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Introduction
The purpose of this document is to share school procedures in light of recent 
updates to the advice from the Scottish Government in preparation for the 
return to school. 

It will summarise changes to the physical environment and day-to-day 
procedures. 

Please note that these details are subject to change pending future updates 
from Scottish Government and the local authority. 



The School Day



School uniform
There is a relaxation of school uniform in recognition of the financial hardship 
experienced by many families during the pandemic. 

Pupils should come to school dressed appropriately for the weather in light of 
our plans to use the outdoor spaces as much as possible.

If pupils are not wearing school uniform, the following items are suitable for 
outdoor learning: plain, dark trousers (not including jeans) and a plain 
t-shirt/polo shirt (no football strips).

We will be widening our school uniform recycling initiative and providing old 
uniform collection points before the start of term. 



What does my child need to bring to school?
Pupils can come to school with a school bag and should bring a named water 
bottle, snack and packed lunch (if not ordering through iPay).

Pupils should bring a spare set of clothes to change into if required after 
outdoor learning. 

At this time children are asked not to bring their own pencil cases or 
equipment to school. Pupils will be provided with their own designated sealed 
bag with stationery including pencils, rulers, colouring pens etc. 

We would also ask that children do not bring toys from home into school 
unless this has been agreed with the school as a transitional object to support 
the return to school. 



Travelling to School
For parents who travel to school by car we 
ask that you park at the West Barns 
Bowling Club in order to ease congestion 
and allow for easier physical distancing on 
Forth View.

West Barns Bowling Club have given 
permission for the school to encourage this 
new area for parking.

There is a pedestrian crossing and traffic 
island to support safe crossing of the road. 



School Times
For P1s & P2s

Monday - Thursday 8.45am - 2.45pm

Friday 8.45am - 11.55am

For P3 - P7

Monday - Thursday 8.45am - 3.20pm

Friday - 8.45am - 12.05pm



Arriving at School
Current guidance indicates that children should 
remain with their own class at all times and for 

this reason we have identified ‘morning 
gathering’ spaces for each class. 

Children in P1/2 will enter the school grounds at 
the P1/2 gate at the front of the school. 

P2/3/4, P4/5 and P6/7 will enter the school 
grounds at the large gate to the right of the 
building and will be directed to their class’ 

morning outdoor space. 

Children who use council provided transport will 
travel to school as normal and then go to their 

designated class morning space. 

We ask that parents do not gather at the gates 
and to adhere to physical distancing.



Active Travel
We would encourage active travel where 
possible to and from school e.g. cycle, 
scooter, walking, or park and stride from the 
West Barns Bowling Club. 

Bikes and scooters can be safely stored in the 
scooter and bike racks.

These areas will be cleaned at the end of 
every day. 



Entering the building
P1/2 children will enter the school grounds through their fenced outdoor 
classroom area which leads to their cloakroom and classroom.  

P2/3/4 will enter through the main gate and walk around the building to their 
cloakroom entrance - this is next to the picnic bench area.

P4/5 & P6/7 will enter the school through the door near the main playground 
area next to the boiler house.

When the school bell rings P4/5 and P6/7 will line up on the tarmac and go 
into the school building a class at a time. 

There is a map of these entry points on the next page. 
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Entering the building
Children will place their coats, outdoor shoes and bags in the designated 
cloakroom area.

A trolley will be used to store packed lunches. 



Classrooms
Children will be asked to wash their hands in the sink upon entering the 
classroom.

There is no need for children to be physically distant from each other however 
where possible and appropriate staff will remain 2m physically distant from 
each other and from pupils.



Others areas of the school building
A hand sanitiser station will be at the front entrance for anyone entering the 
building. 

Bathrooms will be limited to two pupils and where possible children from 
different classes will not use the bathrooms at the same time. 

The library, school hall and the  ‘middle room’ between P4/5 and P6/7 
classrooms will be closed until further notice.

Class teachers will have access to the library and will select a range of books 
to take to the classroom. 



Break Time
Children will wash their hands before going outside for break and will use 
their designated exit and entry point. 

Each class will have access to an outdoor zone which will be rotated to ensure 
equity of access.

Each class will have a designated box of play equipment for use during break 
and lunch time. 

The playground supervisor, Mrs Blair, and a member of staff (usually Mrs Hay) 
will be outside to supervise the children. 

Children will wash their hands upon return to the classroom. 



Outdoor Play Areas



Lunch Time
Parents can order a packed lunch for their child through the iPay system. These are free 
for P1-3 pupils but require ordering. There will be no hot meals served at present.

Depending on the weather children will either eat lunch in their classroom or outside in 
their outdoor zone. In the classroom children will be asked to clean their table and wash 
their hands before eating their lunch. 

Lunch times remain the same. P1/2 & P2/3/4 12:15pm - 1:00pm, P4/5 & P6/7 12:30pm - 
1:15pm

In the classroom children will be supervised as they eat their lunch and will be able to go 
outside to their designated zone. (P1/2 - P2/3/4 at 12.30pm, P4/5 -P6/7 at 12:45pm)

Again the playground supervisor, Mrs Blair, and a member of staff (usually Mrs Hay) will 
be outside to supervise the children. 



P.E Lessons
The children will continue to receive P.E 
lessons from our P.E teacher, Miss Gordon.

These lessons will be outside. Children 
should come to school in an appropriate P.E 
kit on a day where they will have P.E

Children will continue to receive 2 hours of 
P.E lessons during the week



Outdoor Learning
Class teachers will be making increased use of the outdoor grounds to 
support teaching and learning.

The school recently received a grant from Be Green Community Wind Power 
to support the development of outdoor learning resources and for a 
semi-permanent shade structure on the grounds. 

Timetabling of school grounds, staffing requirements and risk assessment will 
all be taken into account when planning for outdoor learning opportunities. 



Leaving School
Class teachers will escort children outside at the end of the school day. 

 P1/2 will leave through their outdoor space and P2/3/4, P4/5 & P6/7 will leave through 
the big gates at the front of the school. 

A member of staff, usually Mrs Hay, will be at the front of the school to support this. 
Children waiting for collection will remain with Mrs Hay at the raised beds area. 

Children who travel home using council organised transport will leave at 3.20pm.

Again we would ask that parents use the West Barns Bowling Club to park and walk up 
to the school to ease congestion and allow for easier physical distancing. 



Communication
All communications between home and school should be made via phone calls or 
emails. 

Exchanges with class teachers or other staff at the end of the day should be minimised 
to avoid the risk of groups gathering.

The council is exploring other ways to hold Child’s Planning Meetings. 

There will be no large gatherings e.g. whole school assemblies, curriculum open 
mornings, at this time. We are exploring other ways to share the work of the school with 
parents and families. 



Covid-19 measures
If a pupil displays covid-19 related symptoms then the school will contact 
parents or carers and ask to collect their child from school.

In the meantime the pupil will wait in the First Aid room supervised by Mrs 
Hay. 

Once the pupil has been collected then the First Aid room will be thoroughly 
cleaned as per protocol. 



What do I do if my child has symptoms of 
Covid-19?
A test should be organised through NHS Inform.

The child and other members of the household should self-isolate until a test 
result is confirmed. 

A negative result means the child can return to school. If positive then they 
should self-isolate for 10 days.

Those in close contact with the individual would be made aware and these 
people would self-isolate for 14 days. 



TEAM West Barns
We are all looking forward to welcoming the children back into school and to 
welcoming the new children joining our school community. 

We hope that this document has provided a clear outline of changes to our 
usual school routines. Please feel free to share this document with your 
children to help them understand how and why school will be a little bit 
different this year. 

As always, if you have any questions or feedback regarding our return to 
school plans please email admin@westbarns.elcschool.org.uk 

mailto:admin@westbarns.elcschool.org.uk

