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Our Nursery Team 2020 / 2021 

 

Mrs Lynda Martin   Senior Early Years Practitioner 

Mrs Seona Mullen   Nursery Nurse  

Miss Emma Shields   Nursery Nurse 

Mrs Jilly Banks Equity and Excellence Officer  

 

 

Ms Fiona Macartney       Head Teacher 

Miss Isla Cran    Principal Teacher 

At Whitecraig Nursery School, we believe that every day is a learning day and that learning is all 

around us. As well as being a place of learning, we pride ourselves on ensuring that all children are 

coming in to a nurturing, caring environment where they are valued and listened to. We also involve 

children, staff and parents in trying to work together, to improve experiences for all. 

 

Settling in at Whitecraig Nursery School  

 
● To help both you and your child to feel less apprehensive about starting at Whitecraig 

Nursery, we will arrange a transition visit. This experience will help prepare you and your child 

to become familiar with the setting and staff. We would anticipate some children will need to 

build up to the full session and some may not attend full days at all.   As with all children 

sessions will be adapted and built up to meet individual needs. It is vital we work in partnership 

to get this right for your child.  

● We will be ready to reassure your child when you leave, to ensure that he or she feels safe 

and secure when you depart. We welcome telephone calls during the settling in period to 

further reduce any worries or fears and to answer your questions.  

Staff photos displaying who are working with your child each day will be displayed on the 

whiteboard wedge which is displayed each day at the nursery gate. 

 

  

What Does my Child Need to Bring to Nursery?  



 

● change of clothes (in a backpack on their peg) - suitable to the time of year  

● waterproof, warm jacket for all year round use  

● warm outdoor clothes for playing outside in colder weather  

● sun hat for playing outside in Summer  

 

All articles of clothing, including hats and shoes, should be clearly labelled. This will ensure that your 

child's property does not get lost.  

 

Transitional Items: 

Children should be discouraged from bringing toys from home to the setting. We recognise however 

that some children may require a transitional object or toy as a comforter, and consideration should 

be given as to how to safely manage this to ensure children are supported in their transition from 

home to the setting to feel reassured and comforted. 

 

Outdoor activities are an important part of the Whitecraig curriculum and children will have access 

to outdoors at all times, and in all weathers.  

Nursery is about discovering, creating and experimenting and a lot of this entails working with messy 

materials. Parents are asked to bring their children to nursery in ‘play’ clothes, i.e. easily washed, 

sleeves which roll up easily and trousers which allow independence when going to the toilet or when 

they want to 'dress up'.  

 

Blended Placements:  

At this point we would ask parents to select one setting for your child to attend until the guidance 

changes. 

Health & Wellbeing 

Children who are unwell in the morning: DO NOT bring your child to school. 

If staff or a child presents with symptoms of COVID 19 e.g. temperature, during the school day, 

they will be isolated from the nursery immediately. You will be contacted to come and collect your 

child immediately. Parents are then requested to follow health advice around being tested as part of 

trace and protect current guidelines.  It is also fair to point out here, there are other “illnesses 

available” your child may become unwell that will NOT be related to COVID 19, we will follow our 

current procedures e.g. if the child is sick or has an upset stomach. 

 

Tel: 0131 665 3278 

Cleaning 

● The resources have been split between each group in order to minimise infection 

● There will be enhanced cleaning procedures  



If resources need to be shared, we will follow hand hygiene 

 

Illness, Medication, Accident and Allergies  

 

Medication  

Parental permission is required for all medication to be administered at Whitecraig. Parents will be 

asked to complete medication consent forms as appropriate at the school office.  

 

 

Accident  

If your child has an accident at Whitecraig Nursery, the qualified First Aiders will attend to him or 

her. All accidents are formally recorded and parents will be informed by staff on collection.  Parents 

will be asked to sign a form and will be given a copy to take away. If symptoms are more serious or 

persist, we will contact you immediately.  

 

Parents/Carers will always be informed when a child has a bump on the head.  

In the unlikely event of a child being involved in a serious accident an ambulance may be called.  

Parents will be contacted.  An adult will always remain with the child until the parent arrives. 

 

It is most important that parents inform the school of any special medical conditions or requirements 

for the child and that the school is given up-to-date details of an emergency contact. 

Snacks and Lunches 
 

We follow a policy of healthy eating in the Nursery and provide a varied snack which includes daily fruit 

and vegetables.  There is water and milk available to drink. We also encourage children to taste new 

foods. 

The children are also responsible for washing their own dishes and tidying up after themselves. 

If your child has any specific dietary requirements please let the Nursery staff know.  

You will have the option to choose a hot or cold lunch meal daily or in advance for your child. This can 

be completed online via ipay impact. You will receive a log in and password from the school office.  

Lunch times need to be relaxed and a social time for your child.  



Entering and Exiting the Building:  

The drop off and pick up will happen at the garden gate, straight into the garden. Please observe SD 

at these times.  

If you accompany your child to and from school, only 1 adult is permitted. 

To restrict the number of parents in school grounds and the temptation to stop and chat, please can 

parents arrange to leave their children at the garden and disperse as soon as possible after drop off. 

Please do NOT come before 8:30 am  

● 8:30 - 8:45 - if you have no siblings 

● 8:45 - 9:00 for pupils WITH siblings in  school 

● This can be at 12:30 if you wish your child to remain for a morning session only  

● Between 3:00 - 3:30pm if you wish to collect your child around school finishing times 

● Finally if your child stays for the whole day , children can be collected from 4pm onwards 
 

We need to know who will collect your child from nursery. It is important 

to inform us of any change in arrangements. 

 

CHILDREN UNDER THE AGE OF 16 ARE NOT ALLOWED TO COLLECT A CHILD. 

Social distancing 

I would emphasise our partnership in supporting our pupils in coping with our current guidance. I 

would ask for your support, as a parent, to be a role model to help us enforce SG Social Distancing 

(SD) rules. Please can you model SD and guidance and refrain from congregating in areas around 

school. 

We will of course use a common sense approach to your child. It is important that our main aim is to 

nurture your child and to be led by your child’s needs. It is not appropriate for young children to 

maintain models of physical distancing between each other; it is neither practical nor beneficial in 

terms of child development. Physical distancing between young children and their key worker would 

likewise not be appropriate. Whilst encouraging children to respect and follow SD it will be almost 

impossible to ensure this is adhered to 100%. However staff and pupils will follow hygiene protocols. 

We will make the most of the outdoors whenever possible. 

Your Child’s Learning at Nursery 

 
Equal Opportunities  
Whitecraig operates an equal opportunities policy whereby we do not discriminate. We will treat each 

child as an individual regardless of race, gender, disability, culture or religion.  

 



If your child requires additional support for any reason, either on a temporary or permanent basis, 

we will make every effort to provide this support. The Whitecraig team are experienced at working 

closely with parents and other professionals and agencies.  

We will base all that we do around the principles outlined within Getting It Right For Every Child 

(GIRFEC) in order to meet your child's individual needs. Please do not hesitate to contact us if you 

wish to discuss how we can better support your child. 

Each child is involved in a broad, balanced curriculum suited to their individual needs, interests and 

stage of development. At some activity areas they will work on their own, at others in a small group or 

larger group, sometimes with an adult and sometimes without.  

The children choose what they want to do and the adult supports their learning, ensuring that they 

have breadth and balance. By observing your child at free play and in a group situation, we are able to 

plan and provide appropriate models of play for each child’s development. 

 

We track children’s learning using our Learning Journals, GL assessments, Floorbooks, responsive 

planning and observations. 

 

Our curriculum is called the 'Curriculum for Excellence'. The Early Level provides a framework for 

children’s learning in the Early Years. The eight curricular areas are:  

 

● Expressive Arts  

● Health and Wellbeing  

● Literacy and Languages  

● Numeracy and Mathematics  

● Religious and Moral Education  

● Sciences  

● Social Studies  

● Technologies and ICT  

 

During your child’s time spent at Whitecraig, we aim to provide them with rich and varied 

opportunities to develop into successful learners, confident individuals, responsible citizens and 

effective contributors.  

A variety of free-play areas will be set up, these will include activities involving:  

 

● Mark-making, drawing and writing  

● Books, puppets and listening  

● Puzzles and fine motor skill activities  

● Building and construction  

● Small world play  

● Sensory and manipulative skills  

● Number and maths  

● Exploring and investigating  

● Sand and water  

● Creative area for painting, modelling, making woodwork, play dough  

● Imaginative play including kitchen and house area  

● Music and drama  

● Loose materials play using everyday objects  

● Interactive whiteboard 



● Planting and growing  

● Role play and dressing up  

 

 

Child Protection 

All children have a right to be protected from harm and abuse, it is everyone’s job to make sure 

children are safe. Within the nursery we follow the Edinburgh and Lothian’s Child Protection 

Procedures.  

In circumstances where a nursery has a concern that a child or young person has, or is at risk of being 

harmed or abused, the nursery is required to pass information to the Police, Social Work Department 

and Health colleagues who have a legal duty to investigate further.  While we always endeavour to work 

in an open manner with parents or guardians, there are some circumstances when it may not be 

appropriate to inform the parent or guardian that a child protection referral has been made or that 

information has been passed on to these agencies.  Under these circumstances, the decision as to when 

and how parents and guardians will be informed is the responsibility of the Police, Social Work and 

Health Service, as part of their investigation, and the nursery will be informed by these services of 

the action they have taken. 

Should you wish to discuss this or any associated matter further, please contact Fiona Macartney Head 

Teacher,  Isla Cran Principal Teacher or Lynda Martin Senior Early Years Practitioner. 

If you have any concerns about the safety of a child, you are encouraged to phone Social Care and 

Health (Freephone) 0800 731 6969 (weekends) or Police Scotland on 111. 

Family Communication:  

Communication will continue in the usual way with regular newsletters, email and texts. We have a 

school website where the nursery share photos and learning each week. The website is 

https://www.edubuzz.org/whitecraig/  

We will provide information about your child’s day / snacks via our transportable whiteboard which 

will be available at the end of each day. 

Wellbeing Records 

The nursery staff meets fortnightly to discuss the wellbeing of children in the nursery.  This gives 

staff a chance to discuss any factors which may be affecting your child in nursery.  Each child has a 

wellbeing record where family events, progress and concerns are recorded.  If you have any information 

for your child’s wellbeing record then please let us know eg a death in the family, a break up, a new 

baby, illness etc. 

How Can You Can Help Your Child to Develop And Learn? 
  

You can help your child to learn by playing together at home and:  

 

* encouraging them to be independent, for example, in getting dressed and washing their hands 

before meals, and to share and join in with other children; encouraging them to develop healthy 

habits in diet , exercise and hygiene.  
 

https://www.edubuzz.org/whitecraig/


* reading to them every day, talking about books with them and reading familiar words to them, 

the labels on their favourite foods, eating places , shops etc.  
 

* talking with them and answering questions - playing remembering games and guessing games like 

‘I Spy....’.  
 

* helping them to match and sort things, for example, putting together forks and knives or cups 

and saucers, pairing up socks, sorting out big tins and little tins, putting packets in order of size.  
 

* encouraging them to count and use numbers in everyday situations and in nursery rhymes.  
 

* encouraging them to listen to music, songs, stories and rhymes.  
 

* encouraging them to express their ideas and feelings, for example, using crayons, pens, pencils, 

paint, music and play. 
 

* giving them a chance to use their fingers and hands, for example, building with bricks, cutting 

out with scissors, fastening zips and buttons and using a pencil to ‘write’. 
 

*taking them outdoors on a regular basis to play, discover and take risks. 

 

Care Inspectorate 

Whitecraig Nursery is required by law to be registered with the Care Inspectorate. We are regularly 

inspected by the Care Inspectorate. If you wish to read our latest inspection report please ask a 

member of the staff or alternatively it can be found at: 

http://www.careinspectorate.com  

by using our registration number: cs2003015821 

Parents of the nursery can also contact the Care Inspectorate at: 

Care Inspectorate 

Victoria Quay 

Edinburgh 

EH6 6QQ 

 

http://www.careinspectorate.com/

