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 Welcome to St.Gabriel’s  

Nursery Class 
 

 

 

 

Dear Parent 

 

I am happy to welcome you and your child to St Gabriel’s Primary School 

Nursery Class.  I hope that your association with the school will be a happy and 

beneficial one, both for you, your child and the school. 

 

It is our aim at St Gabriel’s to provide a safe, happy, caring and interest filled 

environment where your child will receive the best possible education and 

preparation for Primary School. 

 

The purpose of producing this booklet is to give you information about the 

nursery class, its aims and its organisation.  It will provide pointers, which will 

enable you to prepare for your child starting this new phase of life. 

 

Should you have any queries in respect of your child’s education and well being 

at St. Gabriel’s, please do not hesitate to contact us by telephone, or better 

still, by calling to the school.  A telephone call prior to calling in will ensure we 

have sufficient time to discuss any queries.  I will also be sending home regular 

newsletters in the course of the session to keep you up to date with nursery and 

school activities and matters of interest. 

 

We look forward to getting to know you and your child and to working together 

with you to ensure the very best learning experiences for your child. 

 

Yours sincerely 

 
 

Anne Torley       

Head Teacher      
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      WHAT IS NURSERY ALL ABOUT 
 

 

 

 

 

 

 

 

As a Rights Respecting Nursery, our aims at St Gabriel’s Nursery Class are 

based on the whole school aims 

 

 

 Along with parents and carers, we are committed to developing each and 

every person in all areas of their life and learning. 

 

 In a safe and stimulating environment where everyone is included, we aim to 

listen to and value each person. 

 

 We are committed to helping each child to explore their talents so that 

they can be the best they can be.  

 

 We are committed to building relationships, based on fairness and equal 

opportunities for everyone. 

 

 We encourage the children to appreciate and respect their environment  

 

 As a staff we will continue to learn/ grow /develop. 
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THE STAFF 
 

Head Teacher    Anne Torley        

Nursery Manager  Veronica Laidlaw 

Senior Early Years 

Practitioner Rebecca Strachan and Kirstin McInnes 

Nursery Nurses  Shenagh Richardson, Angela Conway, Suzanne Cumming 

and Julie Robinson 

 

 

TIMES 

Morning Group    Afternoon Group 

Monday to Thursday  

8.32 am – 12.30pm    1.15 pm   – 4.15pm 

Friday      8.32 am   – 12.20 pm 
    

 

 

 

DROP OFF / COLLECTION TIMES 
Morning Group    Afternoon Group 

8.32 to 8.45am     1.15 to 1.30pm 

12.15 – 12.30     3pm to 3.20pm 

      and 4.05pm to 4.15pm 
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Children come to school with a variety of experiences learned in the family 

setting.   At nursery, the children are presented with a range of learning 

experiences that promote their development and learning.   During Session 

2018/19, nursery staff will continue to use the framework of Curriculum 

for Excellence which is the National Curriculum for all schools and which 

spans the age and development of pupils from 3-18yrs.  

 

 

A profile is used to track the progress of each individual pupil.  This profile 

is called a ‘Learning Journey’.   It is a folder that clearly demonstrates 

where pupils are in their learning and what their next steps are so that 

they continue to move forward. Observations are of significant importance 

in the nursery setting and inform the planning of learning experiences for 

the children so that every experience the children receive is of interest 

and value to them. 

 

These ‘Learning Journeys’ can be easily accessed by parents/carers to 

encourage discussion with the child about their learning. We will also have 

regular “stay and play“ sessions to give Parents a chance to share in their 

child’s learning experience. This also aids communication between nursery 

and school. 

 

It should be noted that attendance at St Gabriel’s Nursery Class 

does not lead to automatic entry to St Gabriel’s RC 

Primary School. 
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Curriculum for Excellence  

Bringing learning to life and life to learning 

 

Curriculum for Excellence has been introduced across Scotland for all 3-18 year 

olds – wherever they learn.  It aims to raise standards, prepare our children for 

a future they do not yet know and equip them for jobs of tomorrow in a fast 

changing world.    

 

Teachers and practitioners will share information to plan a child’s ‘learning 

journey’ from 3-18, helping their progression from nursery to primary, primary 

to secondary and beyond, ensuring the change is smooth.   They’ll ensure 

children continue to work at a pace they can cope with and with challenge they 

can thrive on.   

 

Curriculum for Excellence balances the importance of knowledge and skills.  

 

Every child is entitled to a broad and deep general education, whatever their 

level and ability. Every single teacher and practitioner will be responsible for 

Health and Well-Being, Literacy and Numeracy – the language and numbers 

skills that unlock other subjects and are vital to everyday life. 

 

It develops skills for learning, life and work to help young people go on to 

further study, secure work and navigate life.  It brings real life into the 

classroom, making learning relevant and helps young people apply lessons to their 

life beyond the classroom.  It links knowledge in one subject area to another 

helping children understand the world and make connections. It develops skills 

so that children can think for themselves, make sound judgements, challenge, 

enquire and find solutions. 

 

There’s personal support to help young people fulfil their potential and make the 

most of their opportunities with additional support wherever that’s needed.  

There will be an emphasis by all staff on looking after our children’s health and 

wellbeing – to ensure that the school is a place where children feel safe and 

secure. 

 

Ultimately, Curriculum for Excellence aims to improve our children’s life 

chances, to nurture successful learners, confident individuals, effective 

contributors, and responsible citizens. 
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The curriculum is divided into eight areas: 
 
 

 

LITERACY & ENGLISH 

The pre school setting is an ideal environment to enrich children’s language 

experiences. The nursery environment is rich in literacy and numeracy 

opportunities.  The staff promote a positive attitude towards early learning by 

fostering self-confidence, self-esteem and independence through provision of 

appropriate and challenging play experiences.  Opportunities are provided for 

talking, listening, reading and writing.  Children develop an awareness of letter 

names and sounds and recognise some familiar words through play experiences.  

The staff encourage communication through drawing and display a variety of 

print to encourage interest.  Opportunities through play are planned to 

encourage writing.   Children develop an enthusiasm for stories and books by 

hearing wonderful stories and rhymes, by re telling familiar stories, by browsing 

through books in the nursery library or on visits to the local library and by using 

them to find interesting information.  

 Encourage your child to talk and listen, to ask questions and ask for help 

when they need it. 

 Read books to your child and talk about the pictures. This will help to 

encourage your child’s love of books, stories and language. 
 

 

 

NUMERACY/MATHEMATICS 

Early nursery mathematical skills are developed and a range of opportunities are 

planned where children can experience success in number and mathematics to 

develop confidence in counting, sorting, grouping, measuring etc. 

 

Numeracy skills are developed using the Number Academy Programme.  
 

 

 

SOCIAL STUDIES 

Natural curiosity drives children to explore and understand their environment 

using their senses and at times to wonder at its beauty and scale.  Through the 

use of stimulating displays and the management of the outdoor area staff 

provide an environment that encourages children to observe, experiment, sort, 

understand and appreciate the environment around them. 
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SCIENCES 

Early science skills are developed through a core programme developed by 

nursery staff. 
 

 

 

 

TECHNOLOGIES 

The children enjoy playing with and exploring technologies to discover what they 

can do and how they can help us. Through the use of interactive computer 

software children also use computers to access all areas of the curriculum.  
 

 

 

EXPRESSIVE ARTS 

The nursery class provides a visually stimulating environment to which children 

contribute through activities in art and design and by taking part in arranging 

interesting displays.  Opportunities and resources are provided to encourage 

role-play, movement, dance and drama.  Children are given the opportunity to 

listen to music in all its forms, participate in playing instruments, move 

rhythmically and expressively to music and respond through movement, singing, 

clapping and creating their own music using percussion instruments and everyday 

objects. 
 

 

 

HEALTH & WELLBEING 

Developing self-esteem and confidence is central to the planning process. Staff 

use the Confident Kids and Ice Pack programme to develop this with the 

children. 
 

 

 

 

RELIGIOUS EDUCATION –  

Opportunities are planned to celebrate religious customs and celebrations. 
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DAY TO DAY LIFE IN THE NURSERY  

 
EARLY DAYS (First Day): 

On your initial visit, a member of staff will greet and welcome you in the 

cloakroom and show you to your child’s allocated coat peg before taking you 

both into the playroom. Your presence in the playroom for a little while will help 

your child feel secure. During this time you may wish to take the opportunity to 

mention any small problems or concerns to the nursery staff. They may ask you 

a few questions which will help them get to know your child and their needs a 

little better. Usually the first visit is approximately one hour, as sometimes in a 

new environment children can become anxious or upset and this can make 

separation difficult. 
 

 

Separation Problems 

If, in the first few days, your child is reluctant to be left, trust the nursery 

staff to suggest how and when you should make your exit and when you should 

return.  Be careful not to transmit any of your own anxiety feelings to your 

child. We have an office available to allow parents to wait while their child is 

settling in. This is a comfort to both child and parent alike.  

Be prepared for some separation problems of your own, especially if this is your 

only or last child and you also have to settle into a new routine to fill your 

“empty” morning or afternoon. 

To ease the transition for children initial intake is staggered so that there are 

only a few “new” children at any time. 

 

 

 

DAY TO DAY LIFE IN THE NURSERY 

On arrival each day thereafter, please accompany your child into the cloakroom 

and support them in taking off outdoor clothes and shoes.  Children who bring 

their own bag each day are expected to take it home at the end of their 

nursery session. When you escort your child to the playroom door please 

ensure you have registered them with the member of staff who is there to 

welcome you both. If someone else is collecting your child at the end of the 

session please inform the staff. Also make arrangements at this time if you 

need to pick your child up early.  
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Please ensure your child has footwear that is easy to change as we encourage 

them to be as independent as possible. Staff often have children all wanting to 

go out at the same time, therefore before starting nursery encourage your child 

to take their own shoes off and put another pair on taking care to get them on 

the right feet.  We would also encourage you to keep a pair of “wellie boots” for 

wet weather.  

  

Likewise, try to encourage your child to put their own coat on and off 

themselves, thus giving them the opportunity to practise. 

 

Please put names on shoes and school wear. 

 

Nursery sweatshirts are available from local companies, information can be 

sought from the School Office. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Home Time 

Please return promptly at the end of the session, particularly in the early 

settling in period, Children often become anxious and distressed if they are the 

last to be collected.  If a different adult is collecting your child, please inform 

staff of this. Parents are welcome to come into the Nursery room and collect 

their child from their group on the carpet.   

  

 

 

 

 



 

St Gabriel’s  Nursery Class Information for Parents 

 

10 

 

Healthy Snack 

As part of our health education promotion, a healthy 

snack, which the children help to prepare, is provided at 

a cost of only £1.00 per week. This is collected termly. 

You will also be advised of any occasional costs, which 

might have to be made for outings and special events. 

 

 

 
 

SNACK POLICY 

Every day the Nursery children will be offered a small healthy snack.   This 

usually consists of bread, crackers, cheese and a variety of fruit.   Sometimes 

we bake in the Nursery and this is also consumed at snack time.   Milk and water 

are both available.   Snack is a time for social training, taking turns, eating 

nicely, and being well mannered.   Healthy eating is introduced and discussed at 

this time and children will be encouraged to say please and thank you.   

 

 Please let the staff know if your child has any food allergies or special dietary 

needs.  
 

 

 

Positive behaviour policy 
The Nursery follows the same Positive Behaviour policy as the school. A copy of 

this is available on request. 

As part of this the children will be encouraged to follow the golden rules in line 

with whole school policy. These are: 

 Be kind to others. 

 Look after the nursery toys and share them. 

 Use a quiet voice. 

 Use kind words 

 Walk inside the nursery 

 Listen to adults and children. 

 

Praise and small rewards eg stickers are used to recognise good behaviour 

choices. 
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HOW CAN YOU HELP 
Health/Safety 

If your child is unwell and is unable to come to Nursery please contact the 

school office tel. 01875 811062 or text using 07860 049 094. 

When your child has suffered from sickness and diarrhoea they will need to 

stay at home for 48 hours after the symptoms have stopped. We would 

appreciate if you would inform us if they have German Measles, Chickenpox, 

Mumps etc. If your child feels unwell, it really is better to keep them at home 

as they can find a busy, noisy environment difficult. 

 

Toilet Training 

It is helpful if your child can use the toilet and toilet paper unaided and that 

he/she always washes hands afterwards. Belts and buckles make trips to the 

toilet difficult for children. Please dress them in clothes that will make this 

easier (i.e. elasticated waists/jogging bottoms etc) 

We ask that each child has spare clothes to change into, which he/she should 

bring along to nursery in a named bag. If your child has been changed into 

nursery clothing during the session can you please return it to us after washing. 

 

 

Handkerchief Training 

As tissue handkerchiefs are much used, it would be helpful 

if each child could bring one box at the start of the 

nursery year. 

 

 

 

 

Little Creepy Crawlies 

Whenever children come into close contact with one another, infection spreads.  

Head lice are no different in this respect from measles and chicken pox.  

Regular washing alone does not prevent head lice and moreover, the use of 

medicated shampoo as a preventative is counter productive because it helps 

build up immunity in the louse not the child. 

 

Comb daily and inspect weekly 
 

Advice on what to look for is available from Health Centres, chemists and the 

School Nurse. 
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Clothing 

Aprons are provided for messy art activities, but we strongly recommend that 

children avoid wearing good clothes to the nursery. Please ensure nursery 

sweatshirts and gym shoes are clearly labelled with your child’s name. Outdoor 

play and learning is a very important part of nursery life and so dressing 

children for all types of weather is necessary. We do have some waterproof 

clothing but wellies are good for outdoors as our playground can have lots of 

puddles! In the warm weather, please ensure your child wears sun cream and a 

hat. 

 

 

 

 

 

 

 

 

 

 

 

 

Art Materials 

Parents can be a great help by keeping the nursery supplied with various “junk” 

items like small cardboard boxes, scraps of wool and fabric, off-cuts of timber, 

yoghurt cartons, egg boxes, etc.  Young children can be very creative and 

imaginative.  Please make sure that you treat the creations with the greatest 

respect and that they see you are suitably impressed! 

 

 

Parents’ Visits 

Once the children are well settled, we encourage parents/carers to spend a 

morning or afternoon helping in the Nursery classroom, if they so wish. Suitable 

dates can be arranged with the nursery staff. Unfortunately, we must ask you 

to make arrangements for younger children to be cared for elsewhere during 

these visits.   
 

We welcome parents and families to our nursery and are always pleased to talk 

to you about your child and what is happening both at home and at Nursery. 

During the term you may be invited to attend a ‘Stay and Play’ at nursery. This 

is a chance for you to interact with your child at nursery, see what they like to 

do and take part is some of these activities. 
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For your child to receive the most benefit from their time in nursery, we need 

your support in many different ways. 

 

These are some of the ways in which you may like to become involved: 

 

 Help in the playrooms with activities, e.g. baking, computer, reading 

stories, sharing your own skills or special knowledge about your 

culture, planting, gardening.  

 Accompanying us on outings, e.g. to the Library 

 Collecting and bringing items for the gluing area, or interesting 

things that you have found on outings 

 Sewing, knitting or making things at home 

Of course we understand not everyone is available to come in and help but the 

most important thing that you can do is to show an interest in what your child 

has been doing at nursery school – by valuing his work, reading the newsletters 

and notices and attending nursery functions when you can. 

 

Through the year we have a variety of events and we appreciate your help and 

support, e.g. Carol singing, Open Evenings, fund-raising activities, Parents 

Nights, Stay and Play Sessions etc. 

 

If you have any concerns please feel free to discuss these with the Nursery 

Teacher.  The Head Teacher is also available for consultation regarding any area 

of your child’s welfare. 

 

 

 
 

 

 

Child Protection 

All agencies involved in providing child care/education have a statutory duty to 

report any concerns of a child protection nature to the relevant authorities.  All 

Staff attend Child Protection training provided by the local authority on a 

regular basis. As Head Teacher I have the responsibility to ensure that staff 

follow the appropriate guidelines and procedures necessary to protect children. 

All staff update their training on a two year cycle.  A full copy of our Child 

Protection Policy is available in school.   
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Additional Support Needs 

All East Lothian Schools offer a range of support for children and young people 

with Additional Support Needs. There are a number of additional services 

within the authority that offer enhanced support to pupils with additional 

support needs. Provision and resources are accessed through the local 

authority’s processes or resource allocation and Staged Assessment and 

Intervention, in consultation with professionals, children and young people and 

families. 

 

Accessibility 

Under the amended Disability Discrimination Act East Lothian Council have 

produced an Accessibility Strategy to ensure equality of access to all areas of 

the curriculum and to school buildings for all disabled learners. In St. Gabriel’s 

we have a disabled lift and improved access to the front door and within the 

school. We also have disabled toilet facilities. Our Support for Learning Policy 

outlines the learners’ entitlements and this is available to any parent from the 

school office. 

 

Race and Equality and Equal Opportunity 

East Lothian Council, in response to the Race Relations (Amendment) Act2000, 

have issued a Race Equality Policy statement which we have fully adopted. 

Further to this in St. Gabriel’s we have developed a policy and programme to 

ensure that all pupils, staff, parents and visitors are treated with equal respect 

and unconditional positive regard, regardless of gender, religion, race, cultural 

background, age, ability or disability. We have developed a common programme 

of Race and Equality education with our partner primaries and Preston Lodge  

High School in order to promote an ethos of equality and foster good relations 

between all members of our own school community and between communities 

within the cluster. Copies of the Race and equality and Equal Opportunity 

Policies are available to any parent from the school office. 

 

Traffic Congestion at School Gates 

Traffic congestion of any kind at the school gates is putting the children’s 

safety at serious risk. 

Please remember that safety and not convenience must be the guiding principle. 

Thank you in anticipation of your support on this extremely important issue. 
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Concerns/Complaints Procedures 

You should contact us as soon as possible to tell us about your concern.  It is 

always best to tell us your concerns immediately. The following steps should be 

taken; 

 Speak to the Nursery teacher who will try to resolve the situation in the 

first instance 

 If you feel that further action needs to be taken please make an 

appointment to speak to the Head Teacher. 

 

We will listen to your concerns and treat you fairly.  We will then work with you 

towards finding a solution which everyone agrees with. 

 

What happens if I am still not happy? 

 

You can take your concern to: 

 Department of Education and Children’s Services 

 John Muir House 

 Haddington 

 East Lothian 

 EH41 3HA 

 Telephone: 01620 827631 

 Fax:  01620 827291 

 

You can do this in writing or by phone. 

 

Or you can contact: 

 The Scottish Commission for the Regulation of Care 

 Stuart House 

 Eskmills 

 Musselburgh 

 East Lothian 

 EH21 7PB 

 Telephone: 0131 653 4100 

 
Further information can be obtained at: 

http://www.eastlothian.gov.uk/downloads/file/2421/feedback_leaflet 

http://www.eastlothian.gov.uk/downloads/file/2421/feedback_leaflet

