
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 
 

 

Contact Details 

Saltoun Primary School Nursery 
East Saltoun 
East Lothian 
EH34 5DY 

 
01875 340318 

admin@saltoun.elcschool.org.uk 
 

School Staff 2021-2022 

Senior Leadership Team 

Mrs Deborah Crossan    Head Teacher  

Miss Magali Tuke    Principal Teacher  

Mrs Kirsten Pearson    Principal Teacher 

 

Nursery Staff 

Ms Alana Aylott     Senior Early Years Practitioner 

Miss Rowan Banks    Early Years Practitioner 

 

Class teachers 

Miss Magali Tuke     P1—3  Monday, Tuesday and alternate Fridays 

Mrs Kirsten Pearson    P1—3   Wednesday, Thursday and alternate Fridays 

Mrs Janey Nicol     P4—7  

Ms Caroline Westgarth   RCCT & PT cover (temp) 

 

Support Staff 

Ms Fiona Stewart 

Mrs Ele McGregor 

Ms Carol Purves 

 

Business Administrator 

Ms Jill Brown 

 

Janitor 

Mr Bobby Kirk  
 
Playground Supervisor 
Mr David McManus 



 

 

 

 

 

Dear Nursery Families, Parents and Carers,  

 

We would like to take this opportunity to wish you a warm welcome to Saltoun Nursery. From the   

moment you join us, we hope that you will see just how special our nursery really is.  

We welcome you as a member of our nursery community and as a partner in learning. In Saltoun 

Nursery we work as a team to create a safe, caring and nurturing environment; that allows wellbeing,    

communication, curiosity, enquiry and creativity to flourish. Whether learning indoors or out, your Little 

Learner will be encouraged to be independent and lead their own learning, while being supported and 

their learning extended throughout their nursery journey.  

As a team, we work to develop your child as a whole, by laying the foundations for them to become 

confident, responsible members of the community who, as they grow and develop, will be nurtured to 

show compassion, respect and understanding for others around them. In doing so, we hope they will 

be able to be effective and active members of the community in which they live.  

Partnerships underpin the work that we do in Saltoun Nursery and in order to give your child the best 

possible start to their learning journey, we would love your support both inside and outside of the 

nursery. This can range from supporting your child by letting us know their interests at home to    

sharing photos of experiences your child has had outside of nursery. There is also a variety of ways in 

which you can become involved in the nursery day. As the saying goes, Every Little Helps!  

Our staff are always available to discuss any ideas, concerns, worries, successes or relevant          

information about your child that you want to share. Staff cannot express in words, the pleasure they 

receive from helping nurture your child and begin their more formal learning journey and getting ready 

for school. You will not believe how quickly this comes, so please enjoy your time with us, become as 

involved as possible and we will support you and your family in any way that we can.  

We look forward to working with you.  

 

The Saltoun Nursery Team 







What time will my child come to Nursery?  

Saltoun Nursery is an 1140 nursery with places for up to 14 children Monday-Friday.  
 
All places are offered subject to East Lothian Council guidelines. Further information can be obtained 
from the School Office.  
 

 

 

We operate a soft start to each session arrival and collection policy and allow a 15       

minute window at the beginning and end of each session for Families, Parents and     

Carers to drop off and collect their child.  This allows for information sharing between fam-

ilies and nursery staff. 

If you find our Nursery doors are closed after the start of the Nursery sessions, please use the   

Nursery bell where a member of our Nursery team will welcome your child into our ELC setting.    

Please telephone the office if you are going to be late in arriving or collecting your child or if your child 
will be absent from nursery.  
 

Due to the exceptional circumstances of the pandemic,  and the current Scottish Government      

guidance in place to continue to reduce the transmission of Covid-19, we are unable to welcome you 

into our Nursery building at this time.  We request that  we all observe and follow this guidance       

including social distancing and the wearing of face masks.  You are welcome to pass on any essential 

and relevant information to Nursery staff upon drop-off and pick-up.  However, should you wish to   

discuss your child, or any worries or concerns in more detail, you can request a phone call.  

 

Who can collect my child from ELC?  

Children should always be taken to and collected from the Nursery by a responsible adult. We cannot 

release your child into the care of a person other than yourself without your instruction. We follow 

East Lothian guidelines and therefore we cannot release a child into the care of someone we do not 

know, or to someone who is under 16 years of age.  

In the interest of your child’s safety, please let a member of the Nursery team know if someone else is 

collecting your child, and who this will be. You will be asked to provide a password for when someone 

other than yourself or emergency contact collects your child.  If someone unexpected arrives to      

collect your child or if it is someone we have not met before, we will phone you to check that the adult 

has your permission to collect your child.   

 

Emergency Contact Details 

It is important, in case of emergency, that our records are up-to-date. Please ensure that you provide 

accurate name and phone number of your child’s emergency contact.  

Monday—Thursday  9.00—3.30 

Friday 8.30—12.30 



Medical Information 

It is important that you inform staff of any medical needs your child might have.   This ensures that we  

give your child the appropriate level of care to meet their needs, and to care for your child               

appropriately. Please keep us informed of any changes to your child’s medical needs.  If your child 

needs medication administered, please se Nikki in the school office who will provide you with the   

correct forms to be completed.  Staff cannot administer any medication without the appropriate, 

signed paperwork 

What will happen on my child’s first day?  

When it is your child’s first day coming to Nursery we often find it is better for both you and your child 

if you arrive after the other children. This means it is less busy coming in the door and will be a more 

relaxed start for you and your child.  

When you arrive at Nursery you will be welcomed by your Key Worker. Your child’s Key Worker will 

have already spoken to you on the phone to arrange your start date and a home visit where they will 

meet with you and your child, answer any questions you may have and leave a Little Learner booklet 

for you to share with your child.  

During your first session, you will have time to chat with your Key Worker, and share any 

information that you feel the Nursery team should know. This time is valuable as it helps 

to  build a positive relationship between staff, your child and your family. 

Arrangements for your child’s first day may have to be altered in response to Covid-19 

restrictions, but this will be communicated to you prior to your child starting. 

How long will my child stay on their first day? 

How long your child stays will be set by how they have settled in to play and how confident you feel to 

leave them. Children are usually able to stay for the full session by the end of the first week, if not  

before. However, we recognise that every child is different and we aim to meet the needs of your 

child. It is not uncommon if you and your child need a longer settling in  period.  

What should my child wear to Nursery?  

Most children love learning through messy play. We will always try to make sure they wear aprons 

when they participate in messy/sensory activities such as water play and painting, but accidents    

happen so please dress your child in suitable and easy fitting clothing rather than clothes that are 

‘special’.  We find that children find it easier if they wear clothing they can try to fasten and pull up  

independently.  We will always support your child in every way whilst continuing to encourage and  

develop your child’s independence. 

Please make sure that your child has suitable outdoor clothing appropriate for all weathers as we   

encourage the children to choose whether they take part in indoor or outdoor learning activities 

throughout their session. We also suggest that your child keeps a change of clothes in Nursery. This 

can be kept in a bag on your child’s peg in the cloakroom.  



Footwear 

In the interest of safety please bring a change of shoes for your child to wear in nursery. Black slip-on 

or Velcro fastening gym shoes are recommended for indoor use, no flip-flops, sandals or heavy    

trainers, please. They will also wear these for gym in the hall.  Please write your child’s name on the 

inside of his/her nursery shoes.  

A basket is provided for each child so that soft shoes can be left between sessions and when going 

outside. We encourage children to change their shoes independently as they may do this throughout 

a session with accessing indoor and outdoor spaces. Velcro fastenings are ideal. We ask that you 

provide a spare set of Wellington boots that can remain in school for outdoor play where it is 

likely to be wet and muddy.  

 

Playing outdoors 

We are outside in all weathers so children need to wear appropriate clothing and come to nursery with 

a waterproof jacket. In winter it is also important for them to have hats, scarves and gloves. In the 

summer they will require a sunhat and long sleeved t-shirt. Sun cream should be applied before the 

session.  

 

Does the Nursery have a uniform?  

Polo shirts, sweatshirts and other items with our nursery logo can be ordered for the children to wear. 

Please complete an order form (available in the nursery foyer) and return it to the school office.  

 

Will my child get snack? 

Each day your child will be offered a small snack during the morning and afternoon sessions.         

Children are usually encouraged to help prepare their own snack, and to wash their dishes once they 

have finished.  However during the current    pandemic, Scottish Government  guidance advises that 

adults should  prepare the snack following careful  protocols until further notice. 

   

 

 

 

 

 

 

 

*If your child has any food or drink allergies and/or intolerances please let a member of 

the Nursery team know.  

A sample of what weekly snack might be. 

Monday Sandwiches with cucumber and tomatoes  

Tuesday Oatcakes, cheese and apples  

Wednesday Toast with spread and bananas  

Thursday Cooked/home baked snack (e.g. soup, pancakes, pasta, scones)  

Friday Natural yoghurt with fruit and breadsticks 

 Both Milk and water are available every day. 



Snack Information 

Children are encouraged to have a small snack and a drink of milk or water every day. At snack time 

we promote healthy eating by providing fresh fruit and vegetables, wholemeal bread, etc. We have a 

mix of ‘rolling snack’ (children come individually during play when they are ready) and ‘whole group’ 

snacks (we stop play and come together to share snack and talk as a whole group).  

The snacks we offer are informed by and in line with Scottish Government guidance and Care        

Inspectorate publications ‘Setting the table’ (2015) and ‘Food Matters’ (2019) ensuring your child    

receives a healthy, well balanced snack. 

How much do I have to pay for snack? 

Each term our school admin will send parents a letter to request a snack 

payment (approximately £20 per term). 

Photos in the nursery 

We often take photos in the nursery as a way to record and share    

learning. These are then used in a variety of ways including in children’s 

Learning Journeys, wall    displays and shared on twitter. When your child starts Nursery you will be 

asked to complete a photo permission form asking you to give your consent for your child’s photo to 

be taken and used in this way. 

How is information shared between Nursery and home?  

Our main method of contact is when we welcome your child to Nursery and when you pick your child 

up. These times can be used to share information with us on a day to day basis. We also issue 

monthly school and Nursery newsletters or you can keep in touch through our school and Nursery 

website  - https://www.edubuzz.org/saltoun.  We also regularly share photos of our learning activities 

on our School Twitter page @Saltoun_Primary.   

What should I do if I have any worries or concerns? 

If you have any concerns about your child please let nursery staff know at drop off or pick up           

alternatively please ask for a phone appointment. You can also contact any member of the Senior 

Leadership Team by phoning the School office and leaving a message or again arranging an               

appointment.  We will try to get back to you as soon as possible.  

What if my child is unable to attend Nursery or is going to be late to Nursery?  

If your child is unable to attend Nursery or is going to be late, parents should telephone the school 

office (01875 340318).  We follow East Lothian Council policy and contact parents of any absent chil-

dren if they have not already notified the Nursery or School Office.  

If your child has sickness or diarrhoea please keep them at home for 48hrs after their last incident. 

That way he/she is less likely to pass on any germs to their friends – or staff. 

 

 



What happens if my child becomes unwell at Nursery?  

If your child becomes unwell at Nursery and needs to go home we will phone you or your emergency 

contact to ask you to come and collect them. In the event that your child displays any of the main 

symptoms of  Covid-19, we will ask that arrangements are made to collect your child immediately.  

Please keep us informed of any change of your contact details, especially mobile phone numbers.  

 

What happens if my child has an accident at Nursery?  

Despite our best efforts, accidents can happen in the Nursery classroom or whilst playing in the     

garden. You will be informed of minor bumps and scrapes by a member of the Nursery team at the 

end of the day. If the injury is more serious, you or your emergency contact will be informed by        

telephone.  

 

Learning and playing at Nursery  

Our Nursery aims to provide a safe, friendly, nurturing and welcoming environment where your child 

will enjoy the  experience of  learning through play.  Nursery staff work together as a team to create a 

caring and stimulating environment where each child can develop as an individual. Our Nursery     

curriculum is based on “Curriculum for Excellence” which is published by the Scottish Government 

and Education Scotland. This document provides schools with guidance for learning and teaching of 

children aged 3–18 years. These documents describe the wide range of learning experiences to 

which preschool children are entitled to. 

Our Nursery team firmly believes in building upon your child’s prior learning. The aim of pre-school 

education is to develop and broaden the range of children’s learning experiences, to encourage them 

to become confident individuals, responsible citizens, successful and enthusiastic learners who are 

looking forward to continuing their learning journey throughout primary and secondary school.  
 

Our Nursery Curriculum  

Our Nursery curriculum places a careful emphasis upon the nurturing of your child’s social and     

emotional development. Health & Well-Being is firmly placed at the centre of a holistic approach to 

child development. It also includes the development of your child’s early language and communication 

skills and development of early mathematical & numeracy skills and knowledge. We offer carefully 

planned experiences, which build upon his/her knowledge and understanding of the world and       

promote his/her creative and physical abilities.  

Learning happens throughout Nursery, the Nursery outdoor learning area, and 

when permitted utilising our school areas and through walks in the community. 

Young children learn through play and practical experience. ‘Hands on’       activi-

ties  allow children to explore; investigate; experiment; act out experiences and 

listen to and learn from others. Staff interact sensitively, respond to and extend 

the quality of play, acting as role models when appropriate.  



What will my child learn at Nursery? 

We plan the children’s’ experiences in the nursery in the best interests of children and with an         un-

derstanding of the ways in which children learn.   We follow the Scottish 3-18 curriculum, known as 

Curriculum for Excellence. Learning is based on a process of growth and experience. Children are ac-

tive learners through appropriate experiences, facilitated by staff to promote the development of skills 

and knowledge which will form the basis of later learning. We carefully plan learning activities for all 

children.  

The purpose of the Curriculum for Excellence is to enable all young people to become:  

 
 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
This is achieved through experiences and outcomes set out expectations for learning and                
development in:  
 
 
 
 
 
 
 
 

 

 
 

 

 

We strive to follow the children’s interests and ideas and ensure that our planning and learning is     

flexible to meet their needs and is led by the children. They are involved in planning what they would 

like to learn through discussion and asking questions.  

 

Play is the basis for the majority of learning opportunities. A large part of the time in nursery is              

focused on creative play.  Staff enhance play through the use of additional resources, and discussions 

with the children to stimulate questioning. Children will begin to develop their literacy and numeracy 

skills through play.  Our learning and experiences in nursery are shared through displays, learning 

journeys and Twitter. 
 

At Saltoun Nursery we are now developing our planning process to include mind mapping in floor 

books where the children are encouraged to take responsibility for their own learning.  This ensures 

we can plan activities that provide the highest quality of       

educational experiences. We value each child’s previous     

learning experiences and aim to build upon and recognise the 

need to establish strong parental partnerships which enables 

us to  better support their development.  
 

Confident Individuals  Responsible Citizens  

Successful Learners  Effective Contributors  

Expressive Arts  Languages and Literacy  

Health and Wellbeing  Mathematics and Numeracy  

Religious and Moral Education  Sciences  

Social Studies  Technologies  



How will I find out  the progress my child is making at Nursery? 

Every child has their own learning journey which captures learning and achievements during their 

time at nursery. These are available in the nursery at any time to look at by you and/or the children. 

They are a great tool for talking about learning with your child. There are two periods a year with par-

ent consultations which provide an opportunity to meet with nursery staff and talk about your child’s 

progress. There is also a written report at the end of the year.  

Our Nursery offers regular ‘Share My Learning’ mornings where you are invited into our setting to see  

and be a part of your child’s Nursery learning environment.  During this time you will be able to look 

through their Learning Story and our Nursery Floor Books, providing you with the opportunity to see 

what your child’s interests and learning are in Nursery.   

Unfortunately current Scottish Government Guidance means we are unable to offer this oppor-

tunity, but look forward to reintroducing these as soon as permitted. 

 

Remote Learning 

During periods that schools are closed to learners because of e.g. Government restrictions, we share 

learning activities with you through different formats including a Newsletter, a Play Grid and daily 

tweets.  These are sent to you by ‘group-call’.  The carefully planned activities are provided with your 

child in mind, and ensure that they continue to experience activities that we might have utilised in 

Nursery.  Your child’s keyworker will also call you weekly just to check in and discuss if there is any-

thing else we can do to support you and your child. 
 

How can I be involved in the wider Life of the Nursery?  

We consider our daily contact with parents and carers to be vitally important – a time for both of us to 

exchange information.  Please remember that if you are concerned about anything, however small, do 

not hesitate to contact us and talk about it.  

You are welcome to become more involved with school improvement and events through our Saltoun 

Parent Council. If you would like to know more ask a team member who will be happy to help you, or 

come along to the Parent Council meetings. We will confirm the meeting dates as they arise.  

Currently we follow Scottish Government and East Lothian advice and cannot have non-essential 

adults in our school and Nursery settings.  Once we are permitted to have adult helpers in school, and 

you would like to help in Nursery on a regular basis, you will need to complete a PVG form which are 

available from the school’s main office.  

Following on from your child’s initial settling in period there would be opportunities for you to help in 

the Nursery and perhaps support us on local walks and outings. These opportunities give you the   

opportunity  to be more involved in the daily routines of Nursery, are beneficial for both the children 

and their families and the children love sharing their learning and play with their grown ups.   



How does the current pandemic impact on Nursery? 

There are changes as to how we work our Nursery in response to Covid, some of which have been 

referred to throughout this Handbook.  Your child’s safety is paramount and we strive to ensure that 

we follow and implement Scottish Government guidance and legislation.   As a result we are currently 

restricted in the adults we have in school, how we interact with others in our school setting and the 

wider community.  As the guidance changes, we strive to ensure that our planning and experiences 

for Nursery children reflects this and ensure continuity for our children. 

 

If you have any concerns about our Nursery 

If you have any concerns regarding the service we provide at Saltoun Nursery we ask that you share 

these with us so to have the opportunity to work together to resolve it. 

If following discussion, you feel that your worry or concern has not been resolved you can contact:  

 

...Finally… 

We have tried to give you as much information as we can about your child starting Nursery with us… 

but there will always be questions relevant to each individual child and family.  Please do not hesitate 

to contact us if you need any more information.  There is no such thing as a silly question and we 

would rather you ask than worry about something we can help with.   If we don’t know the answer, we 

will certainly do our best to find out! 

We look forward to working in partnership with you to ensure that your child receives the high quality 

learning experiences they are entitled to. 

Take care 

 

 

The Nursery Team 

 East Lothian Council 

Department of Education and Peoples’ Services 

John Muir House 

Haddington  

EH41 3HA.  

 Care Inspectorate,  

Compass House 

11 Riverside Drive 

Dundee DD1 4NY 

Website: www.careinspectorate.com  

Email: enquiries@careinspectorate.com  

Telephone no. 0345 6009527  


