of the capital Kota Kinabalu. 
 

Lagganlia 2020 
The cheapest, most inclusive outdoor education 
school trip in Scotland!  For £99 or £49 all S1 students 
spent three days at Lagganlia Outdoor Centre, near 
Aviemore, learning through outdoor activities they 
choose themselves.   
 
Duke of Edinburgh  
We currently have approximately 50 youngsters 
participating in the Duke of Edinburgh Award Scheme.  
Students carry out a service to the community, learn 
a new skill and become involved in a new sporting 
activity.  Students also get a taste for the outdoors 
with kayaking, hill-walking and camping expeditions. 
 
Outdoor Education 
Outdoor Education is provided to schools through the 
East Lothian Outdoor Education Service.  Further 
information about the service can be found in 
Appendix 2.   
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Clubs 
Students are encouraged to take part  
in a wide range of clubs and activities  
available after school or at lunchtime.   
These vary from year to year,  
depending on the availability of staff  
and uptake by students.  A list of clubs  
which frequently operate includes: 
  

Badminton 
Basketball 
Bike Club 
Board Games and Puzzle Club 
Book Club 
Craft and Design STEM Club 
Creative Writing Club 
Debate Club 
Dungeons and Dragons Club 
Film Club 
Football 
Hockey 
LGBT Group 
Manga and Anime Club 
Music Groups, including Big Band, Rock 
Club, Orchestra, Choir and Pipe Band 
Running Club 
Rugby 
Science Club 
Scripture Union 
Spelling Club 
Science Club 
 

Our School Lottery  

Our new School Lottery is now actively raising money for a variety of projects.  All 
families are welcome to join and support the school as well as having the chance 
to win cash money prizes!  Items bought by its predecessor, the 2000 Club, 
included online subscriptions, TV's, picture frames, a solar feature, plants for our 
Garden of Remembrance and crockery to enable the school to host larger events. 
Lottery membership forms can be picked up at the school office or found at 
https://www.yourschoollottery.co.uk/lottery/school/preston-lodge-high-school 

 

 

 

https://www.yourschoollottery.co.uk/lottery/school/preston-lodge-high-school
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Links with Partner Primaries 

          
The schools that form the Preston Lodge High School cluster are Cockenzie Primary School, Longniddry 
Primary School, Prestonpans Infant School, Prestonpans Primary School and St Gabriel’s Primary School. 
 
 
Pastoral Support Links 
 
Towards the end of P7, Preston Lodge staff meet with Primary teachers to gather the information needed to 
make sure that every child makes a smooth and comfortable transition to our school.  Pastoral Support staff 
also talk to P7 students to answer any questions they may have about life at Preston Lodge. 
 
 
Curricular Links 
 
Partner Primaries work together in many subject areas to make sure that work at Preston Lodge follows on 
smoothly from work in the primary.  Further information about these developments is available at parents’ 
evenings. 
 
 
Activities Links 
 

 In normal times, indoor and outdoor activities days are organised to bring together all P7 students, 
working in register classes. 

 Students work on “Personal Passports”, a project preparing them for transfer to secondary.  Work is 
started on this in the P7 class and continued in S1. 

 

 

Primary Induction – what normally happens 
 

November P6/7 Open Evening 

March Indoor Challenge 

May Guidance staff and pupils visit P7 classes 
Outdoor Challenge 

June Three Day Visit 

June P7 Parents Evening at PLHS 
 

 
This year, of course, we will maintain a virtual transition programme, but we hope to be able to have some 
live events in the summer term. 
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The launch of Friends of Preston Lodge 
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Enrolment and Placement Procedures 
 
P7 students from our cluster primary schools are enrolled at Preston Lodge High School as part of the annual 
transition process towards S1.  Non-district students may be considered for a place in Preston Lodge following 
a Placing Request submitted to East Lothian Council.  Further information is contained in Appendix 2.   
 

Any family wishing to place their child at Preston Lodge High School during the course of the school session 
should contact Depute Head teacher (Calum Stewart), who will be delighted to discuss opportunities and 
options for individual young people. 
 

 

Communication with Parents/Carers 
 
We communicate with parents in a variety of ways: 
 

 The Parents’ Calendar is issued on our website.  It gives the dates of all events and parents’ meetings for 
the year. 

 PLus newsletter is issued each week and gives information and news about what is happening in school. 

 Parents’ Evenings take place for every year group.   

 Our school website (www.prestonlodge.net) has a vast array of current and archive information on the 
life of the school. 

 We often send text updates to parents/carers and a Friday email update keeps everyone informed about 
what is happening in future days and weeks. 

 
Effective communication between school and parents is vital and further information can be found in 
Appendix 2.  Please ensure that we have your correct mobile phone numbers and email addresses to ensure 
that link is strong! 

                                                                                          
 

    

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

If You Have a Complaint 
 
When concerns arise, schools and parents want 
to work together in partnership to find a 
solution.  Most concerns can and should be 
resolved locally.  If you have a cause for 
concern, the first person to approach will 
normally be your child’s Guidance teacher, or a 
senior member of staff. The school has copies 
of a leaflet called “How to make a comment, 
compliment or complaint about a Council 
service”, and this is available on request.  This 
leaflet outlines steps that can be taken to solve 
problems and future information is contained 
in Appendix 2. 

 Cakes a plenty! 

 

file://///pl-server1/subjects/Admin/Booklets/prospectus/Prospectus%202020-21/www.prestonlodge.net


Preston Lodge High School 
Prospectus 2021-22 

 

31 
 

 

 

Assessment, Reports and Parents’ Evenings 
 
 

What is “assessment”? 
 

Assessment is any way of finding out whether students have achieved what they set out to do, and how 
successful they have been. 
 

Why have assessment? 
 

We cannot find out whether targets are being met without assessing students’ work.  Assessment also gives 
feedback on how successful the school is in meeting its aims and, very importantly, allows teachers and 
students to decide what the next steps in learning should be. 
 

How will my child be assessed? 
 

In S1,S2 and S3 students are currently assessed by class tests, marking of class work, practical tests in some 
subjects, and projects or investigations.  S4-6 students are assessed in the same way, but are also entered for 
a wide range of National 3/4/5, Higher, Advanced Higher and other external examinations.   
 

How will I know the results of these assessments? 
 

 In S1-3 you will receive two tracking reports each year which will give you information on your child’s 
progress in each subject.  This report will be based on some or all of the above assessment methods. 

 In S4-6 you will receive four tracking update reports each year. 

 Parents’ Evenings are held for all year groups.  At these events parents have an opportunity to discuss 
assessments with their child’s teachers.   
 

Further information on Assessment and Reporting can be found in Appendix 2.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
Sports stars are recognised at our annual Sports Personality Evening 
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School Rules 
 
Be Prepared 

 
Each day every student should bring: 
 

 school diary 

 pen, pencil, rubber, ruler, sharpener 

 calculator 
 
Every school night each student should pack their bag, referring to their timetable and remember when 
necessary: 
 

 PE kit 

 money (eg Home Economics) 

 notes and return slips 
 
In Class 

 
Each student should: 
 

 take their seat immediately 

 take out books and equipment without being asked 

 follow the classroom Agreement – the 6Rs 
 
In Corridors 
 
In corridors each student should: 
 

 walk quickly and quietly between classes 

 respect their environment 
 
Bullying  

 
Bullying is: 
 

 deliberately threatening, frightening or hurtful behaviour 

 physical or verbal 

 not acceptable 
 
Preston Lodge High School has a strong and effective Anti-Bullying Policy (see Appendix 3) which is applied 
by every member of staff as part of East Lothian Council’s policy and procedures. Incidents of bullying are 
recorded as part of that policy. Persistent bullies will be excluded from school (see Appendix 2).  We aim to 
create an ethos where bullying is eliminated with proactive strategies e.g. buddying, peer support, social skills 
training etc. If you suspect your child is being bullied, contact his/her Pastoral Support Teacher as soon as 
possible.  Please do not think this will make matters worse.  Usually, it is the very best way to solve the 
problem.  Students are encouraged to speak immediately to a teacher if they feel that they, or their friends, 
are being bullied.  The sooner a teacher knows about the situation, the easier it is to prevent bullying. 
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The PL Garden 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Our fantastic Pipe Bands 

Bullying is not acceptable and can be stopped 
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Behaviour Management 
 
At Preston Lodge we have a clear and consistent system that provides positive support for learning.  We aim 
to  
 

 reward good behaviour 

 ensure consistent treatment of students 

 give praise high priority 

 ensure that poor behaviour has consequences. 
 
There are three parts to our approach: 
 
The 6 Rs 
 
Students follow our 6Rs (see page 23).  These are displayed on the walls of all classrooms. 
 
Positives 
 
Our epraise rewards system encourage students to follow these rules. 
 
Negatives 
 
Students who break a rule will have a clear consequence. 
 
A brief outline of the positives and negatives is shown below.  This should be read along with the school rules. 
 

Positives 

 
Negatives 

Good behaviour will be recognised by Unacceptable behaviour will result in 

 Verbal praise 

 epraise points 

 Comments in report card 

 Awards at Prize giving 
 

 Verbal warning 

 Move to another seat 

 Detention 

 Move to another classroom 

 Refer to Senior Management 
 
Very serious misbehaviour will result in 

 Excluded from class 

 Parents informed 

 Excluded from school 
 

 
We are committed to informing parents any time a student is sent from class to Senior Management for 
disciplinary reasons. By schools and parents working cooperatively can we ensure standards of behaviour are 
high. 
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S6 Induction 
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Attendance and Latecoming 
 
We have a clear policy on attendance and time-keeping. 

 
If a student is absent… 
 
The school must be informed of a student’s absence by text, email, telephone, or a note.  Please note that 
for the long term benefit of your child, holidays should not be taken during term time. 
 
If a student is absent without a written note  
 

 a record is kept of the absence 

 an automated telephone enquiry will be sent 
 
If a student is late… 
 
Students who arrive at school late must sign in at the office 
  
If a student is late without a written note or appointment card 
 

 a record is kept of their late-coming 

 an automated telephone enquiry will be sent 
 

In extreme cases, our staff will visit the home and further action will be taken. 
 

             

 
 

Our School of Rugby 
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School Uniform 
 
Appropriate dress should be worn for school.  Preston Lodge dress code requires all students to wear a white 
shirt, school tie, black trousers/skirt and black shoes. 
 
Why school uniform is important 

 
School uniform: 
 

 promotes a positive image for our school in the community 

 aids school security  

 helps create school identity and pride 

 sets the tone for the working day 

 removes the possibility of bullying connected with designer labels. 
 
The following items of school kit are necessary for PE lessons 
 

 training shoes 

 track suit (if desired) 

 suitable sports top 

 shorts 

 socks 
 
We will issue you with a full uniform description prior to your child’s start date at Preston Lodge.  For 
assistance with provision of clothing and footwear see Appendix 2. 
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Our virtual 2020 S6 Leavers’ Ceremony 
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Pupil Support  
 
Pastoral Support Teachers 

 
The school has three student houses groups: Gosford, Grange and Seton.  Each house contains students from 
S1–6 and is looked after by Pastoral Support staff who move with the students from year to year.  This means 
that a child will normally have the same Pastoral Support teacher from S1 through to S6.  The Pastoral Support 
teacher is normally the first port of call for help and can be contacted by phone through the school office. 
 
The job of the Pastoral Support teacher is to: 
 

 help with any difficulty that a child might have settling in to school, however big or small. 

 support a child throughout their school career in curricular and non-curricular matters. 

 assist families and their children in making appropriate course choices prior to National Qualifications. 

 put a family or their child in touch with appropriate professional agencies if they request help. 
 
 
Head of House 
Each Pastoral Support teacher works with a Head of House who is responsible for the welfare and discipline 
of students in that House group. 
 
 
Gosford   Head of House – Mr Stewart 
Mrs Welsh – 1Go2, 2Go1, 2Go2, 3Go2, 4Go1, 4Go2, 5Go1, 6Go1 
Ms Little – 3Go1 
 
 
Grange  Head Of House – Mr Else 
Ms Patterson – 1Gr1, 1Gr2, 2Gr1, 2Gr2, 3Gr1, 4Gr1, 5Gr1, 5Gr2, 6Gr1, 6Gr2 
 
 
Seton   Head of House – Mrs Robertson 
Mr Bell (Mon-Wed) – 1Se1, 1Se2, 2Se1, 2Se2, 3Sse1, 3Se2 
Mr Thomas (Thurs-Fri) – 4Se1, 4Se2, 5Se1, 5Se2, 6Se2 
 
 
Mixed House Caseload  
Mr Watt – 1Go1, 1Se3, 2Gr3, 3Gr2, 4Gr2, 5Se3, 6Go2, 6Se1 
 
Auxiliary 
Mrs L MacKenzie provides auxiliary support: 
 

 to look after any child who is unwell 

 to contact parents before a child is to be sent home 

 to administer simple first aid to cuts and bruises 
 
See Appendix 2 for more details of our school’s approach to medical care.  Information about how we consult 
with students and child protection procedures can also be found in Appendix 2 
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Students with Additional Support Needs 
 
East Lothian Council has a policy of inclusion.  Underpinning this is a philosophy that all children have the 
right to be educated locally and additional support is given to the school to enable the support of all children.   
Further information about how we support students with additional support needs can be found in Appendix 
2.  Our PT Inclusion and his team often work with students who have additional support needs.   
 
Personal and Social Education 
 
Personal and Social Education is designed to help developing young people cope with the many changes they 
encounter during their school life and in the years beyond.  Issues are discussed in groups, often with 
assistance from outside agencies. Topics covered include: 
 
Relationships   Physical Development  Emotional Development  
Safety    Alcohol    Health & Hygiene   
HIV/AIDS   Bullying    Drugs     
Study Skills 
 
Through information giving exercises, discussion and personal reflection students can adopt strategies to 
allow them to maximise their potential. 
 
Careers Education 
 
Our aim at Preston Lodge is to provide all students with skills, knowledge and confidence to plan for their 
future. Pastoral Support staff and Skills Development Scotland plan and deliver a Careers Education 
programme through personal and social education classes.  This programme is fully detailed in Appendix 4. 
 
A lunchtime drop in session with our Careers Adviser is open to students of all year groups during term time.  
Any student can request a 1:1 interview and all S4-S6 students are guaranteed an interview.  Information on 
Higher Education, Further Education and employment is obtained through open days, visits and speakers. 
 

 
                 

 
 

 

 

 

 

 

 

 

 

 

S6 Charities Committee 



Preston Lodge High School 
Prospectus 2021-22 

 

41 
 

 

Our Pastoral Support Staff – Putting Faces to Names! 
 
 

 Our Pastoral Support Teachers   Gosford – Mrs Welsh, Ms Little 
Grange – Miss Patterson 
Seton – Mr Bell or Mr Thomas 
Mixed House Caseload – Mr Watt 

 Our Heads of House     Gosford - Mr Stewart  
Grange – Mr Else  
Seton - Mrs Robertson 
 

 Mr Clark, Head teacher, is always available for contact by the parent/carer of any student in the school. 
 

                                         
    

Mrs Welsh            Miss Patterson               Mr Bell 
 

                                       

Mr Thomas    Mr Watt    Ms Little 

 

 

                            

 

 

 

 

 

 

 

       

  

 

         Mr Stewart                Mr Else                    Mrs Robertson 
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Homework 
 
Homework is a very important part of school. It helps form good study habits as well as reinforcing course 
content.   
 
For students in S3 and upwards, homework is an integral part of courses.  Full details are printed in course 
choice booklets. There are also many study support clubs on Monday, Tuesdays, Wednesdays and Thursdays 
after school, when teachers are available to help. 
 
Although it is difficult to generalise, approximate minimum times that should be spent on homework are: 
S1/2/3  1 hour per night 
S4/5/6  2-3 hours per night 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

S1 Lagganlia Trip 2020 

Regular homework supports academic success. 
Parents have a key role to play. 
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School Library    
                                                                            
Introducing PLHS Library 
The School Library is managed by our Librarian, Mr France, supported at break and lunchtime by a team of 
Student Librarians from S1-S6. Students volunteer in their free time and follow a training scheme with duties 
and responsibilities increasing with completion of each training level – from tidying shelves, issuing books 
and creating displays to planning library and whole school events.  
 
The Library is a safe, welcoming and supportive space with dedicated materials to support cross-curricular 
learning and the recreational needs of students and staff. The Librarian works closely with each subject 
department to help students access the library and contributes toward health literacy, and social and mental 
wellbeing. We aim to provide texts that are accessible to a wide range of reading abilities and are constantly 
updating stock to ensure it remains relevant to the curriculum and the interests of students.  
 
When are we open? 
We are open throughout the school day from 8.30am until 4.30pm (1:15pm on Fridays).  
 
How do I use the library? 
Every student has a library account and can borrow 2 books for 3 weeks. The Librarian provides library 
inductions for new students and works in partnership with each department to deliver Information, Digital 
Literacy and Research Skills.  
 
Resources 
The Library has a wealth of resources for curricular and recreational use – fiction, non-fiction, graphic novels, 
eBooks, eAudiobooks, DVDs, magazines, eMagazines, eNewspapers, periodicals, and access to a computer 
suite and printer. 
 
Visit the catalogue https://capitadiscovery.co.uk/eastlothian/home to browse our physical and online 
resources.  
 
Library Activities & Events 
 
Book Club 
We have three Book Clubs - one for S1 & S2, one for S3 & S4, and one for S5 & S6. All are welcome to come 
along for book chat and challenges (and biscuits). Students write reviews for publication on our website, 
school magazine and 'Teen Titles' - a book review magazine for teenagers written by teenagers. 
 
Creative Writing Club 
Our Creative Writing Club explores flash fiction, short stories, poetry, fan fiction and Zine creation over a 
ten week period. The Library holds creative writing competitions and student work is submitted to outside 
competitions. 
  
Board Games & Puzzles Club 
Board Games & Puzzles Club is on every Tuesday at lunchtime. Students enjoy 'screen-free' time playing 
new and traditional table-top games and puzzles. Ideas for new games welcome! 
 
Student Library Committee  
The Student Library Committee was created to give students an active voice in library related issues such as 
choosing stock, library layout, furnishings, clubs and events. 

https://capitadiscovery.co.uk/eastlothian/home
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Students participate in a number of events and activities such as The Scottish Teenage Book Prize, World 
Book Day, Harry Potter Night, Children’s Mental Health Week, LGBT History Month, Libraries Week, National 
Poetry Day, National Tell A Story Day and Book Week Scotland. 
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Our School’s Curriculum 
 

 
Our Curriculum Structure  
 
We redesigned our curriculum one year ago. We were lucky to have so many parents and carers join students, 
staff and members of our wider school community in a full consultation, which made a significant 
contribution to our full curriculum refresh.  
 
There are many new features in our curriculum model. The most notable change is that in our Senior Phase 
all students will now complete courses by the end of S4, sitting an examination if that subject if at National 5 
level. We are also very excited about our new 'Schools Of' pathway in S1-3.  
 
What is the purpose of the S1-3 curriculum? 
 

Through our S1-3 curriculum we are trying to ensure that all students can experience the key principles of 
Curriculum for Excellence.  Namely, that they experience: 
 

 challenge and enjoyment  

 breadth 

 progression 

 depth 

 personalisation and choice 

 coherence 

 relevance 
 

We have to ensure that all students experience what is called a “Broad General Education” from S1-3, but we 
also have to allow a great deal of personalisation, or choice. 
 

What is the purpose of the Senior Phase? 
 
The Senior Phase of Curriculum for Excellence encompasses S4 through to S6.   
 
Some of the government’s guiding principles that inform our S4-6 curriculum structure apply to all schools 
in Scotland. A summary of those guiding principles is: 
 

• To ensure that qualifications are taken at the appropriate stage for the individual young person 
 over the three years of the Senior Phase. 
 
• To remember that the majority of students now stay on to at least S5, so it is no longer 
 appropriate t o view S4 in isolation or to see presentation for qualifications in S4 as a “given” 
 for each learner in each subject. 
 
• To ensure that young people who leave at the end of S4 or Christmas of S5 are appropriately 
 catered for in terms of qualifications. 
 
• To produce a “bespoke senior phase model” or, in other words, a model designed to meet the 
 needs of a school’s young people. 
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Questions and Answers  
 
Why aren’t PL doing two year courses any more?  
 
Two year courses were introduced to improve attainment, and we achieved, for example, our two greatest 
number of Higher passes ever in 2017 and 2019. However, parental feedback indicated a desire for students 
to complete subjects in S4, and we are confident that this approach will support our plans to improve 
attainment further.  
 
How does 'Schools Of’ work?  
 
Our ‘Schools Of’ pathway in S1 to 3 will offer each student the opportunity to specialise within a 'school' over 
a three-year period. Whether a child’s passion be music, sport, art, science or … many other things … each 
young person will be able to further develop their learning in their chosen area. Further communication will 
be shared with all families after the Easter break.  
 
Why do students have to make choices in S3 in each curricular area?  
 
The Scottish Government expects all students to maintain a Broad General Education in S1 to 3, which entitles 
them to learning in each of the key curricular areas. Our model allows a very broad student choice in S3, as 
well as further specialisation in our Options and ‘Schools Of’ columns.  
 
Can S3 students choose three subjects in one curricular area? (e.g. three sciences)  
 
Yes. By selecting one subject in the curricular area column, another in the options column and pursuing the 
same curricular area in the ‘Schools Of’ column.  
 
How do Learning Skills work in S1 and S2?  
 
Learning Skills that apply to all subject areas will be a focus in S1 Social Studies. This learning will be 
transferable across all subjects. In S2 our Learning Skills programme will be embedded into the ‘Schools Of’ 
programme, allowing students to further develop what they have learned in S2, ready for choices in S3.  
 
Do students have to stick with their S3 choices when they enter the Senior Phase in S4?  
 
In almost all cases the choices students make in S3 will then be further narrowed down to 7 subject choices 
in S4. However, it will be possible for students to start new subjects in S4, although this may have an impact 
on the level of study that they can undertake.  
 
What are ‘Wider Achievement Opportunities’ in S4 to S6?  
 
All S4–6 students are encouraged to consider taking a Wider Achievement Opportunity. These courses are 
provided by Edinburgh College, East Lothian Works and in other East Lothian schools. Students can achieve 
Foundation Apprenticeships, National Qualifications (e.g. National 5 or Higher) or a number of other awards. 
Full details of Wider Achievement Opportunities are shared at course choice events.  
 
Why do some S4-6 choices have six periods whilst others only have four?  
 
National 4 and 5 qualifications only require four periods per week of learning time. Higher and post-Higher 
courses require six periods. Students in S4 will only be able to undertake National 4 or 5 qualifications, while 
students in S5 and S6 can mix and match Higher/post-Higher qualifications with National 4s and 5s.  
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What modern foreign language will my child learn? 
 
The main language encountered in S1 and S2 is currently French but each student will also experience a short 
block of German over the course of their first two years in our school. 
 
 
Religious and Moral Education 
 
We believe that any school that ignores the religious and spiritual dimensions of life cannot offer a complete 
education to its students.  We are therefore committed to high quality religious and moral education within 
Preston Lodge, and we comply with the Government’s requirements in this area. Our courses never attempt 
to indoctrinate, persuade or compel students to accept a particular belief; the aim is rather to allow them to 
make informed choices or, if they so desire, no choice at all. 
 

 S1 and S2 – beliefs and practices of major world religions are studied alongside personal and social issues. 

 In S3 students look at how religion affects life and how beliefs affect how we live and behave. 

 In S4 students explore the nature and meaning of existence and contemporary modern issues. 

 We also have a regular spiritual input to our assemblies from local faith organisations. 
 
Parents have a legal right to withdraw their children from RME if the principles of the subject are in conflict 
with home beliefs.  In such cases please contact the Head Teacher. 
 
 
Our Chaplaincy Team 
 
The Chaplaincy Team, drawn from local churches and organisations is overseen by our Chaplaincy 
Committee (made up of teachers and chaplains).  They provide six reflection assemblies each year, and 
make contributions to subjects where their experience can benefit learning. 
 
 
Music Tuition  
 
Music tuition is given by visiting music specialists.  If your child is already receiving tuition in Primary school, 
this tuition will automatically continue on transfer to Preston Lodge. 
 
Opportunities exist for S1 students who show an aptitude for Music to begin instruction.  Instruments are 
usually supplied by the school.  All students receiving tuition are strongly encouraged to play in the school 
orchestra and other musical ensembles. 
 
East Lothian Council charges for musical tuition.  Full details can be found on the East Lothian Council 
website. 
   

  
 
 
 
 
 
 
 



Preston Lodge High School 
Prospectus 2021-22 

 

48 
 

 

What qualifications do our students sit? 
 
Our SQA courses open to students in session 2020-21 are as follows: 
 

Level 
  

Detail  

National 3  Broadly equivalent to the old Access 3, these courses have no end-of-year examination 
and student achievement is judged through in-school assessment. 
  

National 4  Broadly equivalent to the old Standard Grade General level or Intermediate 1, these 
courses have no end-of-year examination and student achievement is judged through 
in-school assessment. These courses have four periods of in-class study per week.  
 

National 5  Broadly equivalent to the old Standard Grade Credit level or Intermediate 2. There is an 
end-of course examination and courses have four periods of in-class study per week.  
 

Higher  These courses are suitable for students who have achieved an A, B or C at National 5. 
Some Higher courses are appropriate as new subjects for students with a proven record 
of attainment. Subjects may request a higher level of qualification than these baseline 
qualifications. Such higher expectations will be based on SQA advice regarding pass 
rates. Higher courses will have six periods of in-class study per week.  
 

Advanced Higher 
(as a Post-Higher 
option)  

These courses are suitable for students who have obtained good Higher grade passes. 
Many Advanced Higher courses run for only 2 or 3 periods per week and time 
allocations are based on staffing and student uptake.  
 

 
New types of courses available  
 
In a number of our curricular areas it is now possible to select subjects that are not traditional SQA 
qualifications. There are three main types of courses available: 
 
Foundation Apprenticeships 
Foundation Apprenticeships are two-year programmes available to all S4 and S5 students, subject to entry 
requirements. The programmes combine a classroom and workplace approach to learning, where students 
work closely and build relationships with leading employers from thriving industries. This enables students 
to gain valuable work experience, and achieve a SCQF level 6 (Higher) qualification while still in school. Four 
Foundation Apprenticeships are available in East Lothian, and more are available at Edinburgh College.   

 
National Progression Awards 
National Progression Awards (NPAs) are short, flexible courses that assess a defined set of skills and 
knowledge in specialist vocational areas. They are available at SCQF levels 2 to 6 and are often a positive 
learning pathway for students who have achieved National 4 but are not yet ready to achieve a National 5. 
 
Youth Achievement Awards 
Youth Achievement Awards are based upon the level of responsibility a young person takes within a number 
of 'challenges'. A challenge is defined as an activity that a young person intends to do which is either new to 
them or builds upon their previous achievements. Young people choose their challenges, and there are four 
levels of Youth Achievement Awards – Bronze, Silver, Gold and Platinum. We offer silver and platinum awards 
in S4 to S6 with further detail at the end of this booklet, just before the appendices. 
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Appendix 1: Key Statistics 
 
On the following pages we have reproduced screenshots from the Insight tool used by Scottish Schools to 
monitor and improve attainment.  In the diagrams you will see mention of our “virtual comparator”.   We 
are “virtually” compared with the performance of similar schools. 
 
The “Average Total Tariff Score” mentioned in diagram 3 is the total credit students have achieved, using 
the Scottish Credit and Qualifications Framework. 
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Communication 

 
School Communication with Parents 
The Children (Scotland) Act 1995 amended the definition of "parent" in the Education 
(Scotland) Act 1980 to "Parent includes guardian and any person who is liable to maintain 
or has parental responsibilities in relation to, or has care of, a child or young person".  
Communication with parents can take many forms and has many purposes.  Schools are 
supported by East Lothian Council to use a range of ways to ensure that all parents have 
the information that they need to support their own child’s learning and to help them 
become involved in the life of the school. 
 
Parents who no longer live together – Information  
Effective communication between the school and parents is vital.  This can sometimes be 
difficult when parents separate or divorce. If parents separate or divorce, both parents will 
normally retain parental rights and responsibilities in respect of their child, unless the court 
has specifically removed some or all of these. This will mean that in relation to placing 
requests, appeals against certain educational decisions and access to pupils’ records both 
parents will normally have an equal right to be involved. It also means that parents who 
don’t have residence of the child do not necessarily lose all rights to information and 
involvement in decision-making relating to their child.  Other people such as grandparents 
may also be awarded certain parental responsibilities or rights by virtue of a court order. 
 
Schools will therefore request the names and addresses of both parents at the time of 
enrolment and at the annual update of data.  The parent/s with whom the pupil resides will 
automatically receive all communications from the school.  If a parent lives away from the 
family home they will, when the school is first informed of their address, receive a 
Recorded Delivery letter enquiring whether or not they wish to receive information about 
their child’s education.  If no reply is received it will be assumed they do not wish to be 
kept informed and there will be no further communication unless a request for information 
is subsequently received.  If they wish to be kept informed they will receive copies of all 
communications regarding the pupil including copies of reports and notification of Parents’ 
Meetings.  The parent with whom the pupil resides will be informed that this is happening. 
 
The school is dependent on the parent with whom the pupil resides supplying the 
appropriate information i.e. the address of the parent not living in the family home, details 
of Court proceedings prohibiting that parent’s involvement in the child’s education or any 
other relevant documentation.  Parents/Carers should note that children can only be 
collected from school by the parent with whom they reside unless the parent/carers have 
authorised an alternative arrangement.  If someone else is to collect the pupil the school 
should be informed in advance.  
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School Ethos 
 
Creating a Positive Ethos 
 
Developing a positive relationships ethos in the classroom, playground and wider 
community is essential for creating the right environment for effective learning and 
teaching. Robust policies and procedures ensure a consistent approach to improving 
relationships and behaviour across the whole community.  Everyone involved in the school 
and community has a critical part to play in establishing open, positive and supportive 
relationships to ensure the wellbeing of all.   
 
Schools use a range of approaches to promote a positive school ethos such as, restorative 
approaches, initiatives that promote the UN Convention of the Rights for the Child and 
broad approaches to creating a Nurturing Environment within schools.   
 
More information can be found from the Scottish Government’s website on “Improving 
relationships and promoting positive behaviour in Scotland’s schools” at: 
http://www.scotland.gov.uk/Publications/2008/04/15100117/1  
 
Respect for All – Promoting Positive and Respectful Relationships in All our 
Schools 
  

East Lothian is committed to creating and sustaining a safe, positive and inclusive 
environment in its Education and Early learning and Childcare Settings where respect is 
shown to and is given by all of its children, young people, staff and parents/carers.   
 
Respect for All - Promoting Positive and Respectful Relationships in All our Schools has a 
role to ensure a consistent approach across East Lothian in line with the Scottish 
Government’s National Approach to Anti-Bullying for Scotland’s Children and Young 
People.  All schools adhere to this one policy in relation to Anti-bullying issues.   
 

Respect me (Scotland’s Anti-bullying Service) offer a range of support and advice on 

matters pertaining including the following:  

 Respectme website https://respectme.org.uk 

 Respectme videos https://respectme.org.uk/resources/videos/  

 Respectme resources including:  Bullying – Guide for parents and carers; 

Addressing Inclusion; For children and young people: Bullying – what are my 

options?; Responding to Bullying – What are my options? 

https://respectme.org.uk/resources/publications/  

 

 

. 

http://www.scotland.gov.uk/Publications/2008/04/15100117/1
https://respectme.org.uk/
https://respectme.org.uk/resources/videos/
https://respectme.org.uk/resources/publications/
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Parent Forum and Parent Council  
The Scottish Schools (Parental Involvement) Act 2006 encourages and supports more 
parents/carers to become involved in their children’s education. The main aims of the Act 
are to: 

 Help parents/carers become more involved with their child’s education and learning. 

 Welcome parents/carers as active participants in the life of the school. 

 Provide easier ways for parents/carers to express their views and wishes. 
 
All parents/carers are automatically members of the Parent Forum at their child’s school 
and will be entitled to have their views represented to the school, education authority and 
others, through a representative Parent Council for the school.    As a member of the 
Parent Forum, parents/carers will have a say in selecting their Parent Council (the 
representative body) to work on behalf of all parents/carers at the school.    
 
The role of the Parent Council is to: 

 Support the school in its work with pupils 

 Represent the views of all parents/carers 

 Encourage links between the school, parents/carers, providers of nursery education 
and the community 

 Consult with and report back to the Parent Forum. 

 Be represented on the Appointment Panel to select a new Head Teacher or Depute 
Header Teacher  

 

East Lothian Council’s Parental Engagement Strategy 2017 aims to ensure that all parents 
and carers are encouraged and supported by all school staff to engage as partners in their 
children’s learning and to become involved in the life of the school,  with parents and 
young people being given the opportunity to influence and shape education policy.   All 
schools and local authorities are required to report on its work to promote and improve 
Parental Engagement as part of the National Improvement Framework annual planning 
and reporting cycle.  Parental engagement will also be a key focus of any Education 
Scotland Inspection/Care Inspectorate Inspection, School Review visits and East Lothian 
Annual Parental Engagement Consultation.   
 
The Parental Engagement Strategy and further information on Parent Councils can be 
found at:- 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning/12100/parental_involve
ment 
 
For more information on the Parental Involvement Act or to find out about Parents as 
Partners in their children’s learning contact the school or Bev Skirrow, Principal Officer, 
Resources and People Services, telephone number 01620-827228 or by e-mailing 
parentcouncil@eastlothian.gov.uk or  view the Parentzone website 
https://education.gov.scot/parentzone 
 
Head Teachers now have a legal obligation to consult with their Parent Council to 
establish what they would like included in the School Handbook and ensure it is 
incorporated.    Discussions should take place at Parent Council meetings and any 
decisions taken must be reflected in the school handbook.    
 
 
 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning/12100/parental_involvement
https://www.eastlothian.gov.uk/info/210557/schools_and_learning/12100/parental_involvement
https://education.gov.scot/parentzone


Preston Lodge High School 

Prospectus 2020-21 

 

7 

 

National Parent Forum of Scotland 
Parent Councils across Scotland have nominated people to represent their local authority 
area as members of the National Parent Forum of Scotland (NPFS). 
The NPFS was set up to give Parent Councils and parents an opportunity to discuss and 
raise educational issues of mutual interest or concerns at a national level. 
The Forum works in partnership with national and local government and other 
organisations involved in education and wellbeing issues to represent parents, with the 
aim of helping every pupil maximise his/her potential. 
 

CONNECT 
Connect is the national organisation for Parent Teacher Associations (PTAs) and Parent 
Councils (PCs) in Scotland and runs an independent helpline service for all parents.  You 
can contact the Scottish Parent Teacher Council by telephone 0131-474-6199, by e-mail 
info@connect.scot, the website https://connect.scot/ or write to Connect, Mansfield 
Traquair Centre,15 Mansfield Place, Edinburgh, EH3 6BB.  East Lothian Council takes out 
an annual membership with Connect for their Parent Councils and this membership 
provides public liability insurance.   
 
East Lothian Association of Parent Council Members 
This Association meets once per term.  A representative is invited to attend from every 
Parent Council.  Local and national matters are discussed and views and feedback are 
sought on a range of issues from parents/carers.  The Head of Education & Children’s 
Services and the Parental Involvement Officer attend these meetings and other Education 
Managers are invited to attend if appropriate.  The Convenor for Education or deputy also 
attend to discuss topical matters. 
 
Parent members also meet informally to share good practice and ideas for engaging and 
involving parents within the school communities. 
 
  

mailto:info@connect.scot
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The Curriculum 
 

Curriculum for Excellence 
Schools follow the principles and practice of Curriculum for Excellence.  This 3-18 
curriculum aims to ensure that all pupils will be successful learners, confident individuals, 
responsible citizens and effective contributors.  These four main aims are referred to as 
the Four Capacities and underpin the work that schools do.  Curriculum for Excellence 
comprises 8 curricular areas consisting of: Expressive Arts, Health and Wellbeing, 
Languages (including English, Gaelic, Classic and Modern Languages), Mathematics, 
Religious and Moral Education, Sciences, Social Studies and Technologies. 
 
The curriculum is expressed in learning experiences and outcomes for learners.  The 
principles of challenge and enjoyment, breadth, progression, depth, personalisation and 
choice, coherence and relevance inform the learning of all pupils  All pupils will be 
encouraged at all stages to think about why they are learning a particular topic and how 
associated skills can be used in real life and in other areas across the curriculum.  All 
pupils are engaged with teachers in planning and assessing aspects of learning and often 
have the choice of topics and ways to present their learning.  Whilst there are eight subject 
areas learning will often be linked across subject areas to help children apply their 
knowledge and skills in new and different situations. 
 
Further information on Curriculum for Excellence can be found at:  
https://education.gov.scot/parentzone/ 
 
Other areas which can facilitate enhanced learning opportunities for pupils include:  

 Instrumental Music Tuition 

 Drama provision/Theatre 

 Educational visits in museums/projects  

 Study Support and After School Activities 

 Sport 

 School Library Service 
 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
 
Outdoor Education 
Outdoor Education is provided to schools through the East Lothian Outdoor Learning 
Service based in Musselburgh.  The Outdoor Learning Service provides high quality, safe 
and sustainable outdoor learning opportunities.  The service promotes progressive 
experiential learning and the benefits of healthy lifestyles.  It responds to the needs of East 
Lothian schools and the wider community, delivering outdoor learning in an effective, 
inspirational and motivating manner. 
 
Educational Excursions 
Educational Excursions are designed and planned in accordance with the East Lothian 
Council's comprehensive Guidelines.   
 
 
 
 
 
 

https://education.gov.scot/parentzone/
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Religious Observance 
Religious Observance provides opportunities for the school community to reflect upon and 
develop a deeper understanding of the dignity and worth of each individual, and their 
contribution to the school and wider communities.  
 
There is, however, a statutory provision in section 9 of the 1980 Act for parents to 
withdraw their children from participation in religious observance. This right should always 
be made known to parents and their views respected. Parents should be provided with 
sufficient information on which to base a decision about exercising this right.  
 
The Scottish Government considers that Religious Observance complements other 
aspects of a pupil’s learning and is an important contribution to pupils’ development. It has 
an important part to play in the development of the learner’s four capacities: a successful 
learner, confident individual, responsible citizen and an effective contributor. It should also 
have a role in promoting the ethos of a school by bringing pupils together and creating a 
sense of community. Schools are therefore encouraged to inform parents of this without 
applying pressure to change their minds.  
 
There is no equivalent statutory right to withdraw afforded to children and young people. 
However schools should include children and young people in any discussions about 
aspects of their school experience, ensuring their views are taken into account. Doing so is 
in line with the Children and Young People (Scotland) Act 2014 and is especially relevant 
as children and young people become older and take more responsibility for their own 
learning. 
  
Where a parent chooses a denominational school for their child’s education, they choose 
to opt in to the school’s ethos and practice which is imbued with religious faith and 
religious observance. In denominational schools, it is therefore more difficult to extricate a 
pupil from all experiences which are influenced by the school’s faith character.  
 
Where a pupil is withdrawn from religious observance, schools should make suitable 
arrangements for the pupil to participate in a worthwhile alternative activity. In no 
circumstances should a pupil be disadvantaged as a result of withdrawing from religious 
observance.  
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Assessment and Reporting 
 
What is meant by assessment?  

Assessment is carried out to see what children and young people know, understand and 
are able to do. Assessment is very important for tracking progress, planning next steps, 
reporting and involving parents, children and young people in learning. 

Assessment covers: 

 The ways teachers support and assess children's learning and monitor progress 
and identify next steps in learning. 

 Reporting to parents/carers, in writing and in discussions, to help them understand 
their child's progress and what they can do to help their child's learning. 

 Formal recognition of a child or young person's achievements through profiles and 
qualifications. 

 Recognising our children's achievements through a range of new qualifications in 
the senior school, which build on everything they have accomplished throughout 
their schooling. 

 
What is assessed?  

Assessment is a way of supporting learning. It helps teachers, learners, parents and 
others to understand the depth and breadth of learning undertaken so that progress and 
next steps can be discussed and planned. 

There are eight curriculum areas (containing a range of subjects). Each curriculum area is 
broken down into a set of experiences and outcomes (often referred to as Es and Os): 

 The Experience describes the learning 
 The Outcome represents what the learning will achieve. This is often explained, 

from the pupil's perspective as an 'I can....', 'I am able to....' 

Teachers will assess what children know, understand and are able to do within the 
experiences and outcomes. Teachers will assess each learner's progress and 
achievements in: 

 Knowledge and understanding 
 Skills 
 Attributes and capabilities 

There are also three key areas which are covered by all teachers/practitioners: 

 Literacy across learning 
 Numeracy across learning 
 Health and wellbeing across learning 

 
 
Reporting across East Lothian Schools  
East Lothian Council is committed to providing you with information about your child’s 
progress and achievements, including their next steps in learning, to support your 
involvement in their education and learning. This information will include the latest 
Curriculum for Excellence level achieved in literacy and numeracy. Head Teachers and 
staff will include this information within the school’s current arrangements for reporting on 
your child’s progress and achievements in literacy and in numeracy.  
 
 
 

http://www.educationscotland.gov.uk/learningandteaching/learningacrossthecurriculum/responsibilityofall/numeracy/experiencesandoutcomes/index.asp
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How are we assessing?  

Your child's progress is not only based on 'tests' but on the learning that takes place within 
the classroom and in different settings outwith the classroom. 

Evidence of children and young people's progress and achievements will come from day to 
day learning and through the things they may write, say, make or do. For example, 
evidence may emerge as a result of children and young people taking part in a 
presentation, discussion, performance or practical investigation. Evidence could also be a 
drawing, report, or piece of art work that they have produced. Evidence may be captured 
as a photograph, video or audio clip as part of a particular learning experience. 

 
Gathering evidence 
Evidence of progress and achievement can be gathered by:  

 children and young people through self-assessment. They will be encouraged and 
supported to look at and revisit their own work, to develop a better understanding of 
what they have learned, and what they need to work on. 

 fellow pupils (peers) through peer assessment. Children and young people will be 
encouraged and supported to work together with others to assess what is good 
about their work and what needs to be worked on. 

 teachers, parents and others who can help identify and support their next steps in 
learning. 

 
How do teachers report on your child’s progress?  
Progress is now defined as “how much” and “how well” your child is learning, and not 
solely on “how fast” although pace is still important.  The curriculum is designed to enable 
your child to achieve greater breadth and depth of learning whilst also securing the 
development of skills and knowledge.   
 
There is a range of ways in which your child’s teacher reports on his/her progress.  Here 
are a few examples: 

 ““Learning Stories” are used to build a picture of progression for your child in each 
curricular area.  

 Reporting is used to sum up your child’s progress in learning across the curriculum. 
This can be done in a variety of ways including parent/pupil consultations, short 
regular reports, learning journals, end of year reports. 

 E-portfolios are used to provide ongoing evidence of your child’s progress.  
 

All learning is a journey of progress, which is rarely linear and takes many routes and 
pathways.  Your child may take longer to progress in some areas in order to ensure the 
security that will enable them to make progress confidently.   
 
Teachers will report also on your child’s effort and also on the level of support given. 
 
When do schools assess?  
 
As part of ongoing learning 
Children and young people's progress, strengths and needs are assessed as part of day-
to-day learning and teaching. Teachers and others do this by, for example, watching and 
listening to learners carrying out tasks, by looking at what they write or make and by 
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considering how they answer questions.  Children and young people will be involved in 
planning their next steps in learning. 
 
Time to time (periodically) 
From time to time, teachers will assess children and young people's progress and 
achievements in order to be able to plan ahead and to record and report on progress. This 
will help to ensure that their progress is on track and that any necessary action is taken to 
support their learning. 
 
At key points, transitions 
Transitions are the moves children and young people make, from home to early learning 
and childcare settings, from stage to stage (and through Curriculum for Excellence levels) 
from primary to secondary, to further or higher education and employment. Sharing of 
assessment information with parents is important to ensure all learners are supported and 
have a positive experience. Information about a learner's progress and achievements will 
be passed on to make sure that their broad general education and senior phase continue 
uninterrupted at the correct level and at an appropriate pace for them.  
 
Where can I find out more information about assessment and reporting?  
Your child’s school will be able to provide you with more information on how they carry out 
specific assessments and how they report on your child’s progress. 
 
Scottish National Standardised Assessment (SNSA) 
All our schools use Scottish National Standardised Assessment to support professional 
judgement about pupil’s progress in literacy and numeracy.  These assessments are used 
in conjunction with other assessment activities and the resulting data is not used in 
isolation to determine the pupil’s knowledge, skills and ability.  These assessments take 
place in P1, P4, P7 and S3.    
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Transitions 
Enrolment  
If you want your child to go to their catchment school, you should register your child 
directly with that school.  You will need to provide your child's birth certificate and two 
pieces of proof of residence showing your current address (one of which must be your 
most recent council tax assessment letter or book and a recent utilities bill dated within the 
last six months).  For pupils due to start Primary 1, you must show these at the school by 
the beginning of December, prior to your child starting school in the following 
August (please contact your catchment school to check enrolment days). This allows the 
Business Unit within Resources and People Services to give your child, as a resident in 
the school's catchment, priority for a place.   
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 

Please note that due to the COVID-19 Pandemic, the enrolment process for the P1 intake 
in August 2021 will change due to restrictions on parents entering school buildings.  
Please contact your catchment school for further information. 
 

School Catchment 
Every school has a catchment area; each catchment area has clear boundaries.  Children 
living in the catchment area are given priority for places in this school.  Entitlement to a 
place in a school is based on home address and not on attendance at an associated 
school or nursery class.  In some areas there are separate Catholic schools available for 
parents wishing their child to be educated in this type of school.  Children living in the 
catchment area and baptised in the Catholic faith are given priority for places in this 
school. 
 
Each primary school in East Lothian feeds into a corresponding secondary school. The 
boundary lines for each primary and secondary school catchment area in East Lothian for 
the most remain so since circa 1980’s, and were originally recorded on printed copies of A-
Z street maps and Ordnance Survey Maps.  To improve accessibility of information, each 
school catchment area map was re-digitised for public use on the East Lothian Council’s 
website, as approved by Education Committee in May 2011. 
 
The catchment boundary lines are available to view via:  
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
There are no catchment boundaries for nursery provision. 
 
Pupil Placement 
The law allows parents to express a preference for a different school (such a school is 
often referred to as a non-catchment school) rather than placing their child in their local 
school.  The Council is obliged to grant a placing request wherever possible.  While most 
requests are granted in some cases this is not possible.  The Council can only refuse a 
placing request if any of the criteria as per Section 28A (3) Education (Scotland) Act 1980 
is met.  If a placing request is refused the parent has the right to appeal this decision.  An 
appeals panel will hear the appeal and if they come to the conclusion that they do not think 
the grounds of refusal quoted stand or that even though the grounds of refusal stand it is 
still inappropriate to refuse the place, they can overturn the decision and the child would 
be allocated a place in that school. 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Pupil placement process must meet set timescales, all requests received by 15 March 
must be considered at the same time.  Parents must receive the outcome of their request 
before the end of April.  If a school is oversubscribed detailed reports outlining all the 
placing requests for that school are presented to the Head of Education for approval.  
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Reserved Places/Roll Capping in Schools 
Resources and People Services obtains information on the migration of pupils to inform 
where we may need to reserve places for incoming catchment pupils.  Reserving places is 
crucial in areas where there are high levels of house build or high migration into 
catchment.  This also informs whether it will be necessary to roll cap certain stages within 
a school or the whole school to maximum number. 
 
The Senior Phase – Developing Scotland’s Young Workforce 
The Commission for Developing Scotland’s Young Workforce was set up in January 2013 
to provide recommendations to Scottish Ministers on how Scotland’s approach to vocational 
education and training could be improved, and how the Scottish Government could get more 
employers involved in all aspects of education and employing more young people. 
 
In June 2014, the Commission published its final report entitled “Education Working for All” 
which sets out 39 recommendations.   
 
Many of these recommendations are of relevance to school-age young people, including 
that: 

 Preparing all young people for employment should form a core element of Curriculum 
for Excellence. 

 Senior phase pathways should include industry-recognised vocational qualifications 
alongside academic qualifications. 

 
Curriculum for Excellence, as a whole, is about providing learners with the range of learning 
pathways that meet their individual needs and aspirations and prepare them for learning, life 
and work.  The Commission’s recommendations sit well with these aims and will be taken 
forward within the context of Curriculum for Excellence in schools, building on the wide range 
of work that schools and their partners are already doing in this area. 
 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Support for Pupils 
 
Inclusion and Equality  
East Lothian Council will meet the needs of children and young people who experience 
barriers to learning as a result of additional support needs, disability or factors impacting 
on their wellbeing. 
 
The legislative and policy landscape includes, but is not limited to, the following:  
 

 The Education (Additional Support for Learning) (Scotland) Act 2004 (and 
subsequent amendment in 2009) outlines the concept of Additional Support Needs 
and the functions and duties that are placed on education authorities to identify and 
support those needs. 
 

 The Children (Scotland) Act 1995 represented a fundamental shift in emphasis from 
parents having rights over children to the principle that parents have responsibilities 
towards their children. The Act also made it essential that local authorities, NHS 
Health Boards and all professionals and agencies work in collaboration to provide 
integrated services for children and families.  
 

 The Standards in Scotland’s Schools etc. (Scotland) Act 2000 requires education 
authorities to provide education for all children in mainstream schools, except under 
certain circumstances. In addition, it placed a new duty: to secure that the education 
is directed to the development of the personality, talents and mental and physical 
abilities of the child or young person to their fullest potential and to involve them in 
decisions, which will affect them significantly.  
 

 The Education (Disability Strategies and Pupil Records) (Scotland) Act 2002 
requires schools to make reasonable adjustments for the needs of disabled children 
and ensure they must not discriminate against disabled children. The Education 
Authority must prepare and implement an accessibility strategy to increase the 
access of its disabled pupils to the curriculum, extra-curricular activities, to school 
buildings and to information.  

 

 Supporting Children’s Learning: Code of Practice (third edition) 2017 explains the 
duties placed on Education Authorities and other agencies to support children and 
young people’s learning. It provides guidance on the ASL Act’s provisions as well 
as on the supporting framework of secondary legislation.  
 

 The Equality Act (2010) simplified and strengthened previous protections for 
children and young people with ‘protected characteristics’ (e.g. age, race, disability 
and sexual orientation) from discrimination. This strengthened inclusion in 
education, including school trips and activities, for all children and young people 
regardless of their additional support needs or disability.  

 

 The Children and Young People Act (2014) has wide reaching powers to promote 
the Scottish Government’s aims to encourage effective and targeted services for 
children and families as well as the promotion of children’s rights. Through the 
Getting It Right for Every Child (GIRFEC) National Practice Model, the Act 
promotes cross-boundary models of service delivery to make best use of expertise 
and resources in an integrated way with the wellbeing of children and young people 
being paramount. The wellbeing indicators (safe, healthy, achieving, nurtured, 
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active, respected, responsible and included, collectively known as SHANARRI) 
ensures that a holistic approach is taken to ensure the wellbeing of all children and 
young people. The Act also introduced increased provision of early learning and 
childcare and a range of corporate parenting responsibilities to promote the 
wellbeing of children and young people in care.  
 

 The Carers (Scotland) Act 2016 (implemented in April 2018) states that each Local 
Authority has a duty to prepare an overarching young carer statement plus prepare 
for each young carer an individual statement which identifies personal outcomes, 
identified needs and any support to be provided to meet those needs.  

 
Taken together these frameworks require Education Authorities to consider a wide range 
of issues facing children and young people and put in place processes and supports to:  
 

 Identify and provide support to allow children and young people to overcome any 
barriers to learning and reach their full potential  

 Prevent discrimination of pupils with disabilities/ protected characteristics and 
provide reasonable adjustments to ensue equality of opportunity in learning  

 Plan for accessibility of the curriculum, school information and physical access 

 Consider the wellbeing of children and young people 
 
 

The following East Lothian Council policies and procedures outline the way in which the 
above legislative requirements are met:  
 

 Child’s Planning Framework guidance (2017) 

 The Handbook of Procedures for the Management of Pupils with Healthcare Needs 
in Educational Establishments (2017) 

 Admission to Specialist Educational Provision guidance (2017)  

 Allocation of Resources to Support Children and Young People with Additional 
Support Needs (2017)  

 Accessibility Strategy (2015-2020)   

 Included Engaged – Positive Approach to preventing and managing school 
exclusions 

 Included Engaged – Assessing and providing for ASN for children and young 
people 

 Included Engaged – Managing distressed and challenging behaviour  
 
Information is available from Resources and People Services, Business Unit, John Muir 
House, Haddington, East Lothian, EH41 3HA. 
 
Further information can be found at:  
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
 
 
 
 
 
 
 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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East Lothian Educational Psychology Service 
Educational Psychologists are part of Resources and People Services.  Educational 
Psychologists make regular visits to all nursery, primary and secondary schools. 
 
Educational Psychologists work collaboratively with other professionals, parents and 
carers, to help children and young people overcome barriers to learning.  They support 
school staff to enhance learning environments, to ensure they are effective for all children 
and young people, whatever their learning needs. 
 
If you have any concerns about how your child is getting on at school, the first thing to do 
is share them with school staff.  If staff feel that an Educational Psychologist may be able 
to help, they will contact their link Educational Psychologist for a consultation or invite 
them to a meeting in school.  
 
If the Educational Psychologist is going to become formally involved with your child, then 
parental permission for this will always be sought.  You are also welcome to contact the 
Educational Psychology Service directly:  
 

Educational Psychology Service John Muir House, Haddington, East Lothian, EH41 3HA. 
Telephone number 01620-827827 
 

Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Sometimes a young person may require some help or support from staff out with the 
school environment. Schools can call on professionals from a number of different 
agencies/services for help and advice to meet the needs of individuals. This can be from 
within East Lothian Council or wider, and can include Educational Psychologists, officers 
with the Education Services, School Nursing Service, Skills Development Scotland careers 
advisers, Children and Family workers (social workers or Family Support workers), Third 
Sector agencies or NHS allied health professionals.  Information sharing with these 
services is necessary in certain circumstances in order for East Lothian Council to carry 
out duties related to it’s Public Task.  In any circumstances where information sharing 
does not fall within the “Public Task” requirement, consent will be sought from 
parents/carers and the young person in compliance with procedures outlined in the Data 
Protection Act.  If a young person is over the age of 12 and has the capacity to do so, they 
may give their consent without that of their parents. Where appropriate, the consent to 
share should be recorded by the professional. Additionally, there are situations where if 
consent to share has not been given and the professional believes that in not sharing the 
child could be at risk or further risk of harm, then information can be shared. The reason 
for sharing should be discussed with the parent/carer and child or young person and be 
recorded with the reasons for sharing. (See paragraph below). If parents are concerned 
about this they should contact the school for further information. 
 
 
 
 
 
 
 
 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Exceptional circumstances in which information may be disclosed without consent 
In addition to situations where information is required to be shared in order for East 
Lothian Council to satisfy its Public Task duties, disclosure of personal information without 
consent may be justified where failure to do so may expose the service-user or others to 
risk of serious harm. Staff should always make every effort to gain consent but the health 
and safety of the individual has primacy over the right to confidentiality. 
Exceptional circumstances may include: 

 Child Protection: staff should adhere to the Edinburgh and Lothians Inter-agency 
Child Protection Procedures. 

 Protecting vulnerable adults 

 Protection of Children (Scotland) Act 2003 

 Life threatening or dangerous situations, for example, where a young person: 
 shows signs of physical, emotional or sexual damage 
 is at risk of significant harm or threatening suicide. 

 
Child Protection 
The East and Midlothian Child Protection Committee (EMCPC) is the key group dealing 
with child protection work in East Lothian and Midlothian. Child abuse can happen to any 
child and in any family background. We all have a duty to protect children, whether we are 
professionals or private individuals. 
 
If you think a child is being abused or neglected, speak to a member staff at the child's 
school, the Children's Services duty social worker by calling 01875-824090 (Mon-Thurs 
9am-5pm and Fri 9am-4pm), the Emergency Social Work Service by calling 0800 7316969 
at any time outside normal office hours. The contact details are Children's Wellbeing, 
Randall House, Macmerry, EH33 1RW, Tel 01875 824309 
(E-mail: childrenandfamilies@eastlothian.gov.uk)  The Procedures promote a high level of 
inter-agency co-operation when working with children who may be in need of protection.  
Training is available for all staff in East Lothian Council to ensure that their skill and 
commitment is used effectively in identifying and protecting children who have been 
abused or may be at risk of abuse.    The Procedures will further encourage the 
partnership that exists between the Resources and People Services, Health and the Police 
in East Lothian and will help towards building a partnership with parents in carrying out our 
duties and responsibilities to East Lothian children and young people. 
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210558/social_care_and_health 
 

Children and Young People who are Care Experienced 

There are some young people who are care experienced because they are the subject of a 
compulsory supervision order within the Children’s Hearing system, sometimes known as 
‘Looked After young people’. These young people may have additional support needs as 
set out in the Education (Additional Support for Learning Act) (Scotland) 2004 (amended 
2009). There are other young people who are care experienced because they are in 
kincare, adopted or were previously ‘Looked After’.  East Lothian Council schools have a 
Designated Manager for Care Experience in each school, who is aware of the care 
experienced young people in their setting and the supports and strategies which may be 
required to meet their diverse needs.   
 
 
 
 

mailto:childrenandfamilies@eastlothian.gov.uk
https://www.eastlothian.gov.uk/info/210558/social_care_and_health
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School Improvement 
 

The Standards in Scotland’s Schools Act (2000) requires that every local authority aims to 
secure improvement in the quality of school education which is provided in the schools 
managed by them.  As part of East Lothian Council’s legislative duty to ensure that 
schools are supported in improving standards for pupils, a rolling programme of school 
reviews are carried out each year.  These visits involve staff from across the service 
including Quality Improvement Officers, Head Teachers, Early Years Officers and 
Educational Psychologists. By focusing on improvements in performance during these 
visits, schools are supported in ensuring high standards are achieved and maintained.    
 
The Role of Quality Improvement Service 
At present three Quality Improvement Officers who have responsibility for support and 
challenge across all East Lothian schools.  In addition, we have one Quality Improvement 
Officer who works across the South East Improvement Collaborative (SEIC). 
Responsibilities to individual schools include:- 
 

 Provide support pre, during and post Education Scotland Inspection 

 Support and monitor development planning ensuring links to How Good Is Our 
School? How good is our Early Learning and Childcare  and Service Improvement 
Framework outcomes 

 Provide advice on staffing/finance/resources issues 

 Support development/progression of Curriculum for Excellence 

 Analyse and use data to challenge schools to raise attainment and achievement 

 Participate in the appointment of senior members of school based staff 

 Provide support in the resolution of disciplinary matters; complaints; and other 
school based issues 

 Devise and promote strategies to address areas where performance should be 
improved; monitor and report on progress 

 Undertake review visits to schools and provide reports as appropriate. 
 
Two Quality Improvement Officers each have 3 clusters of schools within their remits   

1) Dunbar, Tranent & Haddington 
2) Prestonpans, Musselburgh & North Berwick 

 
One other Quality Improvement Officer has the overall responsibility for Early Years across 
all Early Learning and Childcare provisions and partnership settings. 
 
Other important elements within the Quality Improvement Service role include: 

 Monitoring of children who are home educated 

 Parental complaints and Freedom of Information Requests 

 Reporting to Scottish Government, Education Scotland  

 Managing Local Authority educational developments, e.g. Leadership Development, 
Assessment & Moderation 

 Involved in the recruitment process at school level and Depute Head Teacher level. 
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Local Authority Policies and Practical Information 
 
Composite Classes 
There are composite classes in most schools across East Lothian.  They help us to deliver 
effectively within the school’s budget and are based on pupil age.  All classes whether 
composite or not, contain pupils of different abilities and levels of development.  Teachers 
are expert in how to structure learning for pupils of differing abilities and composite classes 
do not pose any greater challenge than single-year classes.  We know that friendship 
groups are important and we encourage children to mix with their friends at break, through 
whole-school or stage events.  Parents should also create opportunities to maintain 
friendships and encourage new ones. 
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Absence and Attendance 
Parents are responsible for ensuring that their child attends school regularly and where an 
absence should occur, informing the school as to the nature of non-attendance and 
possible length.  In cases of unsatisfactory attendance, the Head Teacher will call on the 
Family Support Worker to visit the home and discuss the problem with the parents.  If such 
unsatisfactory attendance continues the Head Teacher, working with other agencies will 
decide whether the case should be referred to the Children’s Reporter.  Parents should be 
encouraged to take holidays wherever possible out with term times. Where parents wish to 
keep their child off school for some reasonable purpose, they are asked to write to the 
school before doing so.  Where pupils have a rearranged appointments during school 
hours e.g. dentist, hospital the pupil should bring a note or appointment card to school 
before the appointment.   
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
The Children and Young People (Scotland) Act 2014   
The Children and Young People (Scotland) Act 2014 is aimed at making sure every child 
and young person is able to access appropriate support in order ensure their wellbeing 
allows them to develop into healthy young adults. The principles and values of Getting It 
Right for Every Child are underpinned by the United Nations Convention on the Rights of 
the Child ensuring each child is safe, healthy, active, nurtured, achieving, respected, 
responsible and included.   
 
 

East Lothian Council’s use of Pupil Data  
The personal information East Lothian Council needs to collect on your child/children is 
required to secure the safety and welfare of every child of school age and ensure that their 
education is directed to the development of the personality, talents and mental and 
physical abilities of the child or young person to their fullest potential 
 
The information is stored and processed electronically. The data is processed because we 
have a legal obligation to do so, and is done so in accordance with the GDPR and the 
Data Protection Act 2018.   
 
For more information about how and why we use personal data, please visit 
www.eastlothian.gov.uk/enrolment   
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
http://www.eastlothian.gov.uk/enrolment
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Scottish Government Statutory Returns   
The Scottish Government have legal powers to request data with regards all children and 
young people being educated in Scotland’s schools which schools, local authorities, 
awarding bodies (such as the Scottish Qualifications Authority) and other public bodies 
(such as Skills Development Scotland) hold for their own purposes. 
 
The Scottish Government need this information in order to: 

 plan and deliver better policies for the benefit of all pupils, or specific groups 

 better understand some of the factors which influence pupil attainment and 
achievement 

 share good practice 

 conduct teacher workforce planning 

 target resources better 

 enhance the quality of research to improve the lives of people in Scotland 

 provide a window on society, the economy and on the work and performance of 
government by publishing statistical publications and additional tables about School 
Education and providing school level information. 

 
For more information on the collection and processing of your child’s/children’s personal 
data by the Scottish Government, please visit 
https://www.gov.scot/Topics/Statistics/ScotXed/SchoolEducation/ESPrivacyNotices and 
select the Privacy Notice titled “EAS Learning Analysis Unit - Privacy Notice for parents”. 
 
Consulting with pupils 
Under the Children (Scotland) Act 1995 the views of children should be taken into account 
when major decisions are being made which will affect their lives. Generally children over 
12 are presumed in law to have a view but younger children may also be mature enough 
to have a view and should be given the opportunity to express it.  Children over 12 should 
be asked for consent to share confidential information. While the Local Authority and 
schools may not be bound by this they do consult with pupils and the methods used will be 
included in the School’s handbook.  This could include formal consultation through Pupil 
Councils, pupils co-opted to Parent Councils, questionnaires, suggestion boxes, review 
and planning meetings, as well as arrangements to consult with individual pupils at 
appropriate times (subject choice, exclusions etc.  
 
Exclusions of pupils 
Exclusion from school is used on occasions when the safety of the pupil concerned or 
others is at risk if the pupil remains in school.  The period of exclusion should be as short 
as possible and used as a “breathing space” to enable the school/family/other agencies to 
work together to support the child/young person to return to school successfully. Schools 
will follow the ‘Included Engaged – A positive approach to preventing and managing 
school exclusions policy’. 
 
Assistance with Provision of School Clothing 
East Lothian Council operates a scheme of provision to ensure that a pupil is sufficiently 
and suitably clad to take full advantage of the education provided.  Families in receipt of 
Income Support or Income-based Jobseekers Allowance or Income Related Employment 
and Support Allowance or Child Tax Credit but NOT Working Tax Credit with an annual 
income of less than £16,105, Child Tax Credit and Working Tax Credit with and annual 
income of less than £7,330 or Universal Credits with a monthly take home pay below £610 
will qualify for such a scheme.  Other cases may be considered in the case of exceptional 

http://www.gov.scot/Topics/Statistics/Browse/School-Education/Publications
http://www.gov.scot/Topics/Statistics/Browse/School-Education/Publications
https://www.gov.scot/Topics/Statistics/ScotXed/SchoolEducation/ESPrivacyNotices
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personal circumstances.  Parents who wish to apply for the scheme should complete an 
online application form which is available at https://www.eastlothian.gov.uk/fsm 

 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
  
Free School Meals 
Under the Education Committee policy, children in attendance at schools under the 
management of the Council are entitled to free school meals if their parents are in receipt 
of Income Support or Income-based Jobseekers Allowance or Income Related 
Employment and Support Allowance or Child Tax Credit but NOT Working Tax Credit with 
an annual income of less than £16,105, Child Tax Credit and Working Tax Credit with and 
annual income of less than £7,330 or Universal Credits with a monthly take home pay 
below £610.  No other children are eligible for free meals.  Parents who wish to apply for 
Free School Meals should complete an online application form which is available at 
https://www.eastlothian.gov.uk/fsm 

 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
 
Free School Meal (Primary 1, 2 and 3) 
All pupils in Primary 1, 2 and 3 are entitled to a free school meal (but not free school milk). 
People receiving the following benefits should continue to complete a Free School Meal 
Application Form to ensure they are not charged for school milk. 

 Income support/Income based job seekers allowance 
 Employment support allowance (income related)  
 Child tax credit but NOT working tax credit with an annual income less than £16,105  
 Child tax credit AND working tax credit with an annual income less than £6,515 
 Universal Credit with a monthly take home pay below £610 

 
Education Maintenance Allowances (EMAs) 
Education Maintenance Allowances (EMAs) have been available since August 2004 for 
young people aged between16 and 19 and considering remaining in education in school.  
It is a fortnightly payment of £30.00 per week paid directly to the pupil where the pupil’s 
household income meets the qualifying criteria.  Further information and Application Forms 
are available on line 
https://www.eastlothian.gov.uk/info/210557/schools_nurseries_and_learning/11902/educat
ion_maintenance_allowance and further information is available from Resources and 
People Services, Business Unit, John Muir House, Haddington, EH41 3HA. 
 
Employment of Children  
Children under the statutory school leaving age can only be employed within the terms of 
the bye-laws on the Employment of Children.  These regulations do not permit the 
employment of children under 13 years of age, and for those over the age there are limits 
on the hours and type of employment which are allowed.  Parents and employers must 
both complete an application form for an employment permit before the employment 
begins.  Forms and information are available from the school office.  Further details can be 
obtained from Resources and People Services, Business Unit, John Muir House, 
Haddington, EH41 3HA or by contacting the school. 
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 

https://www.eastlothian.gov.uk/fsm
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.eastlothian.gov.uk/fsm
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.eastlothian.gov.uk/info/210557/schools_nurseries_and_learning/11902/education_maintenance_allowance
https://www.eastlothian.gov.uk/info/210557/schools_nurseries_and_learning/11902/education_maintenance_allowance
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Home Education  
If parents wish to withdraw their child from school in order to home educate, they must write 
to the Head of Education & Children’s Services in the first instance stating reasons for this 
withdrawal and ask for consent to be granted.  Families are contacted by a member of staff 
within the Education Services annually and offered the opportunity to meet a Quality 
Improvement Officer and discuss the education provision for the child/children.  If a family 
declines a meeting, they can submit information, in writing, about how they are meeting the 
educational needs of their child/children.  All enquiries made about home education are 
recorded in the department and a letter is sent to the family. Included with the letter is a 
leaflet for parents/carers giving details of websites offering advice and support. 
 
For information can be found at:  
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Transport: Policy of the Council and Local Arrangements 
The Council's current policy is to provide home to school transport for those pupils 
attending the catchment school who live more than two miles from that school.  Bus 
passes are issued where public transport exists and contract transport is arranged where 
there is no suitable public transport.  Where there are vacant seats on contract buses, 
these may be made available to pupils who are not normally entitled to free transport on a 
"grace and favour basis" but must be applied for each session.  These can be withdrawn 
should the seat be required for pupils who qualify for this provision. 
 
Parents who choose to send their children to a school other than the catchment school will 
not receive assistance in relation to travel to and from school.   
 
Further information and an application form can be obtained from Resources and People 
Services, Business Unit, John Muir House, Haddington, EH41 3HA. 
 
Further information can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Road Safety 
East Lothian Council working with Police Scotland and other agencies are committed to 
reducing the numbers and severity of road casualties.   They have identified a number of 
important initiatives to help reduce the number of road casualties.  These will require a 
notable change of behaviour by everybody, particularly from drivers in built-up areas. 
 
These initiatives aim to reduce the number of car journeys to and from school by pupils, 
parents and staff to:   

 Encourage children to walk or cycle to school, thereby improving the safety for the pupil 
on the journey to school 

 Provide pupils and parents with appropriate training to allow them and their children to 
journey to and from school safely 

 Improve pedestrian safety in and around school 

 Raise awareness amongst pupils, parents, and staff of the wider health and 
environmental problems associated with increase car use 

 Improve the local environment for everyone by reducing pollution, congestion and 
addressing safety issues around the school.  

 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Parents should always be reviewing their current or intended mode of travel to and from 
school and consider whether or not it should be changed or modified to help the school, 
pupils, staff and other parents to reduce the number of child casualties.  
 
Health and Safety 
Resources and People Services have prepared statements of safety policy for all areas of 
its responsibility in accordance with the Health and Safety at Work Act 1974.  School staff 
are fully instructed in their responsibilities in this respect, and safety regulations apply to 
aspects of school life, both on and off the premises.  It is expected that pupils will behave 
responsibly and comply with all safety requirements.  The support of parents in promoting 
good practice in health and safety matters is of great importance to the school. 
 
Medical Care  
Throughout their years at primary and secondary school, pupils will be seen from time to 
time by a team of specialists from the School Health Service to make sure they benefit as 
much as possible from all that school has to offer, and to help them prepare for life after 
leaving school.  The School Health Service is part of the Community Child Health Service 
and has direct links with those who carry out health checks on children before they start 
school. 
 
Administration of Medical Procedures   
Apart from a few exceptions, all areas of the school curriculum, including school camps 
should be accessible to pupils with healthcare needs. Forward planning may be required 
to accommodate needs. Advice can be sought from the Head Teacher and the School 
Health Service.  
 
All members of staff should follow the East Lothian Handbook of Procedures for the 
Management of Pupils with Healthcare Needs in Educational Establishments (Feb 2019) 
and in doing so will be covered by East Lothian Council's Public Liability Policy. 
 
Emergency Closure of Schools 
The first priority of the Head Teacher must be to keep the school open if at all possible.  
However, the early closure (or part closure) of a school in an emergency may be required 
because of fire, flood, loss of building services, extreme weather conditions or some other 
event.  When children have to return from school at a time earlier than normal, parents 
may not be able to arrange for them to be received at home by themselves or by an adult 
who will look after them.  Head Teachers must be reasonably satisfied that there will be a 
responsible adult available to receive the child, and must be prepared to make 
arrangements for the supervision of certain children in school, until the normal closing time 
of the school. 
 
In these circumstances, the Head Teacher should consult with the Head of Education & 
Children’s Services.  The Head of Education & Children’s Services will use all of the 
information available both centrally and locally to decide whether the school should be 
closed and whether this would be for pupils only or for the whole school community.  It 
should be noted that close contact will be maintained with the Transport Officer at East 
Lothian Council. 
 
The Head Teacher will prepare and send to the Head of Education & Children’s Services 
the relevant information for notifying the media, through the Corporate Communications 
Team of East Lothian Council.  This information should include the name of the school 
which is closing, whether it is a partial or whole school closure, i.e. to pupils; pupils and 
staff; community groups and the reason why the school is closing.  Information will also be 
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required on how long the closure will be and how the media, parents, carers and pupils will 
be informed when the school will be reopening.  Once approval has been granted to close 
a school, Resources and People Services will notify the Corporate Communications Team 
to ask them to inform the media and upload messages to the Council’s communications 
channels, such as its Twitter, the Council’s Facebook page, and the Council’s website 
https://www.eastlothian.gov.uk/ 
 
Whenever possible, schools will update their own school website with information. 
 
Complaints Procedures 
Most complaints can and should be resolved at school level.  If you have cause for 
concern, the first person to approach will normally be the Head Teacher.  If a meeting is 
required with the Class or Guidance Teacher, Head Teacher or another senior member of 
staff then this should be arranged as quickly as possible.  If you still remain dissatisfied 
then the procedures contained within “How to make a comment, compliment or complaint 
about a Council service” should be followed. 
Further information can be obtained at: 
https://www.eastlothian.gov.uk/info/210560/your_council/12166/comments_complaints_an
d_compliments/1 
 
Unacceptable Behaviour 
East Lothian Council does not tolerate aggressive or abusive behaviour towards staff.   
 
Schools within East Lothian 
A list of all primary and secondary schools can be found at: 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.eastlothian.gov.uk/
https://www.eastlothian.gov.uk/info/210560/your_council/12166/comments_complaints_and_compliments/1
https://www.eastlothian.gov.uk/info/210560/your_council/12166/comments_complaints_and_compliments/1
https://www.eastlothian.gov.uk/info/210557/schools_and_learning
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Useful Telephone Numbers 
The undernoted staff are based within Resources and People Services, John Muir House, 
Haddington, EH41 3HA. 

Depute Chief Executive Alex McCrorie 01620-827864 

Head of Education & Children’s Services Lesley Brown 01620-827834 

Education Service Manager 
(Inclusion & Wellbeing) 

Lynne Binnie 01620-827998 

Education Service Manager 
(Strategy & Operations) 

Richard Parker 01620-827494 

Education Service Manager 
(Curriculum, Employability and Estate 
Development) 

Neil Craik-Collins 01620-827392 

Parental Involvement Act  
(Parent Councils/Forums) 

Bev Skirrow 01620-827228 

Free School Meals, Clothing Grants, Education 
Maintenance Allowance, Pupil Placement & 
Home-to-School Transport Policy 

 
Fiona Brown 

 
01620 827415 

 
School Session Dates 
School session dates for 2021/22 are available on the Council’s website 
https://www.eastlothian.gov.uk/info/210557/schools_and_learning 
 
Scottish Government can be contacted at: 
Scottish Government Education Department 
Victoria Quay 
EDINBURGH, EH6 6QQ 
https://www.gov.scot/ 
 
Accuracy of Information 
The information contained in this booklet was accurate as at November 2020. 
 

 

November 2020 
 

 

 
 
 
 
 
 
 
 
 

https://www.eastlothian.gov.uk/info/210557/schools_and_learning
https://www.gov.scot/
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Appendix 3 – Anti-Bullying Policy 
 
“Bullying can take different forms.  It can leave children hurt, distressed and frightened.  Only by openly 
acknowledging the problems caused by bullying and by seeking to involve the whole school community – 
students, parents, teachers and support staff – can we hope to tackle it effectively.” 
 
This statement comes from the Scottish Government and forms the basis of our own Anti Bullying Policy.   It 
is fundamental to the values of this school that we will create and ensure for children “a safe and friendly 
environment”.  Bullying is clearly at odds with these values and will therefore not be tolerated.  Our Anti-
Bullying Policy is part of East Lothian Council’s policy and procedures and incidents are recorded as part of 
that policy. 
 
Within our Code of Conduct and throughout our Social Education Programme our students are encouraged 
to: 
 

 Act Responsibly 

 Act with Consideration 

 Work in a Positive Manner 
 
Behaviour which is not acceptable within this school community is clearly identified: 
 

 Bullying 

 Insults, Verbal Abuse, Swearing 

 Racism 

 Sexual Harassment 

 Smoking, Drug Abuse 

 Theft 

 Vandalism 

 Violence 
 
Bullying may come under a number of these headings, and will be dealt with in line with our normal 
disciplinary procedures.  All staff should be alert to the problem and should report any suspicion immediately.  
In all cases the Pastoral Support Team will play a key part in investigating and following up any reported 
incidents, liaising with students, staff, parents.  Bullying which involves violence will always be dealt with 
directly by a member of the Senior Management team. 
 
Leaflets are produced for staff, students and parents with clear advice on what to do when bullying occurs 
or is suspected. 
 
Our aim, of course, is to create an ethos where bullying is eliminated.  We have various pro-active procedures 
to back this aim such as buddying, peer support & social skills training in Social Education. A.B.E.L. (Anti-
bullying East Lothian), located at Brunton Hall, Musselburgh actively supports school-based projects to 
combat a bullying culture. 
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Appendix 4 – Careers Education 

 
Our approach to Careers Education covers: 
 
S1 Recognition of Skills, Qualities.  Introduction to Careers Adviser 
 
S2 An introduction to the careers library, how to access information: 
 Use of IT - Planitplus.org.uk ;  Careers Scotland website 
 1 : 1 interview with Guidance Teacher 
    
S3 Continued use of IT for Careers info 
 Opportunity for vocational placements at local colleges (S3  S4) 

Work Experience – a week spent with an employer 
 
S4 Careers Scotland Jobs Fair 
 CV Writing 
 Interview Technique 
 Application for jobs/further education 
 Guaranteed careers interview for all students planning to leave end of S4 
 Continued use of IT 
 Class session with Careers Adviser 
 1 : 1 interview for all students to support transition post S4 
 
S5 Higher Education Convention 
 Class session with Careers Adviser 
 Guaranteed careers interview for all students planning to leave end of S5 
 1 : 1 interview for all students to support transition post S5 
 Higher and Further Education (UCAS) 
  
S6 Guaranteed careers interview for all students planning to leave end of S6 

Higher and Further Education (UCAS) 
 Post school planning 
 Higher Education Convention  
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Preston Lodge High School 
Park View 

Prestonpans 
East Lothian 

EH32 9QJ 
Tel: 01875 811170 

E-Mail: admin@prestonlodge.elcschool.org.uk 
 

mailto:admin@prestonlodge.elcschool.org.uk

